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Annexure- “A”

GUIDELINES FOR RELAXATION TC TRAVEL BY AIRLINES OTHER THAN AIR INDIA
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Request for seeking relaxation is required to be submitted in the Proforms {Annex. B)

The'request for relaxation must be submitted to Inte grated Finance Division at least 7

working days in advance from date of travel.

There is no requirement to saek relaxation for those Sectors on which Generzl/blank

relaxation has been accorded by Ministry of Civil Aviation.

Those seeking relaxation on ground of Non-Avallabi Ry of Seats (NAS) must enclose NAS

Certificate issued by authorized travel agents or a copy of the sector specific snapshot of

Air Indiz website.

As per Minist ry of Finance, D partm ent of'Expe diture CM No. 19024/1/2008-E.1V
ed di

gire by any of the airlines,

rectly

Alr Indiz upto the place uptc whicn Air India is availal
relaxation for the remsining sector, On i erraﬂoml routes where A
share partner, the same must be utilised.

For invitees from abroad travelling on Government of india funding, efforts should be
hem on Alr India and Alr Indiz code share flights to the extent possible.
Non-receipt of approval by the stipulated date does not entitie one to claim relzxation

as a matter of right



Annexure-B

FROFORMA FOR RELAXATION TO TRAVEL BY AIRLINES OTHER THAN AIR INDIA

| 1 Name with Designation

2 E-mail Address

3 Name of the Organisation/Division with
Address

Mobile Number/Tel No./Fax No.

Purpose of Travel [ Official or LTC]

4
5 | Type of Travel (Foreign/Domestic)
6
7

In case of official visit, Kindly- link

approved tour programme

8 Whether entitled for Air Travel as per
rules (if not, kindly link the approval of

competent authority for air travel)

9 In case of LTC, please explain

exceptional circumstances for seeking

the relaxation and also attach detail of

family members

.‘ | Complete sector for which travel is intended with flight numbers/Departure/Arrival time

j

] i including the Sector(s) for which relaxation is required |

" Sector Date From To Flight No./Departure time/Arrival Time ;

Sector-1 [

Sector-2 |
Sector-3

$ Sector(s) for which relaxation is required may be indicated by (#) mark.

11 Detailed reasons for not utilizing Al Services

(a) Whether Air India does not have flights in
that sector at all

(b) Whether Air India does not have flights in
that sector on the schedule date of travel?

If so, kindly indicate why the date of travel
cannot be re-scheduled (Please enclose
official documents in support of reasons
such as Govt. Duty Order, Meeting Notice

etc.)




Whether tickets are not available in Air
India Flights in the entitled class in that
sector on the scheduled date of travel?
(Please enclose ‘Non-Availability of Seats’
issued by Govt. Authorized Travel Agents,
viz., Balmer Lawrie & Co. etc. or a coy of
sector specific snapshot of Air India
website )

In case tickets are available in the entitled
class but timing is not suitable, then please
enclose snap of Al website alongwith
documents such as Govt. Duty Order,

Meeting Notice, tour programme etc.)

|

(d)

Any other reasons

12

Undertaking from the travelling official that
in case permission is granted for air travel
by Pvt. Airlines, the officer will avail the

cheapest available ticket in the entitled

| category among the options of various pvt.

Airlines operating in that sector and the
ticket will be booked using the airlines own
official website or through Govt. authorised
travel agents(Balmer Lawrie & Co., Ashoka

Travels & Tours etc.) is enclosed.

(Signature of the Official Travelling)

(Signature of the Head of the Office)



