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No. AN/I/1323/3/CSS & CV0/2025 Circular Dated:10.01.2025
To,
\\}LPC@A /CsDA & equivalent,
Through CGDA’s Website)
Subject: Nomination of officers for appointment on deputation to the Posts under

Central Staffing Scheme and Chief Vigilance Officers in CPSEs for the
year 2025- Reg.

A copy of Department of Personnel & Training letter No. 33/2025-EO(MM |Il) dated
17.12.2024 on the above mentioned subject, which is self expanatory, is enclosed for information.

2. In this connection, it has been decided by the Competent Authority that applications of the
eligible IDAS officers through proper channel, as indicated below, for holding subject posts would be
considered for recommendation:

a) Joint Sectretary level Officers empanelled for holding the JS/equivalent level
posts at Centre.

b) Director level NFSG(JAG) level officers
c) Deputy Secretary level JAG level officers
3. It is, enjoined upon all concerned to adhere to the instructions contained in the DoPT letter

cited above and to forward the applications (hard copy of the online filled-in application) of willing
and eligible officers to this HQrs office latest by0 .01.2025 for further necessary action at this end.

4. Applications received after the cut off date i.e.99.01.2025 will not be considered.

\nﬁ“[\/ |
(Mugdha Kaur Jaggi)

Sr. Dy. CGDA (AN)
Copy to:

1. IT & SWing For uploading on CGDA’s website.
(Local 50)\ —
—

(Mugdha Kaur Jaggi)
Sr. Dy. CGDA (AN)
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;i';,,.f’rww@,.w“ﬁ,;“ 0147 gy w1  DEPARTMENT OF PERSONNEL & TRAINING
MINISTRY OF PERSONNEL, PUBLIC
GRIEVANGES AND PENSIONS
NORTH BLOCK, NEW DELHI-110001
D.O. No. 33/2025-E0(MM.IT) Dated: 17" December, 2024

Deax QL;/ Maram

| am writing (o invite nominations of officers for appoiniment on deputation to the
pasts under Central Staffing Scheme (CSS) and for the post of Chief Vigilance Officers
(CWOs) In Central Public Sector Enterprises (CPSEs) and other orgarnizations under
varous Ministres/Departments. The deteiled guidelines io this effect are given In
Appendix-l and Appendic-li, respectively. The detalls of stations where posts of CVO are
located are indicated at Appendl-fl as well as the list of services participating under the
Central Staffing Scheme is also attached as Appendis-fV.

2 As you are aware, nominations for both C88 and CVO posts have been invited
through a single Interface on DoPT's website, this form also gives option to officers to opt
for being considered for the Non-C8S posts (le posts In PSUAUtonomous
Body/Registered Society/Statutory Body ete.} for which vacancies are avaliable from time
to time.

3. Tah'a opiine  application  form  is avallable on the Ministry's  website,
tip: arsmin.gov.in and the format of the same 15 enciosed. Annexure-| of the form
sfnrag mth photograph needs to be filled anline by the officer. Annexure W0, 11 and IV have
to be filled oniine by the Nodal Officer designated far this purpose by the Cadre Controlling
Autharity (CCA) and forwarded onlineto DaP‘T The offlcers can apply as per their choice
and eligibility either for the posts under S8 or for that of CVO or bath, It may however, be
noted that only officers belonging to services participaling in the Central Staffing Scheme
(Appendix-IV) may apply for CSS. | would reguest that the guldelines brought out In
Appendix | and 1 are strictly adhered to while forwarding the applisations of officers.

4, it Is observed that the applications of officers, who have applied for the posts under
CSS or that of CVOs or both, are often forwarded for some other posts withoul Sonsulting
the offica of the Esfablishment Officer, If is, therafors, requestad that the names of officers
farwarded for consideration for the above posts may not be recommended for other pasts
withaut consulling this Division

A : hittpudopt.gow.in
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5  The Government of Indla has been following a policy of debarning an officer for five
years, if, hefshe fails to join the Central deputation under Central staffing Scheme or as
CVO either on personal grounds or the refusal of the Cadre to relieve him, 1t may be noted
that withdrawal of the nama of an officer afier a panel has been recommended by the Civil
Senvices Board results in debarment for five years. As per instructions contained in letter
No, 14/1/98-FA(UN), dated 28.2.1908 and No 1/1/2003-FAS, dated 852003 of the
Department of Personnal and Training, an officer who is debarred from being taken on
deputation to a post under the Ceniral Staffiing Seheme is also to be debarred from baing

given Cadre Clearance for foreign assignments/consultancies abroad during the period of

debarment. Therefore, nomination of offivers debarred from ceniral deputation should rot
be forwarded for appointment to above posts il the perod of debarment is over.

8. | would request you to also take note of the following points, while forwarding the
names of officers for appeiniment, under the Central Staffing Scheme or for the post of
Chiaf Vigilance Officers {CVDs):

i. Sufficient names of women and SC and ST Officers may be sponsored so that
adequate representation can be provided to tham,

ii. Officers whose names are offered should have completed the prescribed “Cooling OF
pesiod.

iil. The APARSs completed uplo 31.03.2024 must be uploaded anfine in Annexure-IV as it
will be difficull to consider the nameas of officers with incomplete APARS.

iv. The perods for which APARs are not available may clearly be pointed out. The
reasons far non-avallebility of APARs or NRC for these periods may invariably be
provided.

v. The posting details should be complele from date of joining of service to till date.

vi. The earller deputations or debarment pariod migy be clearly spacified im Annexure i of
the application.

vii. Details of any inguirgcomplaints which may affect the vigitance status of the applicant
may also be forwarded.

yiii. If an officer is currantly working on any deputation (l.e., Ex-Cadra/Non-CSS deputation
atc.), ‘WOC' of that Ministry/Departiment/State Government ete, where the officer is on
deputation, may also be provided.

7. Only those applications that have been validated electronically by the Nodal Officers
will be accepted. All the Nodal Officers may be requested to ensure that details in
Annexure- to 1V are duly filled in, complete and correct {up 1o date) in all respects. In case
of change of the existing Modal Officer, details along with e-mail [.D. of the Nodal Officer
may be intimated to this Office and the same must be uploaded onling in SUPREMO in
prescribed fonmat.

8. The officer shall alse be required to Indicate choice of localion(s) only (not
PSEs/Qrganizations) for CVO and cheoice of lpcation(s) along with three ndicative
preferences for DepartmemsiMinisiries for CSS, while sending their applications. Even
though officers are required to indicate their preference of station(s)Viocation(s) of posting,
the Govemment reserves the right to take the final decision in the matter. Further. the
actual appointments will be subject to availability of posls at vanous locations and the
suitahility of officers for the posts.
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9.  The extant guidslines relating to the CSS pemmit officers in the higher pay scale in
their parent cadres to come on deputation under C8S in lower pay scale. Extant Rulgs and
guidelines regarding fixation of pay under Central Staffing Scheme would apply. Officers
appointed at Deputy Secretary level may get the banefit of pay fixation at higher level on
grant of Level 13 or Grade Pay Rs. 8700/ In their respective parent cadres and may be re-
designated as Director an completing 14 years of service.

10. It is requested that names of only those officers should be forwarded who are not
likely to be recalled on ground of availing promotion in the cadra for af least 2 years,

11, The names of officers nominated for Joint Secretary level for CS8 may kindly be
sent to Director (3M) and those for CVOs {Joint Secretary/Director/Deputy Secratary level)
and Depuly Secretary/Director level under CSS may be senl to Deputy Secretary (MM). |
would request you to forward the names keeping in view the above mentioned
requiremants by 31% January, 2025, Given the procedural delays in receiving offers from
the CCAs and consequential ime taken in finalizing the 'Offer List' for the year 2025, we
presume your concurrence in operating the 'Offier List of 2024 Uil 31.03.2025,

Lo oyt n-.z-a.s&‘aa ’

Yours sincearely,

ST

(Manisha Saxena}

1. Al Secretaries to the Governmaent of India.

2. Shri Satish Kumar,
Chairman,
Railway Board, fin rla Indian Railways Services officers)
Ministry of Raliways,
Rail Bhavan, New Delhi.

3. Shri Jayanti Prasad,
Deputy Comptroller & Auditor General of India,
[Human Resource, International Relations & Coordination)
Oio the C&AG of India,
g, Deen Dayal Upadhyaya Marg, {In ofo |A&AS officers)
New Dealhi

Copy to:

NIC, DoP&T, with a reques! to upload this circular on the Department’s website under:
“Online Services- Central Staffing Scheme and GWO",



ERDEXA

Guidelines for the preparation of offer list for consideration for appointment
under Central Staffing Scheme to the posts of Joint Secretary/Director/Deputy
Secretary in the Government of India during the year 2025,

ELIGIBILITY

{1} QOfficers adjudged suitable/empaneliad for holding Joint Secretary level posts
at the Centre, intimated to the Cadre Contralling Authorities.

{B) DIRECTOR

iy  Officers who have completed 14 years of service and have been grantad
Level 12 or Grade Pay RS, 8700/ in their Cadre in Group ‘A’ Services.

(€

iy  Officers who have completed 9 years of Group ‘A’ Service,

COOLING OFF

it may kindly be ensured that the names of only those officers are sponsored
whe have finished their prescribed “cooling off '. An officar, whe has previously been
on deputation, will be considered for deputation undar the Central Staffing Scheme
only If he has completed mandatory ‘cooling off period as per extant guidelines, In
the case of a woman officer whose husband is posted under the Government of
India, ‘cooling-off' period can be walved up to six manths so that she may get posting
st the station whare her hushand |s pogted.

The cooling off paripd would commence on the date on which the officer
reports to his cadre on reversion from deputation including extended deputation
arising out of proceeding on study leave, EOL, ete. while being on deputation without
reverting to the cadre. The detalls of the ‘cooling off" are to b given electronically in
Annexure-lll of the Application Forrm.

Only the officers clsar from the vigilance angle should be placed on oifer; in
case amything adverse comes to the notice of the Cadre Cantrolling Authorities
against the officer, the same should be conveyed to this Depantment immediately. A
certificate of vigilance clearance (Annexure-il of the Application Form) needs to be
electranically validated by the Nodal Oificer.




The names of ofiicers who are. under the period of debarment, may not be
sponsored. The detafle of debamment are to be given glectronically in Annexure-li of
thie Application Form.

EIDENTIAL ROLL

The Confidential Rolls of the officers placed on offer must be made available
complete upto 31.03.2024. The dstails of milssing ACR(s), if any, may be clearly
mentioned with reasons. Alternately, MRC(s) be specifically attached. Only those
officers whose records are graded as "Very Good' and above in the last five years of
service would be considered for retention on offer-and hence only such officers may
be sponsored. The gist of the ACRs is 1o be given electronically in Annexure-IV of
the Application Farm.

\TION

Pay fixation would be as per extant guidelinas,
DEPUTATION

In case the officer(s) ars presently on deputation, complete details of the post
i.e. the nature of depulalion as to whether it is a Ex-Cadre Deputation, Non-CSS
Deputation, Inter-Cadre deputation efc. along with the tenure, the mode of
appointment/selection process followed for appointment to the post and date of
completion of ‘cocling off '(if applicable) may be provided. Further, the cadre
clearance from the current DepartmiantMinistry may also be provided if the officer is
currently on any Deputation (i.e., Ex-Cadre, Mon=CSS, Inter-Cadre etc) post,

NOTE:
It may be noted that for the officers whise-applications have been forwarded

to DoP&T for the Central Staffing Scheme, NOG of EQ's Division of DoP&T should
he taken before such officers are allowed to apply for any other deputation.



APPENDIR-1I

Guidelines for the preparation of offer Hst for consideration for
appointment to the posts of Chiei Vigilance Oifficers during the year 202Z5.

ELIGIBILITY

Officers whose batches {of the service to which the officer belongs) have
been empanslied to hold the posts of Additional Secretery in the Gowernment of
India or equivalent shall not be considered for the post of CVOs. An officer will not be
considered for appointment as CVO In an organization to which hefshe belongs.
Further, the officer being considersd should not have worked(in the preceding 3
years) In an organizationfoffice in any capacily having direct official dealings with the
concermed CPSE etc. in which hefshe s being considered for appointment. The
Cadte Contraling Authority, while forwarding the application of the officer, shall
specify the CPSEs with whom the officer had official dealings in the last three years.
The offisers will be considered for appeointment based on their pasl experence
including experience in Personnel, Administrative Vigilance, Investigation, Legal and
Public Procurement matters. The following categores of officers would be
considered for appointment to the posts of CVOs

{A) JOINT BEGRETARY

(1) Oniy those officers:
a) drawing Senior Administrative Grade in their cadre and,
b) whose batches(cf service to which the officers belongs) have been
empanelled io hold posts of Joint Secretary In the Government of India
or have completed 18 year of service.

Gy Officers of the Organised. Group ‘A’ Services who have been drawing pay in
the SAG in their cadre continuously for 3 years.

{iiy  Officers of the CPSEs, who have complated 20 years on Group ‘A’ equivalent
posts in a CPSE and ars holdirig posts drawing pay equivalent to SAG In their
organizations.

(8) DIRECTOR

(i) The officers of Onganised Group ‘A" Services and officers warking as Directors
in the Govemment of Indiz, who have complsted 14 years of Group 'A’ ssrvice
and have been granted Non-Funciional Selection Grade in the Cadre in Group
.Ai_‘

(i) For officers of the CPSEs, only those who have completed 14 years on Group
‘A" eruivalent posts in a CPSE and are holding posts drawing pay equivalent o
NFSG in their organizations.

EPUTY SECRETARY

(C)

(i) The officers of Organised Group ‘A’ Services and officers working as Deputy
Secretaries in the Government of India, who have completed 9 years of Group
A sErvice.



ﬁi For officers of the ﬁ:FSEa. only those who have completed 8 years on Group ‘A
. equivalent posts in a CPSE and are holding posts drawing pay equivalsnt to ;\
JAG in their organizations

COOLING OFF / VIGILANCE CLEARANCE/! DEBARMI

Extant guidelines on-cooling off, debarment and vigilance clearance would be
applicable as has been mantioned in Appendlx-|.

CONFIDENTIAL ROLL

The Confidential Rolls of the officars placed on offer must be made available
complete upto 31.3.2024. The details of missing ACR{s). if any, may be cleary
mentioned with reasons. Allemately, NRC(s) be specifically attached. Only those
officers whose records are graded as “ery Good' and above in the last five years of
senvice would be considered for retenfion on offer and hence only such officers may
be sponsored, The gist of the ACRs is to be given electronically in Annexure-IV of
the Application Form.

AGE LIMIT

The officers coming directly from the cadre should not be more than 54 years
of age as on 1% April 2025. However, where the estersion of deputation is sought
through lateral shift or from an exdsting posting under CSS or Nen-CSS post fo
posting as CVO, the age limit iz 56 years.

i The officers who are appointed as CVO at Joint Secretary level would draw
pay in the scale of Grade Pay of Rs. 10,000/-(pre-revised).

il.  The officers who are appointed as VO at DS/MDirector level would draw pay
in the Grade Pay of Rs, 7600/~ or Rs, 8700/- (pre-revised) In the appropriate
pay band according o the level at which they are working at present.
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APPENDIX-II

List of locations of existing & tentative vacaney (CVO) for the period apto 31.12.2025

Location ]

L

Delhi

Muribai, Mahﬁ&hw o o )
Kalkata, West Bengnl -
4| Bongalury, Karnatak B
5 | Ranchi, Jharkhond
6 | Noida, Uttar Pradesh o
7| Gurgaon, Haryana SR
§ | Mangalury, Kamatala
9 | Paradip, Odisha _ R
10 | Kandle, Gujara 7 &
1| Visakhapatoam, Andhos Pradesh N
12| Hyderabad, Andhra Pradesh )
13 | Nagrpur, Maharashirg
ld | Goa e L L M

Thoothuloudi, Twmil Nadu

 Kochi, Kerala

Shimla, Himachal Pradesh

Singraull, Madhys Predesh
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