CONTROLLER GENERAL OF DEFENCE ACCOUNTS
ULAN BATAR ROAD, PALAM, DELHI CANTT- 110 010

No. AN/VIII/8201/2/Vol-85 Date: ©%7/04/2013

To

All PCA(Fys)/CsDA/PCsDA

Sub: Guidelines for conducting written examination for persons with
Disabilities.

A copy of letter No. F.No. 16-110/2003-DD.IIT dated 26th Feb 2013 on
the above subject received under Min of Def (Fin), No 10 (3)/€/2013(511)

dated 18th March 2013 is forwarded herewith for necessary action and

compliance.
x——*’.So/adw —
( Praveen Kumar Rai )
Sr. ACGDA (AN)
Copy to

Min of Def (Fin)
DAD Coord, Room No 24-,
South Block, New Delhi. For information please.

"EDP Section(Local) Please upload the same on official website.

( Prave%mar Rai )

Sr. ACGDA (AN)
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Subect Quidelines 10T conducting written examination 107 PErsons witll
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circulate guidelines for the puUrpose of conductin

—
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Disabilities (CCPD) in its order dated 23..

3 (in the matter 01 SCOTE
directed this Ministry to
written examination for

, Vs. Department of Disability Affairs

2bhilities for compliance by all ~oncerned. In compliance of the
is Ministry hereby lays down the following uniform and

~

sive guidelines ior conductng examination for the persons with

F—'

There should be a uniform and comprehensive policy across the country

&+

for persons with dicabilities for writien examination taking mto account
M PTrOVEmEnt in technology and new avenues openied to the persons with
disabilities providing a level playing feld. Policy should also have
lexibility to accommodate the specific needs on Case-10-case basis.

There is no need for fixang separate criteria for regular and competilive

exarminations.

The facility of Scribe/Reader/Lab Assistant should be allowea to any

-_—a = - ¥ enq - o= : . - |
nerson who has disability ol A0% or more i so desired by the persorn.

The candidete should have the discretior of opting for his own

scribe /reader/lab assistant or request the Examinaton Body lor tag
<ame The examining body may &lso identify the scribe/ reader/la
-2t to make panels at the District/Division State level as per the
requirements oi the exam ination. In such instances the candidates
<hould be allowed to meet the scribe a day before the examinauon SO
st the candidates get a chance to check and verify whether the scribe

1S suitable or oL
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scribe/reader/lab assistant in ca-se of emergency. The candicaties
" —— — _ .- - ~ L
snoula aiso be allowed to teke mGFe thanm one scribe/reader for writing
different papers especially for l__:wguage.s. - >
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or taking the examinations i.e. in Braille or in the computer or in large
print or even by recording the answers as the examining bodies can
cesily make use of technology to convert question paper in large priﬁtq
e-t}..,xt, or Bra_ille and can also convert Braille text in English cor reglon 2l
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The candldaLes should be allowed to chec’k the computer system one day
in advance so Lh:t the problems, if any in 'f:h; software /system could be

rectified.
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Persons with disabilities should be given the option of choosing the mode
-
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The procedure of availing the facility of scribe should be simplified and
the necesga;—y details should be recorded at the time of filling up of the
lorms. Thereaiter, the examining body should . snsure availability of

1)

qucstlop papers 1n the formmat opted by the ca_m:’.Ld te as well as switable
seating arrangermernt ior giving eaarmnaum_

The disability certificate 1ssued by the competent medical authority at
any place should be accepted across the country.

The word “extra time or additional time” that is being currently used
should be changed to “compensatory time” and the same should not be
less than 20 muinutes per hour of examination for DErsons who are

making use of scribe/reader/lab assistant. All the candidates with
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disapility not availing the facility of scribe mey be allowed additional time
ol minimum of one hour for examination of 3 hours duration which
could further be increased on case to case basis,

The candidates "r uld be allowed to use assistive devices like talking
j es where calculators are allowed for giving exams),
tatlor frame, Br_j__le slate, aDaCLS: geometry kit, Braille measuring tape
and gugmentative communication devices like communication chart and
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71, Proper seating arrangernent (preferably on the ground :ileor) should o€

- made prior to the commencement of examination 0 avold CONIUSION OF

distracton during the day of the exam. The time 0 giving the gussuon

senars should be mearked accurately and timely supply of supplementary

szpers should be ensured

X1V, The examining body should also provide reading maternal in Braille or -

Text or On COmpUiers having suitable screen reading SOITWEreS 10T 0pen

book examinanon. Similarly online examinahon should be 1 accessibie

iormat i.e. websites, gueston papers and all other study maternal should

be accessible as per the international standards laid down 1 this regard.

XV. Alternative objective gquestions in lieu of descriptive questions should be

provided for Hea.r‘qg-l 1paired persons, in adadibion to the exasting policy

of giving altermea lv'fi quesmops in lieuw of gueshons requiring visual
inputs, for persomns with Visual Impairment

2. It is requested to ensure that the zbove guidelines are scrupulously

lollowed while conducang exarmnination ior perscns with disabibties. All the

recriitment agencies, Academics/Examination Bodies etc. under your

administrative control may be adwvised appropriately to ensure comphance o1

lementing these guidehnes. Action taken in this regﬂ“d may be mmtimated

Yours faithiully,

AN
(Jagd shf’f“ r]

Deputy Secretary to the Govt. of India

cretary of all Mimustnes/ Department.

ecretary, JPSC, Shehjahan Road, New Delhi.

an, SSC, Block No. 12, CGO Complex, Lodh Road, New Delhi-110003.
1ission with a request to issue necessarv
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Charman, Unuversity Granits Comr
mstructions to all uruversities including Deemed Universities for compliance.
7]

AL National Imstutates and RCI under administrative control of Department of

Disability Affairs, Ministry of SU&E, New Delhi

to : CCFD, S"‘""Ojiif_ Bhawan, Bhagwan Dass Road,New Delhi with refersnce 1o
dated 23.1 1 2012 m case No. 3929/2007 and in case No.65/1041/12-13.
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