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Sub. Instructions for candidates of MTS to Clerk Grade Examination, October 2016
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MTS to CLK Grade Examination is to be conducted on 17" October, 2016. In this regard,
instructions for candidates are enclosed as Annexure with this letter. All CsDA/PCsDA/

PCA(Fys.) are requested to download the instructions and ensure that the same are brought to the
notice of all the candidates who are appearing in the subject examination for strict compliance.
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INSTRUCTIONS FOR THE CANDIDATES APPEARING IN EXAMINATION FOR PROMOTION
OF EDUCATIONALLY QUALIFIED MTS TO THE GRADE OF CLERK OCTOBER, 2016
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No candidate shall be allowed: -
(a) To enter the examination hall after half an hour of the commencement of the examination.

(b) To leave the examination hall within one hour of the commencement of the examination.
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Instructions for candidates in regard to Question-cum-Answer Books:
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Read the instructions printed on the back side of the Cover Page of the Question-cum-Answer

Book carefully. Also pay attention to hear the instructions read out by the Conducting officer before
start of the examination minutely and patiently. Doubt(s) if any, may be got clarified from the
Conducting Officer immediately.
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It may be ensured by the candidates that
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The most vital information required to be indicated in the boxes in Part 'A' & Part ‘B’

of Question-cum-Answer Book are CENTRE CODE, ROLL NUMBER AND
SIGNATURE OF THE CANDIDATE. These are to be filled as under:

(%) = THIS/CENTRE CODE
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Centre Code is allotted for each examination centre having two digits. If the Central

Code of Chandigarh is 3, this should be written in the boxes as 03 and not 3 only.
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The box in Part ‘B’ should be filled up by the candidate(s) as Gen (For General
Category) or SC or ST as the case may be (For reserved category). There is no separate
category for OBC and they will be treated as General Category candidates.
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The Roll Number allotted for appearing in the Exam should be filled by the candidates.
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Candidates must ensure that they put their signature in the specified box without fail.
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(©) The candidates are to strictly ensure that the boxes in Part 'A' & Part ‘B’ of
the cover page are appropriately filled. They should see for themselves that they have

filled up the boxes correctly as above.
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Roll Number is to be put only on Part ‘B’ of Cover Page, nowhere else in Question-
cum-Answer Book.
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Writing of Roll No. or disclosure of identity in any form i.e. Name, A/c No., Office
Address etc. and anything unconnected with the answers asked for or making any
distinct markings in the Question-cum-Answer Book is strictly prohibited. Any
such instance will be viewed as recourse to unfair means and disqualification from
the examination. Writing any unwarranted details mentioned above and then

cutting/scoring it is also strictly prohibited.
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Candidates are required to write the Answer in the space provided below each of the
Question in Question-cum-Answer book. The Answer written in any other space shall
not be evaluated. No marks shall be awarded to such answers.
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Putting their signatures except in Part 'B' of Answer Book by the candidate elsewhere
in the Answer Book is strictly prohibited.
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The candidates are required to answer the questions either in English or in Hindi as per

the option exercised by them/permitted by the HQrs. office. No marks will be awarded
for answer written in a language other than the one opted. If answers are written

partly in one language and partly in another language, such answer script will not
be evaluated and awarded ZERO Marks.
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No Additional sheets will be provided. Rough work, if any is to be done on spare space
(last page) in the question cum answer booklet.
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Candidates should not leave their seats unless they handover their Question-cum-Answer Books

to the Conducting Officer/ Invigilator. They should ensure before leaving the Examination Hall that the
Question - cum - Answer Books have actually been taken possession by the Conducting

Officer/Invigilators.  Leaving the Question-cum-Answer Books on the table and quitting the
Examination Hall will not be regarded as HANDED OVER.
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The Question-cum-Answer Books must be surrendered by the candidates to the Conducting
Officer/Invigilator within the time allowed for each Paper.
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Any candidate who is found indulging in any malpractice, such as copying from other
candidate’s Answer Books or allowing other candidates to copy from his/her Answer Book or
being found in possession of unauthorized books/notes or attempting to influence an examiner in
regard to evaluation of his/her answer books etc. including disclosing identity in any form will
not only be disqualified for present examination but will also be debarred from appearing in
future departmental Examination and in addition, is liable for disciplinary proceedings under the
CCS (CCA) Rules, 1965 for non-maintenance of absolute integrity.
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