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&= & g 9 et e ge=maen

INSPECTION QUESTIONAIRE REGARDING USE OF HINDI

TRiegor @ dRrE
Date of inspection

BT/ TS/ 3Uh A/ T ATH/TeT

Name / address of the Office / Organisation /
Undertaking / institute

FRiegor & wwa Juted fRieome srataal gl
TN T & FIPIRAT &b -H AT GG

Names of officers of office under
inspection/HQrs/Command HQrs. who were

present during inspection meeting.

ot 1o 1976 & SER I8 oaad fod & |
e &7

Region in which the office is located as (|
Official Language Rule, 1976

ber

JGTHET HEe e & U & aR H fUed
FRieqor & IR

Date of last inspection regarding compliance
instructions relating to Official Language

(1) &I IraTTeT A gRT

By Committee of Parliament on Official

Language
(2) FaTeTa & Aga HRIE0T & gIRT
By Joint inspection team of Ministry

(3) fawra aRw siteiRal gRI

By Senior departmental officers.

of

N T 39d e » Fm o10(4) & s
Ftergfad &7

Has the officebeing notified under Rule 10(4) ¢
the aforesaid Rule?

gfe sfegfad & a1 o T1om 8(4) & 3iatd e SRy
foodr e &7 afe &, ar fer o 3 &R & fore FreiiRa
FAT /Tt B el Herd IR

If notified, whether orders under rule 8(4) ha

been issued ? If so, please enclose the list of

sections, subjects specified to work in Hindi.
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AT DI Pl AT (TE b qI FHDa
HHANT BT BIZH )

Total No. of employees (excluding group
'D' employees and similar categories)

o | FgERT | PHARI
g@n | Officers | Emp.

Total
No.

feuon

Remarks

&= & yarorar ura

Proficient in Hindi

(i)

&<t o1 Irigs 9 @ T
Having working knowledge of Hindi

(i)

&=t & yf¥reror g1t O @
Undergoing Hindi training.

(Iv)

52 3l fe=r & uioiféra Topan s &

Yet to be trained in Hindi

—_
<
~

&< # oW = a1al B I

No. of those who do their work in Hindi

g=

et 3R 3101 Tt/ e it 81 3R THoe
Total No. of LDCs/Clerks G.D. & equivalents

3 ¥ oo fewal orgu oM &
No. of those knowing Hindi Typing

€}

Te=al 18y A aTet Tetfuep

No. of those who are engaged Htindi
typing work

&1 gicarEs Ars1 & 3icid 80/- 30 UTd A1
1 H u= el Tofves (fewar § ersfim wren &
YR R 9 SHARY B < a8l &)

No. of those availing benefit of rupees 8
P.M. under the Hindi incentive Scher
(employees recruited on the basis of Hi
typing test are not eligible)

0/-

ndi

SRIfATY®! BT Hot T

Total No. of Stenographers

T&Y SeIfer oo e SerTeTe
No. of those knowing Hindi Stenography

&= smgfafy § am o= ara smeferfs
No. of those engaged in Hindi stenograg
work

hy
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&= dcare A & STerta 120/ B, faarg
& @ U A TRt (el F smefafy
I & YR W 9ol dHAMRAT B 3T T&1 8)
No. of those availing benefits of Rs. 120/-
p.m. under the Hindi incentive scheme.

(Employees recruited on the basis of Hindi
Steno test are not eligible)

T sfgeR i< # feqeom 2q 27

No. of officers giving dictation in Hindi

Fa1 /e el smygfaf 7 o=
T HHATRAT T AR §14T 7147 82 afE &,
a1 HROT §dTC |

Whether a Roster has been maintained of
the employees, who do not know
Hindi/Hindi typing/Hindi stenography?
not, state reasons thereof?

—h

SUDIT kgl
Total

7T
Roman

SIIRI

Devanagari

Toamey

Bilingual

CIeWRIgeY/ Typewriter.

SodgI-id CleWRIgeY/Electronic Typewriters

eelfire/eciaa/Teleprinter/Telex

dgeyComputers

g% TIRINR (I9mes)/Word Processors

A Total

T TCHIYETD Alecd/daid  Ierae
T "ET § O30 € 3R a8 sitenal/
g @ faalka fear mar 87 Fuan uee
&P & A Tod |

Whether dictionaries/glossaries & help-
literature/technical terminology  are
adequately available and the same have
been distributed amongst the
officers/sections? Please indicate the
names of dictionaries etc.
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10.

ARG §aTE |

constitution of OLIC.

ST PTG A & TSA/THST B

State the date of constitution/re-

99 £ Ife &, a1 Fa?

reasons thereof .

FT 3Fd IHATd BT 31T ISIUd HraTad o

Whether the chairman of the Commit{
is the Head of the Office? If not, state

FIT 309 I § FH JUT o gidf=iea 87

in the Committee?

Whether all divisions have representatjon

I s Blel & a1 ol Iiaa & 1o
PATT & faw Tad7 o9 § fpar mar & a1 39
M R T s/ sriedl & @ Sgad o
J fopam mam 2

station?

In case of small office whether tf
Committee formed independently f
office or jointly with other offices at th

or

TUset v a¥ & SR 3T 3o Ifafa o
Joh! B TRIG FAE|

the last one year.

State the dates of its Meetings held dur

ing

1.

T ST Ta9TT RT YA anye BRI
YT 1 ] 872 I &, a1 9 a¥ $a U1 gam?

Annual programme issued by Deptt.
Official Language received regularly and
so, when you received this yed
programme ?

of
f

r's
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T 399 dIY® PRHA § Maika d&dr iR
o stafm/fad & geaE SEa-aeg
W BT & T SUBIRAT/BHATRAT & &=
dame e §? afc &, dr ae ?

Whether the targets prescribed in
annual programme and the provisions
Official Language Act/Rules have be
brought to the notice q
officers/employees from time to time? If
, iIndicate the date.

the

12.

G T B P L S U G I (RS G
BIaTd H 3cte 87

Whether the books pertaining to Offic
Language Act/Rules are available in {
office?

al
he

13.

a1 STHNT AN GRT SAM/ehd e
Tt Ravef o Feve, ThE & gd @ S 82
BT B R T & 1w Far 3urg fooe e €2

Whether the review of reports receiv
from sections/units is carried out
Rajbhasha Section before consolidating
same? What remedial actions have b
taken to remove the deficiencies?

ed

DY
the
een

ool v a¥ & ARM Tl & Il g &
et fomdr gfa R, <afea geamea)

Teremer

RAiE 9o &t

/=TT 3 95 o ARG

03/2011

Dates on which the quarterly progre

reports relating to progressive use of Hi

06/2011

were sent to concerned He
Quarters/Departments/Ministry during t
last one year.

09/2011

12/2011

STHT SATISRT BT AH/BI Ta=
Name and phone No. of Rajbhasha Offig

er

T ARy &1 FM/eT TR

Name & phone No. of Hindi officer
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U | Fa18d ST a_a & foe foory w0 |
Tgad sHaiRal & &R

Details of employeesappointed specially
for doing work pertaining to Official
Language Hindi

T 3T SUPRAT | PHANDT DI F=T
a1y fIamT (T8 wanea) gR1 Heaiia =gmaw
AMEEl & F¥Y 87 IfE 761, df §9 IR ¥ Jow
TE/3BTE ST I BaH! BT YR IR

Whether the above posts canii to the
minimum norms prescribed by the Deptt.
of Official Language (MHA) in this
regard? If no, what steps have
been/proposed to be taken in this
connection?

BRATAT gRT Thd Taumiy uIsashd aaT S1d
g7

No. of Departmental courses conducted by
the office?

fobe UTsasmal § fewal Ameom | gfdreror faan
ST &7

In how many courses training is imparte

through Hindi medium?

[®N

fopa TTeamdl & ST dread & gieror e
ST 82

In how many courses training is imparted
through English medium?

aar ytereror gl fel § A e 87 ald
&l ar fobeil ARt &1 3gaTe &I S1a! &7

Whether training material is available |in
Hindi also? If not, quantify the material to
be translated as yet?

F1 yT¥iers Te=) areas 3§ gidreior e § 9&d
g7
Whether instructors are competent |to
impart training in Hindi medium?
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17.

FIT GUS/3UHA | o S arell Tadmna a1
Tar=Td Rt # goq-u7 fgum §9e 57 @
£ 3R 37 IR T8 & & 7 fapew 22

Are the question papers of Departmental
or promotional examinations conducted
by the organisation/undertakings prepared

bilingually and whether an option for

answering them in Hindi is provided?

18.

frea ve af & fean fawmia SodhaaH/
gl g€? I ¥ oA do@ @
FEHH/GIT feu w0 § GuR fer 1 g
Tepem dpaet fe=ar § o1 hae AU §?

Total No. of Departmental meetings/

conferences/seminars held during the
one year. Out of them how ma

last
ny

agenda/minutes were prepared bilingually

or in Hindi or in English only?

19.

TUgel 0 av H et Te=al raememe St
D TS T IS § Tovem iR/ sHania
3 9 ferm? Fr 9 | 31 50 yfeed |
e Pt fewal # IR @ 87

No. of Hindi workshops held during th
last one year along with No.
officers/staff who participated in ea
workshop. Are they doing their 50 perce
or more official work in Hindi?

e
Df
ch

Nt

T 9§ & ARM fe<l [ead/aare/aEars
T T? Tt &, a1 Ba?

Did the office organize Hindi day/Hing
week/Fort Night during the year? If S
when was it organized?

li
0,

39 aRM Toa= gfaanfiraisn &1 smars foan
T qAT 3TH RIBRT df 137 Tobe1 3@ 1
How many competitions were organiz
during this period and what was t
amount of cash awards given aw
therein?

ed
he

ay
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o SHaiRal ¥ af & dRW 9@ w0 & &=

¥ foT T BT B & YR THE RIOR AT
@1 @19 o117

No. of employees who took advantage| of
the cash award scheme on the basis of the

total work done by them originally in Hindli

during the year?

20.

FT Y SO/ HHANRAl DI dl
gRaaet & g ey # for sma &2 ofe
T2, A 396 PRUNISTYT UdIfad 3UTT §aTe |

Weather entries in service books of

all

officers/staff are recorded in Hindi? If nat ,
reasons thereof /steps proposed to be taken

in this regard?

FIT I BEA daRi W 1999 fa=<r 3R 3
¥ fog me &2

Whether the subject on all files has be

written in Hindi and English?

|4

en

T "F 0 G AT Aol 5T dlell 816 &
oI W udl fewar @ fora 3t €7

Whether addresses are written in Hindi
the envelops of communications being s
to region 'A' & 'B'?

on
ent

&l Tobe USRI & 3R I Tobe e #
yfafteat fe=ar # &t sl 87

Indicate the total no. of registers and also th
in which entries are recorded in Hindi?

ose

TUeet 9 aul & R gl & @RI W foa
T T (50%) (A 3R AFe Ged Tl @
BISH)

Expenditure on the purchase of books dut
the last three years(50%) (excluding journ
& standard reference books)

ay

Year
2009-10
ing
als

ay

Year
2010-11

a

Year
2011-12

(@) PcT g/ Total expenditure

(@) fe=dt ot R T S T T

Amount spent on Hindi books.
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21.

ToraTeT W 1976 & 3MNR BATAd H §91C

e fafiRa sita fomgatt @ faamon
Specify the check points set up in the

office as per Official Language Rule 197

)

22.

PAT g1 fated
BTty Tifeca smfe

Procedural literature etc.

174

prescribed by the office

Total

&= qom san
= |
Both in Hindi
& English

&ad 3T
H
Only in
English

baet fe=al

Only in
Hindi

T
Trilingually

Gl
Code

331

Manuals

3= ufdan anfge

Other procedural
literature

A JUF ()
Standard forms

WMIT ¥0 9§ 3947 H
A 3T & fere v

Forms being
locally

[®N

use

e
Charts

T
Maps

SCEET K G

Rubber stamps

N
Name plates

10.

SRS
Sign Boards

11.

I

Seals

12.

T oy

Letter Heads

13.

JoTeRT & e

Headings of Register

14.

TeaniRd 915

Incumbency Boards




Teel B: HIE & fidhe Jae

(Indicate the no. of last 6 months)

10

23.

Pl
Total

&= qan
AV A
Both in Hindi

& English

BT
oS |
Only in
English

had Tg=l

Only in
Hindi

Former
Trilingually

AT 3T
General Orders

o9 fasftaar

Press communiqué

GIEC

Contracts

PRI
Agreements

IRkl

Licenses

Wi

Permits

Tfes

Notices

CRBH

Tender Forms

TP AR 37
Rard

Administrative/other
reports

10.

BRIDHH/BRIGT

Agendas/minutes

11.

g1 ufFe

Published journals

12.

gopIrard fasm=

Published
advertisement

13.

IECEEEP]

Invitation cards
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24,

FOT 3R 9 fued & 718 H fo e 9 o
(3rTram+ et #)

Total no. of originating letters (English
+Hindi) issued during last six months

W g7
Total letters

o=t d oy
A B G
Letters issued

in Hindi

AV § IR
A B G
Letters issued

in English

feeen Frd SARFARgR qeaa gRT
&I HATETT 9 310 HATEAT bl Hol ¢ U

Letters sent to Ministry of Defence and
other Ministries by Services HQrs.

Al A1 g AR D Bic 98 FHI
BREM/Ge B Wt TE U

Letters sent to Services HQrs. and
other formations/units etc.

"% 3R W A H YA Ts IRBRI T
P ReR) 3R Tferaal & T e g

Letters sent to State Govt., Central
Govt.offices and individuals located |in
regions "A" & " B"

e &: W ot ffa

Position of last six months

&= & yrd o a1 o R fe=a) # ge=eR 9

Letters received in Hindi or which were signed imdH

570 TR =1 # few e (oo 5)
No. of letters replied to in Hindi (Rule 5)

51 3R 371sh 4 fou e

No. of letters replied to in English.

f5oh 3R few ot smférd =gt &
No.the replies to which were not required to b#.se

T A ) afee IR & oRuT

Reasons for not sending the replies in Hindi.

TSTHTST BT~ TSN Ps 31T Hecdol/ATd g1
Any other important/relevant information pertainitay
O.L. implementation.

RW%@:{TR@%I

| hereby certify that | have personally verified the above information and that it is
completeand correct in all respect.

friteror AfeR) & EER

¥ vaegRT gHIftT o7an € % 19 afeama vu @ swda sFer) ot 5iig a1 o @ sk o'

FAfCTAEAs & &R AR AER



