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IMPORTANT CIRCULAR
No. AT-Coord/13039/Vol-Id
Office of the CGDA,
West Block-V, R X Puram,

T \e‘:v Dei i 10085

v All Controllers,
Sub:- Csrrespendence with CGDA’s Office.

Ref:~ HQrs. Circoiars No. AT-Cpord/13039 dated 15-3-87, 12/17-7-96 and
14-7-3998,

Despite issue of instructions in-the above mentioned circular leiters, it has
gain been observed that some of the communications addressed to this HQrs. office
smm*tg 1o audit decisions; interpretation of mlessand other important mstters &c.
are being signed at the level of SAC/GO withow an isdicstiorn as to whether such
references have been issued with the spproval of CDA or 1.CDA in the sbssnce of
CDA. In fact some of the references which have been scrutinised tantsmount to
passing the ‘buck’ io this office. This has besn viewed seriously as 2 repeated
violation of proyisions of para 436 OM Past-lv It has alsc been observed that while
refernng casss o HQrs. office for clerificationfdecision, the views of other
Controliers are not generally obtainedsbefore hand as required and insisted upon in
our circuler jetters referred to above:” On the other hand, some Eontroliers are seeking
the views of other Controliers and.in the same bresth endorse str &g-..away copies ol
such letters 1o this office "for information and pecessary action” which I8 not
appreciated.

f.l.}

2. In this connection, a reference is also invited to vara 436 of O.M. Pan |
wherefrom it will be seen that the gommunications to b== addressed to HQrs. office on
smatters relating to audit decisiens, interpratation of ruleswand any other important
matter shouid invariably be issued after approval by the Corntrolieror in his *‘?:;serice
by the Jt.CDA 28d should be signed at least by & Group Officer. X is also refierated

that the copies chinternal correspondence must not beendersed to-this HQss. offics

and copies of reference io other Controllers (seeking their views} should" not be

~=ngorsed-iotins qﬁic& It 15 requestec- that the provisiohs™COBtained T para 435 of
O.v. Pant -I may kindly be brougit to the notice of all concermed for striot

X
1
i
{048

compliance. *Adl.the GOs/S1. AGY/ADs in your office may please be mfarmeu that
appropriate action will be taken against them if anv of them is found v oisting the

- above mentioned instructions.

N.0.0. Copy o : All groups in Audit, Insp. & A/Cs Wing.
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/'\g ya IMPORTANT CIRCULAR
T : No.AT-Coord/13038/Vol-117
‘ ; ' Office of the CGDa,
! West Block-V, R.K.Puram,
i _ NEW DELHI _ 110 05s.
} Dated: “J July 199g
To- i - o
Sub: Correspohdencs with CGDA's Office.
Ref: HQrs Circular 'NO.AT-Coord/130309 dated 19.5.87 and

even no., dated 12/17~O7—1996(copies enclosed for
ready resference].

FX Rk

: 0f lats i it' has been observed with concern that
contents of the above quoted circulars -ars not being complied
with while referring cases to HQrs Office. It has alsc bean
Cbserved tiat Wwhile referring . cases - to HOE SpinOfflcemmiion
clarificatign/decision. the views S S T L e —
generallyAgb;aigeq.g Ih'éuch~cases, it is nscessary that ‘the
views _of ~other CsDA are first obtained befors making a
‘teference to HQrs Office Bringing out clearly the facts cf the
case, orders on the subject, practice actually followed -in
different offices on the concerned subject pint of doubt ard
g / views based on the feed back received from.other CsDA dealing
with similar. type of cases. This would facilitats processing
0f the cass  with promptitude. Further since such cases are
{submitted to Addl.CsGDA/CGDA for their orders, it is reqgussted

’(5 9/

b/

2. It is also very often Observed that.some CsbhA endorse
eepy of " their imternais correspendence ko this HQrs. Thess
communications are mads to their sub-offices/sections either tao -.--
disgeminate the decisions of this HQrs Office or to ask for
some information desired by us. This practice should stop
forthwith as alrsady requestsd in our letter of even no. dstsd

12/17th July 1995,

3. Furtheg,the reporté/:sply called. for-by HQrs Office
On-a spescific date are generally not received bibimesroi bomey
n due

“indlyhe ansuredfthatigha.raporis/replies areg forwardsd an
dates. ‘Howsvar, if any ‘delay- is anticipated for any
unavoidable reasons, advance - intimation may -be.sent-io HQrs..

) inter-azlia, informing the dats on which the report will ??
aLVé;:,’- forwarded. Further, whensver acknowledgements are called for,.
the same shoudld be sent €0 HQrs promptly. -l
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It is requested that the contents of the enclosed
toc ths notice

3. .

circulars and this! letter may kindly be brought

of all concerned for strict compliance.
Addl.CGD@(AT) has seen.

Please aﬁknowledge receipt.

i

! [ .
: {)2a4uxﬁ“

(MRS. NITA KAPOOR)
JT.CGDA(SYSTEMS)

Capy ta :

All Group$ in Audit & Inspection Wing.
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