CONTROLLER GENERAL OF DEFENCE ACCOUNTS
Information Technology & Systems Wing
Ulan Batar Road, Palam, Delhi Cantt-10
Phone: 011-25665761-63 Fax:-011-25675030
Website: hitp://ceda.nic.ine-mail: cedanewdelhi@nic.in

E-Mail /WEBSITE
No. Mech/EDP/Computer/275/e-Procurement Date: 27.09.2018

To,
The PCsDA/CsDA/IFAs

Sub: Implementation of e-procurement in Department,

With reference to the above subject, please find enclosed the User’s

instructions issued by this HQrs office for accessing the e-Procurement Portal

A
e
(P.K]Jain)

Sr.AO (IT&S)

(http://defproc.gov.in).

2, This may be accorded Top Priority.



Steps followed by the users for accessing the Defence eProcurement Portal:

1. This Defence eProcurement Portal site to be open in Internet Explorer 6 and above
on internet enabled PC/Desktop.

2. URL is https://defproc.gov.in

3. Pre-installation of following files/software is required for proper functioning of portal

in your PC/Desktop.

I.  Token DSC utilty software “token administration utility”.

Il.  Java runing package :

a. JRE download (http://java.sun.com/javase/downloads/index.isp).

b. JRE 8 Download

(https://eprocure.gov.in/cppp/ire-windows-i586.exe)

lll. PDF Reader(http://get.adobe.com/reader)

IV. PDF Creator(http://www.pdfforge.org/download)

All the above files links are available on the left panel of the portal under the Downloads.

4. E-mail Use
a. Departmental E-mail (eprocurement.dad@hub.nic.in) account shall be used for
official communication.
. E-mail password shall not be shared.
~¢. Password for the account shall not be the same as for other accounts.

5. Password Security
a. Password shall be a per the Password Management Guidelines, i.e. it should be of 8

characters, combination of uppercase and lowercase character with digits and
special characters.

Passwords are enabled on BIOS, System login and Screensaver levels.
Auto-Logon feature is disabled.

User account is locked after a prescribed number of failed login attempts.
Password shall be changed at regular intervals.

On suspicion of password disclosure, it should be immediately changed and a
security incident shall be reported to the system administrator.

N



Welcome to eProcurement System
‘The eProcurement System of Ministry of Defence enables the Tendzrers to Cownload the Tender Schacule free of
cost and then submit the bids eniine through this portal.

Bid Opening Date

1. REPAIRS TO FLOORING
PLASTERING JOINERY

ET
KITCHER &ND FALSE CEILING  GE (K) 20 OF 2018 8 06: i
AT D3 £3 OFFICERS MESS AND 2019 24-5ep-2018 06:00PM 25-Sep-2018 12:00 BM
SERVENT QTRS IN ZONE A
ARES AT NP KHANAGAASE A

Latest Tenders updates every 15 mins. More...

Corrigendum Title Reference No Closing Date Bid Opening Date

5. Date Carrigendum GE AF PAN 8443 2018-2018 13-52p-2016 06:00 PM  15-535-2018 03:00 PM
8, exm of date 8683/e8 12-52p-2018 0E:00 PM 19-Sep-2018 20:00 AM
7. REVISED BOQ CEV/AC/BHI{T-24/2018-19 17-52p-2018 05:00 PM  18-Sep-2018 03:00 PM
8 corrigendum GE 874/EWS-30/2018-19 12-Sep-2016 CE:00 P 13-5ep-2018 12:00 PM

3.5?%}9%?21‘“0 0 85754MecicaigaspioelineGESPune 13-Sep-2018 06:00 PM  13-52p-2018 03:00 PM
Latest ( updates every 15 mins. More...

1. Type URL:- https://defproc.gov.in

LoginID *  [snupamdosaj.coc X

e —
Login
Online Bidder Enraliment
Generate / Forgot Password?
Find My Nodal Officer

Search vith ID/Ti




% Defence eProcurement Portal

Dafence

Generate / Forgot Password
Please type your Login 16, wiach wil be used for gensrating the new password .
Generate / Forgot Password

Please entar yaur login id anupamdoss).cgca

Fieasa rand tha cuastion balow 8nd enter the answer in the text box

reverse the string CRICKET Change 1
Question

Answer * TEKCIRC x

Chick on Senc Venfication Cadz button to recenve venfication code on Comespondance Emailf Registared Mobile Number.
Cancel Send Verification Code

2. Generate password step- according to plicy

Password Security

a. Password shall be a per the Password Management Guidelines, i.e. it should be of 8
characters, combination of uppercase and lowercase character with digits and
special characters.
Passwords are enabled on BIOS, System login and Screensaver levels.
Auto-Logon feature is disabled.
User account is locked after a prescribed number of failed login attempts.
Password shall be changed at regular intervals.
On suspicion of password disclosure, it should be immediately changed and a
security incident shall be reported to the system administrator.

oo oo



nece eProcurement Portal
Ministey

e & - <

0656 2018 Scarchi | Active Tonders | Tendera by Closmg Date | Comgendum | Resuits of Teaders & buog

ekrowremmal Sy for Organsations uinder ¥

MIS Reports Generate / Change password

Generate / Change password
Tenders by Location
Provige the vanfication cods recanved through Comespondance Email)
Ragistered Mobile Number. Password Poticy
Tenders in Archive our passward must comply fellovang
Geresare { Changs passward for the logm i anupamdesaj.cgda@aicin raquisites,

Verificatian Code « 1. L2ngth must be within 8 to
Tenders Status 32 characters
. Any English towercase and
Passward is minimum 5 characters and maximum 32 Charatmers. It is advised uppercase (¢-z and A-Z}
to use combinebon of alphatets § non-siphabete characters, characters
Cancelled/Retendered ) . Amy numbers between 0-9
New Passward ¢ 3. Anyspeciai characters fram

Re-typa the paseword agan thebracket [ @ #5~9_~]

Confirm Pasgword * Geod eg: CncS2009
Bad eg: cric2008

Downloads

Fiaasa read the guestion balow and enter tha answiar in the tet bax

what Is the square of 8 Change
Question

Recognitions Ansvare
Site compatibili
. Cancel Submit

i sertalof Wain |

 india.govin

’&‘ Defence eProcurement Portal
Minist

fy of Befoang

Scarch | Active Tenders. | Tenders by Ciosing Date | Comigondum || Results of Tenders

MIS Reports Generate / Change password

Generate / Change password

Provde the venficaton code recanved through Comespondance Emaily
Registarag tiohile Number. Password Policy
Tenders in Archive Tour password must comply followang
Generaie ! Changa password for the logm id anupamdosay.coda®osc.in requisites,
Verificaticn Coda * soe i, Length must be within 8 to
Teaders Status 32 characters
2. Any English lowercase and
Paseword is minimur § characters and maxi haractars, It is advisad uppercase {a-2 and A-Z)
ta Lse comination of alphabets 8 o hamcters. characters
Cancelled/Reteadered e s, 3. Any mumbers between 0-9
W PeRsiar ISR s, 4. Any spectat characters from
Ratypa the passwiond agsm the bracket [! @ #$~* _~]
Confirm Password # essessss Good eg: Cric52009
Bad eg: cric2003

Tenders by Location

Downloads.

Please read the question below and enter the answer m the text box
what Is the square of 8

Answerd g4

Submit

Generate password step-3: for password generation



‘@c Defence eProcurement Portal
5 Ministry sf Detfence L, v
e 1 = SN
06-Sep-11E Search | Active lenders | fenders by Closmg Date | Compeadum || Resuits of Tendere

e for Org. tiors Loder Mo
MIS Reports.
Tenders by Location

T Wik
- Your Password has been Generated / changed successfully.

Piease login from Home page with your new password to
confirm.
Tenders Status

Cancelied/Retendered

Downloads

Recognitions

Site compatibility

o gt sanona ool
[[ld o

screen after password generation: Process for generation of password completed



USER MANAGEMENT

anupamdosa).coda@nc.an
: D6-Sep-201812:31 PM

cProcurement System for Organisations under Mol

Server Time
06-Sep-2018 12:31:45

o

Do you want to run this application?

P
é) Publisher:  National Informatics Centre
=
Location:  https:/defproc.gov.in
your
atrisk i 2ppli if you trust the ocati bisher abave.

ammmmw&-ﬁmmmnumm

& oo =] (=)

USER MANAGEMENT

-

Slesse insert your a-Token to read your Digital Signature Certificate information.

Digital Certificate : Signing

) DSC Enroliment

Click on OK. Process completed.

Login Id : anupamdosa].cgda@nic.in
Roles : Nodal Officer,Procurement Cfficer Admin,Dept Reports

in,.Dept Reports

DSC smart card or USB
enrollment menu (Sigring

remaved cr reassignad.

' tab on the Homepage of
ssuing authorities.

asle i the inserted DSC

vant DSC to register,

'S, DSC registered user only can perform any acticn in the applicaticn.

€ Refresn

Please go through the below points before registering the DSC card / e-Token:

(o

Ceriificate).

Lk 2

&

Please insert your e-Token to read your Digital Signature Certificate information.

User needs to properly install drivers for the DSC smart card or USB
Token in the systam before clicking the DSC enroliment manu (Signing

SC once registered to the lcgin cannot be remavecd or reassigned.
User can access the 'Informatian about DSC' tab on the Homepage of
the application to view the DSC certificate issuing autherities.

This screen liste the signing certificate availasie in the insarted DSC
card / e-token, user needs to select the reievant DSC to register,

5. DSC ragistered user only can parform any action in the appiicaticn.

© Refresh
Digital Certificate : Signing
| DsCErolme W T T TS
Certificate Issued By Type BExpiry Date
|ANUPAM DOSAJ |SafeScrypt sub-CA fo... [Signing 115-Jun-2019 03:36 PM|
/AMIT KUMAR |SafeScrypt sub-CA fo... {Signing |08-Aug-2019 10:04 AM

(o]

# Home [ Logout



ﬁ Home [ Logout

anupemdosa).cgda@ric,in
: 05-Sap-2013 12:31 PM 06-Sep-2018 12:32:25|
eProcurement System for Orgamsations under Mol

Defence
Tenders

USER MANAGEMENT

& User DSC Enroliment

Login 1d : anupamdosal.cgda@nic.in
Roles : Nodal Officer,Procurement Officer Admir,Dapt Reports

Yeu have nat registered wath Digital Signature Certificere yat. Please click en Sigming Certificate Iink celow.

R g certfcate
Logy Tt
@ View xisung Certificates
Active Certificates Information
e Cemficate Soreheat Type  validty Enroll Date View

N certificazes have been enrollec,

User management

1. Check digital signature certificate.

: #§ tome VE Logout

anupamdosa).ogda@ns Server Time
: 06-Sep-: 06-Sep-2015 12:38:56

eProcurement System for Orq'anisaiuns under MoD

USER MANAGEMENT

Q DSC Enroliment

Lagin Id : anupamdosaj.cgda@nic.n
Roles : Nodal Officer, Procurement Officer Admin Dept Reports

Please go through the below points before registering the DSC card / e-Token:

1. User needs to properly wistall drivers for the DSC smart card or USB

Token in the system before clicking the DSC enrollment menu (Signing

Certificate).

DSC once registered to the login cannat be removec or reassigned.

. User can access the 'Infarmation about DSC' tab on the Homepage of
the application to view the DSC cartificata issuing authonities.

. This screen lists the signing certificate 2vaileble in the nserted DSC
card / e-token, user needs to select the relevant DSC to register.

. DSC registered user only can parform any action in the application.

W

»

o

Please insert your e-Token to read your Digrtal Signaturs Certificate information.

Digital Certificate : Signing

““2\,

by
=
L
<

2. Follow the procedure for digital signature certificate



4 DSC Enroliment

Login Id : anupamdosaj.cgda@nic.in
Roles : Nodal Officer,Procurement Cfficer Admin,Cept Reports.

Please go through the below points before registering the DSC card / e-Token:

L=

User neecs to properly install drivers for the CSC smart card or USB
Token in the system before clicking the DSC enroliment menu (Signing
Ceruficate).

DSC once registered to the login cannot be removed or reassignad.
User can access the ‘Informasion about DSC' tab on the Homepage of
the apphication to view the DSC certificate issuing authonties.

This screen lists the signing certificate availsble in the inserted DSC
card / e-token, user needs to select the reievant DSC to register.

5. DSC registerad user only can perform any action in the application.

@

e

Please insert your e-Token to rzad yeur Digital Signzture Certificate information.

Digital Certificate : Signing
e

| certicate Issued By Type

ANUPAM DOSAT Satescrvpt sub-CA fo... Sanina
AMIT KUMAR SafeScrypt sub-CA fo... {Signing

Lo ]

~

Digital IDs  Token

Reader or Token Name

Login Id : anupamdosaj.cgda@nic.an
Roies : Nodal Officer,Procurement Officer Admin,Dept Reports

the below points before registering the DSC card / e-Token:

[ f

User needs to properly mstall drivers for the DSC smart card or USB

Teken in the system before clicking the DSC enroliment menx (Signing

Certificate).

DSC once registered to the login cannot be removad cr reassigned.

. User can access the 'Information about DSC' teb on the Homepage of
the applicaticn to view the DSC certificate 1ssuing authonties,

. Tris screen lists the signing certificate available in the inserted DSC

card / e-token, user needs tc select the refevant DSC to register.

DSC ragistered user only can perform zny action in the application.

Wi

»

mw

Plasse insert your e-Token to read your Digita! Signature Certificate information.

Digital Certificate : Signing

UPAM DOSAT

AN
AMI

15-Jun-2018 03:36 PM

08-Aug-2019 10:04 AM!

T

emm—

Version:1.09,06 30-Jan-2018 {c) 2008 Tenders NIC, All rights reserved.



: anupamdosa).cgda@nican Server Tone
: DE-Sep-2018 12:44 PM o6-Sema0te 12:4a:zs P omn [ Logom

eProcurement System for Orgagisations under MobD

Defence
Tenders

USER MANAGEMENT

@ User DSC Enroliment

Login Ic : anupamdosaj.cgda@nican
Roves : Nodal Officer,Precurement Officar Admin,Dapt Reparts

« DSCis enrolied successfully.

You have not registered with Digital Sgnature Certificate vet. Please Click on Encipherment Certfaate ink

below.
i ’—ﬂ Encipherment Certificate
Laf
2 View Existing Certificates
Active Certificates Information
SiNo Cenficate SRS Troe vy Zncsll Date View
I, ANUPAM OCSA Sgaog  Class®  04-5es-2038 05:06 PN 06-Ses-2018 22:43 P4 )

Next » |

Welcome : anupamdosaj.cgda@nic.an Server Time
in ¢ 06-Sep-2018 12:44 PK 06-Sep-2038 13oa:aa] T8 Homo [ Logow

eProcurement System for Organisations under MoD

i Master Management
4 Oro Hierarchy Master Welcome ANUPAM DOSAJ,

5 User Management
» My Organisabisn .“{;e;m"cﬂv-
+ My Accounts -
3 Create Department User Announicements
+ User Tmnﬁ?er
4 Resst Password
4 Block Department \;:er
» Blocked Department Users

ﬁ Tender Management

4 Create Tencer / Tendar List

phshed Tenders

» Pul

+ Seek Clanficavons

+ Downloaded Tenders
4 Buds Submrtted Tenders
» Tender Status

» Archived Tenders

» Archived Clarification

Create department user screen. Follow the steps and create department users.



5 Welcome: x akun \N.wi.ﬁﬂ Server Time
: s Lastlogn  : 33-Aug-2018 12:51 PM Si-mvpa0isisanyy M tome B Logom
Defence ‘

: g Organisations xr Mol
Tenders 1. eProcarement System for n';arusauom under Mo

gf Master Management

» Oraiesmhy memer ) Department Users List
E Usar Management

+ My Organiation Hierarchy Sewch

= = & Lagin1d user Name
ol
User Status.
o Create Department User
. Cancel Search

» UserTransfer B.no0n2 e
» . Reser Password New User

3 Block Deparoment User SiNe Login 1d User Name Orgenisstion Cham View

Slockec Degantment Users

-

fio Users Found.

09.06 30-32n-2018 () 2008 Tenders NIC, All ights reserved.



1 31-Aug-2018 12:51 PM

. Tenders : eProcurement System for Organisations under MoD
et A
USER MANAGEMENT
E Master Management
3 Crg Hierarchy Master { Department Users
E User Management
— o Select User Level
3 My Organisation Fersrchy
4 MY Accounts Orgamsetion Confroller Gererel of Defence Accounts
Department -Select- v
s Creatz Department User -
Dwgion -Select- v
sar Transf
i Sub Divson Selt ~l
» Resst Passmord Branch -Selst- v
» Elock Department User Slock Seedt ]

4 Slocked Dzpartment Users

Version:1.09.06 30-J21-2018 {c) 2008 Tenders NIC, Al rights reserved.




+ skumar.dad@oowv.in Server Time
: 31-Aug-2018 12:51 P 31-Aug-2018 152454 1 Pove B Logour

g eProcurement System for Organisations under MoD
Tenders |~ = e

5 Master Management
» Org Hierarchy Master ) Department Users
E
a User Management
s e Select User Level
+ My Organisation Hisrarchy
Orgamsation Controller General of Defence Accounts

» My Accounts =

} Department Pr, CDA Sangalury {Main Ofice} - O |
3 Create Depantme . —1

Division -Select iv]

)| user Transfer Sub Division -Selez- ~
3 Reser Password Eranch -Select-
3 Block Department User Block -Select-

3 Blocked Department Users

1.09.06 30-Jan-2018 {c) 2008 Tenders NIC, All nghts resarved.

Craate Department User

A
User Transfer Sl DwiGEs
Reset Passwors Branch
 Deparment User Biack

Blocked Department Users

" Cancel

You have selected Department User

Personal Details
Talet Mr v
First Name * ghansiem
iastName® fumar
D08 {Date OF S 1oy7jaseg =
Erker emai address for login i, eg: pradash_ chandruBgonin
Login Id * shyamghan&yahoc.com
Designation®  AGGRA

Contact Details
You Fave enzred 38 o 250 Chartars,

Pr. COA Bergaly (vin OFice)-
Centact Address * CGDA

Phone Detals ag: 431 044 2270445
Phone® 81 080 254501 v




e e

4 Pubished Corrigendum
e
ﬂ Auction Management

4 Tendercum

on

Publiched Auction

+

3 Creat= Auction Corngendum

4 Publishec Aucbion Commgendum
4 View Live Auction

3 View Suction History
[ -
g Bid Management

4 [Bid fiistery

ou have encerad O of 250 Cheractars.

Contac: Address *

Comespondence Email ¢

Phons Detalls sgr 481 043 22272449
Phona ¢ 91
Fax Datmils g +92 044 22072443
Fax 91
Nobiler
User Roles
Plezase select Rola(s) for the user
O modal officer

Srocursment Officer Admin
O =rocurement Officer Opener
O erocurement Officer Evaluator
[ procurement Gificer Publisher

Dlaase razd the question below and enter the answer in the text box
In the following list what appears first: 73, 92, 45

Answar *

Version:1,09.06 30-Jan-2018

= =

1D, All the mail
ance Emaii 10.)

Change Questien

Cancel Submit

(c) 2008 Tenders NIC, All rights reserved.

S



