QFFICE OF THE CONTROLLER GENERAL OF DEFENCE ACCOUNTS,
ULAN BATAR ROAD, PALAM DELHI CANTT-110011)
Tl NCGCDA (AET)-011- 25674817, EPBAN-D1-2566500, 25665555/50, 25660665/66,
Fax-011-25674786, 2567442 |

Accounts Cirenlar No. 56 of 04/2010
NoATTIA 3348/ FPRIX XY Dated [2-04-20140
o
Al PCsDA FCsDA

Including PC of A (I'yvs) Kolkata, 20O, DPD, Chennai, AC. DAD, MOD
(Civitl) New Delhi and Admin V1 (Local)

Subiject: - Submission of fresh set of specimen sipnatures of the officials
Authorised to sign the inter- Government Adjustment Advices for the
linancial year 2000-2011,

2, A copy of the Reserve Bank of India, Central Accounts Section, Nagpur
letter No, CAS/GovtII/11641/10.01.101/2000-10 dated 25-02:2000 addressed to all
Accounting Units alongwith their cireular letter No. CAS/Govt 11/ 1640/10.01.101/2009-
10 dated  25-02-2010 and format of Specimen Signature Card (PD 1413, the contents ol

which are self-explanatory is forwarded herewith for necessary action.

3. It 15 requested that while sending the specimen signature to BRI, CAS,
Nagpur {he pomnts highlighted in Para 3 a) to ) of their letter dated 25-02-2010 may
please be ensured. It may please be ensured that the instructions contained in the above

ciled LB letters are stricily followed.
q, JLOGDA (AMCs & Buad) has seen,

Enclasures Six {(6) only,
MNwasus

For CGDA
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_RESERVE BANK OF INDIA
www.rbi.ora.in

CAS I Govt B/ 11641/ 10.01.101 £2009-10 February 25, 2040
ey Speed Post

Ta
Al Accounting Unils

Sirfladam

Submission of fresh set of specimen signature of the officials Authorized to Sign the Inter-
Government Adjustment Advices for the financial year 2010-2011

We: advise that for lhe financial year 2010-11 you may please submit up to Apiil 15, 2010, the specimen
sianature(s} of the official(s) of your office that are authorized ta sign the fax { post copy of Inter-
Government Adjustment advice(s). The earlier set of signature(s) of authorized officials) will stand
cancelled on April 15, 2010, From April 16, 2010 hooking of 1GA Advices will be done as per the new set
af specimen signature(s) to be furnished by you

<. For this purpose, we are enclosing a capy of specimen signature card for your record and repeated
use Whenever you want to submit specimen signature(s), you please take a photo copy of this card and
sahd to us the original signature of the official, to be autharized. on it duly authenticated by the
authonized official of your office whose specimen signature is on our recard.

3. While reporting the specimen signature, pleass take the following care;-

a) Specimen signature must be on the photo capy of the specimen signature card,

) Specimen signature should be in original and must be authenticated by an autharized official of your
office whose specimen signature is on our record,

¢} Specimen signalure should not be sent in letter or in a cyclostyled form.

d) While submilling the specimen signalure please mention in vour forwarding letter full address,
tzlephone number(s), e-mail address(s), fax numbier(s) of the official(s) to be authorised in order to
facilitate any communication in future,

Yours faithfully,

5

&
(Dinesh Kumar)
Manager
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Central Accounts Seclion, Additional Office Building, East High Court Road Nagpur - 440 001
Tel: 0712- 2626034, 2854675 Fax. 0712- 2520467, 2548370, 2530608 E-mail; amecas@irbi.orng in
T g gne v A

L'I'ﬁ'f'—ﬂlr\_ Ko uhdnnak,




RESERVE BANK OF INDIA

www.rbi.org.in
Circular Mo, CAS | Govt, 11/ 11840/ 10.01.101 / 2009-10 February 25,2010
By Speed Paost

To
All Accounting Units

SirfMadam

Submission of Inter Governmental Adjustment Advices — Instructions

We request you to adhere lo the following instructions strictly while submitting the Inter
Governmental Adjustmeant (1GA) Advices to Central Accounts Section (CAS), Resaerve Bank of India,
Magpur,

a) All1GA Advices must be in the prescribed format (sample enclosed).

b} Since we have migrated to T-+0 accounting from the T+1 accounting done earlier, the 1GA Advices
must reach Central Accounts Section, REI Nagpur befare 4,30 FPM on the day of baoking if they are
sent by fax or before 6,00 PM if they are sent by email in ASCI format,

c) Sender's name, address, telephone number/s and fax numbear/s should be clearly mentioned at
the top. The sender code number, Advice number and date of Advice must be mentioned in the
boxes meant for them.

d) 1GA Advices should be numbered serially starting with Advice Mo, 1 from Apnl Account to March
Account every vear, irrespective of the type of advice. Please do not give separate series for debit ar
credit advices or for different accounting units. There should not be any duplication of 1GA advice
number. [GA advices with duplicate advice numbers will not be booked but returned.

e) Date-of advice should be complete and there should not be any other date mentioned near i, Alse
the date of advice must not be later than the date on which the Advice is faxed or the value date of
advice.

f) Strike off Debit/Credit and corresponding contra Debit/Credit in text as well as the head of
accounts clearly, Any ambiguity in this regard should be avoided.

q) Amount mentionad in 1GA Advice should be written in both words and figures,
h) Paise portion should ba filled in and should not be left blank even if paise figure is 'Nil',
1) Minus figures should not be incorporated in any of the 1GA advices.

J) There should be no cutting er over writing of figures.

k) Debit and Credit transactions should not be included in the same advice. Separate 1G4 advices
for debit and for credit transaction should be submitted.

avediar s Sy, i s g, gd) wEaE fie, aeegr 440 001
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Cenlral Accounts Section, Addifional Olfice Building, Faf’r I I|qh I:.crurt Road Nagpur - 44-:3 0o
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'ru.-.,ﬁ separdte 1GA advice should be issuad exclusively for the transactions pertaining to the
Gav@rnment of Myanmar (Burma).

m} Month and year of account filled in IGA advice should be the current month and vear (e in
which the advice is received at CAS), except in cases when:

1) At the financial year end: At the end of financial yvear an advice having month and year of
account as "March month’ of that financial year is accepted at CAS till that date of “April month' of the
next financial year as decided by Government of India.

And

2) 16A Advices invalving State Governments only: In this case |GA Advices bearing a maonth and
yedr will be accepted at CAS till the 10" day of lhe immediate next month of the same year only,

n} If the value dale of advice, {1.e. the date on which lhe sender desires the advice to be booked at
CAS) is to be given, It should ba a parlicular date and not merely any month and year and must be
mentioned n the box quoting “The Amount to be Settled on-", Also, the value date should not be
earlier than the date on which the advice is sent by fax or the date of advice itself

o) The name of head of account and its Code Number should be complete and clear.

p) Scheme code and sanction number should be provide al the places mentioned in the format
Scheme code and sanction number if pravided in annexure or anywhere on the adwvice, other than
lhe place meaant for il, will not be taken into consideration,

q) The IGA advice has to be signed by an authorized official whose signature is on our record. In
case, lhe signature of the authorized official who has signed the adviee is not on our records. the
specimen signature of the official may be forwarded to us on the Xerox copy of the specimen
signature card provided by us, along with the advicefs with proper attestation. Also note that
authorized signatures should be sent through postal channels only, Signatures received through fax
will not be accepted. Signatary must indicate his/her name and designation below his/her signature,

r} The IGA advices containing cancellation/adjusting entries in lizu of the erroneous entrias passad
earlier should be forwarded along with a prescribed certificate to that effect

s8) For timely detection of any ground/s for rejection of advice we request you to first send the 1GA
Advices by Fax and subsequently send the confirmation copy by post. Confirmatory advices sent by
post should be marked in red ink "Not for Booking/Confirmation Copy” at the top of the advice.

t} We do not reopen Account ance closed to give any retrospective effect. Correction or rectification
of any lransaction is possible only on the current available date.

Yours faithfully,

;/Lfl-&

(N Halwin
Assistant General Manager
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Name of the Accounting unit
Full address
FPhone / Fax Numbers

The Chief General Manager [Cﬂde NP E—
Reserve Bink of India

Central Accounts Section
Additional Office Building ' Advice Mo.:-me
East High Court Road ,

Magpur— 440 001

Sir / Madam

Please debit f credit * our account with Rs, Fis e (= 1-1 - ——
——mee e -1 DY contra credit / debit * to the following accounts of the
Governments / Ministries / Departments * with the amounts mentioned against
each.

Month and year of The amount to be settled on: -
ACEDHNE: s s

|

A

Sr. No.| Name ofthe | Code No.of | Scheme Amount Sanction
Government / the Code (Rs.) number
Ministry/ Government/ and date
Tepartment | Ministry/ '
Department B
Total Ire |

* strike-off whichever is not applicable

signature of the authorized official
Name:
Desianation:




e PAD 141 CODE NO., e
SPECIMEN SIGNATURE CARD

TITLE OF ACCOUNT

AULHORISEDOFEICIAL © sesswsedssmmiampiupuiiigegrn
SPECIMEN SIGNATURE - T o B
2= “—- e e e
e e e e
ATTESTED BY --- s e e
(Signature with designation, seal and address)
FOR USE OF RESERVE BANK OF INDIA
Rl N0 5 oot oo s
DA e ee——— i -
File No, & —-eemoeee
p. Regional Director
PAD 141 CODE NO. -~
SPECIMEN SIGNATURE CARD
TITLE OF ACCOUNT e e e e et st
AUTHORISED OFFICIAL e
SPECIMEN SIGNATURE L e e i i
B, — - -

ATTESTED BY

e —_——

______

(Signature with designation, seal and address)

FOR USE OF RESERVE BANK OF INDIA

————— T I B e e e s L e o
I e e R —— e s o

B L e e e e e e B e e

p. Regional Director




Format to be sent to RBI, CAS

Chief General Manager
Reserve Bank of India
Central Accounts Section
Additional Office Building
F.ast High Court Road
Nagpur- 440007

Dear Sirf Madam

With reference to your letter No, ———-——r—rmaaaeas -

We are furnishing herewith the information as stated therain,

MName of Office / Institution /
Ministry / Department /| AG's/ Fin. Sec.
Fosial / Railway / Defence [ etc.:

R R o FE 1 €14 e .

Code No. (Allotted by RBI, CAS) T '

|atest Postal Address (in detail)
(With Pin Code No.)

Fax Numbears (with STD Code)

Telephone Mos. (with STD code)
Mobile No. (if any) _—

E-mail addresses / Weh Site

Yours faithfully

signature of the authorized Official with Seal and date

S de de sk Ao gk oo N R ok R A ke e ok e e e e e e e g e e i e el e e e o e e R e e e ke ol e e e e i ol e e i e e e e ok ke Wt o ol Rl e ke e e e e o e e Rl R A R

Information received on __and noted in register/ Computer data system.

Assistant Manager, Gowt. Il Section, CAS, RBI.

Date:




