2=t % I & "qefaa Rder gt

Inspection Questionnaire Regarding use of Official Language HINDI

fAreror &t aTdi@/Date of inspection

AT ST SURH/EETT HT ATH & OLT T 3T
TR #9¢/Name & address of the
Office/Organization/ Undertaking/institute

et ¥ gug Suteyw, e wrateras | 1.

AT/ FATT AT ATfe % STy & 919 q97 | 2,

TeaTa/Name of officers of office/HQrs/Command 3

HQrs. etc. under inspection who are/will be

present during inspection meeting.

TrSTTST R 1976 (FaT enfera, 1987) & sqa 98 sy Fw oy § Raa g? | ‘&

Region in which the office is located as per Official Language Rule, 1976 | ‘A’

(as amended in 1987)7

gosry e @ g o § fFw oo
e/t o afEfT it sog g 9187 STaHia +

ey gu famEm-fRmd i afe/Date  of last
inspection/oral evidence obtained by COPL and
discussion programme with the drafting & evidence

sub-committee.

F{re/Inspection

Hife "189/Oral evidence

fE=Te-fFHei/Discussion

M

= Aderri/areg/fREm-Gasd F aug afv™ w1 Ry e
ATFTEAN/ATE TE HIEFT 9T FT TE AqAAT FILATS FT

fracor @ F¢/Please enclose details of follow up
action regarding assurance given to the committee
during these inspetion/oral evidence/discussion

programme.

AT F O MO s9/AETerd Afs g fova § &y ALt &
ariE(FaaT Iwe@  #)/Date of last inspection done by the

Ministry/HQrs etc. (Please specify)

AT Ig FrATad fFraw 10(4) F sfafa sifergf=a 27 a2 7, 97 F 47

Whether the office has been notified under rule10(4)? If yes, from when?

ofy afdgfRm & @ =1 W 8(4) ¥ i wAlvar Wi ®HT
TRl /FS AT F AT F1 BT § Fd F seer 9t &g U 87
gfe gf, v smeer € U wia g@ei FL/If notified, whether orders have
been issued to the employees/officers having proficiency in Hindi

under Rule 8(4)? If yes, please enclose a copy of the same.




(7) | FHE=TRET (G w0ET @fRa) ¥ e § B w7 | IAFEAT | AfUFHrd | FEEEy | feofy
£ fRufy (9 W TAT GEEE FESRAT &7 Total No. | Officers Emp. Comments
@re#®Y)/Total number of employees, including
army personnel (excluding group 'D'
employees and similar categories)
l. | (F) | T« g=q1/Total number
(@) | & & weftorar sma/Proficient in Hindi
(M) | B 1 Fredares 717 @ g
Having working knowledge of Hindi

(=) | R & wfeveror wmw e
Undergoing Hindi training

(z) | o8 ft feat & wiortera fam T &
Yet to be sent for training in Hindi

(=) | R o = 7 aret i "
No. of those doing their work in Hindi

I | @) | T == Aot faftsfafts s siw

gH=®&/Total no.of LDCs/Clerks G.D.
and equivalents

(@) | 398 7 frga G =i s €/No. of
those knowing Hindi Typing

(M) | B zr=7 w7 g frf¥s/No. of those
who are engaged in Hindi typing work

. | (F) | T swgfer¥=/Total no. of Stenos
(@) | B syl s g smerferfes/No.

of those knowing Hindi stenography
@M |t emgfef® # Fm ww o W
sTgfeid®/No. of those engaged in
Hindi stenography work
iv. | BT W IS & siavia 240/F90 TIETe %7 @9 979 a7ed swepieriass | S ferfas

ST 160/-897 ITAHTH T AT 9T arer forres (el swegferfa/dsor advar
F AT 9T AT FHATAT A 37 Tt 8)/No. of Stenos/LDCs/Clerks

availing benefits of Rs. 240/-pm and 160/-pm respectively under
under the Hindi incentive Scheme (employees recruited on the basis
of Hindi stenography/Typing test are not eligible)




o srfererdy fiReet o s & €2/No. of officers giving dictation in Hindi?

vi.

1 Rt/ erefi/fR=ET sngfert™ & St aret FH=TEl T e S 1T T 87
7fe gf, qr St s Wi der FX1/Whether a roster has been maintained of the
employees not knowing Hindi/Hindi typing/Hindi stenography? If yes, a copy

of the roster may be enclosed.

T/

Devanagari

i T

Mechanical aids

Fel
Total

(1)

FgeT/Computer

(2)

FTE =7 ITHL/ Any

other equipment

STeSTT/eTsaTaS T TUT HgTa+ dTiged™ / Dictionaries/Glossaries and help literature

F AT

faq<ur/Distribution

Total No. | srfermi=i =1

To Officers

STAT T

To Sections

TSR
Dictionaries  (English-Hindi
English)

G- i RSy
and Hindi-

(@)

THRATHT  SreTaferdT  (SSTAE qAT AT
greaTast SN 99T T e gy a9 it

TS srsaTaeT)/Technical glossaries
(glossaries prepared by the commission

for Scientific and Technical Terminolgy

and by the Department itself))

10.

FAT TSTATNT FTATeadT TIATS T TS TSTATHT AT % Rer-fAden & s
3= AT 2 Whether OLIC is constituted as per the guidelines issued

by DOL. If yes, please enclose a copy of concerned order.

(@)

e o a9 & 2l arrferd 3% |01 |1, |smad-arE/dan.- March

T &aehi 1 =4/ Details of its meetings |5 srirer-s/April-June

held during the last year 3. |semE-Rrawr/duly-Sept.

4. |sTpeaT-feawat/Oct.-Dec.

T TSTATYT FTATFaAT AT G 56 a9 5 aIius Hrhwd 98 9971 Hif 157
Tt gt, 97 Fa? 70 oy § forg wu Fofy ofw 39 ax fit 1€ wriarg w1 fFar
Z/Has the Annual Programme for the current year been discussed by
the OLIC? If so, when? Please give details of the decisions taken

thereon in this regard.

11.

()

FT ATTH FTITAT H AVC HATGdd TR F1 769 g 57/Whether Town
Official Language Implementation Committee has been constituted in

your town?




gfs g, a7 F9T 9T FATAT 3967 957 27/ If so, whether your office is a
member of this Committee?

T H HEOH g AT A TSI FF i wfafe & Sow § F=ar aras
FETT THE 7 907 forar °41?2/Did the Head of your office attend the
meeting of the Town Official Language Implementation Committee held

during the year?

FAT ATTHT T TSTHTIT Frateaas afafa sz &7 Fge a7 ganl a7
g, 91 39 U FT FEars i w5 g ? (Frawor e & # )/Whether you have

received the minutes of the meeting of the Town Official Language
Implementation Committee. If so, what action has been taken thereon?

(Please give details separately)

12.

(1)

T FATAT T 9T F98TzE 22/ Whether the office has its own website?

(2)

Ffe g, a1 #7798 (F) B & vy 87 (@) st § Suwsy & (M) vt
Suerser 22/If yes, whether it is available in (a) Hindi (b) English (c) Bilingual

©)

T FTYTY Hit [GeaT Ia9T3e A=+ g7 Jf% g, a7 erraq it @/ Whether
Hindi Website of the office is updated? If yes, date of updation

(4)

T JFETEE FT FATT Fd 0 f@edt araeft #7 off et g9 sreras
ST 8?/While updating English content on the website, whether Hindi

content is also updated simultaneously?

FITT FT da9T5e FT Taq7/Give the address of website of this office

13.

arTe e Fw e Fgtera 2/How many offices are there under

your control?

54 & fohae Fraiaal &t faAmgr swife Rare s g2 & % fohaw smafaat &t
e &t wefte f 1€ §2/0ut of these, from how many offices you
received QPRs and how may QPRs have been reviewed by you during

the last year.

()

T TF a9 & 21049 390 o v swraterat &1 et Beror B a2/
Out of above, in how many offices the official language inspections

were carried out during the last year? (Region-wise details)

st us a9 & 0w B F Wl s@nr & @efea o s R, gefaa
qeatera/faamr/AaTEg @@ 959 #Y arird/Dates on which the quarterly
progress reports relating to progressive use of Hindi were sent to

concerned HQrs./Depts./Ministry during the last one year.




(Z) |FaT TSAHTET HAAWRT GRT ATAWN/ IS e & fowmgr wfa e
Rafa =7 & I FT ITH FHEAT £ SATAT § S 9TE T FEET H G
F1 & ferg 7T IUTg U @ €2/Whether the Official Language

section is receiving and reviewing the QPRs of all the

remove the deficiencies?

sections/units regularly. What remedial action has been taken to

14.

(%) [ToraTeT & wEigd w | fAeew | E®gW o (ST EERER
F F g f{Aw w7 | () | e | Fees | e
forgqer F=TRAT FT ST | D, | JD(OL) | (T.9T) | (T.9T)
Details of employees DD (OL) |AD (OL)

(OL)
appointed specially for

doing work pertaining to

official language Hindi.

Hindi
Officer

qLATH

Translator

(@) [FT Suds afesREl/agaial f g aeEr @Y (T8
HaTera), g gt wgras areet F oqeET 82 7t A9, ar s
I § TSTQ TU/IITT ST T FEHT H1 T ST 21/ Whether the
above posts conform to the minimum norms prescribed by the
Deptt. of Official Language (MHA) in this regard? If no, what
steps have been taken/proposed to be taken in this connection?

15.

(%) |fraq Bemfis arsgws == sTa 87/No. of Departmental

courses conducted by the office.

(@) |frae gremeat & B & gfereror &7 ST 82/In how many

courses training is imparted through Hindi Medium?

() | arewsdl & eSSt & wfereror fRar srar §2/In how many

courses training is imparted through English Medium?

() |z wdveror areaft 2wt & oft Suersy 87 afe 91, a1 & a% gl
gt fEamet &9 § Sy gF STwi?/Whether training material
is available in Hindi also? If not, up to when the training

material will be available bilingual?

(®) |r witerss RS @mew & widegor 33 & @87 82/ Whether

instructors are competent to impart training in Hindi Medium?

16.

FAT TEF/ITHT T o1 S aret fAwnig 91 geret ghErs # yE-uw
ot =TT o7 @ € o 3T suw Bd # 39 #7 fawer 872/ Are the

question papers of departmental promotion examinations conducted
by the Organisation/ Undertakings prepared bilingually and whether

an option for answering them in Hindi is provided?




17. |foee oF a9 § fadt fania sshae/miEgT g57 sa & et doat &
FrAH /AT BaTe &7 § i fhaw Faer st § d3e By 1772/ Total no.
of departmental meetings/conferences/seminars held during last one
year. Out of them how many agendas/minutes were prepared bilingually
or only in English?
18. [ (F) | () |Te=t oF ad & Fradt Fhaemd 59rs T qar vaw § e
el /A=l ¥ 9T forar?/ No. of Hindi workshops held
during last one year along with number of officers/staff who
participated in each workshop
(ii) 7T & "t eroAT 50 wivera & srfers w1 B & % @ €7/ Are they
doing their 50% or more official work in Hindi?
(@) | 77 a9 F I B Reaw/aag/aearst a9mar m@? afT gt a7 sqEr
faazor s« #21/ Did the office organize Hindi Day/Week/Fortnight
during the year? If so, please enclose details thereof.
(1) |FFae FHATRET 7 99 & e go =7 & B # B g9 w10 F g
T qHE [TERT AISHET &1 A1 357417/ No. of employees who took
advantage of cash award scheme on the basis of total work done
by them originally in Hindi during the year.
19. | HaT srfSera/&aT qieasret § gf3f8=1 / Entries in Service Records/Service Books
T HE&AT S "edr fme s (SRt semm GEE | gt ot afafear Bd
Total No. 9T o A1 fRwrdt € wiafeat Bt & it STt | 7 A1 6T AT § qr e
No. of those which bear | 2! e il STTEAT
their  heading and |No. of those in which | If entries are not
subjects in  bilingual entries are made in | made in all of them
form Hindi in Hindi by what time
it will be made.
20. | (%) | =47 'F wa ‘@ A H A A AT T3 F ForwrRr 7 w7 B A T

ST 87

Whether adresses are written in Hindi on envelops of

communications being sent to regions ‘A’ & ‘B’




(@) | «fome<t § wfafs=i / Entries in Registers

Total no. of | €A fgwmdt § STt §

Registers Those which bear |Those

subjects in

bilingual form

7o ey (s fiw wF |oed afEfEat B & #

their heading and | are made in Hindi

in which entries

af gt oot § wfafegr
B & 4Ef &1 9t & o e
T Y STEAT?

If entries in all the registers

are not made

in Hindi,

then from when will these

be made in Hindi.

21, |Toeger i ot % S Eal &1 @ 9T 3T w9 = | ¥ 2015416 | a9 2016-17 | 99 2017-18
(ST @ g1 T9T F BrEwc)/Expenditure incurred
on purchase of books during last three years
(excluding journals and standard reference books)
(%) T =@g/Total expenditure
(@) &<t gea=t 9 =7 &t 7 wi/Amount spent on
Hindi books
22. |7 TroraTeT AEw, 1976 % fFaw 12 & agaw Faied ® S A
I T &2 ATS g, a7 T faa<or 6917 w1/ Whether Check-points
have been set up in the offiice under Rule 12 of Official
23. [Fraters g fafda wrifafe arfger srfe T f%‘ﬁ/a‘hﬁ Onlyin | Only | Trilingual
Procedural literature etc. prescribed by the Total Sk English in
. Both in
office Hindi
Hindi &
English
1 | #=/Code
2 | dqsrsi/Manuals
3 | wfFar =rf@@/Other procedural
literature
4 | 7% 997 (wTH)/Standard forms
S | |ré/Charts
6 | F¥I/Maps
7 | T@E #t gg/Rubber stamps
8 | ATATZ/Name plates
9 | #TeY S1/Sign Boards




10 | Hfi=/Seals

11 | o= efrd/Letter Heads

12 | TS % ofid=/Headings of Registers

13 | gggria =¥ Incumbency Boards

14 | srg=/F1d3/Agenda/Minutes

15 | yerrfara wf==1/Published Journals

16 | yerfora fAsmoa/Published Advertisements

17 | =1 v=1/Invitation Cards

24, | TrerATaT stfafagw, 1963 &1 arer 3(3) # Ieafad wrer-wa (e us o stafa 31 #m=/30 /30
w31 e &t gaTa srafer 3 St s e 7 seaTestt £ @=ar)/ Documents specified in
Section 3(3) of the Official Language Act, 1963 (No. of documents issued during the one year
i.e. period ending 31st March/30% June/30t" September/31st December)

Fad, | R et | Faeeicht | Faw
Total No, | St & i R+
In Hindi | In English | In Hindi

& English only only

(F) | ATHTT sme«/General orders

(@) | srferg=mTd/Notifications

@ | = EwfEFi/feeafeai/Press communiques/Releases

(&) | @f3smd/Contracts

(S) | =<re/Agreements

() | Arsd/Licences

(B) | yxfae/Permits

() | =% % wrH i Arfea/Notice and forms of tenders

() | @=e1/Resolutions

() | A=9/Rules

e % UH TS R AT AT o] § Teqd G HETA-
g=/Official papers laid before a House or both the

Houses of Parliament

(@)

THE F TF ge AT A1 gEAl 7 T T i}
s=x fxaré/Adiministrative or other Reports laid

before a House or both the Houses of Parliament

(®)

JTEAF A7 o=y RAIE S F9A gAY wrAieal &
it TE/Adiministrative or other Reports sent to

higher offices




25 st A Me e A P T g@ v | g o | RS & ordd | eRsht & | & o= A
| | @t 7 Bf ¥ Total number of | Total | T FTEET | ST 9 | wiaerd
originating letters (English+Hindi) issued | letters | Letters Letters Percentage
during the last one year issued in | issued in | of Hindi
Hindi English Letters
() | F ;T @ AT ET TT TR, ST FATALT
AT AT =T T A T I
Letters sent to the State Governments,
their offices and members of public in
Regions ‘A’ & ‘B’
(@) | Feg R F 39 WA /AT /ATt
SUHAT GEATHT ATfE T ST A I S
Letters sent to those Central Government
Ministries/Departments/Offices/Undertakin
gs/ Institutions etc. which are:
i | % &= # fRud g/Located in Region ‘A’
i | @ &= ¥ fRua g/Located in Region ‘B’
ji | v &= # feua &/Located in Region ‘C’
N SIS 7 ST T A e T ¥ [l ¥ 9O 28 § R Ty
No. of letters received in English | Of those, replied to in Hindi
‘% & T/From region ‘A’
‘g’ &= ¥/From region ‘B’
1. | Trsrsrem e, 1976 F fgw 5 &t fRufa/Position of Rule 5 of Official Language Rules, 1976
firger ws a9 $1 fRufa/Position of last one year
FHod | Bl H| ST H
Total Gﬂ'& AT | ST T
letters I g Letters
Letters issued
issued in |,
Hindi English

(%)

24T & wr sroram B # geanerta o=l # F g=qT

Letters received in Hindi or which were signed in Hindi

(@)

o s=e R4 # fRw Tw/No. of letters replied to in Hindi

()

o 39 s & 27 Tu/No. of letters replied to in English

(=)

not required to be replied.

s 3w Ru s srafara 921 2/No. of letters, which were

(=)

sending the replies in Hindi

B 7=t &1 B & 39 7 Ry S F F1o/Reasons for not




26.

FATAT & AATN A Bt F:14 #T ffd/Position of Hindi Work in sections of the office

(F) | SFTATIE T Fo1 qEAqT

(@) | T F1H fBat # w3 F forg [fde e o s (B s % srfafiss) f d=ar

27.

TOaer U a9 & O ST FraTed & afdrat g B u srefiereer sraterat & Fderr

Inspections of the subordinate offices conducted by the officers of your office during the last one year

i | wermEtAs/Administrative

i | stafe SrETThET/Internal Audit

lii | TRt/ Technical

iv | TrereTaT Hae/Regarding Official Language

28.

(F) | e = v % 0 wreet 9% ot 18 e frogoft

Total no. of notes written in files during the last one year

(@) | 3o # & et feorforgt B § foreft s

Out of these, notes written in Hindi

29.

TSAATT  FTIE9H
EEC I -
AUl /ETd gET

Any other
important/relevant
information

pertaining to O.L.

implementation

F o FTaTerT F T B 2RTT T e F FTALT § 3T TAIETT THIOr FeaT §

o A9 sl ©7 & 70 WeATaet § < T FIAT AT 0= F T § AT Tg X T F [ A< 957 8

| am working as Head of this Office since ......ccccevvvininnnnn. and hereby certify that

| have personally verified the above information given in the questionnaire and that it is

complete and correct in all respects.

EEIPGEIRIERGHET KT
THE % GEATET ST ATH 9T IZATH il 7IgL
Signature and seal bearing name and designation of the Secretary of the Ministry/

Department or Head of the Office/Organisation
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