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In continuation of the letter cited under reference, the undersigned is directed to state that
the six mandatory courses identified for each level of officers/employees, in accordance with the
guidelines issued by the DoP&T, have been approved by the Competent Authority. The approved
list of courses is enclosed as Annexure ‘A’ to this letter and shall replace the courses indicated at
Annexure ‘C’ & ‘D’ of the letter referred to above.
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2, Therefore, you are requested to kindly issue the necessary instructions to each level of
officers/employees to take action as per the previous instructions issued through the referenced
letter.
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Addl. CGDA and Above Level:

Sl. No. Course Name of Identified Course
Category
(1 Domain (i) Multi-Criteria Decision Systems for Prioritizing Factors by
Competency | National E-Governance Division (NEGD) Meity Govt of India
(i) Orientation Course in Defence Finance for Higher
Management by NADFM
(iii) Evidence-based Policy Making by ISB Hyderabad
(iv) Change Management by Department of Posts
z2 Behavioural | (v) Happiness in Seva-Bhava: Lessons from Bhagavad Gita by
Competency | Xavier School of Management XLRI
3. Functional (vi) Introduction of Emerging Technologies by Wadhwani
Competency | Institute of Technology and Policy
CDA/PCDA Level:
Sl. | Course Name of Identified Course
No. | Category
1. Domain (i) Defence Industrial Base Optimization by National Academy of
Competency | Defence Production (NADP) Nagpur
(i) Finance: Learning Beyond the Basics for Directors by
Department of Public Enterprises (DPE)
(iii) The Indian Contracts Act, 1872 by National Academy of Direct
Taxes NADT
(iv) Pensionary Benefits by Institute of Secretariat Training and
Management Behavioural Competency.
2 Behavioural |(v) Developing a Positive Work Culture by Ministry of
Competency | Communications Department of Telecommunications
3. Functional (vi) Public Policy Writing by Indian School of Public Policy
Competency

Jt. CDA/AddI. CDA Level:

SI.No. | Course Category | Name of Identified Course
1. Domain (1 Budget execution and Monitoring by Department of
Competency Expenditure
(i) Risk Based Internal Audit by National Institute of
Communication Finance
(iii) Common Mistakes during Internal Audit by Ministry
of Mines
(iv) Compilation of Monthly, Appropriation and Finance
Accounts by Department of Expenditure
2. Behavioural (v) Time Management by Institute of Secretariat Training
Competency and Management
3 Functional (vi) Cyber Security by UpGrad
Competency
IDAS (P)/ACDA/DCDA Level:
SI.LNo | Course Category Name of Identified Course

1

Domain Competency

(ii) Receipt and Payment Rules by DAD
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Services-2021 by DAD
Defence by NADFM

Department of Defence

(i) Delegation of Financial Powers to Defence
(iii) Advanced Course on Revenue Procurement in

(iv)  Ministry of Defence — Know Your Ministry by

Behavioural (v) Developing a Positive Work Culture by Ministry of
Competency Communications - Department of Telecommunications

Functional (vi) Conduct Rules by Institute of Secretariat Training and

Competency Management (ISTM)

SAQ Level:

Name of Identified Course

Public Procurement Framework of GOI

Public Procurement of Goods

Procurement Services (Consultancy/ Non Consultancy)

Basics of Revenue and Procurement and Role of IFA in Defence

Price Bench marking and Negotiations in Public Procurement

Contract Management

vel:

Name of Identified Course

FRSR Part-l — General Rules

FRSR Part-1l — TA Rules

Handling Central Administrative Tribunal (CAT) Cases

Internal Audit in Defence

Procurement Services (Consultancy/Non-Consultancy)

Preventive Vigilance

Sr. Auditor/Auditor/Clerk Level:

Name of Identified Course

Finance and Accounts

TDS on GST

Noting and Drafting

Work Ethics

Right to Information Act 2005

CCS LTC Rules 1988

MTS Level:

S.No.

Name of Identified Course

1

Introduction to Fire Safety

Community Based Health and First Aid — Disaster Response Training

Wound Management

Record Management

Karmayogi Prarambh
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