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DEFENCE ACCOUNTS DEPARTMENT (DAD) HEADQUARTERS SIS H
Ulan Batar Road, Palam, Delhi Cantt.- 110010 S Helcqd
(Qidhgrd fa<iig TATe PR TH) (IFA WING)
Phone: 011 — 25665571, 572 Fax: 011-25674806 Email: cgdaifa.dad@gov.in
No. IFA/10/Miscellaneous Issues related to PIFAs/IFAs Date: 29.07.2022

Instruction order No. 08 of 2022

To
All PCDAs/CDAs/PIFAS/IFAs
(Through CGDA’s website and SIFA)

Subject: Publication of Part-II office order in respect of IFAs (Below SAG level).

Reference: DAD HQrs letter No. AN/III/3096/1/VOL-III dated 12.03.2009, 24.03.2009
and 11.08.2010.

34 3 3k 3k Kk

Kindly refer to DAD HQrs letters cited at reference, under which the duties of
Proforma controller and Administrative [FA offices were defined.

2. Para 2 of the DAD HQrs letter dated 11.08.2010 DAD may please be referred to
under which it is clarified that establishment related work in respect of IFA offices headed
by an officer below SAG level is to be carried out by their respective Proforma controllers.
Therefore, it is re-iterated that publication of Part II Office order in respect of IFA Office
Headed by below SAG Level is to be carried out by the Proforma Controller.
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Office of the CGDA

West Block-V, R.K. Puram, New Dglhi—llOOéé

" No. AN/ITI/3096/I/IFA/VOL-IIT Dated:- 2. .03.2009

To,

All PCsDA/PCA (Fys)
All CsDA/CFAs (Fys)/IFAs

Sub:i- Transfer of work related with DAD Estt., in respect of officers
and staff of IFAs,

Tt has been decided by the Competent Authority that the work shown
in the enclosed Annexure ‘A’ in respect of DAD Estt., (officers & staff) of
dedicated TFAs will be carried out by the IFA/Proforma Controller as shown
against each with immediate effect. However, in the case of nominated IFAs
the work will be continued to be managed by the Controllers as here to fore.

s Please acknowledge receipt.

(Rajalakshmi Devaraj)
Dy. CGDA (Projects)
Encl.:-As above.

Copy toi-
1. The Pr. IFA (Local)..........for information w.r.t. their
U.0.Ne.PIFA/DAD/Esst/2009 dated 09.02.2009.

&

(J.C. Pandey)
Accounts Officer (AN)
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Accommodation

([
) y ’ Annexure-"A"
llem Sl.No, Work (Item wise) Office headed by SAG Level officer
A ADMINISTRATION
1)} Publication of Part ! Office Orders IFA
(if) Issue of Appointment Jetter Preforma Controller
(iil) Transfer Orders/Deputation Proforma Controller
(iv) Retention in service 56(J) FR Proforma Controller
(v) Opening/Maintenance of Service Books. Proforma Controller
(vi) Nominations CGEIS/GPF/Gratluty Proforma Controller
(vii) Home Town, Dependency, LTC & HBA Proforma Controller
{vili) Hypothetication/Insurance against HBA Proforma Controller
(ix) Providing of Service Book extracts Deputations Proforma Controller
(x) Promotion, Increments Proforma Controller
(xi) Leave Sanctioning IFA
(xif) Maintenance of Leave Accounts, Providing of Proforma Controller
skeltion accounts
(xili) Annual Cenfidential Reports IFA
[ (Initiation)/Probation Clerance
[ (xiv) Maintenance of ACR Dosiers Proforma Controller
(xv) Conducting DPC upto AAO Jevel. Preforma Controller
(xvi) Annual Property Returns Proforma Controller
(xvil) Disciplinary Cases Processing. IFA
(xvlil) Sanctlon of Contingent Expdr, IFA
{xix) Payment, monitoring of Contingent Expenditure Proforma Controller
{xx) Projects/Repairs. Proforma Controller
(xxi) Issue of Security Passes IFA
(xxli) Issue of CGHS Cards Proforma Controller
(xxiil) (a) Sanction for purchase of conveyance advance IFA
(MC/Scooter, Motor Car including Computer and
Cycle advanc) and Festival Advance,
(xxii) (b) Payment for purchase of conveyance advance Proforma Controller
(MC/Scooter, Motor Car including Computer and
Cycle advanc) and Festival Advance.
(xxiv)(a) [Sanction of Honoraruam/OTA IFA
(xxiv)(b) Payment of Honoraruam/OTA Proforma Controller
(xxv) Processing cases for allotment of Govt. Proforma Controller
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PAY & ALLOWANCES

Drawing & Disbursing of Pay & Allowances

Proforma Controller

Fixation of Pay & Adjustment of increments

Proferma Controller

Recovery of Advances and Accouning

Proforma Controller

Issue of Form 16, Filng of Qtly. Returns of TDS
of L.T.

Proforma Controller

Uploading License Fee

Proforma Controller

Reimbersement of TA/Medical
Clzims/Ceonveyance

Proforma Controller

In service leave encashment -

Proforma Controller

Sanction of TA/IDA/LTC Advances/Conveyance

IFA

Payment /Adjustment of TA/DA Advances/LTC
Advances

Proforma Controller

Sanction of GPF Adv/wdl.

IFA

Payment of GPF Adv/Wdl,

Proforma Controller

Preparation, Issue & Recelpt of LFCs

Proforma Controller

Originating & responding of DID
Schedules/MROs (including deputalinis)

- Proforma Controller

Recoupment of Imprest

Proforma Controller

PENSION

New Pension Scheme and uploading data

Proforma Controller

Preparation, Scrutiny and Processing of Pension
Papers

Proforma Controller

Processing of Pensicnary Benefits
(Leave/CGEIS)

Proforma Controller

Processing of GPF Final Settlement cases

Proforma Controller

Issue of Pensloner's Identity Card

Proforma Controller

MISC,

Rendition of Establishment related reports/
returns and Issue of circulars (except

Leave,ACR's etc.,)

Proforma Controller

Page 2 of 2
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b s ()Il’iu, of the CGDA, West Block — V,
_ R. K. Puram, New Delhi - 110066
o Nn ANI3096/1/1FA/Vol-T1T Dated: - 24 /03/2009

T,
ANl PCsDAJ/PCA (Fys)
All CsDA/CsFA (Fys)/TFAs

Subject: - Transfer of work related with DAD Estt., in respect of officers and
staff of IFAs.

Reference:- HQrs. office letter even No. Dt.12/03/2009

In continuation to this HQrs. letter quoted under reference regarding work
pertain to DAD Estt. (officers & staff) of dedicated IFAs have to be carried out by
the 1FA/Proforma Controller, as shown against each. The following addition may
please be made in the above quoted letter. Other items of work which have not
been specifically mentioned by HQrs letter will be carried out by Proforma
Controllers till further orders. \

L No. | Work (item wise) Office under administrative |
control of SAG

ACXXII) | Convening of B.0O.O. in | Proforma Controller
compassionate appointment cases
A(XXIV) | Granting permission under CCS [ IFA .
ol | (Conduct) Rules o

Please acknowledge receipt. M

(Rajalakshmi Devaraj) |
t;)y. CGDA (Projects)

]

Copy to: -

1. Pr. IFA (Local) - For information. .

9. Admin -IV Section (Local) A Copy of the letter under reference

3. AT-Coord Section (Local) } is enclosed herewith for information &
)

4. EDP Center, EDP Cell (Local) ] necessary action please.

Lol —
J. C. andey)
Accounts Officer (AN)
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) A reference has heen received fram onc -7 the Principal Cortrollers’

_ ffice regarding allocation of DAD ascaplishrent related work between

the IFAs angd proforma coniroliers, where the (FA office is headed by an
officer below SAC level.
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SAQ level will remain unchanged.

I7As headed by the :
(Rajesh Chadha)
ACGDA (SAS)

A 758/2022/IFA - S——
- o i Ly T
| No. ﬁm /3096 /1/1FA/Vol-IIL o 3
Office of the CGDA, Pz ~
Ulan Batar Road, Palam T
Delhi Cantt - 110 010.
" _ Date: 11/08/2010
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i \ra Office Headad DY
_ l SAG Level officer

ADM1NISTRAT10N

S {1 \ publication of Part il Office order
lssue of Ar.-po‘mtment Letter praforma Controlier.
Proforma Controller

Proforma controller
eroforma Co ntroller

(ii)
\ (W) l Transfer_@'dersteputztulon
Retention I gervice 55()) FR

\Fa  Ofilce Hesded
Officer below SAG leve

Prafe
P-gforma Contraller

Vna Contraller

Trafarma Coriraller
Praforma Coniroller

Proforme Contreller

Profarma Conlrd fier

e

vy
V) Opening;’Maintenance of Service DOOKS
) Nomolnations CGEleGPF[Gratuiw proforma Co ntroller h
Vil Home‘Tc‘.u'n.Dependen LTC& HBA .| proforma contraller Freformad Controller
(v H‘,lpc':heti:aﬂon/lnsurance against HEBA proforma Controller Praforma Coatroller
\ {1x} providing  of gervice Bock extravis proforma Controller Froferma Controller
Deputatians \
W | Prcmc::ans,!ncremamts proforma Controller T Freforma Controfler
(x1) L Leave Tanctioning A | IFA ;
1 L pzintenance of Leave’ proforma Contralier cfonmd ceniraller
Accounts,Pioviding of skeltion gccounts ' .
8 h Annust conﬂdeh:?al \FA TFA /Proferms Cantrolle
reports(initlation')f?robat'lon clearance :
(XiV) T aaintenance of ACR Doslers aroforma Controlier Praforma Controiler
Conducting OPC upio ARD Level proforma Controller Praformad Contraller
(Xv1h) Annual Froperty Return proforma Controller Prafarmd Controller
(%v11) Disciplinary Cases processing IFA 1 IFA Cornmar & L F
(xwvil) ganction of Contingent Expdr IFA IFA c_,nmma»-k {6
(X1%) i Pa\:ment,l\ﬂonitoring of Contingent proforma Controlter _ Preformd Controller i
b=t [%%) Projects/Repairs proforma Controller Proforme Contraller
(%x1) ssue of security : _ TFA foroforma Controlle
‘
XXl Jssue of CGHS Cards Proforma Controller | Froforing Controller .
A (X Convening of 8.0.0. In compassionate T Frafarma Controller
¥ appointmen't cases
Granting permission onder  CCS Fa 7 Fraforma Controller
= {Conduct] Rules 1| ‘
(i) (2) sanction for purchase of Conveyance IFA Proformd Controlier
= advance[MC,’Scooter,Motor Car
| including Computer and cycle advance)
!l snd festival advance.
_...\“______‘_____.——-—"—'
(xRt (B) ‘ payment for purchase of Conveyance proforma Contraller Proforma controller
sdvanc'e(MC/Scopter,Motor ©Ear
including Computer and cycle advarnce)
g and festival agvance.
L v (2] sanction of Honorarium JOTA IFA Proforma Contraller
(xxiv) (B) payment of Honorarium IOTL.M— Prafortd Car::'raﬂar_':_:___
Controller rafarma Controller

orocessing cases for algtment of Govt. | Proforma

{(X%V)
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_,_.———____..—-—-_.—-_______.———-—-—-
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Ac:smmadation.
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