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1.

BT S Ul B IR Y WH FIfRY — g g1 SR Ui SR | A | TAD T 10
3idt > |

Only TEN questions should be attempted — FIVE from Section-l and FIVE from Section-
Il. Each question carries 10 marks.

FTINT- | B il @ forg w9 B | Ul uee ¥ 2 9nT 8 — U@ WrT dgitae & s 3
3% 8 SR 3= WFT AaEiRe & s 7 3w §
Section-1 is common to ALL. Each question will carry 2 parts — one part theory carrying
3 and the other part practical carrying 7 marks.

FTATT—Il & ATHAT TRGHT AT AT AT B B T W Hafdd yeaf & SR 9 B
forq Iy anafdidl BT SU—3TAT & — UATHTT & — TIYHAT 3@l T — FARGAT Serar o —
Bl W &l g g BT IR AW T | IFAR—N D TE BT SR YD T STR—gReADT
# foran s Wk

Candidates permitted to answer questions relating to ARMY or AIRFORCE or NAVY or
FACTORY portion of section-ll should answer any FIVE questions from Sub-Section A-
ARMY or B-AIRFORCE or C-NAVY or D-FACTORY. Answer to the questions to Section
Il should be written in a separate answer book.

TR @ Gl § DR B Iavy A o iRy | SR @ el § yieR @) sawg &

Iy S @iy |
Reasons must be given in support of the answers. Authority must be quoted in support
of the answers.

ITARI- | (Frfor srf <)

Section — | (Works Accounts)

(et arafRfa & g )
(Common for ALL Candidates)

@) 59 ypR o IRIFRI BT R gREwRe & 9 # aifiga fHar s e 21
(a) What types of projects can be classified as Special Projects? (3 Marks)

1
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(b)

()

(€)

(a)

(b)

NN, U6 999 B (@ Ffafted a9 P &9 F 9ifa Fxar @ R waq @ fag
fffre ity woe Rftedst 3y wfee TEeeE (RE) § TR 60 W@ @
vﬁﬂ%ﬁmﬁaﬂmm%lm%%ﬁ%@ﬁmwmmom
BRI B 8| A T8 femgER 87
GOC-in-C declares a building as prestigious and Rs. 60 Lakh are sought to be
added to the AEs for special architectural features for the building. The original
AEs for the building are to the tune of Rs. 4.00 crore. Is this in order?

(4 Marks)
B9 2,00 BS B TP AT B AT § SR 10 de, 2013 BT AT Brar @
3R VAR SQ 15 Jars 2014 @GN fhan o 2| 3@ # @il gfg & wmr
&) IR (THTATE) BT WTae= 8 | 77 98 Fger 87
In a works project of Rs. 2.00 crore, the work commences on 10" April 2013 and
is scheduled to be completed on 15" July 2014. The contract has provision of

escalation including statutory increases. Is this in order?

(3 Marks)
() @ afoat a5 o= 9 57

(i) What are Barrack Damages? (2 Marks)
(i) U srearet @ a8 ¥ RRAR &M &) Ju7 @y 87

(i) What is the periodicity of distempering in a hospital ward?

(1 Mark)
fraferiaa dom &1 @1 ST —
Complete the following statements:
() frig gug W@ e o sy oo aer §F ———————— w9 F sifea
g oA |

()  All orders having a financial effect will be noted in the Construction Account

as a

i)y | By Ty Al et &R ura @ T8 97 Wl @ wifta, R a fea
ST 2, JIan T0FT 61 ST 8 D W ol @ MR 2|

(ii) is the basis of all accounts of measured work and

of material received which have to be measured or counted.

i)y fARME <ok O T O B WY YBR @ § @ foyg il
wafi srfer 2

(i) Special tenders, such as those of the cost plus type require the prior
sanction of

(v) SeERG SgEEd AR e ®efl & Rw @ fav (R i @)

e &9 ¥ AT ST
2 - $/4GDSM6-v—18



(b)

()

(c)

(b)

(iv) Special repairs will be treated as for purposes of

administrative approval and technical sanction.
(4X1= 4 Marks)

T SR qpam ¥ &) Sy, N Y wifs & FwiRa wE @ @id M @ geEE o
B0 ¥ | SNE3. 2 A P WiowT e 8| T I§ VAT X HHAT 87
In a tender enquiry, 2 tenders are received after expiry of appointed time of

receipt of tenders. GE wants to open these 2 tenders. Can he do so?

(3 Marks)
Hiharere o & ((aReE aed) B @Ed 87

What are operation works?
(2 Marks)

F TRar Oifta @var &1 98 a8 A ey a1 ¥ % wRar § ey I g @i
frafor @l @ Wibace el o @ ®7 § 9FT G o8| |7 SED IRy
fTgER 87

An Army Commander declares a geographical zone under his command as
“Operation Work Area’. He also orders that all works undertaken in the area are

to be treated as operational work. Are his instructions in order?
(5 Marks)

wgd HRar 81 7 98 AR 87
An Area Commander sanctions purchase of Stationery under Operational Works

Procedure. Is this in order?
(3 Marks)

TP JBIR B W fHY T BRI HeRT (R et o § wftefora &t fban @i 2)
® forg et &~ @ frw yeR faga e o 27
How are the issue rates fixed for Government stores (which are not included in

original contract) issued to a contractor?
(3 Marks)

ol T BT U JBER ¢ WA A B 3+71@ 03.10.2014 (3roxtes) & fard
@ forg o @ @R 9 e 26.10.2014 & @l TR < 2| fraw At 9% @ R
IHY FZEE O waiRa fhar SgEn?

An Army Officer occupies a Government quarter on 03.10.2014 (afternoon) and
vacates the same on 26.10.2014. For how many days should he be charged

license fee?
3 (3 Marks)



(©)

(@)

(a)

(b)

()

(d)

feuoft & b g FferRan Frawgar @ -

Comment if the following are in order:

() TA3TH. @ U pHAN) @ AFRY @ fa] (& Aw@REe =g {fa & wifld w
13 e dEPR IEDH] AGOAET HXWT & AR TH ABS FAFATT A WA
@ fog o #R v}

(i) A Unit Accountant (UA) on receipt of a contingent bill for honorarium of an
MES employee audits and passes the same for payment out of Cash

Assignment.

(2 Marks)
(i) 'SHBHE & bra [l & fog @ analee &g a0 g ) @ e

WAEHR SN T A W EE B U ga—or Wel @ forg srifda war
2
(i) Unit Accountant on receipt of a contingent bill for “Telephone Trunk Call

Bills” forwards the same to PCDA for pre-audit.
(2 Marks)

gfergfar o (ReaRE) @ IR 3 orar ol # &g e e gy
fpvi—fpet fivgall @1 S o AR

What points are to be seen by RAO in audit of register of securities? (3 Marks)

T wrEder & ARM S dEr wen Afer g8 ur @ fe e i o @
faRIy IUBRYT R WA P AN BT $H Q@AM W I B B faRa w faan
a1 B, & SUSRUT $ START IE i v W) 6 WEHl @ T8 fhEr Sw | &
RGN U0eT BTN B NI a1 fbar s @nfag?

RAO during his audit finds that cost of special tools and plant of a work have
been transferred by a GE to another work in anticipation of possibility of the tools

being utilised on that work 6 months later. What should RAO do?

(3 Marks)
e Al ol & PRI-fAweT & SR e dheR I8 Rud oxar & & 99 o)

fpg g SumpRer @ MY ¥ | SEA FHET 9T 8 P 98 W W g U D T B
RGN ol § A B | T I8 FEER 8?
During the execution of a work, a contractor reports that the tools issued to him
have been lost. He is asked to deposit value of tools so lost in Government
Accounts. Is this in order?

(3 Marks)
B i St @ik WEREE 3 foy smaws YsR @ forg wie @ dw faes 27
What is the stock limit for stores necessary for minor works and maintenance?

(1 Mark)

“$" AN H =H 3BT B WP & IRE BT T aren [y T DA W 8?
4



(a)

(b)

(c)

@)

(a)

(b)

What are the special checks to be carried out during scrutiny of term contracts in
‘E’ Section?

(3 Marks)
@ WY U6 3 & RN vd WA 23.5.2014 B W a1 £ 3BIR 3 39 3B
& fou ot e @ v@ we a1 g T8 W o3 @ W 15.05.2014 @)
TR 3R wega fhar 81 e SRt a1 gderor Y ok Rugoft w¥
A GE issued an amendment for a contract on 23.5.2014. The contractor had
signed and submitted the final bill for this contract with a clear no claims

certificate on 15.05.2014. Please examine the above and comment.

(3 Marks)
forifrRad faawol Y qof ¥ —

Compilete the following statements:
() T 3B 4 WSRl & a9 frd & 9% o B R @ @eeyd @ vl
g 3R Weri & afdp g & fog ———— =

(1) The power of a CWE to condone the under issue of stores in a contract are

and for over issue of stores are

(2x1= 2 Marks)
(i) “g@” Jof & SHIR P TeAdR TN BT AT B I ——————— =

(i) The upper tendering limit for an ‘S’ class contractor is

(i) AT & T wemem d fAfdg R devis @ frw (1 Merio
TR 2|
(iii) In an estimate for reconstruction, is the authority for any
demolition involved.
(1 Mark)

T e ARt & o WReR gV REd Te R B Yo ge @
e g yaHR far war 87
How is the capital value of a house, acquired by Government under Land
Acquisifion Act, assessed?

(3 Marks)

T IRENSHT § B0 4 TS I GRIRT BT T Wit Wi B 8k SR 80 R
@ UTIRT 31 U Ry Fefor wrf wfefera 21 aRaEn @ e semafie sEeE
B USH FA B U P wem 87

A project includes authorised works to the tune of Rs. 4 crore and special works
to the tune of Rs. 80 lakh. Who is competent to accord administrative approval for
the project? (3 Marks)

U W geiva WY & o ue W @ RN e awen wear &) @@ 9

MR 2? 5



(©)

(d)

(@)

(a)

(@)

(b)

(c)

One GE wants to get special repairs of a building done under Capital Head. Is
this in order?

(2 Marks)
ARRYT ARAT & U a1 yemife orgAie Jmavdd &? 4l?

Is administrative approval necessary for ordinary repairs? Why?
(2 Marks)

B ¥ Py ded &7 Al ¥R 4 Wa I & @ Foa ¥ @ AHR FA ar
JINBRY HY FAT HNAE DI ST 87

What are freak rates? What action is to be taken by accepting officer, if freak
rates are discovered in a tender? (3 Marks)

T THE.YE. PR qa @) BR AR B IFAET @ oF TE IRy AT b B
# gafdfrnfora fean Sirar 8 | @ar 98 framger 87

An MES Inspection Bunglow is re-appropriated into an office building under

approval of the Corps Commander. Is this in order?
(3 Marks)

HuaT T B AR ool w5 aar FrafaRed Fregar €
Please examine and comment whether the following are in order:

(i) NN ZAD, o A @ I TSP BT INRATT H FI Fofg o 2

(i) The GOC-in-C decides to abandon a military road in a Cantonment.

(i) P AE P yTHE, SNIMWIAH. Swddm = WP B TP BIEAl ﬂé%?MEsﬂ%st)r
# Tffqga aear 21

(i) After one month, the GOC-in-C classifies the above military road into a
Cantonment road. (2 Marks)



1.

FART 11 (HSR T qu AiaRe erEmiE) (&) od |
Section — Il (Store Accounts and Internal Audit) (A) ARMY

(@rperT, SR e Sl B Sees I safdl @ o)

(FOR CANDIDATES OTHER THAN AIRFORCE, NAVY AND FACTORIES)

@)

(@)

(@)

(b)

Wil g oMY YT 9% WeRI o RN @ Y @ AU e @ Qg (@ qmar at
TR W @ oy PafeRaa sl 3 gl @1 andee fda gar fsar g -
(i) AHTARY ATy HSN

(i) ITATATT IYY HSK

(i) VARTE g HSR

(iv) ¥REEART &F HSR

(v) SEHAT BF &1 WHET A el 9 WS

(vi) AR RY WSK

For lodging a claim against Railways for value of ordnance and clothing stores
lost in transit, how will the loss be assessed in following cases:

(i)  Repairable Ordnance Stores

(i) Unserviceable Ordnance Stores

(i)  Serviceable Clothing Stores

(iv) Repairable Clothing Stores

(v  Clothing Stores Awaiting Conditioning

(vi) Serviceable Ordnance Stores (3 Marks)

YaH R FRifAd g a8 WSR ANeal gRT diel a1 S €1 §9 YPR dien 1Y
HSRI BT 909 YK YA W 99 VARWG Arafera fHar Simar 8 R QUi TR qEll B 75
girerd @ &) A o9 g B O § | R’ 38 FREeaR 27

Certain clothing stores issued on payment are returned by the indentor. The
condition of the stores so returned is assessed as serviceable on receipt back
and refund is made at 75% of full vocabulary rate. Is this in order? (3 Marks)

AT gfe B g R i gp Rifc WeR wiTeal gRT TR e 9
Rifeea deR WM & AT Ry o &1 weRf & Reaary HeR @ wd H wfigd
fpar ST 21 "iedal NN gfie B dSR B YRS qed 3T 50 UK d@de §
e ST 8 | 391 I8 FREgER 82




(©)

(b)

(b)

()

()

Some medical stores issued on payment to a naval unit are returned by the
indentor to the concerned AFMSD. The stores are classified as repairable stores. _
50% of book value of stroes is refunded in cash to the indentor naval unit. Is this\
in order? (4 Marks)

q P € PR § e e A wrt § Aes o vl fey S aea
8

What are the categories under which Cash Accounts in Military Farms can be
divided? (3 Marks)
T WY IETed Ae BH & JAR el @] 1T uggel (W Ua AR &g §) @) '
@ {0 T HHAN) BT ITRER) U 71 59 F B age B @y ge aget A @l
DT R G fT S B e fean o 8 ) a1 98 fAaAgaR 27

A court of Inquiry finds an employee responsible for loss of purchased animals
(which had calved once) on charge of Military Farms. The recovery of this loss is

ordered to be made on the Purchase Price of animals lost. Is this in order?
(3 Marks)

120 ST AR &1 WIE BT (& A4S GR1 Of IR ¥ 6 AEHT TP YT o, T8 HSHY 65
MG IR $T ¥§ AT 77 fhar I a1y 3R wa)?
A standard sack of manure containing 120 cartloads, after remaining in stack for

6 months gets reduced to 65 cartloads. What should be done and why?
(2 Marks)

T AU el DI UG, A AR Wed Frifaa fvar o w87

Can POL be issued to unfit vehicles? (2 Marks)

9 PF B W Teaql gy ¥ R ve g o wen after) g e 9
fafdear wer f3Yail & W @) o ofen &y 99 & SRE <@ o fEg?

What are the important points, which an LAO should look for, while auditing the
accounts of Armed Forces Medical Stores Depot? ' (3 Marks)
Teh HAM I ATHT HHISY PRI B FRMR ¥ 3@FS g3 Ifg W) a9 I9 D
foq Suns. oriemen # U IgEfRa W 9 e At B ey Bwar 21
971 98 w87

Army Commander of a Command sanctions labour in an EME Workshop in
excess of its approved establishment to tide over sudden increase in workload of

the workshop? Is this in order?
(3 Marks)

o Ugid, 0o 3R Wed 3 Afeddl &) Fram R g, 9 AR wEd i
BT 8 | T4 98 FragER 8?7

A POL Depot issues POL to individuals on payment. Is this in order?
8




(2 Marks)

| @) @9 ur W AEmdE IREN (i) Tyt gfiet @ waem (i) feene, o wiidar
' D AFAT D AR A NAIG! L B oET GO BT R |

(d) Which LAO audits the train rations in case of (i) Move of complete units (ii) Move

of detachments, leave parties?
(2x1= 2 Marks)

8. (@) @R Yo RieeH 59 $8d 87 390 SUART 59 Seeat @ forg fahan o wnfee?
(a) What is Carter Patterson System? For what purposes this should be used?
(3 Marks)

(@) @ fr=fafad dem faagar &

Are the following statements in order?

(i) ITEAT BT TP AR S WRIF TR (01 AT AAME T G GHT 3=

IfE B TP BT STANT el 2 |
(i)  An Army Officer uses truck of his unit, while changing his residential quarter

at the same station.

(i) e B R B PR S Rl B T gRT o B TS R ok swmRa
B T B
(i)  Car diary of an Army Gypsy has been completed and signed by the driver of
the Gypsy.
(i) PR SN # gfaftear fav)y o @Y € &
(iii) Entries in the car diary have been made in Hindi.
(3x2= 6 Marks)

@M faawer 1 g N -
(c) Complete the statement:
oI B T gRT B aTE @ & § Aex RaRe @ g —————— e &
B PO & T R BRD IR R S F el W) F uRomw By sififRam
@ far arar g1
Motor spirit in tank of an Army vehicle is checked by
filing tank to the maximum capacity and result recorded in the car diary in
red ink.
(1 Mark)
5. (@) W o wen e g e o @ e @ ge Stw I H @
3?
(a) What are the main objects of inspecton of the Public Fund Accounts by LAO?
(3 Marks)




(=)

(b)

(d)

(@)

(a)

(@)

(b)

U% Yfie W I8 gl TRl @ 5 Ue AR @ AWM el o7 sife-amever fhar
2 ok T AR—aME B T AR YIAH B AE H A FIaE A R W
af—ameRa wrET /e # R SMR § FIaE wd G el 8| /T T8
fRmATgaR 87

A unit itself detects that there has been overdrawl of rations during a month and
adjusts this overdrawal next month by payment into the treasury for the quantity
overdrawn at the payment issue rate current in the month of payment. Is this in

order?
(3 Marks)

P Ife UF A B ARM IRET B BH ERa IR ¥ 3R 3 9 IMEROT B A
HIE I DY AR—MERT DD B! WU B B | HT I§ FRHGER 87
A unit underdraws rations during one month and makes good this underdrawal by

overdrawal of rations in the next month? Is this in order?

(3 Marks)
BYA P o0 GirdR
Complete the statement:
T ST JHER B R yed @ A oy &1 Iy daer — D

IgAE | wifaa e o1 waen B
The sale of land administered by the DEO can be affected only with the approval
of

(1 Mark)

® AT WA ¥ AR Y 9 gl o 4 ok te e el w
e TRl & Fueql gRFER @ Ry GgH S § qHEd aom ol § AR
A IR R o &) 98w A wmr @ b ol favg e W feria
FRAE A Q| R IS IFAA &7 AT IR B Y FRON BT Seold B |

A soldier and a civilian employee paid out of Defence Services Estimates are
tried jointly for the dishonest misappropriation of public property and are
acquitted. It is proposed to take departmental action against them. Is this

permissible? Give reasons for your answer.
(3 Marks)

To @ PR Wi AR ¥ g8 el A wverd PREl 9 gfiglki @ fov
e @1 . TH AT TN 8| T A8 FIAHIGER @7
OC of a unit moves a case for reimbursement of losses, incurred in regimental

funds due to embezzlement, from Government funds. Is this in order?
(2 Marks)

10



(c)

(=)

(d)

(@)

(@)

@m

W?{ﬁ?&ﬁ%ﬁﬁﬁﬁﬁ@ﬁmﬁﬁwmwﬁmﬁ@aﬁ?sﬁmmﬁ
wEde B & frar o &1 YfiE @ T B W W S, ohivea Fiftrt @ sl
YAl & | w1 98 PR 87

Regimental funds of a unit are financed partly from public money and partly from
private money. On disbandment of the unit, the OC divides the entire amount of
regimental funds amongst the officers, JCOs and other ranks of the unit. Is this in

order?
(2 Marks)

v A HHieR Geig e e o fFrdad § R aval @ 6 3 ue faRme
qﬁzaﬁmﬁwﬁfﬁﬁa%a@mﬁﬁwﬁlwﬁﬂiﬁaﬁwmﬁ
Bl

A Division Commander requests the concerned regional CDA for inspection of
regimental fund accounts of a particular unit. What should be the response of the

CDA?
(3 Marks)

aRd ¥ Ue R ¥ g RYH ¥ &0 ot 91 P U@ JBR b wqal B el
S IRAR B AT W o O wEn &7 Wra # e o Rew § oA a6
qﬁmmﬂwﬁma%awﬁsﬁ?aﬁemﬁmwmamaﬁwﬁ
HY &1 A 8?

Under what conditions, can an Army Officer posted from one station to another in
India take his family with him? When are JCOs and WOs posted to any station in

India permitted to take their families with them?
(3 Marks)

Yofiireer Wex § ToTAdeT BRAT & | 1 S W WiiTd dex @ Il gRT i
AT ARSI GRT GHIHT FTTAT ST Fhall 87

A soldier from an infantry battalion who has been declared a deserter surrenders
to the regimental centre of the battalion. Can he be tried by Summary Court

Martial by OC of the regimental centre?
(3 Marks)

F FHA BT A BHER TF q¥ F 120 AT @ g sm wrem fhanfierar ffea
21 areh ggfeat ¥ Y U gp A oAl & fore srfaRRew Y wiad FRar E |
F7 I8 FggER 87
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(c)

(d)

(b)

Q)

(c)

Army Commander of a Command sanctions extra rations for some troops
employed on duties involving strenuous exertion for 120 days in a year. Is this in _
order?

(3 Marks)
wwm$mwwmeﬁmmmﬂmam%|

w7 I8 AggER 7

A Havaldar, while going on leave, carried his service firearm to his village. Is this

in order?

(1 Mark)
I P B QA IaeR § w9 qu aeH el TE e s §?
What are the occasions when free rations are not drawn? (3 Marks)

@ gfie B o wden & RM @ e Ao a8 o # 5 g @
apaial @ wE wu A et A8 fear war ¥ ok gfe o Eha W i
FERI B ¥@ YW ¥ W FUT BRAT AMBY?
During the audit of a unit, LAO finds that the unit's entittements have not been
correctly calculated and the unit is holding stores in excess of its entitlement.
What should he do?

(3 Marks)
aren affafed axd) &1 @1 I8 FIEAgER &
An ordnance unit records issue of ‘Binoculars’ and ‘personal weapons’ as being

on a ‘per man’ scale. Is this in order?
(4 Marks)

12



(®)

(a)

(b)

(b)

AT || (WeR o T AiaRe aramden) (@) ag ¥
Section - |l (Store Accounts and Internal Audit) (B) AIR FORCE

IR gl A iaRe o wler @ IR 87 @ orfF g™ w9 @ M arell
WG & A= gaRl 31 S |

Name various types of audit broadly covered under the scope of internal audit in
Air Force units.

(3 Marks)
ARG o el BT e d |1 87
What is the primary function of internal audit?

(7 Marks)
R gaa (R sSiacd) &9 31 @ 81 87
What are risk indicators? (3 Marks)
AT Gl D gRT A1 D ol IM & AW H wifaa R qaadl @ qgaH
X R o qheg

Identify and list out potential risk indicators in case of procurement of goods by

Air Force units.
(7 Marks)

IIRE a0 93 | 39 99T FHE &7
What do you understand by internal control mechanism?

(3 Marks)
U WIENUE @RS & 9l T Bl g § @ gU Ua gie & faeme eiaRae
7T T3 @) o gl B AT MY N WhR qAI?
How will you plan audit of the existing internal control mechanism of a unit with a
view to detect a suspected fraud?

(7 Marks)
‘ferfeRT SMT9e eH AT @ 37T FAT FES 8°
What do you understand by ‘living out ration allowance'?

(3 Marks)
T 19T IR W= B AT B B Fa fharfafey 27
What is the procedure of auditing ‘living out ration allowance'?

(7 Marks)

13



(b)

ol oI frd wEa 87
What are Tally Cards?
(3 Marks)

AR & CABIST d FHEGIHIY B Fergd Ay &1 wfé faavor ugga ¥ |
JMETATAINGCH. B AR 8 & 91K 56 YoITelt 1 a1 Refay 27

Outline the basic procedure of linking vouchers into tally cards? What is the
status of this system after introduction of IMMOLs?

(7 Marks)
T Y Sl e W T T 2
What do you understand by “REDs" and “BLUEs"?

(3 Marks)
Mg R 7 gU EFfTsS) Y| AR /T B A [HE SR NP
How will you conduct the checks of uncleared “REDs” and “BLUEs"?

(7 Marks)

AR el o Ry o ol $ @ oy am figia i e 9| 87
What are the general principles of conducting Local Audit of Air Force units?
(3 Marks)

T e o R qeaied R AmIRd e e & diiean &1 iR o fda
PR HYN? I 9141 B GAEg PR o R qo™idd o1 FuRo o €
How will you determine the focus of audit based on risk assessment of a unit?

List out the factors that determine the risk assessment.
(7 Marks)

WA R i gowR 59 dea 87

What are the payment issue vouchers?
(3 Marks)

PraH R R areRl @ o e s @) By @) v § aren wY |

Explain in brief the procedure for auditing payment issue vouchers.
(7 Marks)

14



(@)

(@)

(b)

(a)

(@)

(b)

FFANT || (HeR o oI 3iaiRe eramaE) () S
Section - Il (Store Accounts and Internal Audit) (C) NAVY

frfafed @ g 3 Ry dEr 99T @ ARy (P B Seorg B ¢
State the frequency of local audit in respect of the following:
() 9EY RI[ W Ul / RgERt @ Gde §
(i)  Inrespect of ships/establishments at outstation.
(i) SR feysii & wrer |
(i) In case of store depots.
(i) I Rem giael ok Oal @ ey §
(ili) In respect of locally based units and ships.
(iv) smgfef fegart # Flteror & IRM o oen @ forw e arell s @ W A |
(iv) Period to be covered for audit during visits to the supply depots.
(3 Marks)

AN B TP WG 3 R ok O9ET BT AR &9 Uh o TRam F R
R femr T 7| Frefafen @ geieg W R o @ Seaden T @t AT
WHE dEmeden JREN F gR S6 AT W SRamade e @Y e W
& foree ol & el e a1 waer gan & -
The local audit jurisdiction of a Naval establishment has been transferred to
another area. List out the following which are to be sent by the NLAO auditing the
accounts to the NLAO under whose area the establishment has moved into:
() R &1 9m 3R gefy
(i)  Name and nature of report.
(i) 9 TwES e S W Ao I &
(i)  Documents which are to be sent along with.

(7 Marks)
IS A9 @ oy s w9 @ 19 Sovaryt 82
Who is primarily responsible for stock verification?

(3 Marks)
T I P GANT T BN F ©d B vgdid pY o T8 & R 97 qw dwn
2?7
Who will verify that stock taking is carried out and list out of the major audit
checks which are to be ensured while conducting verification of stock taking?

(7 Marks)
15



(@)
(a)

(@)
(b)

(b)

(@)

(a)

(b)

TES (GfRafeadl) o) $T YERET P BT 87
Who maintains subsidiary accounts?

(3 Marks)
WEE A BN B A F AR 37 Rl @ YERwE F B 9 71 S 87

What are subsidiary accounts and what is the purpose behind maintaining these

accounts?

(7 Marks)
Feor @7 ufemmer & 3R wderr A wfar @ 99 FT 9w &7
Define survey and the purpose behind the process of survey.

(3 Marks)
T B THRI 3R wR-BRRR @ Iy W BT gEag B
List out types of survey and the phases for survey procedure.

(7 Marks)

qar A @) B Bea § ok IS @ W T o W R B WY B
I P! qa1G | .
What is EMD and state the purpose behind securing EMD with tenders?

(3 Marks)
@ @l (FeR) Y AT O B TP G SUHH B db W IR Th THIST
I AP S AW N UK B &1 R GIFET O W 7?7 SR B AU BROT BT
I BN |
A bidder has submitted EMD through an account payee cheque drawn on a

Public Sector Bank. Is the EMD valid? Give reasons for the answer.
(7 Marks)

TR BT B TR (SYE—3) SR A HH BT AN (FFE-arse) ¥ @ar ffed
g1 87
What includes Dues In and Dues Out?

(3 Marks)
TR AR R 5 FEd §? TASAR. YHOS B PH TRT I 8 AR TGN
What is ABER Provisioning? Who initiates ABER certificate and when?

(7 Marks)

16



@)

(a)

(b)

mﬁ.m.%.ﬁﬁmﬁ%?mmﬁﬁﬂmﬁaﬁmaﬁwﬁﬁmw
IEARD. B TPAR ¢ |
What is RIK? List out the category of officers other than serving officers who are

entitled to RIK?
(3 Marks)

mw.aﬂ.ﬁﬂﬁﬁaﬁ?wwmgﬁwﬁsﬁ?ﬁmmg@
@WWWW%—WWQW.@E‘ﬁ. 3T WTAIR. B AR
& B g TPER B?

What is CLR? An officer is on casual leave and spends his casual leave at the

duty station — is the officer entitied to draw RIK or CLR?
(7 Marks)

mawqaaﬁ?ﬁqﬁv@wﬁtﬁa%mw’IWﬁm@maﬁmﬁmw
yafey fran 87

What is the minimum stock period required to be held for dry and tinned
provisions on board?

(3 Marks)
mﬁ%%ﬁmﬁwﬁﬁaaﬁqﬁ%%ﬁuﬁmma%m@aﬂv
R ¥ < AR B R aRRE W e gar § ok ae feerier § o
e g W Rer Rt B g ¥ TER P RET e g 87
What is the reserve stock for dry and tinned stores for shore establishments
located within a distance of eight kilometers from the source of supply and similar
reserve for establishments located at a considerable distance beyond eight

kilometers?
(7 Marks)

§/4 GDS/156-V—2 17



(@)

(a)

(a)

ST Il (e o wen Jiakes aaradan) (@) dah
Section ~ |l (Store Accounts and Internal Audit) (D) FACTORY

fr=faRan sipel A Iord! PR (@ T@y) P A Y U FwRElk ww ek
AR A @) AfAa BY| AR 98 T NS FEEIR B0 @ 991 Gl TRk
W B3 AR BT &7

From the following data, calculate the Overtime (OT) Allowance and Overtime
Bonus paid to the Piece Worker. Is there any difference in total OT if he would be
a Day Worker?

fom T g wEER = 4925 ©T
AR 999 ©e = 3000 ©C
Q. " = 1925 ®©¢ .
ds aaH = 3. 12830

Ig I = . 2400,
HETg el = 107 yfder,
I §8 1 %, 5200 —%. 20200, IS AT = . 1900
Total OT worked = 49.25 Hours
OT Bonus Hours = 30.00 Hours
DOT Hours = 19.25 Hours
Band Pay = Rs. 12830/-
Grade Pay = Rs. 2400/-
DA = 107%

(Pay Band 1: Rs.5200-Rs.20200, Grade Pay: Rs. 1900)
(4+4= 8 Marks)

Saared Bl # o g 3dT HAE B Aidd OTen &7 JUS DY |
Describe the system of accounting of Contract Labour engaged on production
work.

(2 Marks)
et amal § @ FRaE e
What action should be taken in the following cases:
() Al va) |9 W 7§ S

(i)  Shortage in quantity received from the sister factory.
(i) TP R WS g&T B W) BT Y AT BT @Y AT
(ii) Loss of cheques issued to a private party.

(iii) T WOR @I AR 9 TR & AUR U A b A A AR
18



(@)

(a)

Q)

(i) Difference in quantity of an item as per Priced Store Ledger and Bin Card.
(2x3= 6 Marks)

IRV ISR HT w0 Ief {? oW ¥ 9W W R ofig P AR & R SN fhE gER
ArTG ot ¥ e ey 87
What is meant by Transfer Voucher? What scrutiny is done in accounts on the

same and how is it brought to cost accounts?
(4 Marks)

% Bad § Wikl @ FeEfiieg geR @ daied @ fay SuEE § | 9 g
TSR BT I PN
Indicate the vouchers used for accounting the following types of receipts in a
factory:
() w@ | R TS W | i
() Receipts from surplus found at stock taking.
(i) SR &R/ Yol | v
(i) Transfers from stockpile/capital.
(i) DI > wwaw @ fafwior | wifkra
(iii) Receipts from factory's own manufacture.

| (3 Marks)
B TR AR ¥ W fAwerar @ WMl ¥ ST § Swaw @ fig Wew @
fiffs &% @ Ry WHRE TaR @ Tp 9T @ @7 3 R W TRE 3 9
HY ¥ | G B HeR Wig MY B el Suater A @ @1 By S @1 ywama fear
ST R | T SR PR & 9o SR @ fo SR BT e Y
Factory ‘X' initiates a proposal for purchase of a certain material of strategic
nature to build up reserve for use in production in case of any failure in supplies.
The expenditure is proposed to be met from funds available under stores

purchase head. Is the proposal in order? Give reasons for your answer.
(2 Marks)

freferRaa amal § Wiy aea”l @ Fwa FeiRer o ugfot &1 W8y § vl )
Briefly indicate the methods of pricing receipt vouchers in the following cases:
(i) SRl o wFY @l
(i}  Local purchase of stores.
(i) I B bR D IARA G TGl
(ii) Receipts from production of own factory.
(iii) Al | 9 B IR @ gy Wil
(i) Receipt by return of surplus material from shops.
19 (3 Marks)



@)

(d)

(@)

B3 09 I P gl B A B @ YE AReR HueHd b Ug (Rew) |
fra yarR & aRact gon &7
How has the status of Master Craftsman changed after the implementation of VI

CPC recommendations?
(2 Marks)

T ARy B § sEka AN T B aRaRmEl (TighE) R B e @ @R
forforfaa & -

Details of emoluments and working hours of Mr. ‘A’ working in an Ordnance

Factory are as follows:

'8 aa TUY 9,750
Ts 9 T 2,800
HeMs da- 80 U @ R | BT 10,040
P fea 26
gg<l faaw 25
ool AR TS 40.25

G R @ ot SRR e 1775
JorRdl PR A 60.42 HfCT9Td
Y T @ forv Sordl FRf o @Y arafera B
Band Pay Rs. 9,750/-
Grade Pay Rs. 2,800/-
Dearness Pay @ 80% Rs. 10,040/-
Working days 26
Duty days 25
Total OT Hours 40.25
OT Hours under the Factories Act 17.75
Piece Work Profit 60.42%

Calculate piece work profit for Mr. ‘A’,

(4 Marks)

TP Ba § SoRdl BHIRI @ UH A7 7 yTTIN 2014 B AE H 6000 AGI BT IUTEH
frar| 1000 WRY & STEA @ U 150 AT S T e o | FrAfafaa sids]
D JMR W) T B AW UiEa B Twfera B |

SuReIfa
22 fed
24 f&
20 &+
23 fa=

PHITR

Gl 2 2h A

ug ¥ 5 YR, 5 WRAR R 2 Fge A qU ANAR B DS W IR gH W

el AT |

20



A gang of piece workers in a factory produced 6000 items in the month of
October 2014. 150 estimated man-hours were required for production of 1000

items. Calculate the profit % of gang based on the following data:

Worker Attendance
A 22 days
B 24 days
C 20 days
D 23 days

The month had 5 Saturdays, 5 Sundays and 2 holidays and no worker was on leave

on Saturdays.

Q)
(c)

(@)

(a)

(@)
(b)

(c)

fo aRRftR § TRA I e €7

In what circumstances, is the guarantee pay admissible?

(4 Marks)

(2 Marks)

qReqa (@pts) ARe T3 § AT FT TR 87 1 A WM Al § werd

&7

What do you understand by Confirmed Letter of Credit? Are these agreeable in

Government procurements?

(2 Marks)

R (Ratfee) Bi¥e v f5d ea § iR g7 e Iewa & gfif @war &7

What is revolving letter of credit and what purpose does it serve?

(2 Marks)

IRy g #§ AMAR R weE @ O aelt 33 @1 AFe sl A fforfam
YTRIT BT T 8T 87
What is the significance of following provisions in the standard conditions of

Contract generally followed in the Ordnance Factories?

(i)

(i)

(ii)
(ii)
(iii)
(iii)
(iv)
(iv)
(v)
(v)

e Tl E8

Force Majeure Clause

@rar gfzat § uga

Access to books of accounts

AfTST FHSAIT

Integrity Pact

fafey &1 @y B

Applicability of Law

TEh QA UETPR BT P qRAT BRICRT HRAT

Passing an obligation to a third party
21



7.

@)

(a)

(@)

(b)

()

(c)

()
(a)

(vi) IFTETEE W B IENT @ fog <
(vi) Penalty for use of undue influence
(6 Marks)

ﬁﬂﬁmﬁWMa%mwwwﬁmaﬁmﬁaﬁa?ﬁww
fRRtre. TwRS BT M Tag o WReR @ &9 F 8 #

Name the specific documents which constitute authority for undertaking work in
an ordnance factory for the following specified purposes:

() o o= @ R

(i) Issue to Army

(i) SFR-BTE AATIDHAY

(i) Inter-factory requirements.

(2 Marks)
Wﬁ(ﬁﬂﬁ)ﬁﬁmﬁ%ﬁﬁmémaﬁﬂiwm
(af ar @ @ TR W) s TR A T S N -

Indicate the journal entries (with contra entry, if required) and explanatory notes

made for posting the following items in the Principal Ledger:

() e s B R s WR (SR orEgae) W fr d g A9

(i) Direct labour taken from the labour Abstract for the current year.

(i) aﬁqeﬁ@ﬁswa@a%aawaéa%aﬁmﬁmmﬁwﬁw

(i) Stores received from other factories during the year, as per Priced Stores
Account.

(iii) mw%WﬁmﬁﬁWWa%ﬁmaéa?ﬁmmw
A

(i) Payments made during the year, as per Cash Compilation, for local
purchase of stores.

(iv) am ER Qo T e wrel

(iv) Indirect Material taken from the Material Abstract.

(4 Marks)
e T Y pEd € v orfe ¥ gud S a1 e i e
f5g YR B I 87

What is Standard Estimate? How is it priced and audited in the Accounts Office?
(4 Marks)

ﬁﬁﬂfwaﬁeﬁaﬁmqﬁaﬂ%aﬁmﬁmﬁmﬁ@ﬁaﬁmm?

What are the points to be seen while auditing the Manufacturing Warrants?
22 (4 Marks)



)

(b)

()

(©

@)
(@)

@)

W%ﬁaﬁﬁaﬂaﬁmmmﬂaﬁwwﬁﬁwmmnﬂ@aﬁam%
3N 9 T A T T 7

What is the system of internal audit in Ordnance Factories? Who heads this set
up and what is the structure of this set up?
(3 Marks)

U@ gy bah) el af @ wem dm wAN & Ry R sk fref aet @)
%ummwﬁmmmaﬁmmmmmmﬁaﬁm
UIT ] 1 59 W fRuqed o)

An ordnance factory keeps manufacturing and issuing items for the first three
months of the financial year. However, it does not float any demand notes. The

Accounts Office does not come to know about this. Comment on this.
(3 Marks)

frfafa o feuuh o

Comment on the following:

(i) WW%WWW%W#WR—WWm%H#W
aﬁgﬁfmmhw%vﬁmmwvﬁaﬁmﬁa}ﬂmgeﬁm
maﬁagmmeﬁaﬁam(m)vﬁaﬁﬁﬁml

(il  Compensation under the Workmen's Compensation Act, 1923 has been
claimed for a worker in respect of an accident which occurred in the course
of job, which was different from his regular routine job, entrusted to him by
his superior.

(i) TF DA § yae A A W v W e B gwd 3 g 3UR &) o @
P 9 9% ¥ = #N TIRaG b & | w7 Piofg wd 27

(i) In a factory, the management charged depreciation on its permanent
buildings from one year after the building is ready for occupation. Is the
decision correct?

(iii) amﬁw#a%mgﬁaﬁwmwmaﬁﬁwnmﬁaﬁags‘
WW&W%WﬁW'w#@W&#wﬁWW
ai

(iii) In acase of loss of foreign supplies occurring in India during transit from the
port of disembarkation to the ultimate destination, the same was treated as
“Losses in stock”.

(2x3= 6 Marks)
fafemfor faavor ¢ ek € ¥ o @ I ¥

What do you understand by the Manufacturing Statement A & B?

(2 Marks)
23




Q)

mﬁmwﬁmm.wmmmma:
How is pricing of issues done for the following:

M) P DR ’E B

(i)  To own factory stock.

(i) ST B |

(i) To Army

24
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1 v FEBRUARY

O DEFENCE ACCOUNTS DEPARTMEN | 560
T IrET VAT gOE—ATT 1| zo
S.A.S. EXAMINATION - PART Ii ' ' r
$Ra / FEBRUARY 2015
EI W T3 VI - dgife (R TRt @)
PAPER VI - THEORY (WITHOUT BOOKS)
fwg : fomfor &, der qur siaRe SEmader
SUBJECT: WORKS, STORES AND INTERNAL AUDIT
IgHd_wHa/ Time Allowed: 3 Hours AfHTH 3w / Max. Marks: 100
fewfRmiiNotes:
1. a?a:ﬁwnﬁ%wﬁuwﬁmﬁﬁ—mwm—laﬂ?ﬁm— ¥ 9ds g
10 3Pl BT B |

Only TEN questions should be attempted — FIVE from Section-l and FIVE from
Section-Il. Each question carries 10 marks.

2. IJPr- | ¥ @ I WA ? | v weE B 10 ofw BN

Section-| is common to ALL. Each question will carry 10 marks.

| 3. ST |l & eTRAT AT ARJRET SFerar AT drerar Bl @ Wi @ Wald yw @ 9w
B Y g arafdfl Y YA B ST I W AR ST T — AR
| SFAT © — Ba | bl uig ue @1 SR o &) S Il B YT BT SR U el
SR-gRadT § ferar AT =iy |
Candidates permitted to answer questions relating to ARMY or AIRFORCE or NAVY or
| FACTORY portion of section-Il should answer any FIVE questions from Sub-Section A-
‘ ARMY or B-AIRFORCE or C-NAVY or D-FACTORY respectively. Answer to the
| ﬂ questions to Section Il should be written in a separate answer book.
|

FTrT- | fior o o
Section - | (Works Accounts)
| (et st @ forg wa)
| (Common for ALL Candidates)

| 1L @) T8l w1 g R Wit e P e @ wigh @ ol & fratr 3
‘ W a1 s anfae?
I (@) What is the period within which work should be commenced from the date of

sanction of a Major Work?

S/4 GDS/15-Vi—1A 1 (3 Marks)




L 2 4 ‘f. 0 ;
YARY
)
2. (@)
(a)

(@)

(b)

3 @)
(a)

(=)

(b)

“ @

IR
Wﬂ?aﬁaaﬁfﬁmvﬁ% #ﬁ%}a&ﬁm@‘rmsmooaﬁuﬂmﬁr?ﬁw
agﬁnfmmﬁaaﬁm@j%m%wﬁmmﬁm(aﬁé)wﬁamwm

A9 T 3G N IR GHT 87 39 wae F wn P Refy 22

During April of a year, GE has submitted a bill of minor work amounting to Rs.
85,000/~ pertaining to previous year. Can AO (GE) pay this bill pending allotment
of budget? What is the rule position in this regard?

(7 Marks)

AR R NG ol Frfor Bt @) fif 9w B 9 @ 8
What are the various categories of Original Works based on costs?

(3 Marks)
ST, AR M FART B IS B TR 10 AT B o ), RN R @y
W%WMWW%WWWWWWEEW
Wﬁwﬁﬁﬁ%%ﬁw@%@wﬁﬁmﬁaﬁﬁﬁamﬁ%
forg smafea fRwam smmom | BT UFATT BT GOETT N 3R N Telw yTr[ B |
GOC seeks your advice to carry out special repairs to four defence quarters at a
cost of Rs. 10 lakh each, permitting air-conditioning of quarters with the
justification that the same would be allotted to Republic Day Awardees to

motivate them. Please examine the proposal and offer your advice.
(7 Marks)

ﬁﬂqﬁﬁuﬁﬁa§mﬂasﬁ?ﬁﬂ#?ﬂmwws‘.w.éaﬁﬁw—m
(mﬁamﬁm)maﬁmﬁmmmé?

Under what circumstances and upto which limit can mobilization advances be
granted in MES contracts?

(3 Marks)
Wﬁﬂfwma%mmmoma}f%mwmﬁ?ﬁawmmﬁmww
awﬁaﬂﬁﬁqﬁwﬁrm11smmaﬁn§%|msvﬁﬁnﬁnmmaaﬁﬁaﬁ
Rﬂqﬁmm%ﬁ%aﬁé@vuﬁm%fmmmmﬁ?

Administrative approval for a work was accorded for Rs. 100 crore. The technical
sanction amount works out to Rs. 115 crore. Can the Engineering authorities
accord technical sanction and go ahead with the tender action?

(7 Marks)

?mé@ﬁmaf/?mzﬁmmﬁuﬁma%ma}’é'@mﬁwmmﬁﬁﬁ
mmmmﬁmmﬁwmwwmmﬁ
& Ut f5edl 7 Rgalt @) ¥

2 S/4 GDS/15-vI—1p



M (@)

What are the points to be seen in the audit of appropriation and re-appropriations
pertaining to budget provisions in the ‘E’' section of CDA/PCDA office? Please
give any three points.

(3 Marks)

@) fre g fAmir o @ fAfaRa geal & o 9T iR taHea 391 @AMl | AT

(b)

o T ((MRUAR) Wer a=Rifdr s 8rf?

What would be the Running Account Receipt (RAR) admissible amount in the
case of Measurement and Lump Sum Contracts for the following values of the
work done?

i. o9 fHg Mg fAE el $ e YU 4 T B

9. i. When the value of the work done is Rs. 4 lakh.

i. w9 fHy g AT I @ 7w v 20 AT B )
When the value of the work done is Rs. 20 lakh.
i. w9 By v FEr e 1 9w T 9 A B

2 ii. When the value of the work done is Rs. 9 lakh.

(a)

(=)

(b)

iv. Suga W wEEl # A SaeR th 96 RS qie sar Fard o vdig
WW%ﬁwwmﬁmmﬁmuﬁﬁ?ﬂmw
Brf1?

iv. In all the above cases, if the contractor furnishes a Bank Guarantee Bond
(BGB) or Fixed Deposit Receipt (FDR), would the amount admissible be

any different? If yes, what would be the amount?
(2+42+2+1= 7 Marks)

goifafer miReRE @y Fike @ Rl 3 Gder s ww1g S agEnT |
T oA et Ry B B W §? goar ™ A9 el Y fod

What are the points to be seen in ‘E’ section while doing the scrutiny of Monthly
Expenditure Returns received from the Engineering Authorities? Please write

three such points.
(3 Marks)

UTY WA ol TR 3R T TeT @ IRUTRASY Y O 3 ®U § vl
75,000 /— B EFRIRT BT YT well & AR g I @ g 2 & ¢ §, fbg dPER
PIAF A D a0 791 R @1 81 ageh v &ww @ fog Suerer fhafafr
27

As a result of post payment audit and technical examination, an amount of Rs.
75,000/- as overpayment has been detected and has become due for recovery

- but the contractor refuses to pay. What is the mechanism available for effecting

the recovery?
3 (7 Marks)



6. (P
(a)
(=)
(b)

7. (@)
(a)
(@)
(b)

8 (@)

“wiarHS frior Bt aﬁmﬁ%%?sméﬁ%gﬁsﬁwﬁﬁwmaﬂﬂ‘{\%?
ST AN PR B i Frat a1 seow o R s REi e B dy 4
HET T & |

Who is empowered to order the execution of ‘Operational Works'? Mention three

types of works considered as ‘Operational Works'.
(3 Marks)

wwa@mﬁﬁaﬁ/v&ﬂﬁwﬁﬁ%m?ﬁﬁﬁnﬁwa@mmﬁm
ﬁﬂfwa?mfa%mﬁvmﬂmﬁﬁmm%?ﬁﬁﬁwaﬁﬁm
foam Smar 82

Is the ‘Engineering’ Section of a CDA/PCDA office is directly involved in makihg

payment for operational works? If not, how is the payment released?
(7 Marks)

Wwémwa%mmé.mmmﬂﬁaﬁ%waﬁm‘aﬂ#aﬂm%m
%mﬁagaﬁgqﬁ@ﬁaﬁaﬁaﬁﬁﬁwsﬁm%?
What course of action is available to MES authorities against a contractor who
fails to return the surplus stores?

5 (3 Marks)
S, wRar wdva RfaaEd @ afmer T IR wn A e Ry @
aRRTE & B R sl vt @ s @R Rl FoaR o wealy
@ wR) g Frrfor et @ forg w22 T aw o R Feefor @ frg
m75,ooow$mmﬁwﬁlwﬁmmﬁﬁ%ﬁwﬁmﬁ$mmzo
mzﬁﬁwwﬁwmaﬁvﬁaﬁﬁwmzmaﬁwﬁraﬂm
ﬁﬁﬁm(ﬁﬁﬁ@m}ﬁmaﬁﬂémeﬁlwmmmﬁ?
GOC Area is authorised to sanction upto Rs. 22 lakh under inherent powers
(without IFA concurrence) for authorised work and Rs. 75,000 for Special Works
as per Table A of RMES and Appendix ‘D’ of Defence Works Procedure. He
sanctioned a work under his inherent powers for Rs. 20 lakh which included items:
outside the authorised specifications to the tune of Rs. 2 lakh. Is the sanction in
order?

(7 Marks)

m—mwﬁﬁmwa@ﬁﬁwmﬁwwﬁﬂhm,ﬁmwmzz
mmmmﬁmmwﬁ,aﬁﬁrﬁr%ma%maﬁwmw
TIRrHTY 27



(M(a) Who is the competent authority to sanction transfer of funds from one major work
in progress to new work which has been administratively approved for Rs. 22

lakh?
(3 Marks)

TP 91 i v $9d 6 @R & forg W fbar 4T o) 3T vW 7 aRg @ forg
wior fbar a1 o | uREer @Y 3iftm arTg T 7.4 o off | @ e feRer
BT I B B ATTLIDRAT 87

A maijor work was sanctioned for Rs. 9 lakh. The contract was accepted for Rs. 7
lakh. The final cost of the project was Rs. 7.4 lakh. Is there a need to obtain

reduction statement?
(7 Marks)



(b)

(a)

(b)

(@)

AR I (SR T T AfaRe o g9 (@) aet B/
SECTION - Il (Store Accounts and Internal Audit) (A) ARMY

wﬁmaﬂm@aﬁruﬁmwmﬁrmwmaﬁ%m\iﬁﬁvﬁvsﬁ?w'ﬁaﬁ
e & e 7 aieR 82 5 AR Ao 7 RIToERi @1 A g |

What is the difference between category ‘A" and category ‘B’ establishments in
the context of Authorised Training and Educational Establishments of Army?

Write names of any four category ‘A’ establishments.
(3 Marks)

oo I BT TP ST A ey ¥ Rifder g grr @ @ form T el
TR ToY g IR @1 Wi dex [/ g @ @Rt o | W W Y T
maﬁqﬁqﬁﬁwm%?aﬁﬁaﬁwaﬁﬁmﬂ%@mmaﬁl

An Army deserter was apprehended by civil police in Madhya Pradesh. Can the
expenditure made by the concerned state in escorting the deserter to the

regimental centre/unit be reimbursed? If yes, write the procedure for the same.
(7 Marks)

fafafad w wfi el ford —
Write short note on: ‘
(i) <R
() Public Funds
(i) Yoierew e
(i) Regimental Funds
(i) oirea Pl @ o aEr
(i) Audit of Regimental Funds

(3 Marks)
wﬁu@eﬂa$mw%ﬁﬁwﬁﬁwwﬁmwwmﬁﬁw
el @ 2 ok v aRdE gfve g @ gfe dr # o frde R @1 g
Ife B BraE W feuel #|
A unit having a regimental fund account with the State Bank of India has been
investing in shares and has also invested in ‘Unit Scheme’ of Unit Trust of India.

Please comment on the action of the unit.
(7 Marks)

vier A A W aeEmder 3 wmr figla oF o 9 8 gun W A
fgril @1 Gad ¥ S BN |
What are the general principles of local audit of store accounts? Please state in

brief three such principles. 6
(3 Marks)



L@

(b)

(a

(=)

(b)

U mft R # vy HeRt A @1 @1 P fufor s9 52,500 /— R wan
%lmﬁzﬁmmiﬁrﬁmaﬁmmwwmmaooo/—aﬁmpﬁaﬁ
TE | RfEeE o § e eeRif weRiT @ wied sik RfREE @ Rie wem
faeha witrers @1 fuior fbw yoR frar s

In a supply Depot, the loss of ASC stores has been priced at Rs. 52,500/-. A sum
of Rs. 8,000/- was recovered from the official who was held resp?éﬁéiblé for the
loss. What amount would be reflected in the Appropriation Accounts and how

could the CFA for regularization be determined?
(7 Marks)

Distinguish between ‘Linking and ‘Pairing’.

(3 Marks)
meaﬁwwﬁmmmwwmmélqﬁeaﬁﬁm
ﬁwmﬁgm&wmﬁ%%nw@uﬁmﬁmaﬁmﬁaﬁmm
B W H PR AT & 5 a7 st @ o aftieR & § et € sk 99 W
R oEl o A & B afER &7 T8 ¥ ww B g G @)
B B I i orar o s @ ur qr BrarE fear ST Suer & |

An LAO desires to conduct physical verification of stores. The CO of the unit
refuses to permit the LAO to conduct the physical verification stating that it falls
under the exclusive domain of the Executives and LAO has no jurisdiction over
the same. What is the course of action available with the LAO to carry out the
physical verification of the stores?

(7 Marks)

() ﬁmmﬁmﬁﬁ?—wwﬁmﬁaﬁﬂﬁmmﬁﬁmwm%
e &7

()  Whose sanction is required for admitting non-entitled personnel in Military
Hospital?

(i) W@Yﬁﬁﬁ@ﬁﬁﬁm@ﬁﬂﬁéﬁ&%ﬁmﬁmzﬁﬁw#m
e BT FAT i 87

(i) What is the percentage of audit in respect of audit of documents from Diet
and Extras Summary onwards?

(ii)) 4R ARERDT BT T BT MY AER BT R AW (Do) 27

(i) What is the scale of diet issued to sick attendants?

(3 Marks)



(@) mﬁmﬁ@aw%mﬁzﬁ’é: =~

(b)
(i)

0)
(ii)
(ii)
(iii)
(iii)
(iv)
(iv)
(v)
(v)
(vi)
(vi)
(vii)

(vii)

(a)
(@)

(b)

Please comment on the following:
mﬁéﬁﬁwqﬁeﬁq&ﬁa%wﬁaﬁﬁmﬁﬁwwaﬁmwm
STQT?

Where would the revenue accruing from disposal of fruits of trees in a unit in
Cantonment area be deposited?
Wﬁ&ﬁﬁﬁ?ﬁgﬁﬁﬂ@g&ﬁ%ﬁﬂfﬁﬁwwaﬁmwm
STg?

Where would the revenue realized from disposal of dried trees in defence land
outside cantonment area be deposited?
q&ﬁ%w&wmaﬁwaq%(qﬂaﬁiﬂ)%?

What is the frequency of physical verification of trees?
Wqﬁ?mﬁmﬁ@ﬁqaﬁaﬁaﬂrﬁmwﬁwwﬁmmmaﬁ
1 foar se?

From which fund would the expenditure on supply, planting and maintenance of
trees met by the unit?
m:ﬁa%aﬁwwqm&ﬁﬁmﬁqﬁz/wﬁmmgﬁﬁmmﬁm
Where would evenue realized from the disposal of grass in defence lands outside
cantonment area where the units/informations are not in active occupation of
lands be credited?

<& f ¥ 9 gy ge Fewa Ry Bl

Whose property the trees grown on defence land would be?
?ﬁ@ﬁﬁgqﬁﬁmﬁ&mmmaﬁqmmﬂmmm
ST R STEI?

Where would the revenue realized by felling of trees grown on defence land by
Defence Estate Officer deposited? (7 Marks)

'mﬁa%mmaﬁvammq?wmﬁmm%?

How are overdrawal and underdrawal of rations treated? (3 Marks)
Q.W.Qﬁ.anﬁ‘f%ﬁa%WHﬁﬁaﬁ?ﬂwvmﬁwmqﬁmmﬂﬁagé@%
et g FE @ W wf Rl @ awe ¥ anqiedt @ feg @ e §
éu@%l%wﬁqﬂﬁwmmﬁﬁmvﬁa%mﬁaﬁaﬁmméﬁm
I ST T AET B HATE Har R

During review of ASC Suppy Depot, an LAO noticed that in respect of loss

statements relating to tinned items, there are a large number of claims lying due

8



(b)

(=)

against suppliers. Advise the LAO as to the action to be taken in regard to loss

statements relating to tinned items.
(7 Marks)

R fopl oraRl ORI A 1 STERA BRAT g E 87 W i et @
I B |
On what occasions are free raticns are not permitted to be drawn? Write three

such occasions.
(3 Marks)

frfaRaa SAPRT & forg oy R  Barg (@I WeR & i &1 f6w W W
P Feiver f&ar S §
At what rates are issue of Salvage stores in Ordnance Depot priced for the
following categories:
() g wH
(i) Military Farms
(i) GPRI d SHENT B fory Amifea vell o1 fama
(i) Sale to nominated parties for use of Governments.
(i) THETE IR
(i) MES Units.
(v) T I (TEEE A T He)
(iv) NCC Units (Identifiable clothing items)
(v) XId, ST Ud R
(v) Railways, Post and Telegraph
(vi) g gfer
(vi) State Police.
(vii) 9w Td Jsne |
(vii) Educational and Scientific Institutions.
(1x7= 7 Marks)

ﬁﬁ{?ﬂwaﬁaﬁﬁaﬁ?qﬁhﬁﬁa??mﬁﬁwaﬁwaﬂaﬁmﬁﬂﬁ?
What is the periodicity of Cash Inspection of various types of units and
formations?

(3 Marks)
T Ifre A T ARREr weal aRERY Y e WAl A I8 W @ 8 & 9 99 g
e TR W raE A ad ) gE grn 3 Seedl @ fag e of Sueret B |
wa%ﬁwmﬂwﬁm?aﬁqm%nwaﬂa?M@ZBmﬁné%ﬁwaﬁé

AR BITT?
9



(b) A Lady Welfare Officer of a unit has requested a CO to provide a jeep on t
amenity purpose on the undertaking to pay amenity rates. Would this be in order?
Would it be any different if the request was for a one tonner?

(7 Marks)

10



1.

ANl (SR <rEn e SriaRe orar Te) (=) arg =
SECTION - Il (Store Accounts and Internal Audit) (B) AIR FORCE

(@) mmmwmmﬁ?wwwmeﬁ
(a) What s Internal Audit Report (IAR)? Who prepares this report?

J (3 Marks)
@) Gﬁﬂmah#maﬁwﬁmaﬁﬁ%amﬁaﬁwqﬁmﬁqﬁéﬁmm
WM @ g sefae far @ i)
(b) List out the types of cases that should be proposed for inclusion in IAR?
(7 Marks)
freaforiaa & & gt @Y w Wt oot firg -
Write short notes on any two of the following:
@) sifrca o wden

(@) Propriety Audit
(@ ffre (qeed) Samder
(b) Regulatory Audit
(1) T yoITen SRaTuE
(c) Information System Audit
(2x5= 10 Marks)
(®) wgfoal 1 et o & any T ey &

(@) What do you understand by audit of sanctions?

(3 Marks)

(@) a@mmmﬂwﬁaﬁaﬁﬁmuﬁmmﬁﬁsﬂqumvﬂm
HE?
(b) What checks will you exercise in auditing a sanction issued by the Air HQrs?
(7 Marks)
Frafefem & 9 fodt <7 v ool R -
Write short notes on any two of the following:
@) siwry T
(@) Casting
(@) T
(b) Linking
(M g== (afe)
(c) Pairing
®) srggfam

(d) Scheduling

11



(b)

(a)

(@)
(b)

YA WIRIRET §RT 5y oI are T 1 UoR @ g 39 3 @ &7

What are the different types of local contracts concluded by the Air Force

Authorities?
(3 Marks)

RIS EOeT RGN & ®Y ¥ AT 39 IR T ARG GAET HYN?

What basic scrutiny will you carry out on these contracts as Local Audit Officer?

(7 Marks)
HRIRRT B @ 3 @ gEsh 87
What do you understand by ‘Loss in Transit'?

(3 Marks)
ARty B & fog g1 ool &) oradien B § P B @ orareden Wi
freriRa @t g &7
What is the audit checks prescribed in auditing loss statements for transit losses?

(7 Marks)
T R IR T YR B B O B &7
What are the AOC and Non-AOC stores?

(3 Marks)

S UL Yenl, e o 3T ow /e Rl 7€ ek & @ o
T Y H Y e e gRT UE W Al Branfafy @7 Raxor
TR BN |

Outline the procedure a Local Audit Officer will follow in auditing the AOC stores
for which the packing accounts/packing lists are not received?

(7 Marks)
Y3, fed sea 87
What is AUDOLs?

(3 Marks)
U0, H yax I IEuen Brif @Y We § o ol |
Explain in brief the main audit functions in AUDOLSs.

(7 Marks)

12



(b)

(b)

(a)

(@)

(b)

(a)

FTA-Il (HeR e FriaRe arar gden) (1) R
SECTION - 1l (Store Accounts and Internal Audiit) (C) NAVY

IR gaer fagar Refy @MY TH) fFd wag &
What is Resultant Single Vendor Situation (RSVS)?

(3 Marks)
ﬂﬂﬁaﬁ?aﬁ?!ﬂﬁﬁ%waﬂzwiﬁ.w.Wﬁmaﬁwﬁa@mﬁﬁ\ﬁw
mwmésﬁvmmﬁ?ﬁwmﬁmﬁ%ﬁm
What are the conditions which have to be fulfilled before progressing further in a

RSVS case and whose approval is required for the same?
(7 Marks)

s ([@if) ol g (FR) & €9 s @ )
Distinguish between linking and pairing.

(3 Marks)
ﬁ?ﬁ(@ﬁﬁ)%ﬂ#aﬂﬁ#ﬁm@ﬁué@@ﬂaﬁmaﬁwiﬁﬁw)ﬁﬁaﬁ
%lmwﬁvﬁmﬁmaﬁﬁmvﬁﬁaﬁvvﬁfﬁamﬂﬁmﬁmwm?

The Issuing Depot has forwarded a list to its NLAO. Name the list and the

supporting documents which are required to be sent along with.
(7 Marks)

mﬁmé@qﬂmwvmwgmﬁu%(ﬁm)zﬁmmaﬁﬁmw
& 3R T8 5 arRg q Sorr e 27
Annual Audit Certificate is sent to which section of PCDA (Navy) and by which
date?

(3 Marks)
(i) 3fBIRRY W=y, (ii)aﬁwww(iii)w&wsfww:ﬁmmﬁ
fore feifRer wfreraar o &2
State the percentage of verification in respect to (i) Castings; (ii) Closing book
balances; (iii) Opening book balances. What is the percentage prescribed for

checking of counterfoils of Railway warrants and credit notes?
(7 Marks)

Wé@wmﬁaﬁvwmmaﬁ@aﬁﬁmﬁmwﬁmm
3ufer 87

What is Victualling Account and state the form in which it is required to be
maintained? 13



(@)

(b)

(b)

(b)

(3 Mark
¥ ol Bl fd iR e aR e IR fear wirr 2?7 ardg AT erearett @
RS ] DI WIE B {h aRRg da W fbar o snifera &7
To whom is the Victualling Account rendered and by what date? The victualling

accounts of IN Hospitals are required to be rendered by what date of the month?
(7 Marks)

% X 3l iR & fd 31 @ i 3k & gy |
Distinguish between a Rate Contract and a Fixed Contract.

(3 Marks)
0 w8 B oY U W% AR OFT B 991 WM @ fo AT ®IUe g U%
TRaTa YA fbar m 21 U AWl R BRAE B B ERM A W gl g
3rerdT rETaien fagy @ gif?
A proposal is forwarded by a Naval Establishment to extend a conservancy
contract for a period of three months. What will be advice or audit points which

have to be seen while processing such cases?

(7 Marks)
BRI-FwTET ST o (ReE R fReuiftie) 5 @sd 82 98 o) a1 v
g fora¥ SRi-fFrsres ST S @Y aRga fhar o 87
What is Performance Security Deposit (PSD)? What is the form in which the PSD
is to be furnished?

(3 Marks)
S-—HET THMG O @Y I8 Afean e fha 8 R wa Rear o1 wedn
22 P aqifedl ¥ sl B awerdgde i R & ik 3B @ Wi FEE iR
Ut B U A B 1 wEat g A o9 Brl e e S| 31 e
(TaY) 3R U WRHT Wl ¥ Bfee By AN &1 A far & @ gifd
BRATE WEl 87 TN S T SR &7 Soorg o |
What is the maximum amount of PSD which can be obtained? A supplier has
successfully completed the supplies and complied with all terms and conditions of
the contract. The purchasing unit, now, proposes to encash the PSD and credit
the same to the Government account. Is the proposed action correct? Give

reasons for the answer.
(7 Marks)

d gRIgRT (Rfe) e 59 ded 87 U GARIgRT 3RYl YoM av9 @ forg feaat
IrgEE T 8?7 I gy (Cen) /ey wd & fra TR fe @2
What is a Repeat Order? Whose approval is required for placing the repeat

order? How is it different from Tolerance/option clause?
14 (3 Marks)

'U\VI\"B




— — — T -— E—

(@) oI DA B W E N TS GAIGRT AW BT TG DR DY AT peeh &2

(b)

8. (®)

(a)

(b)

What are the conditions which govern placing of a repeat order?
(7 Marks)

A BT U< A B forg A SR guamw (TadE) R Gor Tev gpaw @dd)
YT ST dhdl 2| T Aal, et gafia Joa v 39 o @ e 2, $9
YT R DT RT TABT BITT?

Distinguish between LTE and OTE mode of procurement for goods and the value
upto which each of these modes of procurement can be adopted. What could be
the mode of procurement of a service whose estimated value is beyond rupees

ten lakh?
(3 Marks)

T Wi SR gudame B 9T A TP g 3 ®igd W I8 yed f6a1 & 5 99
Ael # T FAT BT B! ST AR, TET TH Jrelidd] o d9wTEe § G Sov
% B YGTN H AU diell gega @) & R 98 S fasan’ @ g § aftaka
81 & 1 <% ypae o @) 13 off| fewel oy |

In an LTE process, a unit has asked on file how to proceed further where a bidder
has submitted his bid in response to the TE published on website and did not

figure in the list of vendors to whom the TE was issued. Comment.
(7 Marks)

15



(@)

(@)

(@)

Tl GUR o o el dar wen) (6) Bad
SECTION - li (Store Accounts and Internal Audit) (D) FACTORY

FFAT AN P G A SEA Bl aTiRE Ama A SR B D B G BRI
& ? 09 faveryor & wr @@ @™ 87

What are the reasons for variaticn of ‘Actual Cost' of production vis-a-vis
‘Estimated Cost'? What are the advantages of such an analysis?

(7 Marks)
% gy Do) § 7S wg @ o™ ¥ e 7 =g & e geR fewe # forar s
2?7
How is the expenditure incurred on development of new item in an Ordnance

Factory accounted for?
(3 Marks)

R Ry v @R I 60 YA oM ©IH el Th SARH U9 W Heg D AP
IEXE HHBR D) o Woded ar BT FeiRor o |
qa9 §€ . 5200—20200, TS qAT 3. 1900

Sufkerfar — 24 f@=
M. (EamuR) — 25 ®C
18 —  FqTER 2014
faar - 5

SIqBRT - @

From the details given below, determine the Incentive Bonus payable to an
essential maintenance worker attached to a production shop having profit 60%.
Pay Band Rs. 5200-20200, Grad= Pay — Rs. 1900

Attendance — 24 days

Over Time - 25Hours

Month — November 2014
Sunday - Five (5)
Holiday - One (1)

(6 Marks)
HR W R ot WA B A T aeR W Rawll @ dwa PR A
frarfafy &1 quie &Y |
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i—

(b)

(@)

(a)

(b)

(®)
(@)

(@)
(b)

What is the difference between Finished Semi and Unfinished Semi? Describe
the procedure for pricing of Semi Statements. "
(1+3= 4 Marks)

SURY TR & AT (3ex—ysardeE) iR afdy srgwimor (saR veandEE) @1
WY # 3ol A | gy Bl A 5% 5w yoR e § fomn wran 82

Describe briefly the under-absorption and Over-absorption of Overhead Charges.
How are they accounted for in Ordnance Factories?

(5 Marks)
we & & ama gaa WeR 8 (Ngayd) § smafea Iy (SF-miieE dawia)
f&q ypR S B &7 W 9Nl @ RS yoR 39 I | 87 99 39 UOR @
AN T yar gear 8, A R @ JARERT B/ e B 87
Explain how Unorthodox Balances arise in PSL? What are the various types of
such balances? What is the role of LAO when such balances are detected?

(5 Marks)

7wt o a9 W 8 Rras sriw Fidea w99 &1 o fsar o1 wwar 27
What are the conditions under which idle time payment can be made?
(2 Marks)

frmfafeaa ue fRewoft &Y :

Comment on the following:

() TR P PHa Yo ¥R g8 A Ui fur T ¥ SHD 9§ @ B
fauiRor & fog s 21

(i) The voucher has been posted in PSL. Thereafter it comes for pricing.

(i) SUR 7] B TH. GG B TR D R IWACHDBRYT (STRgH<IA) fam e
2

(i) Loan items have been documented by S. Series Voucher.

(i) TN BF H SuRI™ ARG B FquRen B AEleRer A vl @ erfm
ANTa B @ ©9 A affa e

(iiiy Factory as a whole declared as cost centre in terms of departmentalisaiton
of overhead cost centre concept.

(v) P gy dagl ISt B g5 fhy o F g N are ® G AR sE @
JTEROT FHeal 8 |

(iv) An Ordnance Factory draws material and labour on a warrant even after its

closure.
(2x4= 8 Marks)

S/4 GDS/15-VI—2 17



5"

-
@

@)

(b)

(c)

(b)

(m

(c)

(d)

AR P we W @ et @

What are the objectives of the concurrent review of cost?
¥ (3 Marks)
wﬁgﬁ%%m%%ﬁﬁ@ﬁﬁmmaﬂaﬁm(wﬁ)aﬁ
TG A S HaT ¥ T A w87 Q9 T A4 F o @ B AW § P
B W e 27

How is it ensured that no IE overstayed in service beyond the date of
superannuation? In case of such overstay, what action is required to be taken?

(3 Marks)
a@-mmaﬁﬁﬁwwﬁamuma%mﬁmmﬁwmam
“PHE-TR WX P AT AR qHE AIgRf s § e 27 R @ fRww § T8
oI & | o1 B YRITT R WER Wa vt # | fivie w s el oY)

In a procurement proposal sent to Accounts office, the Provisioning Section of
Factory does not take into account ‘Work in Progress’ quantity and pending dues
from outstanding supply orders. Accounts Office concurs with the proposal. Offer

your comments on the decision.
(4 Marks)

fo51 aRRefert # o 3 &1 WA frar o gmar 22
In what circumstances, a contract may be terminated?

‘ (3 Marks)
ﬁﬂqﬁﬁuﬁzﬁﬁtﬂ.w.éiaﬁmm(m)wﬁﬂwmmm%?mw
m@ﬁﬁwmﬁww@m%mm%%aﬁmﬁmmmﬁ
. & ARy s 27
In what circumstances, PSD waiver can be considered? Can it be waived on the
request of a supplier that his firm is registered with NSIC?

(2 Marks)
gy Bagar # 9 aRRefrt § fagawil &) afm e fby o ® fEr B
ST HHAT 87
In which circumstances advance 5ayment can be considered to the vendors in

Ordnance factories?
(3 Marks)

UF sl o9 1o genfia (Rafkies) w9 § w1 wrar 22

When is a vendor considered as established? (2 Marks)

18



7.

(@)

(a)

@)
(b)

)

(©)

(@)

(a)
(@)

(b)

()
=)
(d)
(®)
(e)

ma%ﬁ;zﬁﬁaﬁa@vmﬁaﬁwmaﬁwﬁamﬁaﬁw@mm
N |
Describe the system for charging depreciation on Plant and Machinery in

Ordnance Factories.
(3 Marks)

wﬁma§mm=rﬁmmmaﬁﬁﬁmaﬁwaﬁl
Explain the role of Shop Budget Committee in estimation of overheads.

(3 Marks)
ﬁmaaﬂmm%qu@mamwwmﬁwa@awmﬁm%
@vmﬁaﬁaﬁa}ma}wwmwﬁwmmﬁﬁm
(Teide) B 31 fvky o 2 ¥ T 9 ygar w Ruo 7y
An Ordnance Factory fails to ascertain the overheads incurred by Service Section
and the General Manager decides to allocate overheads on production shops on

the basis of previous years' data. Comment on the correctness of this decision.
(4 Marks)

Ww%ﬁmﬁﬁ?%wﬁw#ﬁmmmiﬁ
What are Adjustment Vouchers? In what circumstances are they prepared?
ﬁaﬁaﬂaﬂaﬁmwﬁmmmﬂﬁ%’?ﬁﬁaﬁmﬁmﬁ(ansﬁm.m)aﬁ
snaﬂ%maﬂﬁiﬁﬁmqwmmﬁmmﬁaﬂwzmwﬂﬁ?
What do you understand by Iritemal Rate of Return? What are the important
considerations for calculation of IRR?
T, ma?#mﬁaaﬁmmmﬁ(mmﬂﬁ?)mwm%?
What is the importance of procurement under NC Grant?
o AW B IR & T T TS &
What do you understand by scheduling of ‘P’ vouchers?
m(m)am?ﬁmwﬁrﬁmﬁ%‘aﬁvﬁm%mﬁﬁsﬁmmm%?
What is process costing and in which factories is it adopted?

(2x5= 10 Marks)
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cen FEB

DEFENCE ACCOUNTS DEPARTMENT

Y ST W (U9, T ) RS ) ! . —
S.A.S. EXAMINATION — PART Il 10 . s :
YRt / FEBRUARY 2015
v v Vil — dgife @ gwret 3)

PAPER VIl - THEORY (WITHOUT BOOKS)

vy : i weiem, g Rdfiw weme yomeh our R @ oo
SUBJECT: FINANCIAL MANAGEMENT, IFA SYSTEM AND ELEMENTS OF LAW

ae_wHa/ Time Allowed: 3 Hours e 3w [ Max. Marks: 100

fewfri/Notes:
1. B fAoner IR FT 10 YT BT IR AR — WR—- | | HA 6 UFT A | 4 T, 9F-

I &5 gt & | 3 ye e 97— [l § 6 91 § 9 3 U¥|
In all, candidates are to attempt 10 questions — 4 questions out of 6 questions from
Section—-l, 3 questions out of 5 questions from Section Il and 3 questions out of 5
questions from Section ll1.

2. WR—|, Il TR M ¥ 7S 9 10 IDT D B
Each question in Section I, Il and Iii carries 10 marks.

3. URAP 9T P €Y A Y BT SR U@ & ®F R 7 & af?g |

Answer to questions in respect to each section should be written at one place.

a- | (i waiee)
Section — | (Financial Management)
1. fr=afaRaa # ¥ 5l g &1 o §

Answer any five of the following:

7 AU @ 3 @ agoT WO T I @ g R it @ R a1 fraa
Har 87

a. Which article of the Constitution of India governs the distribution of legislative
powers between the Union and the States?

g 9 WA @ AW B qan. el iR W e dae /fRant #§ taiga faki
HAEDR VP 91ed 9 GeigdR & ®9 § 39+ e &1 fdes s 87

b.  Wirite names of the Ministry on behalf of which Integrated Financial Adviser in any
Ministry/Department act as an External Financial Advisér.

T 9 WY ¥ i aiffe faclig farer g eea &7

¢. What is the Annual Financial Statement commonly known as?

S/4 GDS/15-Vil—A 1



&‘3&

w&mawﬁmﬁwmmawmﬁmﬁﬁm
aza,nm %?
Write whether re-appropriation from one grant/appropriation to another
g;an_t/é'ppropnatnon is permissible.
éﬁ&f’*ﬁé@ﬁmﬁmmﬁ%ﬁmﬁwwmmmwmm
1 B o Tedt Rord B e e T o 21 |
Write names of the two states which have not so far entered into agreement with
the Reserve Bank of India for the conduct of their treasury business by the Bank.

T WOR GRT QW B I By TG HO /el aiR Y WROR R B 3
wﬁaﬂ?mﬁﬁa%gﬁ'ﬂ?mmﬁmﬁW/wﬁwﬁﬁwwélm
I8 el 27 Al I o @i

Loans/Grants from Central Government to the States and the repayments of the
loans and the interest by the State Government to the Centre are settled through

the medium of cheque/dratt. Is it correct? If not, why?
(5x2= 10 marks)

frafofiad @ 99 sior 31 wse ¥ -

Explain the difference between the following:

4T g ow g

& g o

s, ok du),
STE and PAC.
Tdd Fredl &R [ 9l g (eReee) yomed)
Single Bid and Two Bid procurement system.
A iR drgash /A,
TPC and PNC/CNC.
AW g7 1 &R S o
EMD and Security Deposit.
(4x2.5= 10 marks)

?WW/Wﬂmmmﬁmﬁﬁéﬁaﬁmﬁma}mquﬂm%%?

T QB IS T e gl BT Soorg B |

What is the audit drill for scrutiny of contracts concluded by the Ministry of

Defence/Service HQ? Mention minimum 8 audit points.

. (8 marks)

S¥ RS BT Seord o S W 3T B Wl B B o e &2

Name the Controller who is responsible for scrutiny of such contracts?
= =n (2 marks)

X IPT fHY waq &7 2
S/4 GDS/15-VII—B



ey

a. Whatis Rate Contract?
(2.5 marks)

9. b9 geR B Iqfdeail 1 ST aferdl |fkd del Mg YSH B | Be Y&
@Y g 27

b.  What types of suppliers are exempted from furnishing bid security along with their
bids? _ (2.5 marks)

T & aRRefeal & Wifva <R ypaw & araw A @l @Y, 99 AMell § Y i wmeor
BT JFAIT I ST Tedid RGN AP B, BT AT S Fohal 87
c.In what circumstances;, purchase through Limited Tender Enquiry may be adopted

even where the estimated value of the procurement is more than Rs. 25 lakh?
(5 marks)

G 99 (X 3l $¥T) f&q oad 87 9 &) 9ra u3 & 31qvgd el B Sooid Y |

What is letter of credit? Also enumerate essential elements of an LC. (10 marks)

fA=iferiad 1 S fg oM @ G A T N ¢

Explain following with reference to tendering:

&, 99 uRRufy @1 ford s orfim afeaat &1 apie & wraaET @) oy fear o
|G B |

a.  Write the situation under which provisions of ‘lack of competition’ can be invoked.

g 9w uRRufy &1 fod Rrwed o @t /. gv g7 S) by om &
TR 3 1 W) B

b.  Write the situation under which re-tendering may be recommended by TPC/PNC.
(2x5= 10 marks)

- |l (q@lga faciiy gomed)
SECTION Il (IFA SYSTEM)

. oo Bt @ aRaer QRY) qe-fEi el e veR @ B § iR e

4= 7 3R gar 27
a.  Define original works. Hovw many types of original works are there and what is the

difference between them?'
(5 marks)

@ i et geate o 59 eed € ik 3 seayt eRe BN B W §

52 5979 wrem 9 g foear wimr snferer g 87
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What is administrative approval in works and important aspects which are
,(\

required to be conveyed through it?
(5 marks)

REMIRT TPeH (RiRaeds i) R Pt ¥7 78 = w1 & R W gw S

m%aﬁ?ﬁmﬁﬂqﬁﬁaﬁﬁwﬁm%mﬁwﬁaﬁwmﬁ?

What is liquidated damages? What.is the rate at which it is levied and what is the
maximum LD which can be deducted?
(5 marks)

————

1000 i @ fog ve amgRf smew T T B RA AT AT TGS WG B
AT TR 100/ Y| GYEN B 31012014 7B O fFar S oAT| famvar A
frafofad aRUY @ JFAR A P MRS B -

A supply order for 1000 items was placed on ABC Industry. Cost of each item
was Rs. 100. The delivery was to be completed by 31.01.2014. The vendor
supplied items as per following schedule:

i, 800 WS 20.01.2014 TH

i. 800 items by 29.01.2014.

fi.  3mTel 100 WS 07.02.2014 TH

ii. Next100 items by 07.02.2014.
ii. 3 100 W] 21.02.2014 TP

ii. Another 100 by 21.02.2014.

ﬁﬁmﬁwﬁmﬁmﬁqﬁfﬁwﬁawqﬁwﬁrmqﬁmaﬁl
Calculate the amount of LD to be charged from the vendor.

(5 marks)

wwﬁﬁ’mW%Wﬁﬁtmﬁﬂﬂfﬁ,wm‘dﬁ%ﬂwﬁmso,ooc/—,
a@wqaﬁagﬁﬁihHﬂama%qWﬁwﬁqm1,oo,ooo/—|u3wﬁ?’ﬂw
mmao,ooo/—ﬁummwwnwwﬁ?ﬁuwma%w
o & R BT 100000 B IR Wik R TTA 200000/~ P VDG
mmm$m’ﬁmmiflmﬂmﬁmmﬁm
so,ooo/—ﬁmmﬁmaﬁ%lm@miﬁmﬁ@lwﬁmﬁﬁl

One CFA has two powers, one inherent i.e. Rs. 50,000/-, other in consultation
with the IFA i.e. Rs. 100,000/-. This CFA sends a case of purchase worth Rs.
80,000/ to the higher CFA having inherent powers of Rs. 1,00,000/- and Rs.
2,00,000/- in consultation with the IFA. The higher CFA accorded the sanction for
Rs. 80,000/-. Comment on the procedure followed.
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SO PHISY P M. /A, TS W, Tie B el vdiga AT waEeR @
e AR g i sameRr @ A1 ufka B9 o O € ok qur 37 ofaal
BT UG SR BT gRT SN ARG oY a1 o wear 8?2 it & a
| St 3 fog?

What are the powers of the Amy Commander under ACG/I&M grant with and
without concurrence of IFA and whether these powers can be delegated by Army
Commander to a subordinate authorities? If yes, for what purpose?

VITHEAR. 146 @ IGER fra @ @ ®Fe @i afify @ amga ¥ goo
ERIRA) faar W1 wEar 8 9T 399 Y AUE W areh iy @ 82

As per GFR 146, upto what extent procurement can be made through Local
Purchase Committee (LPC) and what is the procedure to be followed for this?

TSN, /3d e UH @ 9iffe qvic § da@s 9rnfl 3 e w® el O 7

What is the ceiling on purchase of stationary items out of annual budget of
ACG/I&M grant?

(4x 2.5 = 10 marks)

AT drt / wgfaat & e fPrfeRaa @ aRemr &

In respect of naval ships/submarines, define following:

P.

® 4o g0 40 g

Rftre

Refit.

e (R¥=) I sRemaRwat

Marine’s assets.

Jawil 1 yRewRE

Services' assets.

e aapia witerd (@)

Competent Technical Authority (CTA).

e fevacyH f¥His W

Post Defectation Demand (PDD) spares.
(5x2= 10 marks)

ARAT qIYaT & SR UatF e § AT Py o A Prefaiad st @ g
CUE LY

Define following terms used in provisioning review of Indian Air Force (IAF):

P,

9.

T7e], IS X (HgamR)
Current Annual Rate (CAR).
@A (PRBNE) RS



a g0 A0

Forecast Factor.

T BRAE AT (IRTUIE.)
Review Action Figure (RAF).
T

Rotables.
(4x 2.5 = 10 marks)

#F1- Il (R @ 7<)
SECTION-IIl (ELEMENTS OF LAW)

fRifder yfpar WheaT 1908 @1 4 § WY §Y FrferRa 31 aREIfi / e o

Keeping in mind the Code of Civil Procedure 1908, define/explain the following:

e d o0 40 g oo 3

Sl

b.

T &Y e (FEfSAEE)
Subordination of Court.
o+ grg=fl SfSrmRar

Pecuniary Jurisdiction.

qg P AS <1

Stay of Suits.

RT 30 @ AT T BY T B g 9P e @ fow <

Penalty for default against summons issued under Section 30.

(2+2+2+4= 10 marks)
ﬁﬁwaﬁwms$aww$ﬁm@mqm¢1ﬁgﬁﬁaﬁw
frafafy ¥ qon PgE® Tl e e @ @ fraffy & wen fREe W@
RTeRET ToEE @) e @ g9 XEH @ Y 9 R @ Il 991 1 Wi
1Y Y §?

As per Article 148 of the Constitution of India, what is the procedure for

appointment of the Comptroller & Auditor General of India and what are the
provisions made under this Article to maintain the neutrality of C&AG?

(7 marks)
aRa @ arERETd Al B we ¥ 39 e yer gR e o 8 AR 59

A @) fraa oli| <@ W 87

Explain Contingency Fund of India. How is it established and under whom is this
fund placed? (3 marks)



Wﬁf@aaﬁﬁm(ﬁ?ﬁﬁmasﬂﬁﬁ?m) 1881 @ WTOMM & SR Feffeg @
9 e BT F4mg -

b T

As per the provisions of the Negotiable Instruments Act, 1881, differentiate between
the following:

P gEd 99 AR A

a.  Promissory Note and Cheque.
@ o () o amR ()
b. Drawer ?nd Drawee.

T 9R® R T OR

c. Holder and Holder in due course.

u Jadei (59 o) i (Swie) ok el fvRag
d. Inland instrument and foreign instrument.

R L T yra—.

€.  Negotiable instrument and Negotiation.

(2x5= 10 marks)

4. TIeR ufex affrm, 1023 (1933 T 8) BT &I # v Y Preferag @ s o -
Keeping in mind the Workmen Compensation Act 1923 (8 of 1923), explain the

following:
@. a?ﬁqﬁﬁﬁaﬁqﬁﬁmmmwﬁm(m@m)mmma%
forg ama g 87
a. What are the three conditions under which an employer is liable to pay
compensation?
(4 marks)
Q. wﬁwaﬁw&rmvﬁm(m)ﬁmmmm%?
b. How is the amount of compensation calculated?
(3 marks)
T, amma%mﬁqﬁawwmﬁﬁwwmmmwmﬁmw

e g7
C.  Whether compensation can be directly be paid to relatives or legal
representatives of the Workmen?
(3 marks)




. R T4 GoE At (@fESeE [ue SRAfCe T9T) 1996 (1996 BT 26) W M &
© gU frfeRad a1 SR R 2

Keeping in view the Arbitration and Conciliation Act, 1996 (26 of 1996), answer the

following: ‘

. 99 Ual BT SoorE ¥ e i SEAT (@RIfFIPTE) W g 79 ot S €

a. Mention the conditions under which a communication will be deemed to be

received?
(5 marks)

@ e e (@Rt ) @ avee @ el # e o e
b. With reference to the composition of the Arbitration Tribunal, answer the
following: ’
i e (ﬁ%’zmﬁ) Calitc:)
i. Number of arbitrator(s).
ii.  wemer @ e
ii. Appointment of arbitrator(s).
(5 marks)
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SUBJECT: OFFICE COMMUNICATION

P9 w¥a/ Time Allowed: 3 Hours AfSrHaH 3w/ Max. Marks: 150
RRufPri/Notes:

1. 48 B e W 9F § R ua anaell gy ol w9 @ 60 i Wi @Al 9IRY | 39
Y UF § U BT BT A A I Y U F U g s F Fer o sk T & e
AT |
This is a qualifying paper only in which a candidate has to compulsorily secure 60

marks. Marks secured in this paper will neither be counted in the aggregate marks nor
will be added in total marks secured in other papers.

2. IRIl g1 6 Wl % W AR (4) U @1 IR R AR R

Four (4) questions are to be answered by the candidates out of 6 questions.

3. W Her 1 afvad & e 40 o &) Mide aik Rigelt @ wr @ g waer 5 @ik 10
P T qA WY1 B fQ 25 ofF IRfE &) ,
Questions No. 1 is compulsory carrying 40 marks. 5 and 10 marks are reserved for
the title and summary of points respectively and 25 marks for précis proper.

3
4. U |t 2 N Aafarf @ R 40 aiw &
Question No. 2 is also compulsory carrying 40 marks.

5. #Hib 3 ¥ 6 H AU U gl § O snaffal Y 2 yei &1 SR I L) YRS U 35 3F BT
2 foraeT g AR 70 36 } (35 x 2)

Candidates are to attempt 2 questions out of questions set at Serial Nos. 3 to 8. Each
question carries 35 marks, the total being 70 marks (35x2)

1. e T (9 X) 1910 96 % Ry 0 @ER & (¢ 9R AR &) 9 &
JugT Wiie a1 g SR fimgel &1 ve 6R 3§

1. Make a précis of the correspondence given in Annexure A (I to X). Also suggest a
suitable title and give summary points.

S/4 GDS/15-VHI—1A 1



L S B I D
far JaTe g & e ARt Y feuefy fRwie 30—1—1962
W i m
RN AT @) fewolt | 9gRn|

T fufferas armwrl, S e |yt YareTd # IR uRaRt & W 99 wa €, @ Awda,
TP 93 G 4 AT AHWRI P Bles WAl H WA B IRA o9 IR ¥ T &A1 U 2| T
sgfad Brm 6 S fjw # uigwmw IRy W SFa uRifgfal @ kM oiR o ol
sraftrt & forg faeT <@ @ |

fafaforas swet @ R, Va1 Hwl H S FURAGR I B affd RIA # I
A B SR I IRART B Y et avenst W AR Ty FT I8 H qsar ¥ AR
e & S@1 awl oA & IRV & IRM ST ARG § Ud I AR I EEM DI B
aen B ], o 9% 3R amY fxflg UR BT 98 B g9

3 IRIRY | FATH gRe W o) aftl @ forg orenT e I gar ARl @) ARy &
g o=y emgeranell & oi=1 < |adt 8 o aRmeor &1 g5 wala 8 @ 81

QAT RUTI TR SR I g, Ridiaet ¥ R AR P TReR @
AR 3 aTER B B 4 Tl B R W iR Ry e # | R @ g d oy @
o s FRi-fRaw & R WG Gyt o7 Weafea fFar ST @ ek g g gRar
IaeEF B B |
 ToRREl & @ el o1 s el fear S @iy e el @ < ARt B fag
Jar-ent = e &) ()

qraaHa Fge @ N YR @ IR wifga s (Rifde ok v ) s aRart @
foTy g a1 B FHER € IR RT B IR YE B AR 12 7EAT § it Skt 21 Ig IEf
N1 OR B (WS gR) AT HE W Aoy ]| R 1059 W qd 12 wET @) orafy gF AR
@ AT S Ay afafe Pxe ot wRifgRa @) ol B WM dw @ e amEr ' @
ST AT AT (ReT) @ PEA W W 1959 | fAr T ey

e HATeTd < g8 yaifaa fpar & fb 1959 € gd faemm Reifa @ fR @ @1e] fhar W)
IBT ARl o fewelt # quim w81 (SEXOT W g SERa 81 quan I feuof-),
BISd g8 e 2 fr Qa1 swmeRt o wfafrgleadt o Wem § uekd g 3) ¢ Wiy g e
HATC A Pael WP Flod @ UgTHA @ forg yRifga sewsl @ forg oo o gg a7 9
FaE < off | 39 W faxT 9 weafa 7@ ye™ @1 oY |

Y1 gda & & 5 wReR &Y I D) gHeN) 1 I WA @ afnfera % a1 wftwfora
T8 P D G TEE I B ol 7 39 saale wu ¥ uieuerd 9491 fEar 2 39 i
2 S/4 GDS/15-VIIl—1B



@7 T T B Ry IR SN st g i o yffT PR @ R wifer R
2, 7o SRR @y oY 12 T ¥ o g @ T SRuRRT B Suder IR @ e
W | IRIR-TFT P G BT T e e qdis @ DI HAT O FAT o qo, T el
ol ao Wi wve A o wwar o) fre Wi ae GRET B AW SoRT T ¥ AR 3EE
WO AT B o, Swe e F gulraer guen ouerel A 81 g 98 99 o wa @
f face # S ofeTams @rg @ w9 % yRar—aE ® T B e T wifia v
e & o JwE @) o TRAR B A W @ 9w Go § | W TEgy W RER R g
w7 1950 # forg v fofr & e 5 B Ry 1 TB BET O FHA 2| TP fpey 78 &
fe aRad & qf S Reifiy ot 39 R & w1 v e, il amn A sl B PR @
Aty ¥ Wi PT| o fiwer ¥ R Of o Rufy @ AR W Ao R W feeg AT o
ﬁﬁmﬁmmwﬁﬁﬁmm|mg@ﬁzwm$mﬁmﬁ§

‘ IR g R & F 31 HRE T v B 2

'L/
3R |iug

()

% 59 fawg § aR wfeg & iR Mt wai Fwer 9w @ EW 39 RAET @ AEer @
Hafra e TwEel @ o wR wed §? gmEr wwg 9 B AR W omIRT @ aRad
PRE B 8, I URAR I B FBA B fwiker § @ IFRET @y @ alufE By
waa: Sfaa T 8| 791 I8 IER B 6 12 7R oY e I B HeraR 10 WA A R
o Ak W R, A d@ oRmE @7 5 et o uiwdel ade fRar W, Swd geen ar
giHa A 31 =t & g A &I/

Hgaa g
(V)

TR W wRar—amn & fivg & et e wEdt @ T R et § o o
ferar 81 Rama w@mR 1932 ¥ g ¥ R wRW g & T N | vEA ¥ AR 9| W)@
@i At TE B T R RN RAma @1 AT S ga ¥ wIEe: 39 o @ R 3 a9
A @ forg @R fohar T oy

o 6 Ggw A ¥ A @ Reuvht B ], amr Wi w uRedi BRe ¥ 79l tRaR
@ foQ I &1 T@1 P VYT B GRT ¥ | AT P @l A w0 R ARG 26l | 7E A
W 8 5 U SmeR AT uRAR B T A ¥ d WY AR S gt B wgs A ok
mmaﬁmaﬁhwmwﬂmélwaﬁmwﬁmmﬁgwm
& waal 8 & gfifgla @ o e #1 gemr 0-10 TN @) fRar ow sk Raag @
Pact gferal 76 WG B R Wg | uREy @ 5w o R gl sewmn o wed @
R WA A GREVT S AT U B e B Ygifd AT & @R WRT &) SrwER] @) gein
IR i yurEt § R Y@ BT A AT ¥ g off q@ RAT o wwar & 5w gRaR @)
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aﬂﬁwﬁﬁm#mmaﬁmﬁmmaﬁmﬁﬁmaﬁmmﬁaﬂ
T # B fAfte goR @ v @ SO @9 @) ware T ¥ ) I Wiei 96 URGR-ITE &
ey §, gue ey a1 e ok #Ra ge, &9 st 9o seeR @ daa orue) aRa)
B I WY B T W GYE A W A T ¥Y G 8 wea € o wRtgRa @) af,
I §HG P T A F g 9 wEN W 98 Wi @ g 12 WA @ e wE s 2
M AT T I A WS B 5 oo R @ WM Swa WY 9 59 oaf a@ v W)
2/3 9 @ B 7 8| I8 IRl B R I B 90T @ wer T 9ner @ faveg ue Rawga
@ ®Y F geia 8 wd 2| g 98 98 Rama wia @ e 8) g v Y gfe ) s
e =@ & & W T8 @ @i Y1 yda @ar @ 5 adue fey A Stvw @ Rwa
& B U yarafie ofR @At surt # ol qfier w1 Frde e @ R wwge fear 8
U1 Y& UIGEHY D WRS ASTAT! DY SUAE BRIAT ST Ad FHBT A BT @R 12 T
& foar o 9@

'L/
3R afd 07—02-1962

V)
mﬁﬁum(@w)mﬁmmmﬁlmamﬁMW
9ga ¥ Aewqel e €1 Tl W g% AT ava ¥ 6 1932 ¥ PiRa 12 Wi @) W oo
T¢ &1 @ g & amn W o wftafera avem aRed A€ B ok 9w aRw BfeEai See
& gt § | FauE g A ARy ¥ aeage uiggse @ ufina WeY 9 @) 12 T Q@ HeeR
10 HEAT B ¥ g6 $IZ IMIRT 78 ¥ | IR T weEeR N o ARt Y aftifarad by
SN & qTe] §9 Afd B yga fhar s
&I/
HYad |fag 07—02-1962
Vi) '

Suar fewfdr & omeie ¥ g6 warT # fvg W AR I RER fear T ¥ ¥ s
fom v @ & aRar-arn # ®eddar ) FuiRa o @ R ogasa & 99 o 12 T
ﬁwaquﬁmmﬁmwﬁnnﬁiﬁmméﬁaﬁm%%ﬂmwmﬁm
&1 &, R aftefoa fde o @ e widt oe T , ok e dEeE @ g F e @
TS HeqAl B T T YNNG FAE G W GoE @ T S 950 e oW 9@
faem Qi & Sefiaver a1 yam B #1959 39 e uda &@m)

s FfIRe 10 7R & uenfaa € W, a3 o 98 '
R HHA R Wi W @ A 3 IS A TauwHl § ae oig O @ wET 8 ) TR
=R faaet e & FuiRa fear wie, gwerr Rem @ )

Ig A FE1 T B 5 I a9y e IRada e § ik 9% afai frar ST 1059 9
74 S~ HISAEAN BT R SV I Ahal § o QT AR B g 9y B wfnfer By o
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@ AR SRy B o A B we F D foag ) I o) & wm T B § b
e YT W g db o TS T gROT F WRE fhur ST 8 Y 98 9ga A deaR (iR
e feerd) B & @ dAew & R B WeR ) o 9w 39 e R AR wa
& & ot R aafa sre’t @ vRa 9 gfas SRy @ ol daReer o Tl @
U Bt 2 SR U1 | SR Y anig W EwaT ekl 8, a4 Jrafy gHiaee guieRn awe el
2 Tl WU B HY F 3 9 BT WA fRar ST ey 5 oamn e wew i suder
0 W B W ey ok urgEsE @ gl ey 9F @ 9l ok darew @ kg @
FaEEd faere =@ gF1 Wiz |

# deE & 5 Rifde uar R fofg &1 91F wrg gea @) w9 8T 2

AT 3T I YRIEFAR Gfaa & 9xga fear oy g9 feuell § fAika ARt w® fxig
WARSR (W1 VA) FT FFAGT Wt & |

gl /
IR foefT FAESR (R8T 28.02.1962

(Vi)

Hya afrg guar gdedt feufdri o <8 | g ) @ faR-A9 38 yae awar & &
THHUT & A0 & YT 3 EeR d A ffea 2 sifq QW1 &R o amn & aafy &t
s o ol &1 e oM @ forg wiftafera fvar o w1RRT | R i weEeR @
oot & &1 3 ¥ Ho WuR g ¢ F| AR T W AT Yde B oD § @, AR e
&, @ @ wwe fRurht IR 3 iy st vy Y anreh wraiite Yoo ¥ fur fRwyl @ fag
wega farar o)

I/
AR YT 28.02.1962
(VIH)

v @ ygEl @ aREed @ e @ W f fuel dr 3 wv ¥ wnere § 5 s
Haifed 36@ H @ qUi AaWD 8|

g/
HYad |fug 27.03.1962

(1X)

favg wR 29.3.1962 B HU $55 § 9 AR far mn | GG 39 99 W gsAafd off
5 qd 1950 B Rl FT 8T 5T Y| TETER HRAE A A1 & ¥ | 37 AT BT 3G &
YHRT &Y drer f&am e |

gl /
WY AT 09.04.1962



(X) ;
mwmﬁm@aﬁaﬁiﬁamﬁﬁa@wwaﬁi@zﬁraﬁmmaﬁa‘?m‘f
Ugifs w7 ¥ ve fofa o frr mn 21 O @ o W gRT SieRe RY SN ey

W €, e WERT § Sewl B WO R fIar o |
55194

IR g HGATEPR 16.04.1962
ANNEXURE A

Establishment Division of Ministry of Finance Note dated 30.01.1962

)
Extract from Defence Ministry’s note.
Unlike civilian officers who remain with their families throughout their service career, a
large number of service officers have to stay away from their families while on field service. It
would be unfair to keep them separated for further long periods during their deputations on

courses of instructions abroad.

Unlike civilian officers, service officers already have to incur additional expenditure on
separate establishments for their families during their posting at non-family stations. It will
cause them further financial strain if during their long period of training abroad, they are
required to maintain a separate establishment in India.

Deputation abroad of young officers separated from families for comparatively longer
periods can lead to other distractions affecting the value of training.

Courses of instructions at service establishments are usually organised on the basis of
group discussions, studying in syndicates and discussions among the students in and
outside the college premises. Social contacts outside college working hours are encouraged
to enhance the value of the training and for these families are essential.

Parity with civilians should not be insisted upon as service conditions are different for

the two categories of personnel.
L))

Officers (both civil and defence) deputed ex-India for courses of instructions are
entitled to free passage for the families if the period of duty out of India exceeds 12 months.
This period is exclusive of travelling time (by sea) both ways. Before September 1959, the
period of 12 months was inclusive of the period of travelling both ways. Exelusion of journey
time from computing the period of deputation was made in 1959 at the instance of Finance

(Defence).

The Ministry of Defence has proposed that position obtaining before 1959 should be

restored. Their case is set out in the note attached (extract reproduced above. Please see
6



note-l). The file shows that the number of deputations of service officers has been on the
aecline. Sometime ago, the Ministry of Defence had suggested a partial relaxation for
officers deputed to Staff College Courses only. This was not agreed to by Finance.

It appears that the decision to link entitlement of family passage with the inclusion or
exclusion of travel time has made it artificially restrictive. This has brought into play artificial
and expensive devices to defeat the objective, e.g. through providing attachments of the
main course to increase the period of deputation beyond 12 months. The facility of family )
passage could have been curtailed in a more acceptable way e.g. by restricting it to wives
only. Information about the extent to which' the facility has been availed of and its cost to the
Government is unfortunately not available. But it is possible to argue that there is afn '
effective built-in-safeguard against expenditure on family passage in the shape of high cost-
of living abroad which may deter officers from taking their families. Considering all factors, -
there is a great deal to be said for reviewing the decision taken in 1959. One alternative is to
restore the position as it was before the change i.e. include the period of travel in the period
of deputation. The other is to restore the earlier position but restrict facility of passage to
wives only. The problem has arisen mainly in respect of defence personnel and has not
offered any difficulties on the civil side.

Sd/-
Under Secretary

(i)

| would like to discuss this further with Under Secretary. Can we get hold of the
previous papers relating to the issue of this concession? Passage time is a variable factor
depending on the mode of travel and so it may not be desirable to include an.uncertain
period in the determination of entitlement to family passages. Would it be better to reduce -
the minimum period of 12 months to say 10 months? If so, what would be the
repercussions? These questions may be examined fully after which Under Secretary may.
bring up for discussion. '

Sd/-
Joint Secretary
(V)

We have obtained from our old records, old files relating to the issue of family passage
on deputation. The concession was given by India Office in London in November, 1932.
There is no discussion on the file of the consideration which led to the issue.of: the -
concession. It was obviously introduced to lighten the white man’s burden.

As J.S. has rightly observed passage time is a variable factor. Even th‘bugh the mode
of travel for families is by sea only, the period of travel will depend on destination. It is also
conceivable that an officer may take his family by air and pay the difference between the

7



cost of sea passage of his entitlement and the cost of air travel. Considering the naturd .§
the problem, it might be better to reduce the minimum period of deputation to 9-10 months
and restrict the concession to wives only. The restriction can be justified on the ground that
the Defence Ministry has underlined the importance of social side of training and that of
keeping the officers away from temptations or unhealthy influences. It can alsc be argued
that the presence of a family is liable to detract from work as the children will also need
looking after. No particular repercussions are expected to arise on the civil side. Without,
therefore, revising the present position so far as family passage is concemed, we may agree

to the deputationists taking their wives only with them by sea at Government expense when

the period of deputation exclusive of travel time exceeds nine months but does not exceed
12 months. This could be made conditional further on the wife remaining with the officer for
not less than 2/3 of the period of deputation. This would act as a safeguard against
Government financing sightseeing tours for wives. This may seem apparently new
concession. But in effect, it may not involve additional expenditure because it appears the
present restriction has brought into play artificial and expensive devices to defeat the
objective e.g. hy providing attachments to the main course so as to increase its period to 12

months.

Sd/-
Under Secretary 07.02.1962
V)

Addl. FA (DS) may kindly see the above noting. The repercussions on the civil side are
not very significant. Even so we feel that inclusion of passage time just to stick to the limit of
12 months laid down in 1932 would not be desirable and may lead to difficulties. in
consideration of the duration of the course of study abroad at present, we will have no
objection to reduce the limit from 12 months to 10 months. This will be submitted to
Secretary for orders after Addl. FA has recorded his views.

Sd/-
Joint Secretary 07.02.1962
(VD)

The matter has been considered further in this division in the light of the foregoing
notes. It is felt that acceptance of the suggestion of the Establishment division to reduce the
limit of the course from 12 months to 10 months for determining the admissibility of family
passage will mean bringing within the scope of the revised orders a number of courses, the
inclusion of which had not been asked for and could hardly have been visualised in the
Defence Ministry’s proposal. There would appear to be little justification in offering
liberalisation of the existing concession to an extent far beyond what has been suggested by
the Administrative Ministry concerned. 8



- Further, the proposed new limit of 10 months will also not solve the problem of
attachments which are then likely to be added on the courses just falling short of the revised
limit. Infact, the problem will persist whatever limit is laid down.

It has been stated that passage time is a variable factor and its inclusion may lead to
difficulties having arisen prior to 1959 when inclusion of journey period both ways was
permitted in calculating the total period of absence. We feel that if the approach taken by us
hitherto to the proposal has to be revised, it would be far better (and more economical) to
accept the proposal of the Defence Ministry. The proposed inclusion of the journey period is
not altogether without logic considering that the period of true absence from India of the
officers concerned commences on the date of embarkation and ends on the date of his
disembarkation on return as a safeguard, however, it should be stipulated that the journey
period must be by the fastest boat available and there should be no undue delay between
the date of completion of the course and the date of embarkation.

We note that there are not likely to be any repercussions of the decision on the civil
side.

The matter may now be submitted to the Secretary as proposed. The views contained
in this note have the approval of the FA (DS).

Sd/-
Additional Financial Adviser (Defence) 28.02.1962

(Vi)

Joint Secretary may kindly see the preceding notes. An overall consideration of the
problein suggests that the balance of advantage lies in accepting the proposal of the Ministry
of Defence viz. the period of journey both ways should be included in reckoning the period of
deputation. Certain safeguards have been suggested in Para 3 of Addl. FA's note. If this is
agreed to, a self contained note may be prepared if required or the matter brought up for
decision in the next weekly meeting.

Sd/-
Under Secretary 28.02.1962

(Vi)

A self-contained note may be prepared for circulation to Heads of divisions. | think, a
discussion in our weekly meeting is necessary.

Sd/-
Joint Secretary 27.03.1962



(IX)
ﬁ’\

The matter has since been considered at the Heads of Division meeting held dn
29.03.1962. It was generally agreed that the pre-1959 position may be restored. Action is
being taken accordingly. These papers may now be returned to the Defence division.

Sd/-
Joint Secretary 09.04.1962
(X)
We may now inform the Defence Ministry that a decision in principle has been taken to
restore the pre-1959 position. The orders on the Defence division may be amended as soon
as formal orders are issued by the Establishment division.

Sd/-
Addl. Financial Adviser 16.04.1962
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Annexure - B
Office of the CGDA, Ministry of Defence (Finance)

Ministry of Defence (Finance) may kindly refer to Army Instruction 44 of 1985 (copy
placed opposite) relating to annual external audit of the Regimental and other non-public
fund accounts of Army units and formations by Defence Accounts Department. Prior to the
issue of this Army Instruction, audit of the Regimental fund accounts of army unit and
formations by the DAD was not mandatory and this was at that time govermned by the
provisions contained in Para 834 of the Defence Service Regulations for the Amy 1962
under which the question of Audit of these accounts by DAD would arise only on the specific
request from the Sub-Area/Area Command. With the issue of the above referred Army
Instruction, the position has changed in that it is obligatory for the units and formations
having assets worth Rs. 2 lakh or more in their regimental funds to have the annual external
audit of their accounts conducted/carried out by the DAD. Accordingly, we have issued
instructions to our Controllers to undertake annual external audit of these accounts.

2. We are unable to lay our hands of such parallel orders issued on the Navy and Air
Force side for the annual external audit of Regimental fund and other non-public funds with
assets exceeding Rs. 2 lakh of Naval and Air Force units and formations by the DAD.
Recently, we have come across cases where the realisation from disposal of usufructs on
Government land, cultivation of Government land etc. which should have been appropriately
credited to the Government were not only not credited to the Government account but were
wrongfully credited to the regimental funds of the units and formations. This is irregular in as
much as the Government revenues have been diverted to private use. To cite a concrete
example, a serious irregularity of this type involving a huge sum of Rs. 60.25 lakh has
become the subject matter of an Audit Para and has been adversely commented upon by
para 60 of C&AG Report for the period ending 31.03.1985. This irregularity could not also be
detected in time in internal audit.

3. An examination of this specific case has revealed that had the regimental fund
accounts of the Naval unit and formations been subjected to Audit by the DAD, this irregular
diversion of Government revenues could have been detected and rectified in time. The fact
remains that this huge amount has gone to the credit of private funds. To enable the DAD to
undertake audit of such regimental fund accounts of the units and formations of Navy and Air
Force, it is essential that formal Government orders are promulgated on the analogy of the
Army authoritsing the DAD to undertake audit of these accounts. In this connection, we
would suggest that appropriate Naval/Air Force instructions similar to A.l. 44 of 1985 may
have to be got issued.
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It is requested that the matter may please be examined on priority basis in consultatjan
with Ministry of Defence and Naval/Air Headquarters and suitable Naval and Air Force
instructions got issued urgently.

Sd/-
Dy. CGDA (AT)
To,

1. Director (Air)
2. Director (Navy)

L:0O. Note. ..o costommmusnitappedsss dated 16.01.1989
Copy to:
D.S. (Air) ; For urgent action.
D.S. (Navy)

Sd/-
Dy. CGDA (AT)

OFFICE OF THE CGDA, NEW DELHI - 66

1.  AHQr. May refer Para 2 (c) of Al 44/85 regarding audit of regimental funds and non-
public funds by the Quarterly Audit Board.

2. . As the provision in Para 2 (c) of Al 4;1/85 was in conflict with the provisions in Para 834
DSR :{1962) which allows audit of regimental funds by DAD only at the request of
Piv:/Area/Bde/Sub Area Commander, the matter was reported to Ministry of Defence (Fin.)
for suitable amendment to the DSR intimating that the action on Para 2 (c) of Al 44/85 has
been pended till such time. It was further stated that in case we do not receive reply by end
of April 1988 we shall have to ask CsDA to start audit in terms of Al 44/85. Since, no reply
was received from Ministry of Defence (Fin.) on the subject, necessary instructions to CsDA
for taking up the audit was issued under this office circular No. AT/VII/7209 dated
16.01.1989.

3.  Certain CsDA have raised the point of doubt viz.

a.  Whether, both the regimental public fund as well as regimental private fund shall
be audited?

~ b.  As to what should censtitute assets over Rs. 2 lakh?

¢. What would be the periodicity of the audit, whether one month detailed check be
carried out annually as in case of Public Fund Accounts?

d.  Who will provide the list of units/formations having regimental' funds over Rs. 2
lakh?
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~~  We have examined the issue and are of the opinion that:

a. The regimental public fund only should be taken uﬁ for external audit by us. Such
audit shall disclose that the funds received from the public fund have been
properly utilised. This is only possible when separate cash accoun's for each of
the regimental public fund and regimental non-public fund are maintained

separately.

b. One month's transactions in a year as in the case of public fun¢ account should
be audited in the regimental funds having assets more than Rs. 2 iakh in any
month during the year. The amount of liquid cash a|!1d the investments should i.e
taken into account in determining the value of assets. If these asgets at any time
exceed Rs. 2 lakh, the fund will become auditable.

c. The list of unitsformations holding assets over Rs; 2 lakh in regimental public
fund accounts may be sent by Command HQrs to their CsDA.
5. AHQrs may please examine the above issues and confirm our views in Para 4 above
to enable us to issue necessary instructions to the CsDA to take up the audit. AHQr are also
requested to arrange to supply 15 copies of Publication ‘Regimental Accounts — Indian Units’
for use by the CsDA. \ Sd/-

Addl. CGDA (AT) has seen. For CGDA

To
Army HQrs AG’s Branch

OFFICE OF THE CGDA, NEW DELHI -66
i
Reference preceding note and Army HQrs AG’s Branch Note No. A/15529/AG/PS 3 (d)
dated 27.07.1989.

2. The entire issue relating to issue of amendment to Para 2 (c) ofArmy Instruction 44/85
as also the need for the same has been examined by us again in the context of the
development so far on the subject. Basically, the amendment to Para 2 (c) of Army
Instruction was initiated by Army HQrs. On their own (note 155 ante) to bring the same in
consonance with the provisions contained in Rule 834 DSR. We had also agreed to this
amendment at that stage. The draft amendment to the army instruction has also been

approved by the Ministry of Defence and also concurred by Ministry of Defence (Fin.).

3. Consequent on re-examination of the need for amendment to Para 2 (c) of army

instruction ibid the following position emerges:

@



b.

Note 132, 135, 138 would indicate that the need for audit of these regimer |
funds by a body other than the units themselves seem to have been emphasised
by the then COAS. which has resulted in the external audit of these accounts
being entrusted to the Defence Accounts Department at our suggestion which
was also accepted by Army HQrs. Therefore, the departure from the provisions of
B34 DSR as provided for in the said Army Instruction is a conscious and
deliberate decision. Therefore, the arguement that the provisions of the Army
Instruction should: confirm to Rule 834 of DSR may not be relevant nor it would
be justified or neicessary. On the contrary what is required, if at all, is an
amendment to Rule 834 DSR to incorporate therein the changed position in this
regard.

In addition, certain case involving diversion of amounts realised from disposal of
usufructs on Defe:nce lands in occupation by Defence Services to the regimental
funds (private furds) instead of to public funds also came to our notice. One such
case involving an amount of Rs. 60 lakh in respect of Navy has already become a
subject matter of audit vide Para 60 of C&AG Report 1986-87. In this connection,
Ministry of Defence has already issued directions to remit this amount to
Government accounts. Similar jnstances have also come to notice.

Ministry of Defence would appreciate that the Controllers, as internal audit
authorities may not normally be able to detect these cases unless the regimental
funds are made subject to audit by them at least in respect of major units. It
would also be appreciated that it is the function of internal audit to ensure that all
Government. revenue are realised correctly and timely and also credited to
Government.

It was in the context and background that our note dated 16.01.1989 (copy
placed opposite) intimating our revised stand, that the amendment to army
instruction need not be issued, was communicated. We had also requested
Director Air, DFA (Navy) to cause corresponding orders to army instruction 44/85
issued on the Naval and Air Force side also.

In view of the above, we reiterate our views contained in our U.O. Note dated

16.01.1989 that the Arny Instruction 44/85 as it stands at present needs no amendment. We
also propose to issue instructions to Controllers to take up audit of regimental fund account.
Accordingly Army HQrs may have to withdraw their letter A/15529/AG/PS 3 (b) dated
04.07.1989.

Sd/-

Addl. CGDA (Inspection) has seen the case. Dy. CGDA (AT)

Ministry of Defence (Fin.)

UO No. AT/VII/7209/Vol. VI dated 22.01.1990.
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“opy to:

1. Director (Air) In continuation of our UO Note of even No. dated
2. DFA (Navy) } 16.01.1989.

3. Director (Navy) For information and urgent action with reference to our
4. DS (Air) } note dated 16.01.1989 (copy enclosed).

MINISTRY OF DEFENCE (FINANCE/WORKS)
We share the views of CGDA's office as expressed in Note 174.

Director {Fin/Navy) and Director (Fin/Air Force Orgn) may kindly see PSL ‘X’ of Para 3
of note ante for comments, whether action for extending the provisions of Al 44/85 regarding
external audit by Defence Accounts Department of regimental or non-public funds to Navy
and Air Force sides have been completed.

Thereafter the file may be sent to DFA (AG) for further consideration of Note 169.

Dir (Fin/Navy)
Dir (Fin/Air Force Orgn)
Sd/-
DFA (Works)
MINISTRY OF DEFENCE (FINANCE/NAVY)
Ref:- Preceding Note.
1.  We also fully share and agree to the views of CGDA’s Office.

2.  We have taken up the matter with MOD regarding similar orders on Navy side as
requested by CGDA. The same is being expedited again.

3. Further position will be intimated to CGDA in due course.

Dir (Fin./Air Force Orgn)
Sd/-
AFA (Navy)
MINISTRY OF DEFENCE (FINANCE/AIR)
Ref.- Preceding Note.
1. We fully agree to the views of CGDA expressed by him in Note ante.
Sdl
AFA (Air)

21



MINISTRY OF DEFENCE (FINANCE/AG)

Ref:- Preceding Note.

We agree to the views of CGDA expressed in Note ante. The draft letter opposite will
be treated as cancelled. May also please see. Sd/-

AFA (AG)
Dy. CGDA (AT)
O/o CGDA, New Delhi.

ARMY INSTRUCTION - 1985

44. Quarterly Audit Boards
Reference Para 835, Regulation for the Army, 1962.

2. At the end of each quarter, quarterly checking of public funds (including imprests) and
cash balances and auditing of all the accounts of the regimental funds and other ‘non-public’
funds will be carried out by station or formation audit boards as indicated below:

a.  For units, the OC Station will convene the audit board consisting of three senior
officers, of different units or such less number as the Area Commander may
direct. Ordnance Officers (civilians), Civilian Technical Officers (Civilian
Workshop Superintendents and Civilian Workshop Officers class | and Class 1)}
are also eligible for membership of the Board. The audit boards so convened
should be presided over by officers not junior in rank to the officers holding the
imprests. (Note: civilian staff officers of Armed Forces HQrs will be eligible for
membership of the board). In the case of units located in station where an OC
station is not authorised (Para 28 of Regulations for the Army, 1962 refers), the
Quarterly Audit Board will be convened by the Formation Commander within
whose administrative control the unit falls.

b.  For units in operational formations, Quarterly Audit Boards will be convened by
Formation Commanders.

c. In addition, the accounts of such funds where the assets are Rs. 2 lakh and
above, Annual External Audit by the Defence Accounts Department will be
carried out.

d. Proceedings of Audit Boards and Audit Reports of the Defence Accounts
Department will be checked, commented upon and counter-signed by Station or
Formation Commanders.
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-~ e Asummary of these will be sent to the next higher formation commanders on the

e A i
administrative channel for information.

Al 282/62 (as amended) is hereby cancelled.

The Regulation for the Army, 1962 will be amended in due course.

Dy. Secy.
Case No. A/15529/AG/PS 3 (d)/4572/85/D (Pay/Services)
MoD (Fin.) UO No. 2161-PD of 1985.
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qﬂ?ﬁfaﬁmﬂﬁamﬂ@ﬁmnoo—moo/—$qﬁ—qﬁsﬁ&aﬁaﬂﬁmﬁmﬁﬂﬁ$ﬁuﬁﬂ
a?mwaﬁﬁwﬁﬁmﬁaﬁmhwﬁémmﬁmﬁ.qngs/zoogﬁﬂ?ﬁﬁmﬁm
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AfAEHF ITTHF BUT 6500—10500 | °

maﬁwm@ma%wagwmaﬁmﬁ(m)a}mﬁmmmmsﬁsﬁ?
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3. Shri XYZ and 30 others serving as AAO under a Principal Controller filed OA No.
300/2014 in Hon'ble CAT Jaipur for extending the benefit of pay scale @ Rs. 7500-12000/-
in terms of RPR 2008 granted to the applicants of OA No. 293/2009 in compliance of order
dated 24.01.2014 passed by CAT Allahabad Bench. While passing order dated 03.12.2014,
Hon'ble CAT Jaipur has directed the respondents to consider the case of the applicants

taking the OA as additional representation in the light of decision passed by Supreme Court
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of India in the case of State of Karnataka and Other Vs C. Lalitha decided on 31.10.200%
and orders of other different benches of Tribunals and pass reasoned and speaking ord;\r
within two months of receipt of copy of order.

On examination of the case, it has been observed that the applicants have requested
for extending the benefits of fixation of their pay in the pre-revised scale of Rs. 7500-12000/-
w.e.f. date of promotion of SO (A) Grade instead of fixing their pay in non-existing pay scale
of Rs. 6500-10500/- granted to the applicants of OA no. 293/2009 against which a Writ
Petition has already been filed by the Department in Hon'’ble High Court of Allahabad.

Assuming you as SO (A) of Administration Section, draft a speaking order from ACDA
(AN), on the basis of the above information and operating file No. AN/1/OA No.
300/2014/CAT Jaipur.

s O widw A8, Fiffe Td TRE WM ARG WROR, SIadl H AU THE IR 16
&1 /W /2014—15 Ri6 31,/10/2014 @ gN TE fua fear 2 5 N vaw, aks o
uﬂwaﬁmﬁﬂm,wﬁmﬁrﬁmgﬁmﬁ@aﬁemmﬁaﬂﬂmﬁﬁaﬁmaﬁﬁ?
2014—15 & AT A Tl AW B Ry Pra—we AeR @ ®U F TIf A T Ry

w.m.—s4$%mwwﬁvhﬁwoszﬁmw$aﬂmw¢u/m
TE D QeE ST A AW N @ R T T N WRER B pHamdl B e A wem
AN F A B D el D o wEd &1 g8 Fofa oM 7w o wauE wvar @ & B
fifte i 9 @ g AR Trfvel B VS AEd @ et @ w9 § AFEar yaH @ TS
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Wﬂmﬁh/wﬁgﬁanﬁaa%s%ﬁﬁmaﬁzﬁﬁﬂmmﬁma%ma@ﬁﬂ
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BT SUAE B |

gue fafRa aRkfkre-il @ue Wud) @ & 3 (10) ¥ gEuE Fxa &
(T / siceeisi gie) & fET gdel ¥ AT AN A WeN HHa g @Rf fhy TC wE
siefiq g¥el @ arafie faw Ak A gl @ R oM ofR ded B A B gD B w9 A
ATl ST DT 2 |

wjaﬁqwﬁﬁmméiﬂm/mﬁmﬁauﬁgqgﬁwaﬁwmw
m/éﬁmwﬁﬁqﬁ%ﬁwmwqu@ﬂﬁ,wﬁwﬁw
@ 9 5 99 TU 9ivd & N Usd & R e g wigd @ g o

4. Regional Sports Board, Department of Personnel & Training, Government of India,
Kolkatta vide its letter No. RSB/sports/2014-15 dated 31.10.2014 has intimated that Shri X,
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Sr~Auditor has been selected as coach-cum-manager for the team participating in sports
event i.e. All India Civil Services Tournament 2014-15 to be held at Gandhinagar, Gujarat.

As per Government of India Decision No. 03 below SR 34 Central Government
employees selected for participating in sports events of National/International Importance
within India may be allowed to travel in first class by train. The said decision further provides
that tournaments conducted by Central Civil Services Sports Board are recognised as

events of national importance.

As per DOP&T OM No. 6/1/85-Estt. (Pay-1) dated 07.11.1988, manager/coach/
massagers/doctors approved by the Federation under rules for participating events of
national/international importance may be allowed same facilities available to sports persons.

Further, Para 3 (10) of Appendix-lll (Special CL), provides that time spent by the
Government servant (participating in sporting events of national/international events) i.e.
actual days of events and travelling to and from such tournaments may be treated as duty.

In view of the above, operating file No. T/101/Gen Estt., put up an office note for
approval of move and sanction of TA/DA to Shri X, also keeping note that he had already
been sanctioned special CL for this purpose.

5 U MaFs orafaw grr a8 3@ 1 R & 9v sEiadl § 49 % @ Hay ¥ fade |
SufRefy & 716 foy oM @ Wl B qE sEiow B Wafia fear o 8| B 99 srRiferl
A wEtd TR AREl gRT @ Rere & A% fhy W @ 9fd &1 ST e P Hey §
Hag yae fhar 81

39 Gay § Frated aw gwe @ 9 263 ok 264 F fawga Anfeel figia ffga &) s
fAfeT waul @ IgER e & 9= oEiey @ Iar & aif ARERRT I Al Briva
®H & e ¥ A el &1 ST ) 8| 9fS B Iy @ WW e Wl Hga
= /<t Aar SufEEs /@I o WERa A /aRs owr AfteR) / dr afterd 8 €
I fere & Sufefy & A% T o Ak &1 SuEnT St g afteRal grr fear o
&1 8, W SRt fam gRd Wl @ 37 263 3R 264 @ wraael B Gt @ 3RS BNy

W P g BRTAd S YA AN B AGHNT IRBRY (o) @ 9 A AMd gy el
dEr I FRES (ETEE) @ 3R SR fAy oM a1l U gRuF &1 wwlET AR N Ry wft
Su—srEafadl o uRerferd fbar e 8, R Sudaa aeal o omar 9w ok S g8 Y fady
fear g f& 9 oFTel A8 @ YW WWE @ ofd # 99 W UP ARe Raid uvgd |

5. It has been observed by a Controller Office that cases of condonation of late
attendance in respect of staff posted in sub-offices are being referred to Main Office. Some
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of the sub-offices have raised doubt also regarding exercising power of condonation of ¢. .ay
by the concerned Officers-in-Charge also.

Para 263 and 264 of Office Manual Part | contains detailed guidelines in this regard. In
accordance with the provisions contained therein, GOs of the sections of the Controllers’
Main Office are exercising such power in respect of staff serving under them. Since, the
small sub-offices are headed by JCDA/DCDA/ACDA/Sr. AO/AO, power to condone late
attendance can be exercised by the respective O I/Cs also subject to privision of Para 263
and 264 of OM Part-l.

Assuming yourself to be SO (A) of Administration Section of Main Office, draft a
circular on behalf of the DCDA (AN) to be circulated to all sub-offices bringing the above
facts with direction to them to furnish a monthly report thereon by the end of the first week of

the following month.

6. ?ﬁé@W%Wﬁ?ﬁWﬂzﬁqﬁaﬁwﬁw:ﬁWﬁ%m
W@qu@wmaﬁw1soooﬁww7s,ooomaﬁa%ﬂﬁuﬁwmm
WW%lWﬁWW1/W/2OOB?ﬁW41Eﬁ&lﬁﬁﬁmﬁﬁﬁmwﬁl
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SR X qara e AT I @ Vs ERgREE 9 b S 8|

TR gedg IR 9D FRT Y T Ghe0 B R R RS M @ e A5
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BN W o iR Rl o1 el daR | RS Rl § quar A SR
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ST Rearofy ¥ i s TR <RI R 3
6.

Th 3 5 ¢ .

Daf € CGDA Office is in receipt of a proposal from the integrated HQrs. of Ministry of
ence

Rs 7500f°r enhancement of imprest held by a Naval Detachment PQR, from Rs. 15000/- to
. Or., The proposal has been moved under Serial No. 41 of Naval Instruciton (NI)

1/8/2006.
The proposal has been intitially considered by the IFA (Navy) who has not
26
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& concurred to it as it is not covered under the NI 1/S/2006. Naval HQrs. have sought a

clarification on the stand taken by IFA (Navy).

In the capacity of Section Officer in the concerned section of the CGDA'’s Office, the
proposal has been examined by you and noted that the stand taken by the IFA (Navy) is
correct. Under Serial No. 41 of NI 1/S/2006 powers have been delegated to Vice Chief of
Naval Staff for sanction of imprest upto Rs. 1 lakh where frequent requirement exist for
procurement of petty stores, repairs, contingent and postal charges only. Whereas, the
present proposal for enhancement of the imprest has been made to enable the unit to also
make payment of advance of pay on leave and TA/DA and miscellaneous payments etc. As
per extent rules, such payments are to be made out of the cash assignment of the nearest

naval establishment.

Accordingly, based on your examination of the proposal, prepare a draft UO Note from
Sr. ACGDA (AT) to Principal Director, Pay & Allowances (PD PA), Naval HQrs. In the UO
Note please also bring out the provision of NI 1/8/2006, your comments upon the stand
taken by the IFA (Navy) and give suitable recommendations on the proposal.
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DEFENCE ACCOUNTS DEPARTMENT

FefFRer T | TR h.s

S.A.S. EXAMINATION — PART || (ommssnems

YAy /IFEBRUARY 2015

yeq 99 IX — AP 9rT
PAPER IX ~-THEORY PORTION

vy : gAaEife Aiee warE @ qo g
SUBJECT: FUNDAMENTALS OF ELECTRONIC DATA PROCESSING

STy A/ Time Allowed: 1'2 €/ Hours a1ferepa 3id/ Max. Marks: 60

fewforai/Notes:

1 uE dad TP g I G qIT U UH & | 9 U uF H W Ifpi B 7 A Gl
¥ AT SO &R A & a9 geE—uA § U gl Sih B 6T WSl g | G -uE H Q@
qrT § — Agifsad AR iR T8RS 91T |

This is a qualifying paper only. Marks secured in this paper will neither be counted in
the aggregate marks nor will be added in total marks secured in other papers. The
paper has two parts — Theory portion and Practical portion

o aafdfi B 59 AT @ 8 XA H W 6 YT BT SR N B | UAE T B 10 b B | A
TR G 3R AR g1 @y |
Candidates are to answer 6 questions out of 8 questions from this portion. Each
question will carry 10 marks. All answer should be specific and concise.

3 aERE WM B U YU o ¥ aUi Ye-UF B AP B WU BRI HHY
Agifrd WRT 3 9T pt B Yo AT Sl fear See |

Question Paper for Practical portion is separate. However, while computing marks for
the paper, the marks obtained in Theory portion shall be combined together.

4. wm%aﬁmmﬁaﬂﬁzﬁfmmaﬁmﬁmmmﬁw

Candidates are to secure 24 marks to qualify from this portion.

1. g frefaRd vt B SR QR
Please answer the following questions:
(@) TP FYER SRV 59 Fea 87 Rl &1 Abfig STl 1 A 9] |

(a) What is a computer database? Name any two popular databases. (6 marks)

1
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(b)

SRR B mEY £ foedl @ SrefE omafeT Rl e1 AW |
Aagrgal § N TP SRR yone B ¥ Tl FH @ BH T IMRIST Jurren &7 A

W |

WHat i§°'an operating system (OS)? Name any two popular operating systems.
Mobiles also have an operating system, name at least one such OS.
(4 marks)

Faan ffaiad &1 SR

Please answer the following:

()
(a)
(@)

(b)
@

(&)
(d)
(®)
(a)

(@)

(b)

PSR IRRY 5 F8d 87 I8 IRRY 6 UHR I TR IR G 87

What is a computer virus? What kind of damages can viruses do? (3 marks)
sl # I yonferat B Frger aEREl 9 Wl X B fAU B BiF 9 $ed
oY oM ferd 2?

What steps are required to protect our systems in the office from computer

viruses? (3 marks)
ST Ufspee fd o' 87

What is data encryption? (2 marks)
e Sfed swmr &9 Fsd 87

What is a digital signature? (2 marks)

3N A AredER &7 aar df 37 B U A AIYCIAR BT A Fail |

What is meant by open source software? Name a few open source software?
(5 marks)

P30 @1 Far Fd B? I Jp—9m ufa vy @ T8 o S @ @ @ gfea

BT 27

What is meant by Back-up? What happens if proper backup is not taken

regularly? (5 marks)

Fuar fFEfefad wf &1 SR Qe

Please answer all the following:

(@)
(a)
(=)
(b)

s1eT fawerwer (geiferf) o1 @r et 77 ok s @1 fAfga siar 8°?
What is meant by data analysis and what does it involve? (5 marks)
L AT (SI[Uen) SR el W FT 4T anef ©?

What is meant by machine language and assembly language? (5 marks)

Faar fferfed o1 Sor IR ¢

Please answer all the following:

(@)
(a)

()
(b)

(m
(c)

(@)

UF TeN s [Hd dEd 87
What is a computer network? (4 Marks)

A9 (TATTA.) 3R O (S U.UA) & 441 3 27
What is meant by LAN and WAN? (3 marks)

TS edd IR TR cdd & {1 T IR 87

What is the difference between wired network and wireless network? (3 marks)

T HieH Y P 87 2



(a)

What is a modem? (5 marks)

(@) € 9 vF o @ eref 27
(b) What is meant by Mbps? (5 marks)
(F) (P SR ®F A URIeT 7 81 87 SHG 94T Aed &7
(@) What are PIXELs on a computer screen? What is its importance? (5 marks)
@) @1 ST W SragaTl B W 9ag & e e it s it 2 e e
SR ¥ g fFa yaR far wram 872
(b) Isit possible to search all the documents which contain a particular word? How is
it done on a windows computer? (5 marks)
quan fA=fefag 1 Sav QR -
Please answer all the following:
(@) A% f&a Fea &7 3HHT YA fhafery fbar wmar &7
(a) What is a Mac? What is it used for? (2 marks)
@) & YR P AW W T 9T PP DA Ye—<ST HAMIRY / BHS BT SIAT R
8T 8 g8 &A1 A1fae? 3Ha w1 9o B &7
(b) Why should we turn off the computer only using shut-down procedure/command
and not switch off from the mains? What are the consequences?
(2 marks)
(M) PYgeR P FN ST T B T 82 SHDT 9T SUAR 2?
(¢) What does a computer hang sometimes? What is remedy? (1 marks)
@) vs gavE. f&d Fra § iR sHer SuanT ety frar wrar &7
(d) Whatis a UPS, and what is it used for? (2 marks)
() TP Juadl gz 59 Fed & FRER § Luadl o PN 3 7 Sy £?
(e) What is a USB drive? What is the procedure of removing a USB from the

computer? (3 marks)
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SUBJECT: FUNDAMENTALS OF ELECTRONIC DATA PROCESSING

|74/ Time Allowed: 1% B¢/ Hours fereper s/ Max. Marks: 40

fewforai/Notes:

1. U8 UH U7 IX BT e 9T 2|

This is a PRACTICAL PORTION of Paper IX.

2. fgl 31yl @1 IR AR | YAF T 20 DT BT 8| TH 9T W LA UK B D
forg 16 siw yra oy oM wRY | @RS 999 93 F uid Y Y 3Pl FT 4 9 B
Hgifds T # SireT A |
Answer any two questions. Each question carries 20 marks. Candidates are to

secure 16 marks to qualify from this portion. Marks secured in Practical Portion shall
be added in Theory portion of the Paper.

3. I & T W I B Ad G IJUAT el H9R A PFAY| 59 e B Th 9T B
w9 H AP gRT g918 T3 ) wgal o1 F=faRad 9y 9 snusr yem @ 18 O &) &
Iy & Hidy fhar ST AR |

Enter ROLL NUMBER ON THE LABEL OF THE CD given to you. All files created by you
as part of this examination must be copied on the CD provided in the following
manner:

> TS Blesy AM & ®Y A YA el Fa% & R T A9 Bleex q157 |

» Create a MAIN FOLDER with your ROLL NUMBER as the folder name.

> U 1, U 2, U 3 T JAT AMI B GRI A Plesk @ WaR O Bles 4910 | ¥
7 RY IgUR W SR o F4RT e # BIsAl @ A G AT fHAT I
MY | UF Bieex @lel I H@ife gt & 9 yeai § 4 <1 g1 37 SR a0
2l

> Create three folders within the Main Folder with the name as Q 1, Q2, and Q 3.
All answers must be saved in the respective folders with the files names as given
in the question. One folder would remain blank as candidate has to answer only
two of the three questions.

4, U UG B TS SR GRAGDT H AU A AR, YD g A By MYy QiR
mmﬁaﬁmmmﬁﬁma%mmlm%mm
I a9 & UH—aR far S ARy |
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On the Answer Book supplied to each candidate, write ROLL NUMBER, Ques’ ns
answered and names of the files copied in the CD mentioned above. The name of
the file must be indicated question wise.

1. U o8 sagi< ¥ Ffafaa ee oY <y &Y |

Type the following text in a word document.
Countries most likely to survive climate change

Para1:  As the effects of climate change become more and more and while many
countries are ignoring its ill effects and not doing much to mitigate the risks,
researchers are trying to figure out who is most at risk as things get
inevitably worse.

Para2:  For this purpose, a team at the researchers in the created an index based on
data collected since 1995 measuring 192 UN countries according to two
variables - vulnerability to the effects of climate change and readiness to
adapt.

Para3: The study shows many countries in Africa and Asia exhibit a dangerous
combination of high vulnerability and low readiness.

Here's the list of top 10 countries

i New Zealand

ii. Sweden

iii.  Finland

iv.  Denmark

v. Australia

vi.  United Kingdom

vii.  United States

viii, Germany

ix. Iceland
39 SUYeri 2159 U Y e F Frfalad B ang e
Now Apply the following to the typed text above:

i Yo TR = I 18 WigTd, dics, JevdRTS R Aee BT TR |

i. Heading should be Times New roman 18 points, Bold, Underlined and
Centered.

i. - e gier § R gF @ik

ii.  All paragraphs should be fully justified.

iil. <t @1 AW 5o § g ity

iii. Countries name should be italicized.

v.  STEREN 1.5 e WRAT ¥ @ TRy

iv.  The document should be on 1.5 line spacing.
V. BSR Pl THRE “FAIRIC B9 B RS fve |

v.  Create header with text “climate change’.
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vi.

vi.

vii.

vii.

vii.
viii.

FR TN AR Yy e Sifdd F -

Insert page number at top right.

SEHT T 4 WIEW B BTN W 1.25%, 125", 1" 3R 1" I, 7@, FR iR A=
Y & wrer de b T Wik

The document should be set on an A4 size paper with 1.25",1.25",1" and 1"
Left, Right, Top and Bottom margins.

TR B (RN 1. & P &I § | PN |

Save the document as “answer1.doc”.

frefoRad STET &1 ST FW §Y @ Joied AR N :

wH | g HAGTINATT (GeRfQfere))
e feraT (rea)
1 | smegferan 187
2 | @R 200
3 |wma 414
4 | Sferam 613

Prepare a presentation utilizing the following data:

SNo | Country Vulnerability
Index
1 | Australia 187
2 | Canada .200
3 |India 414
4 | Somalia .613

JoIe¥d P Wd “goerfaferd) Wb g =Ry

The title of presentation should be “Vulnerability Ranking”

TN A58 JUYH <Y 1Y ST S WY F1 1R |

Second slide should carry the table as depicted above.

AR, WES 7 0P IR SIuM SRa @Y quiid §Y & IRy, ew- R
Mg B AW BT 91y iR IE-—rw gsaq O g @ifdy | seed
T & SIHAT DY A B o wahd! B |

Third slide should have a bar diagram reflecting the table x-axis shouid
be country name and y-axis should be the index number. Decimal of
the index number can be ignored.

ToeeE # U WEd (i) f¥ormea &1 ST av¥ |
Apply a soothing design to the presentation.
% s “dF 7' e |
Create a slide “Thank You".
TSI B TN 2 G B w9 F T |
Save the presentation as “Answer2.ppt”.
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3. U B8 die § frafafeaa Sea fhre o

GG} 3P 7o
ad 90 AT 3P
UG 67 BT 3P
fr 75 AT 3D
AR 88 A AP
fdr 44
Create the following table in the Excel Spread Sheet.
Name Marks Value
Avi 90 Minimum Marks
Sham 67 Maximum
Marks
Ravi 75 Average Marks
Kumar 88 Total Marks
Rashi 44
frfafa o -

Do the following:

. Mqﬁﬁﬁmaﬁgﬁaﬁ?aﬁlmﬁquﬁwa}mmaﬁl

i. Highlight the first row in yellow. Make the font bold with 16 pts Arial.

i, AW JiP) D Ted BT AHAA BF BRE BT ST B §Y At o afew |

ii.  Minimum Marks value has to be calculated using the MIN function.

i. RFTH AP D YU BT AP A BRME BT SUAT BRd Y fhar
wIeq |

ii. Maximum Marks value has to be calculated using the MAX function.

iv. 3 it BT STHEd YAl HaRH @ SUANT IR g AT S B

iv. Average Marks is to be calculated using AVERAGE function.

v. @ 3D B B TH BRI TSI PR gY A1 0 7|

v. Total Marks is to be calculated using the SUM function.

vi. BIEd P TR 3, TR @ w9 | 99 Y|

vi. Save file as “answer3.xis".

faquft : aRum e @ RT AUS §RT BAEET IR 3R A da)l BT SHIT T
BT | R BT @ Siie-vsdel WY $YE @ forg 1% o TE ya far Sme |

Nots: You have to use the formula bar and cell numbers for arriving at the result. No
marks will be given for direct input without going through formula.
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S.A.S. EXAMINATION - PART Il u ' S-

Y /FEBRUARY 2015 —
¥ 93 IX — oqaERas anT (@dy 39)
PAPER IX -PRACTICAL PORTION (SECOND BATCH)
vy : goapie Jive HaEE @ o g
SUBJECT: FUNDAMENTALS OF ELECTRONIC DATA PROCESSING

o fEanT 2
DEFENCE ACCOUNTS DEPARTMENT m
M —— o gy

e |wy/ Time Allowed: 1% Eic/ Hours ifdpan 3id/ Max. Marks: 40

femforai/Notes:

1. U8 YT 9F IX BT AEEIRD 9T B |

This is a PRACTICAL PORTION of Paper IX.

2. frdi <1 ywl B SER ARAT| YOS YT 20 SPT B1 8| TH AN q A W INA B
T 16 3F U fHU W TRY | AEERE T 0F § o By T D B4 9= B
Jgiferes 9T § FreT AT
Answer any two questions. Each question carries 20 marks. Candidates are to

secure 16 marks to qualify from this portion. Marks secured in Practical Portion shall
be added in Theory portion of the Paper.

3. o A TE W G B AeA W AU A A G PN | TH e D [P 4T D
9 & a9 g g T il sl o PrefaRed AT W e waE @ g A S A
A ) S frar @A @@ -

Enter ROLL NUMBER ON THE LABEL OF THE CD given to you. Al files created by you
as part of this examination must be copied on the CD provided in the following
manner:

> o PSR TR @ WY § A9 VA AR @ I TF 7 Ples} 157 |

» Create a MAIN FOLDER with your ROLL NUMBER as the folder name.

» U 1, U 2, U 3 D T AW D WY AT WIesy B R i Blesk 91 | T
i Ry ager T SR A GRT wEd ¥ wEel @ W @ 6 w9 fea e
ofRv | T PeeR @ieh W Fife snaedl B @ gl F § [ g B SR A
2l

> Create three folders within the Main Folder with the name as Q 1, Q2, and Q 3.
All answers must be saved in the respective folders with the files names as given
in the question. One folder would remain blank as candidate has to answer only
two of the three questions.

4 AP U A TE SR IRAPT ¥ IO A 4%, 9D N g By T gl AR

Srged affa @ & ¥ o g B A T wiEe d W | R & AW @I

Joorg oaed & yA—ar frar s =Ry |

S/4 GDS/15-IX—Practical—2nd- |



o ! "Q! 2 Qn tﬂe A wer Book supplied to each candidate, write ROLL NUMBER, Questior -
L © ' answéred and names of the files copied in lhe CD mentioned above. The name or
the file must be indicated question wise.

w

1. % 93 SIEpe ¥ frefafed Swe @ Ty o

Type the following text in a word document.

Punching Medium and its elements

1.

N

The basic document that goes into the compilation of accounts is called the
Punching Medium (PM). It is the most elementary document prepared in the
DAD offices that goes into the preparation of the accounts for the Defence
Services. It contains information relating to Month, CDA (code) booking the
transaction, classification code head, class of voucher, serial number of the
voucher, whether a Receipt or a Charge and the amount.

The various class of vouchers and the respective code numbers assigned to
them are as under:

3. Class 1- Cash vouchers.
4.
5. Class 3 - Civil inter-departmental schedules

Class 2 - Transfer entries

6. Class 4 - Abstract of receipts and charges
7. Class 5 - Cash accounts

8.
9.
1

Class 6 - Railway bills
Class 8 - Defence inter-departmental schedules

0. Class 9 - MES bills paid by main office

39 Sugd <Ry fT MU e F FrEfaaa @) arg @ -
Now Apply the following to the typed text above:

vi.

vi.

e crge <Y I 18 WIgeH, dlcs, JSASS AR ¥TS BT ARy |

Heading should be Times New roman 18 points, Bold, Underlined and
Centered.

) IRTE QU @ SR @ TRy |

All paragraphs should be fully justified.

qig AR Ul NI’ TRe B A TP BeX WHRE B
Insert a header with text “ Punching Medium” in the left side.
il 5ol 1 — St o Ml B Sics A 7B BV

Mark in bold all the Class 1- Class 9 tities.

S 1.5 ATg WRIT § & wfdg |

The document should be on 1.5 line spacing

SHGAT T 4 A3 © BRTS T 1257, 125", 1" 3R 1" 90, TW, HWR 3R 5=
it & AT Qe foar 9Fm TRy |

The document should be set on an A4 size paper with 1.25",1.25",1” and 1”
Left, Right, Top and Bottom margins.

2



Vil STREE BT TR 1 B WY § 97 3|

vii. Save the document as “answer1.doc”.

2. W@ammwmgﬁwmﬁ:

.

Hpaq Rard
M gfear s wwrgarer
HIINISCS AN I A}
(GBI
PHISIR RO
STNTEYE ar RU1S
qoe TRITSIaR RaTe
fhidees 2 Rae
DTN 13 3R 16 RAS

oo\:cncnhwm—ng_

Prepare a presentation utilizing the following data:
[~k

SLNo. | compilation Reports |
All India Printed Compilation
Consolidated RDR

Analysis

Command wise report
Directorate wise report
Charged Expenditure report
Fictitious Head report
Category 13 and 16 report

OINOO| o (A |w N

i. The title of presentation should be “Compilation reports for various
authorities”.

i. mmmmﬁmwéﬁaa%mmw%m

ii. Second slide should carry the table as depicted above.

ii. ?ﬁmmﬁwvjﬁéﬁaﬁwaﬁhﬁﬁ%ﬁﬁm%ﬁw
wrEed B wiRu )

ii.  Third slide should contain the same items as in table above but in bullet
points.

iv. Qﬁmmmmm$mw$mwmdﬁﬂaﬁm$
fore forar s anfRy

iv.  Animation should be applied to show each row one by one with mouse
clicks.

RS R U ) B e ————

V. Apply a soothing design to the presentation.



vi. UoREE @ TR 2 BT i A @ w9 § 97 )

vi. Save the presentation as “Answer2.ppt’.

T, vana AR Prafaiad Ry g smRel o Sw aRa gy FPrfafed Ssde
e |

el w5
Hem IX W o1 aRomE
At favg ga | ofma | Us Y&
JR P
el | fofrew | duEh | @

871| 65 78 56 45

872| 53 85 88 78

873| 78 96 - 68 98

g74| 79 76 74 65

875 | 23 39 46 36

876 | 48 42 64 52

Create the following spreadsheet using MS Excel and following the instructions
given below:

JUBILEE SCHOOL

RESULT OF CLASS IXC

Roll Subjects Total | Average | Grade | Rank
No. Marks
English | Physics | Chemistry | Maths
871 65 78 56 45
872 53 85 88 78
873 78 96 68 98
874 79 76 74 65
875 23 39 46 36
876 48 42 64 52

(i) WWWWaﬁsﬁ?W'Wzm'a}wﬁWaﬁl

(i) Create a blank workbook and save it as “Answer2.xls”.
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(i)
(i)
(i)
(iil)
(v)
(iv)
v)

(V)

Soda sidst # AT A MY TeT B vE <qd fvve |

Create a table with data as given in above figure.

BT SYAT BN |

Use the relevant formula and other Excel commands to calculate the total
marks of all candidates.

HAS! DT SYANT B |

Use the relevant formula and other Excel commands to calculate the
Average marks of all candidates.

frferfaa BeeRaT @ MR R wYfaa wHe &1 ST ded §Y UST @l
FIYC BN

Compute the grades based on the following criteria and using appropriate
formula:

@) JRMFT>=808 WIS =71

(a) If Average>=80, then grade=A.

(@) dRAaT>=602 fFgeoddae AIs=H

(b) If Average>=60, but less than 80, then grade=B.

(M e fa >=40 3, frge0 WA 2 A IS = W

(c) If Average>=40, but less than 60, then grade=C.

(@) IR MNFT>=402 A IS =%

(d) If Average<40; then grade=F
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SUBJECT: FUNDAMENTALS OF ELECTRONIC DATA PROCESSING

3 A HY/ Time Allowed: 1% Eic/ Hours JferepaH 3/ Max. Marks: 40

fewforzi/Notes:

1. I8 999 97 IX BT GRS 90T & |

This is a PRACTICAL PORTION of Paper IX.

2. {53 1 yeAl 1 ITR QRY | TS 997 20 3BT &7 2| 39 AT A IFEAT UG W B AT
16 3 YT fHY M feY | AHeRe e v A Ure 6 77 i) &1y u3 @ dAgie
AT § ST SI9 |

Answer any two questions. Each question carries 20 marks. Candidates are to secure 16
marks to qualify from this portion. Marks secured in Practical Portion shall be added in
Theory portion of the Paper.

3. ISl f T W S F A9A W WA I AR IRE HRY | 39 T B 1@ 9 B w9 A
ISP gRT 918 T ) wigal o Frafoiaa WY @ U yew A E @ @ N aw &
Bl far s IRy | -

Enter ROLL NUMBER ON THE LABEL OF THE CD given to you. All files created by you as
part of this examination must be copied on the CD provided in the following manner:

» TP BicsY AW @ &9 § qU9 AT ) P T TP A BIesy §415Y |

> Create a MAIN FOLDER with your ROLL NUMBER as the folder name.

> m1,m2,m3$wlaﬁ$wﬁﬂqﬁm$ﬂﬁmfhﬂqﬂwmlmﬁﬁm

 IIER W SR @ WER wigd § wigdl & 9m @ W 9 fhar 9 ity | @
BleeY @iell 8 e angedt & & gwbt § § | uei &1 SR 37 B

> Create three folders within the Main Folder with the.name as Q 1, Q2, and Q 3. All
answers must be saved in the respective folders with the files names as given in the
question. One folder would remain blank as candidate has to answer only two of the
three questions.

4. B! UM B TS SR YRGBT F AT A AR, AuD R wA Y MY geAf el swfaw
aftfa W S F e g™ B A T Bt @ T ford | BT D T BT o ¥ A
YR fhar ST ARy |
On the Answer Book supplied to each candidate, write ROLL NUMBER, Questions
answered and names of the files copied in the CD mentioned above. The name of the
file must be indicated question wise.

$/4 GDS/15-1X—Practical—3rd 1



% 3 SIRPrE # FrAfiiad SRe 3 TRY N ¢

Type the following text in a word document.

Procurement of Network Area Storage

Pr IFA received a proposal for Procurement of Network Area Storage for
communication complex at an estimated cost of Rs 20 lakh. Pr IFA accorded AON
concurrence to the proposal for Rs 19.97 lakh and approval was obtained from the
CFA to AON, Draft RFP, Composition of TEC and PNC.

In the meanwhile, it was noticed that the entire requirement of the project was met

through another project i.e, Expansion of IT access Network at Signal Enclave. The

matter was brought out and advised for need of better coordination among various

projects and the filtration system of apprising the higher authorities to be strengthened

as approval of the CFA for NAS project was obtained much after the placement of

Supply Order for the IT access Network Project. It has been observed that the case

was dropped by the Dte. As a result, saving of Rs 20 lakh was achieved.

a9 SUYTd <rgw v MU dawe # freAfalaa @1 R o

Now apply the following to the typed text above:

i, Yie T g M 18 Wiy, dics, JievaTETs 3R WS g ARy |

i. Heading should be Times New roman 18 points, Bold, Underlined and Centered.

i. ) Rme yiey ¥ IRt 8 Ry |

ii. All paragraphs should be fully justified.

iii. 9 AR PW T RS D I [P TSN WARE BN |

ii. Insert a header with text “ Case Study” in the left side.

iv. T IR AR 9 e e e )

iv. Insert page number at the bottom right.

v. SIEAT 1.5 a3 WRAT W 8F1 =Ry |

v. The document should be on 1.5 line spacing

Vi. SR T 4 WEA @ SUS W 1257, 1257, 17 R 17 A, Y, FR R A
i @ T W Rear o AR "

vii The document should be set on an A4 size paper with 1.25",1.25",1" and 1" Left,
Right, Top and Bottom margins.

Vi, SRET P Id # B B A qo B AR SRS a1 B HIY IR S
=LY |

vii. Courtesy at the end of the document should be made inside a Text Box with red
boundary.

vili. SR W (& dEWD TR e &)

viii. Create a watermark “Answer” on the document.
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ix.
iX.

SEPAT B TR 1. I@” P GY § VI

Save the document as “answer1.doc”. (20 Marks)

frfafaa Ster &1 ST avd gU ua doe duR N

Prepare a presentation utilizing the following data:

YOI BT E “Reaeig g7 a¢f Y& g RAr @9 wity)

The title of presentation should be “Decline in Birth rate in India”

TN wiEs ¥ Mvs v 37 9of Y& & =ifty | PrafoRea s 3 Frefifaa
TRY Y|

¥ ¥ AqUell v 57 T uRe Rds trie RT3 399 2005 08 2007
Second slide should carry the title “Trend in birth rate”. In the box below type the
following:

Birth rate gradually decreased in the past decade except during the years 2005
and 2007.

MR wigs 4 A Ry SaR 1@ Sqa @1 aRy |

oy 2005 2006 2007 2008 2009 2010

O R 22.32 22.01 22.69 22.22 21.76 21.34
(§7=1,/ 1000)

Third slide should have a table as given below.

Year 2005 2006 2007 2008 2009 2010
Birth Rate 22.32 22.01 22.69 22.22 21.76 21.34
(Birth/1000)
iv. UOIYE ¥ Ue fogd &1 Sud v |
iv.  Apply a design to the presentation.
V. TP AR (e1gH A1) ST SUANT HRa Y O o) 28 @) Suie
V. Show the birth rate trend using a Chart (Line chart)
Vi.  IESt B T B fory wew fiee @ W deR wigs § TIRRE 3T S9aT oY)
vi.  Apply animation to the 3" slide to show figures with mouse clicks.
vii. O B TR 2. @ f & B w5y ¥ Qg
vii. Save the presentation as “Answer2.ppt”. (20 Marks)
W.W.Wamwmgvaﬁ?ﬁwﬁﬁaamwm?ﬁmwmgq
frefafea Wedie &) frve a¥)
Y AT P Aqbe H % IR
1 v 40
2 Gl 20
3 kil 30




e Aipe AR B
HYA BT AN

3.  Create the following spreadsheet using MS Excel and following the instructions given

below:
Market Share
SNo Company % Share in market
1 A 40
2 B 20
3 C 30
4 Others 10
Total
Name of company with
highest Market share

2. fA=faRad SIeT &1 SWEN &R §Y Ud Yoy QR o

(i)

(i)

(ii)
(i)
(iii)
(iii)
(iv)
(iv)
v)

v)

(vi)
(vi)
(vii)
(vii)

TP @d qhgd fhUc o iR IV TR 3. TEUaivd”’ @ WY § AT Y|

Create a blank workbook and save it as “Answer3.xls".

Swfa arwSt # yen Ry M TrET B WY UF 29 e W |

Create a table with data as given in above figure.

MNP A<, TRe TS AR Wic WA 16 Wic RIS D AF 8T A1fdy |

The title should be centered, text bold and font size 16 with font Arial.

T} Ufd dTs, S dlcs AR Wi HISW 14 Bic dfgar & Wr 81T 1Ry |

The header row should be centered, text bold and font size 14 with font Cambria.
il HHFG] & Fol ADHC IR BT ATHAT B B I T B 3R I TRie
FHHIS BT IYART PN |

Use the relevant formula and other Excel commands to calculate the total market
share of all the companies.

IR STeT ¥ 1 NAEE ad SuM fhye o)

Create a PIE chart diagram from the above data.

BRI T ITINT HRA g Haltih AR qTefl HFI BT GaT oY |

Find out the company with highest share using formula

Ruoht : wrfen aR & wawm,/wrEr &1 Sugn fey R wRom 9 ) o sie TE R

ST |

Note: No marks will be given for giving results without using function/formula in the formula

bar.

(20 Marks)
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Model Answers, Section-1 (Work Accounts)- Paper V

Subject : Works Store & Internal Audit — (Practical) With Bools

(i) MES Regulations, Defence Works Procedure, Quarters & Rent (Rent Procedure)

Ans.

) What types of projects can be classified as Special Projects?

Special Projects are the works projects, which require the acceptance of necessity and

administrative approval at the level of Ministry of Defence and if such works projecis are of the

following categories

(i) Strategic Eunportance
(i} High Tech Complexity
(iii) Urg‘e‘nt Necessity
{Authority: Poro 55, Defence Works Procedure, 2007)

{(b) GOC in C declares a building as prestigious and Rs. 60 Lakhs are sought to be added to

the AEs for special architectural features for the building. The original AFs for the building are to the
tune of Rs. 4.00 Crores. Is this in order?

Ans.

No. Only Ministry of Defence can approve declaration of a building as prestigious. Further,
even if the approval of Ministry of Defence is taken for declaration of a building as
prestigious, a maximum of only 10% of total cost of building can be added the AEs for special
architectural features for the building and superior specifications, which in this case should
not be more than Rs. 40 Lakhs ‘

{Authority: Para 13(d), Defence Works Procedure, 2007)

{c) In a works project of Rs. 2.00 Crores, the work commences orl 10th April 2013 and is

scheduled to be completed on 15th July 2014. The contract has provision of escalation including
statutory increases. s this in order?

Ans.

No. This is not in order. As per Para 29(g), Defence Works Procedure, in case of works
scheduled to be completed within two years, no escalation, except statutory increases, will
be allowed in the contracts for execution of such works. in the instant case, work is
scheduled to be completed within two years, hence there should not be provision of

escalation except statutory increases.

(Authority: Paro 29(g), Pefence Works Procedure, 2007)

ﬁw ) What are Barrack Damages?

Ans.

Damages to building, fitting, fixtures and furniture, caused wilfully or by negligence are
termed ‘Barrack Damages’. These may consist of deficiencies, damages or unauthorised
alterations and are noted during half yearly inspections, annual verification of furniture and

at the time of taking over of accommodation.

(Authority: Paro 633, MES Regulotions)
(ii) What is the periodicity of Distempering in a Hospital Ward?
Yearly.

(Authority: Para 229, Toble G, MES Regulations)



(b) Complete the following Statements:

(i) Al ordma financial effect will be noted in th@ Comtruuaow Account as a

Ans.

Ans,

Ans,

Ans.

Ans.

Ans.

; ./—\’ﬂS;"

Liability
(Authority: Paro 361, MES Regulotions)

(ii) is the basis of all accounts of measured work and of materials received
which have to be measured or counted.

Measurement Book
(Authority: Para 373, MES Regulations)

(iii) Special tenders, such as thase of the cost plus type require the prior sanction of

The E-in-C.
(Authority: Para 432, MES Regulations)

(iv) Speual repairs will be treated as for purposes of administrative approval
and technical sanction.

Original Works.
(Authority: Para 125, MES Regulotions)

(c) In a tender enquiry, 2 tenders are received after expiry of appointed time of receipt of
tenders. GE wants to open these 2 tenders. Can he do so?

Yes, GE may open these two tenders but only for ascertaining the desirability of reinviting
tenders.

1

(Authority: Para 422, MES Regulations)

fhat are operational works?

Operal ional works are generally works of a temporary nature actually needed for the
~“conduct of operations for formations directly concerned with such operations. Works will not be
treated as operational works if they can be dealt with under normal works procedure, without risk to
the progress of operations.

{Authority: Para 1, Operational Works Procedure)

(b) An army commander declares a geographical zone under his command as “Operational
work area”. He also orders that all works undertaken in the area are to be treated as
operational works. Are his instructions in order?

No. Government of India can only declare an area as “Operational Work Area” depending on
geographical location and military situation. Further only those works, which are listed in
Para 3 of Operational Works Procedure can be treated as Operational Works.

(Authority: Pora2 &3, Operotional Works Procedure)

(c) An Area Commander sanctions purchase of Stationary under Qperational Works
Procedure. Is this in order?

No. There is no provision for purchase of stationary under the Operational Works Procedure.
Further, an Area Commander does not have any powers to sanction Operational Works.

(Authority: Para 27(b) & (c), Operational Works Procedure)




Ans.

Ans.

Ans.

6ntract), issued to a contractor, fixed?

in the case of Govt. stores, which were not included in original contract, the issue rates fixed

for such stores are highest of the following rates:
(i) Stock Book rate as on the date of the stores.
(ii) Market rate as on the date of issue of stores.

(iii) Rate deducted from the tendered rates in cases of contracts based on bills of quantities

and item Rate Contracts.

(iv) Rate in the MES Schedule adjusted by the contractor’s percentage in case of contracts

based on MES schedule of Prices.
(Authority: Para 121 (c)(ii), UA Manual)

(b)bﬂ\ﬂ army officer occupies a Government quarter on 03/10/2014 (Aﬁ'emobn) and vacates \
the same on 26/10/2014. For how many days should he be charged license fee?

He will be charged license fee for 22 days i.e. from 04/10/2014 to 25/10/2014. No license

fee will be charged for 03/10/2014 and 25/10/2014 since in terms of Para 205, UA Manual,

No licence fee will be recorded for the date of occupation if the quarters are occupied in the
afternoon and for the date of vacation if the quarters are vacated in the afternoon.

(Authority: Para 205, UA Manual)

(c) Comment if the following are in order:

(i) A UA on receip‘tv of a contingent bill for honourarium of an MES employee audits and

passes the same for payment out of Cash Assignment.

No, the action of the UA is not in order The bill is required to be sent to PCDA for pre-audit.
(Authority: Para 138(xi) ond Note 1 under Para 138, UA Manual)
#

(i) UA on receipt of a contingent bill for “Telephone Trunk Call Bills” forwards the same to
PCDA for pre-audit.

The action of the UA is in order.

(Authority: Para 138(xii) and Note 1 under Poro 138, UA Manual)

e e et £t At P e i

(i) that the receipt of disposal of the security deposits of contractors and establishment is

duly recorded therein.

(ii) that Original atknowledgements of depositors for the refund of security deposits have

been properly filed with the register.

(iii) that the MES officer has recorded annually a certificate to the effect that all securities or
the acknowledgements of the authorised custodians are in his possession or in that of the
CDA.

(iv) that the security furnished in the form of Post Office Savings Bank Deposits have been
duly hypothecated to the MES officer and that Savings Bank Pass Bools exist for all such

deposits noted in the register.

1. (a) What points are to be seen by RAQ in audit of register of securities? /
A * The register of securities is to be examined with reference to the following points:



Ans.

Ans.

Ans.

“The following special instr

v C (S OT G
\f;um(t\j) ;’acsmovvleolgemems o Government securities have been received from the CDA’s
office, they are entered in the regi i :
gister, and (c) it will be seen that the i ifi
e : e items are verified
with the accounts published by the CDA in part Il of the Gazette of India

(Authority: Para63, MES Local Audit Manual)

(b) RAO duri i it fi '
) uring his audit finds that cost of special tools and plant of a work have been

transferred y i icipati
7 by a GE to another work in anticipation of possibility of the tools being utilised
on thgt work 6 months later. What should RAO do?

m | M 2

(Authority: Paral14, MES Local Audit Manual)

(c) During t i
g the execution of a work, a contractor reports that the tools issued to him have

No as 10% de
o departmental charges are also to be recovered from the contractor in addition to

(Authority: Para233, MES Local Audit Manual) .

(d) What is tock limi
) the stock limit for stores necessary for minor works and maintenance?

The stock limit is 4 Months’

requirements of stores
v n |
e ek ecessary for minor works and

(Authority: Para224, MES Local Audit Manual)

(3) What are the special checks to be carried out during scrutiny of Term Contracts In

e = - [ 4

uctions will be followed in the scrutiny of the Term Confracts:-

(i) Prior concurrence of the CE has been obtained for a term Contract covering a period of

more than one year up to 2 years;

(ii) Where a limit lower than Rs. 20,000 has been Speciﬁéd it will be seen that the approval of

the CWE concerned has been obtained thereto;

(iii) In schedule 'B' of the contract only those st
the category of controlled stores o
will have the effect of lowering the Contractor's rates as

ores are included which either come under

r are difficult to obtain in the open market. This system
the contractors are saved the risk

-and trouble caused by non-procurement of these stories.

(b) A GE issues an amendment for a contract on 23/05/2014.
submitted the final bill for this contract with a clear no claims ce

(Authority: Para 26(i), OM Part — \\//IW

The contractor had signed and
rtificate on 15/05/2014.

Please examine the above and comment.

Ans.  This is not in order as the amendment has been issued on 23/
of final bill by the contractor on 15/05/2014. As per Note under Para 30(ii)(c), OM Part —VIil,

issue of amendment to a contract
reservation (i.e. with a clear no claim certificate)

05/2014, i.e. after the signing

after the contractor has signed the final bill without any
is irregular and should not be accepied.

(authoritv: Note under Para 30(ii)(c), OM Part —VIlI)




(c) Complete the following statements:-

(i) The power of a CWE to condone the under issue of stores in a contract are
and for over issue of stores are _

Ans.  For under issue Up to 5 percent under a personal certificate

For over issue above 5 percent and up to and including 10 percent

(Authority: Para 62(xxii)(c) & (d), OM Part — vin)

(i) The upper tendering limit for an “S” class contractor is

Ans. Rs. 12 Crores.
(Authority: Para 34(a), OM Part —~ Vi)

(iii) In an estimate for reconstruction, is the authority for any

demolition involved.

Ans.  Administrative approval to the execution.

(Authority: Note under Pora 63(viii), OM Port — Vi)

(a) How is the capital value of a house acquired by Government under Land Acquisition Act, /

The capital value of a house acquired by Government under the Land Acquisition Act is

assessed as given below:-

(i) The price for the building and its site less:-
3 (a) Extra cost(if any) due to acquisition being compulsory
(b) The value of portions subsequently demolished ‘ .
(c) Any compensation paid except as compensation for the value Of buildings on the site /

(d)ﬂ Premiums charged.for alternative sites and
(ii) Expenditure subsequently incurred on additions and alterations including expenditure
incurred in putting the property into a state of repair in the first instance, but excluding

costs of demolition of partions mentioned in clause (i) (b) above and removal of debris.

Legal charges will not be included in the capital value.
(Authority: Pora 9 C, Quarters & Rent (Rent Procedure))

(b) A Project includes authorised works to the tune of Rs. 4.00 Crores and special works to

the tune of Rs 80.00 Lakhs. Who is competent to accord administrative approval for the
project?

Ans. ’  Indi i
ns Government of India as the amount of special works falls under the powers of Government

of India, hence the administrative approval for the project will be given by Government of
India.

(Authority: Pora 26 and Appendix D, Defence Works Procedure, 2007)

(c) One GE wants to get special repairs of a building done under Capital Head. Is this in
order? '

Ans.  No. Although Special Repairs are treated as Original Works, still irrespective of the cost, all
Special Repairs WI“ be budgeted for under Revenue Head.

(Authority: Para 10(c), Defence Works Procedure, 2007)




(d) Is administrative approval necessary for ordinary repairs? Why?

Ans.  No. Administrative approval is not necessary for ordinary repairs as allotment of funds for
the purpose implies administrative approval to that exrent.

(Authority: Para 9(c), Defence Works Procedure, 2007)

(a) What are freak Rates? What action is to be taken by accepting officer, if freak rates are
discovered in a tender?

» Frealk rates are rates which, in the opinion of the Accepting Officer, are either abnormally
high or abnormally low.

‘ If any freak rates are discovered, these will be communicated to the tenderer and he
will be afforded an opportunity to revise them. He will be informed that the lump sum
amount quoted by him will be corrected on the basis of any revision of rates thus made. In
case the tender as corrected no longer remains acceptable, the foregoing procedure will be
resorted to in respect of the next acceptable tender.

> Where a tenderer does not propose to modify all or any of the freak rates pointed
out to him or where the revised rates quoted by him are not considered reason-able but the
tender is otherwise still the most acceptable, the Accepting Officer will decide whether to

. accept_or to reject the tender. Before rejecting such a tender, however, it should be
\ preferable to consult the CDA. If the tender is rejected, the Accepting Officer may accept any
other tender or resort to retendering. Should he decide to accept any other tender, the

same procedure will be followed for correction of freak rates.
— (Authority: Para 424 & 425, MES Regulations)

(b) An MES Inspection Bungalow is re-appropriated into an office building under approval of
Corps Commander. Is this in order? ‘ ‘

Ans.  No, this is not in order. As per Para 155(d), MES Regulations, Re-appropriation of MES
Inspection Bungalows can be done under Government Orders; only (Provided the E in C
furnishes a certificate that the Inspection Bungalow is no longer required as such).

(Authority: Paro 155(d), MES Regulotions)
(c) Please examine and comment if the following are in order:
(i) The GOC in C decides to abandon a military road in a Cantonment.

Ans.  Yes. As per Para 239, MES Regulations, the GOC in C is empowered to ébandon a military
road in a cantonment within his control, which is not required for any military purpose.

(Authority: Para 239, MES Regulotions)
- (ii) After one month, The GOC in C classifies the above military road into a Cantonment road.

Ans.  No. As per Para 238, MES Regulations, no road may be classified as ‘military’ without the
approval of the Government of India and the reclassification of a military road also requires
the approval of the Government of India.

2}

(Authority: Pora 238, MES Regulations)
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Model Answers, S@@’tﬁn@ (Sl@ﬁ“@ Accounts& Internal Audit) - Paper V

Subﬁ@@&z : Works Store & Internal @mud it — (Practical) With Books

) Foriiodiiginié a s:ia&ﬁ againistiﬁaiivvays f'o‘r value of ordnance and db’thing stores lost in
‘ansit, how will the loss be assessed in fallowing cases:-
i) Repairable Ordnance Stores
4\ ii) Unserviceable Ordnance Stores .
iii) Serviceable Clothing Stores
iv) Repairable Ciothing Stores
v) Clothing Stores awaiting Conditioning

/ Vi) Serviceable Ordnance Stores

i) Repairable Ordnance Stores 50% of catalogue rates

ii) Unserviceable Ordnance Stores 10% of catalogue rates
iii) Serviceable Clothing Stores At catalogue rates
iv) Repairable Clothing Stores 40% of catalogue rates

v) Clothing Stores awaiting Conditioning - 35% of catalogue rates

vi) Serviceable Ordnance Stores At catalogue rates + 5% on account of

departmental charges
(Authority: Pora 238 (h), Stores Accounting imm"w\ti@m Jor Army)

(b) Certain clothing stores issued on payment are returned by the indentor. The condition of

stores so returned is assessed as serviceable on receipt back and refund is made at 75% of full
vacabulary rate. Is this in order?

Ans.  No. The refund should be made at full vocabulary rate in terms of Para 230A, Stores
Accounting Instructions.

(Authority: Pora 2304, Stores Accounting Instructions for Army)

(c) Some medical stores issued on payment to a naval unit are returned by the indentor to
the concerned AFMSD. The stores are classified as repairable stores. 50% of book value of stores is
refunded in cash to the indentor naval unit. Is this in order?

Ans. No. The amount to be refunded should be 50% of bool value of stores less 17% on that
value in terms of Para 2308, Stores Accounting Instructions.

(Authority: Para 2308, Stores Accounting Insiructions Jor Army)

—

{ii) Army Local Audit Wﬂarr‘uuaﬂ Part- 1 & 1]




Q. 3. (3) What are the categories under which Cash Accounts in Military Farms can be divided?

.. Ans  .Cash accounts are divided into three main headings:-

All cash receipts including drawing from treasuries through ADMF and through the
PCDA/CDA, and all payments in cash.

BT Cost transactions-Receipts and payments for which actual cash realisation for cash
payment is not made by the farm directly but which involves budget provisions thus
requiring financial adjustment. _

(iii) BT Cost transaction-Transactions for which no financial adjustment for budget purposes
is involved but which affect the trading accounts of the farms. These transactions
require only Performa adjustments.

{Authority: Paro 193, Stores Accounting Instructions for Army)

(b) A Court of Inquiry finds an employee responsible for loss of purchased animals {which
had calved once) on charge of Military Farms. The recovery for this loss is ordered to be made on the
Purchase Price of animals lost. Is this in order?

Ans. No. The recovery is required to be made at twice the book value of animals.
(Authority: Note under Porg 208, Stores Accounting Instructions for Army)

(c) A standard sack of manure containing 120 cart loads, after remaining in stack for 6
months gets reduced to 65 cart loads. What should be done and why?

Ans.  As per Para 205 (iv), Stores Accounting Instructions for Army, a standard sack of manure
containing 120 cart loads, after remaining in stack for 6 months should get reduced to 72 cart loads.

: , As the quantity of manure in the instant case is less than that prescribed, the causes for this shortfall
must be investigated.

(Authority: Para 205 (iv), Stores Accounting Instructions for Army)

(d) Can POL be issued to unfit vehicles?

|
W Ans. - Yes. Retail issue of POL can be made to unfit vehicles, but the retail issue should not exceed

\ the approximate quantity required to get them to their destination.

(Authority: Para 72, Stores Accounting Instructions for Army)

Q.2 ‘(a) What are the important points, which an LAO should look for, while auditing the
Q = o
accounts of Armed Forces Medical Stores Depots?

Ans.  The following important points should be looked for in audit of accounts of Armed Forces.

Medical Stores Depots:

- - . : - " ¢ i i hurposes, see that
(i) When medical equipment, instruments etc.. are drawn for manufacturing purg '
I | T:I.Vs are cross linked with the T.R.V.s on which completed stores have been taken on charge.
& W (ii) See that authorities for all demands are invariably quoted on the indents on %which the stores
e 7 i
[ S are issued.
(iii) See that stores issued to the establishment under orders of the D.T.D. for being utilised as
| — o sample to guide purchases, etc., are written off on expense vouchers endorsed with the following
———

remarks:"issued as samples to guide purchases, etc., No adjustments”.

(Authority: Para 183, Army Local Audit Manual Part- 1)

, |
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(b) Army Commander of a command sanctions labour in an FME worlshop in excess of its

approved establishment to tide over sudden increase in workload of the workshop. Is it in order?

Ans. No. This is not in order. He does not have any powers in this regard. As per Para 272 of Army
Local Audit Manual Part- |, The establishment of E.M.E. Workshops is fixed by Army Headquarters
and it is reviewed annually by these Headquarters. Workshops are not empowered to employ labour

in excess of the approved establishment without the sanction of Army Headquarters.
(Authority: Pora 272, Army Local Audit Monual Part- N
(¢) A POL depot issues POL to individuals on payment. Is this in order?

Ans. No. This is not in order. Payment issue of POL to individuals cannot be made from
P.O.L. Depot.

(Authority: Pora 168, Army Locoal Audit Manual Part- 1)

(d) Which LAO audits the Train Rations in case of (i) Move of complete units {ii) Move
. of detachments, leave parties.

Ans. (i) L.A.O. at the detraining station will audit the Train Ration Returns in the case of
moves of complete units.

(ii) L.A.O. auditing the accounts of the Officer Commanding, Station at the entraining

station will audit the Train Ration Returns in the case of moves of detachments, leave
parties.

(Authority: Pare 153, Army Local Audit Manual Part- 1)

. (a) What is Carter Patterson System? For what purposes this should be used?

P~ f

g#Ans.  Under this system, if several units in a station have to collect supplies or stores from-
the same place, the requisite transport should be detailed by the 5.T.O. to collect and
deliver the supplies or stores to units concerned, instead of each unit detailing its own
transport. This system may also be adopted for various other purposes such as Despatch of
stores or supplies to the Railway Station or Salvage Depot, Despatch of baggage of leave
parties between unit lines and railway station & vice versa and attendance of lectures and

conferences when the use of transport is permitted under rules.
fAuthority: Paro 310(vii)(B)(2), Army Local Audit Manual Pori- 1)

(b) Are the following in order? | /

02 ) B ey . . . .
(i) An Army officer uses trucks of his unit, while changing his residential quarter at
the same station.

Ans. No. Free Government transport Céﬂno"{ be used by officers when changing
residential quarters. |

(Authority: Pore 310fvii)(L), Army Local Audit Manual Pore- 1)

(ii) Car dairy of an Army Gypsy has been completed and signed by the driver of the
Gypsy. -

Ans.  No. Car diaries should not be completed by the drivers themselves.

{Authority: Poro 310(vii)(A)(c), Army Local Audit Manual Pori- |




(i) Entries in the Car dairy have been made in Hindi.
\ Ans.  No. The entries are required to be made in English in Car Diaries.
(Autharity: Para 310(vii)(A)(b), Army Local Audit Manuel Port- )
(c) Complete the statement:

Motor spirit in tank of an Army vehicle is checked by filling

tank to the maximum capacity and result recorded in the Car Dia ry in red ink.
Ans.  onthe last day of the month.

il \ (Authority: Pare 310(vii)(A)(i), Army Locol Audit Monual Port- 1)

ds/,\‘“v’s Q.5 T What are the main objects of inspection of the Public Fund accounts by LAO?

’ ns, The main objects of inspection of the Public Fund Accounts by L.A.O. are-

(i) To ensure that all prescribed accounts and documents are maintained.
(i) To ascertain that the accounts etc. are maintained strictly in accordance with the
regulations to the orders.
(iii) To see that all the transactions between individuals and the funds and other accounts
% can be easily trained and correctly tallied.
) (iv) To ensure that all money (including cheques and Government drafts) relating to public

S

funds have been duly accounted for and expended in conformity with regulations.
\ , (Authority: Para 5, Army Locol Audit Manuo! Part-if)

(b) A unit itself detects that there has been overdrawal of rations during a month

- and adjusts this overdrawal next month by payment into the treasury for the
quantity/quantities overdrawn at the payment issue rate current in the month of payment.
Is this in order?
Ans.  No. It should have been adjusted by payment into the treasury for the
quantity/quantities overdrawn at the payment issue rate current in the month of
overdrawal. .
(Authority: Pora 283(vii}(b)(i), Army Local Audit Monual Pore- f)
(c) A unit under draws rations during one month and makes good this underdrawal
by overdra\?\/al of rations in the next month. Is this in order?
Ans.  No.-Underdrawal of rations in a month lapses to the government and cannot be
macde good by overdrawal in a subsequent month. Hence action of unit is not in order.
(Autharity: Para 283 (vii)(a), Army Locol Audit Monugl Port- 1)
(d) Complete the statement:
’ The sale of land administered by the DEO can be affected only with the approval of
4 5
- Ans. Government of India.

(Authority: Porg 140, Arm ¥ Locol Audit Manuol Port- 11)



A soldier and a civilian employee paid out of Defence Services Estimates are tried

\go#Thtly for the dishonest misappropriation of publib property and are acquitted. 1t is
proposed to take departmental action against them? Is this permissible? Give reasons for

youp-answer.

Yes. It is permissible. If the examination of the facts of the case reveals culpable
negligence on the part of both, then departmental action can be taken against both under

relevant rules applicable to them.
(Authority: Pora 433, Defence Services Regulations for Army)

(b) OC of a unit moves a case for reimbursement of losses, incurred in regimental
funds due to embezzlement, from Government funds. Is this in order?

Ans. No. Losses incurred in regimental funds due to embezzlement cannot be reimbursed
from Government funds.

(Authority: Para 833, Defence Services Regulations for Army)

(c) Regimental funds of a unit are financed partly from public money and partly from
private money. On disbandment of the unit, the OC divides the entire amount of regimental

funds amongst the officers, JCOs and other ranks of the unit. Is this in order?

Ans. No. This is not in order. Regimental funds of a unit financed partly from public

money and partly from private money will be refunded to Government in full.
£
(Authority: Para 838, Defence Services Regulations for Army)

(d) A Division Commander requests the concerned regional CDA for inspection of

regimental funds accounts of a particular unit. What should be the response of the CDA?

Ans. In 'te%;hs of Para 834 of Defence Services Regulations for Army, may request CDA for
inspection of regimental funds accounts of a particular unit. However the responsibility of
CDA ceases with the submission of his report. Further action on the.report has to be taken

by Division Commander.
(Authority: Para 834, Defence Services Regulations for Army)

Q.2 2V Under what conditions, can an Army officer posted from one station 10 another in
ia take his family with him? When are JCOs & WOs posted to any station in India
permitted to take their families with them?

Ans.  An Army officer will take his family with him only if




o
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(i) He has received confirmation from the commander of the station that suitable

accommodation is available; or

(ii) If no Government accommodation is available, he has been permitted by the

station commander by orders in writing to make his own arrangements for accommadation.

JCOs & WOs posted to any station in India are permitted to take their families with
them only after obtaining confirmation from the station c_ommander that government or

suitable hired accommodation can be made available.
{Authority: Para 1021, pefence Services Regulotions for Army)

(b) A soldier from an infantry battalion and who has been declared a deserter
surrenders to the regimental centre of the battalion. Can he be tried by summary court

martial by OC of the regimental centre?

Apns. Yes. in terms of Para 381 of Defence Services Regulations for Army, he can be tried
by summary court martial by OC of the regimental centre provided evidence, particularly
evidence of identification is available with the regimental centre and the unit of the soldier
is serving in high altitude area or overseas OfF engaged in counter-insurgency operation or

active hostilities or Andaman and Nicobar Islands.
(Authority: Paro 381, Defence Services Regulations for Army)

(c) Army Commander of a Command sanctions exira rations for some froops

employed on duties involving strenuous exertion for 120 days in a year. Is this in order?

Ans. No. This is not in order. In terms of Para 288 (b) of Defence services Regulations,

~ Army Commander has such powers only for 90 days in a year. Cases for periods in excess of
; L 4

* 90 days require approval of Government of India.

(Authority: Para 888 (b), Defence Services Regulotions for Army)

(d)‘ A Havaldar, while going on leave, carries his service firearm to his village. Is this in
order?

Ans. No. This is not in order. In terms of Para 915 of Defence Services Regulations, this is
not allowed.

{Authority: Para 915, Defence Services Regulations for Arm ¥)
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a) What are the occasions, when free rations are not drawn?

” Ans. Free rations are not drawn on the following occasions:

(1) For individuals provided with train rations.
(2) Forindividuals (troops) on leave or when proceeding bon or returning there from.

(3) For a soldier when admitted to hospital during the period of his admission and the

day of discharge.

(4) For a soldier when detained in hospital for observation (except when detention or

discharge takes place after 14.00 hours or before 10.00 hours respectively).
(Authority: Para 283 (li1)(b), Army Locol Audit Monuol Port- )i

(b) During the audit of a unit, LAO finds that the unit’s entitlements have not been
correctly calculated and the unit is holding stores in excess of its entitlement. What should
he de? '

Ans. In terms of Note 1 to 3 under Para 282 of Army Local Audit Manual Part- 1, LAO
besides taking an objection, will bring these irregularities to the notice of Sub- Area/Station
Commander.

~ (Authority: Para 282, Nete 1 to 3, Army Locol Audit Manual Port- 1)

(c) An ordnance unit regards issue of ‘Binoculars’ and “Personal Weapons” as being

on a “per man” scale. Is this in order?

Ans. Interms of Note 1 under Para 281 of Army Local Audit Manual Part- |, ltems such as
binoculars, which are only issued to a few specialists’ personnel, are not regarded as being

on a “per man" scale. However personal weapon of one kind or another belong to the “per

man" class of stores. ;

y {Authority: Pora 281, Note 1, Army Locol Audit Manual Port- 1)




Paper-V

AIRFORCE-STORE ACCOUNTS & INTERNAL AUDIT (WITH BOOKS)

(a) Name various types of audit broadly covered under the scope of internal audit in

\ ‘ Air Force units.

M' i Internal Audit for Air Force units is carried out primarily by the Principal Controller of Defence
Accounts (AF) and Controller of Defence Accounts (AF) through a net work of 47 Local Audit
Officers (LAOs)/ALAOs working under them. Internal Audit broadly covers —

(a) audit of Store accounts.

(b) audit and scrutiny of sanctions and orders,

(c) audit of sanctions to expenditure,

(d) audit against propriety,

(e) audit of local allowances & Non effective claims.

(b) What is the primary function of internal audit?

The primary function of audit is to verify the accuracy and completeness of accounts to secure
that all receipts are brought to account under the proper head, that all receipts are brought to
account under the proper head, that all expenditure and disbursements are authorized,
vouched and correctly classified and that the final account represen'és a complete and true
statement of the financial transactions it purports to exhibit.

As per Defence Audit Code, in the discharge of Audit Duties the cléar distinction between

Auditorial and Administrative Functions should always be borne in mind. It is a function of the

Government to make Financial Rules and Orders for the Defence Services, and of the Officers of

the Defence Services and the Defence Accounts Department responsible for making payments,

to apply these rules and orders. It is the function of audit to verify that these rules and orders

are properly applied. It is not the function of audit to prescribe what such rules and orders shall
\ be or to interfere with their administrative application.

1 (a) What are risk indicators?

(b) Identify and list out potential risk mdlcators in case of procurement of goods by Air

. M * L Force units.

Inferior quality goods/services received;
Change in the terms of contract, price or quantity of goods supplied;
Misrepresentation in the distances in the claims of carriage of goods;

The stocks procured not entered into the stock register.

Stores procured without proper sanction or utility;

Proper forecasting of stores not done which leads procuring goods in emergency
deviating from the rules of procurement laid in manuals/codes;

Stores are procured unnecessarily to avoid lapse of the budget grant;

Tenders called for without proper sanction or in accordance to the rules;

Lowest tender reject without adequate justification.

g I S
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A “’ " (b) What is the procedure of auditing living out ration allowance?

3 (a) What do you understand by internal control mechanism?

As part of internal control mechanism the managers are expected to plan, implement, supervise,
and monitor the internal controls. Therefore, it is equally important that the management

assesses relative risks of different operations and institutes necessary internal controls such as

supervisory checks on maintenance of cash book, regular bank reconciliation, etc. It should also
document the internal controls in clear and unambiguous terms in procedural manuals so that
everybody knows what is expected. While internal auditors are a part of overall internal control
system, they are not responsible for implementing specific control procedures. The auditors' role
is to audit organization's internal control policies, practices and procedures to assure that
controls are adequate to achieve organization's mission. It is the responsibility of managers to
establish an effective internal control environment in their organization. This is part of their
stewardship responsibility over the use of government resources. In other words, they set the

tone through their actions, policies, and communications which result in a culture of either
positive or lax Governance.

(b) How will you plan audit of the existing internal control mechanism of a unit with a

view to detect a suspected fraud?

Some Indicators to be focussed on during audit planning -

° Transactions not recorded on timely manner
o Discrepancies or unsupported transactions
U Unexplained reconciliations
° Vague responses to audit queries
. Denial of access to records
° Un-due time pressures .
° Absence of appropriate segregation of duties consistent with appropriate
control objectives ‘
° Absence of appropriate reviews and approvals of transactions, accounting
entries or systems output; b
° Inadequate provisions for the safeguarding of assets;

12. (a) What do you understand by ‘living out ration allowance’? w, .

f! ~~~~~~ %
L/
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'Living out Ration Allowance is Paid to airmen in lieu of rations in kind when they

are authorised to live out. Personnel occurrence Reports regarding commencement
and cessation of the allowance are promulagted as and when casualty occurs

where the allowances is in issue continuosly personnel occurence Reports to that
effect the promulagted on 1st April and 1st october the Entilements and payments
of LORA are recorded inunit Ledger Card maintained in accordance with the
procedures laid down in AFO 689/76as amended from time to time. In addition to the
audit checks prescribed for scruinty of these cards ,vide 388 above it should be

seen that:-

e e e e



(ii)

(iii)

NOTE :- the

the names of all the airmen promulagted in personnel occurence
Reports as drawing Living Out Ration Allowance in April and october

each year agree with the details given on IAFZ 3033

Free Rations in kind are not drawnfor persons who are authorised to

draw Living out Ration Allowance

All PORs for the commecment or cessation of the Living Out Ration
Allowances have been actioned in the UNIT LEDGERCARD and the
monthly entitlement of each individual has been correctly worked out
with refernce to the rate of Living Out Ration Allowances prevaling

during the month.

currents rates of ration allowance admissble to MWOs/WOQOs, airmen

(including apprentices) and Ncs(E) are laid down in (AFI 129/70 as amended from

time to time.
(iv)

(a) What a

Tally cards

status of this system after introduction of IMMOLs?

The allowance is not drawn for the period of an airmen remains in
hospital or is on leave or is kept under detention or is in receipt of

Leave Rate Ration Allowance/Journey Rate Ration Allowance
re Tally Cards?

are instruments to record various issue transactions in Air Force Units.

(b) Outline the basic procedure of linking vouchers into tally cards? What is the

¥

The basic procedure to be observed in linking of vouchers into tally cards or vice-versa is as

under:-

(i) Linking of issue transactions (including final issues)—Linking will be carried
out from entries in Tally Cards/Stock Record Cards into issue voucher and
not vice-versa.

(ii) Linking of receipt transactions—Linking will be carried out from entries in
the receipt vouchers into tally cards/stock cards and not vice-versa.

(iii) Linking of issue-cum-receipt transaction (i.e. transactions appearing in
conversion etc., vouchers allotted conversion voucher numbers), and also
certificate issue vouchers:-

a. Check of 16 %%of the issue transactions which are covered by the
selection order given by the LAO will be carried out from entries in the
tally cards/stock Record Cards, etc., into vouchers and not vice-versa.




b. Check of 16 %% of receipt transactions as covered under selection
orders for “Receipt Linking” will be carried out from vouchers into tally
cards/stock record cards, etc., and not vice-versa.

(iv) Linking of issue/receipt/conversion transactions into subsidiary accounts
and documents—Check of ‘A’ & 'B’ CLASS stores (and bulk issues of ‘C’ Class
stores such as photo stores, POL stores, etc.), the vouchers for which require
bilateral linking action into stock record cards and also in subsidiary
accounts and documents, viz., Articles-in-Use Ledgers, Mileage Cards, Flying
Clothing Cards, photo-sub-stock record cards, etc., are to linked from
vouchers into the relevant subsidiary records and not vice-versa.

(v) Final receipts will comprise of (i) all CRVs (including IAFF (Q) 405) raised to
account for surpluses discovered during the periodical snap checks and
normal stock-takings, etc., (ii) stores returned from flights and sections
without replacements (viz. IAFF (Q) 448) and (iii) vouchers for scraps
byproducts and other arising (for instance nails, pieces of hessian, etc.) from
various sites, sections of units/formations.

Linking will be carried out as at item (i) above. When linking the issue transactions from tally
cards into issue vouchers, a small neat tick should be put in the tally cards/stock record cards
against the transaction and a corresponding tick on the issue voucher and the voucher will be
enfaced linked and “audited” under the dated initials of the auditor after carrying out other
prescribed checks. While linking external receipt vouchers into tally cards/stock record cards
the same procedure will be followed except that the enfacement to be made in this case will
be “linked” and not “audited”. It will be seen that -

(@)  with implementation of IMMOLS/EQUOLS all data of stare, issue and received

is maintained on-line '

(b) in the event of tally cards/stock record cards being decla}ed dead or cancelled,

suitable annotation is made against the entry;

It will be ensured in audit that all tally card/stock record cards have been allotted with GIG
item code and are produced for audit. It will be seen during the subsequent audit that no tally
card/stock record cards have been opened without the approval of the equipment
officer/warrant officer, etc.

(a) What do you understand by ‘REDs” and “BLUEs”? A ¥ ) '
{

Copies of IAFF (Q) 429 in different colours to i entify their scheduling.

——— -~ P

(b) How will you conduct the checks of uncleared ‘REDs” and “BLUEs”?
Consequent on the introduction of the system of 100% scheduling of copies of issue vouchefs by
the consignor LAOs to the consignee LAOs for linking, individual cases of un-linked “Reds” and
“Blues” copies of IAFF (Q) 429 are not to be objected to in audit ; instead the register of
incoming Blues vide Appendix ‘B’ to AFO No. 788/71 as amended from time to time will be seen
and where a large No. of consignor’s vouchers. Blues/Reds, have not been received in consignee
units, an observation will be raised with a view to accelerating action by the consignee to obtain

the wanting vouchers




) 2. (a) What are the general principles of conducting Local Audit of Air Force units?

& Audit is generally based on a test check of some transactions. A hundred percent audit check is
ot only highly expensive but also unwarranted as the objective of audit (which is assurance
\ about operation of internal controls and effective compliance with laws, rules, etc.) could be

well achieved by a test check. The question is - what is the criterion used for selecting the areas

T

~ of audit and transactions. One important criterion in prioritizing the audit focus is based on risk.
Risk is nothing but the exposure to the chance of failure or loss. It is related to the probability
that an event or action will occur which would adversely affect the organization. In analyzing
risks, following questions should be asked:

= What can go wrong?
= What is the probability of it going wrong?
= What are the consequences?

(b) How will you determine the focus of audit based on risk assessment of a unit? List

out the factors that determine the risk assessment.

It is thus important to identify and analyze the risks associated with the audited
organization. The risk of misstatement or error is not uniformly distributed across all areas or
transactions. In other words, some areas or transactions tend to be more prone to errors or
misstatements. Sometimes, a risk is inherent in the given circumstances. Although higher
value transactions are not necessarily more risky, being fewer it would be wiser to check as
many of them as possible. It is likely that in some auditees the controls are generaliy weak
posing a risk. It is seen that the control environment in bodies that operate outside the
Treasury control (such as the societies and corporations) is genereilly not as rigorous. Poor
control environment poses a high risk of error and misstatement in accounts. Past audit
reports would provide a good guide to control environment of an organization. Auditors
should invariably consult the past audit reports and other material in the planning phase to

determine the state of controls.
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8. (a) What are payment issue vouchers?

/7 (b) Explain in brief the procedure for auditing payment issue vouchers.

& Payment Issues to Officers and Flight Cadets - In the case of issues made to officers/flights

r)

“~gadets, it will be seen -

(i)

(ii)

(iii)

(iv)

(v)

(vi)

that the quantity of any article issued is not in excess of his personal needs as
covered by the scale of equipment to be maintained by officers in accordance with
current orders and that the office furnishes a certificate on IAFF (Q) 431 to the effect
that the articles are required to meet his personal requirements;

that the price charged for any article or length of material represents the price given
in the Priced List of Indian Air Force Equipment plus departmental, additional and
other charges at appropriate rates as laid down in the "Memorandum of
Instructions" thereto and that no issue is made of any article for which price is not
given in vocabulary;

that only those articles of clothing, footwear, necessaries , etc. as are specified in
Chapter 14 IAP 1501 are issued;

that the issue of controlled material does not exceed the limit specified in Chapter
14 ibid and that the officers to whom the issues are made have endorsed the
requisite certificate on the voucher as prescribed in para 5 ibid;

that in the case of restricted issues to married officer, the officers purchasing the
items have certified that at the time of purchase they were married;

that where part worn serviceable items are issued, the recovery is made at a
minimum rate of 2/3rd of the vocabulary prices plus the departmental, additional
and other charges laid down in the Memorandum of instructions for rates or at a
higher rate where fixed by the logistic officer. ‘ ‘

2
S |

In the case of payment issues made to airmen, it will be seen :-

(i)

(ii)

(iii)

that items of personal clothing and necessaries issued are within the scale laid down*

in IAP 1503 part C Scale C(i) (a) and (b) as amended from time to time;

that the special recovery rates as prescribed in Appendix 'A' to AFl 65/72 as
amended from time to time have been correctly charged;

that in cases where items of clothing and necessaries, which form part of authorised
scale of airmen but are not included in Appendix 'A' to AFI 65/72as amended from
time to time recovery is effected at P.V. rates plus 5% departmental charges (where
applicable).



v - QBUS
SAS EXAMINATION - PART - Il (NEW S/Y)ﬁ )
FEBRUARY 2015

PAPER V - WORKS, STORES AND INTERI(AL AUDIT ( WITH BOOK§)‘

NAVY PORTION

(A) The Frequency of local audit is as follows -
i) In respect of ships and establishments at outstation - Half yearly
ii) In case of store depots - Monthly basis

i) In case of locally based units and ships - Once in a quarter

iv) Period to be covered during visits to supply depots - Upto and
including the accounts for the month preceding the visit to the end of the
penultimate month if the visit takes place early in the month.

(3 Marks)

(B) Special report showing the exact state of the establishment’s accounts
for the period up to which the accounts have been last audited. The

following documents are required to be sent-

i) List of suitable accounts and documents maintained by the

establishment and the period up to which they were last audited
ii) Extracts from objection statements of items which could not be settled
iii) Unlinked vouchers |

iv) List of closing balances of last audited accounts |

(7 Marks)

\ =2 !
(A) The responsibility for carrying out stock verification rests primarily with

the executive authorities.
(3 Marks)

(B) The NLAO during the periodical visits verifies that stock taking has
been carried out and will ensure that -

i) That the staff employed on verifying stock is independent of the staff
responsible for physical custody of the stock or for keeping accounts

ii) That the system of stock taking adopted is adequate and proper

iii) That the results of stock taking are recorded in the ledgers, account
card or other prescribed documents

iv) All discrepancies detected during stock taking are properly investigated
v) That all surpluses found on stock taking have been credited to Govt a/c

vi) Vouchers received prior to stock taking have not been brought into the
balance after stock taking ~

vii) That the failures on account of stock taking have been brought to the
notice of the concerned administrative authorities

(7 Marks)

e e
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ANNEXURE - B 1

-

(3 Marks)

| / ) Subsidiary Accounts are maintained to account for stores issued to
factory/laboratory for examination and return thereof. The purpose behind
maintaining these accounts is to monitor that no in-ordinate delays take

1 % '3 place in return of articies and stores which are issued for examination etc.

(7 Marks)

| ¢ i3
1 \ 3 (A) Subsidiary Accounts are maintained by Naval Armament Depots.
Y

A) Survey is the procedure which is carried out when Naval stores are to
be condemned as a result of damage/deterioration and appraised as to the

M 9 suitability or loss of the stores.
@\)\ (3 Marks)

(B) Two types of Survey are - General and Local survey. Phases for Survey
Procedure are -

i) Request for Survey - originates from the department holding the store
ii) Action by the Commanding officer - who shall decide the type of survey

iii) Action by the Surveying officer - who will make a'thorough inspection
of the item

! (7 Marks)

5’ (A) EMD stands for Earnest money deposit which is required to be

- submitted by the bidder along with the tender documents. The EMD is

m . secured to ensure that serious and capable suppliers participate in the

ey ENDEr process and do not thwart the tender process by withdrawing
&‘; during the course of the process.

(3 Marks)

- (B) The EMD submitted in the form of cheque drawn on any bank is not

valid. As per rule 4.7.4 of DPM 2009, the EMD/Bid security is to submitted
' in the form of Account payee Demand draft, Fixed Deposit Receipt,

Banker’'s cheque or Bank guarantee from any of the Public Sector Banks
or private bank authorized to conduct government business.

(7 Marks)

-29 -




- ANNEXURE -B 1

o B

m g ) Dues IN includes indented or confirmed quantities scheduled to arrive
/ t

"

12,

MO/NSD or other formations through procurement or transfer. Dues OUT
should include only firm demands and not forecast demands. Dues IN and
Dues OUT are required for the purpose of calculating Provisional
Procurement Quantity (PPQ).

(3 Marks)

(B) ABER stands for Anticipated BER and is intended to provide the needed
lead time to procure equipment. ABER certificate is initiated by the Ship or
establishment whenever there is an opportunity to examine the
equipment and it is estimated that the residual life is less than 3 % years.

(7 Marks)

| (A) A Rate Contract (RC) is an agreement between the purchaser and the

supplier for supply of specific goods and allied services, if any, at specified
prices and terms and conditions during the period covered by such Rate
Contract. No quantity is mentioned nor any minimum drawal guaranteed
in the Rate Contract. A Rate Contract enables the procurement officers to
procure indented and required items promptly and with economy of scale
and also cuts down on administrative costs incurred on repeated tender
process as well on inventory management.

(3 Marks)

(B) A Rate Contract can be renewed for not more than three months. The
largest Government of India organization which regularly enters into Rate
Contracts for various items is the Directorate General of Supplies and
Disposals (DGS&D) under the Ministry of Commerce.

(7 Marks)

sk ok sk ks sk
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AW (A) RIK stands for Ration in Kind. The follpwing category of officers are
} ] « entitled to RIK other than serving officers - )
i) Re-employed officers

()Y i) Officers on deputation to cig}l/dgggrtments drawing service rates of pay
N (

iii) MNS officers includin Local)

iv) Honorary Commissioned officers

(3 Marks)

;‘ _a (7 Marks)

M ? (A) An average requirement for a month should be the minimum stock
; v W held on board for dry and tinned stores.

(3 Marks)
(B) Shore establishments located within eight kilometres of supply source
are to hold a stock to meet three days requirements as reserves whereas

establishments located far way and beyond eight kilometres from supply
source are authorizeci to maintain holding of reserve stock not exceeding
one week’s requirement.

(7 Marks)

\BQ.
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(MODEL ANSWERS WITH AUTHORITIES)

SECTION- | WORKS ACCOUNTS

) What is the period within which work should be commenced from the date of
sanction of a Major Work? o (3 marlks)

Ans: One year Authority: Para 2(c) DWP & Para 142 RMES

(b) During April of a year, GE has submitted a bill of minor work amounting to Rs.
85000, pertaining to previous year. Can AO (GE) pay this bill pending allotment of
budget? What is the rule position in this regard? (7 marks)

Ans: No, the bill for minor work of previous year cannot be paid from the next
year budget. Minor works should not be carried over. Hence these works
should be planned and sanctioned well in time in consultation with the
concerned Garrison Engineer for feasibility of execution so as to ensure their
completion during the same financial year.

Authority: Para 20 DWP

PlWhat are the various categories of Original Works based on costs? (3 marks)
' Ans: Original Works are divided into the following categories :

(i)Major Capital Works i.e. original works costing Rs.15 lakh or more.

(ii) Low-Budgeted Capital Works i.e. original works costing more than Rs.2
lalkh but less than Rs.15 laldh. ‘

(iii) Revenue Works i.e., original works costing more than Rs.1 lalkh and not
exceeding Rs. 2 lalkh. ‘ '

(iv) Minor Works i.e. original works costing not more iiifh};arm Rs.1 laldh

Authority: Para 5 of DWP & 121 (a) RMES

(b) GOC seeks your advice to carry out special repairs to four Defence Quarters at a
cost of Rs.10 lakhs each, permitting air-conditioning of Quarters with the justification
that the same would be allotted to Republic Day awardees to motivate them. Please
examine the proposal and offer your advice. (7 marlks)

Ans: Special Works should not be approved if the effect would be to introduce

a new practice or change of scales. In the above case since this would
amount to change of scales and introduction of new practice, sanction of
Govt. of India would be required.

Authority:Para 6(b) DWP 122 (b) RMES




oy what circumstances and upto which limit can mobilization advances be

s Granted in MES Contracts? (3 marks)

Ans: In case of works to be carried out in remote J difficult location and / or

requiring mobilization of special equipment, tools or plants, Or works to be

completed on stringent and compressed time-frame, the Chief Engineer may
include in the tender notice the offer of mobilization advance t0 the
prospective contractors so as to prevent avoidable delay in commencement of
works after acceptance of contract. E-in-C's Branch will issue necessary
guidelines with the approval of Defence Finance from time to time on the
amount of mobilization advance subject to maximum of 10% of the value of
the contract that can be granted, the interest to be charged and the method
and schedule of recovery and / or adjustment of such advance in different

categories of cases. Authority: Para 47 DWP 2007

(b) Administrative approval for a work was accorded for Rs. 100 crores. The technical
sanction amount works out to 115 crores. Can the Engineering authorities accord
Technical Sanction and go ahead with tender action? (7 marks)

Ans: Yes, in case the technical sanction amount for the whole project is lilkely
to exceed the amount available in the Administrative Approval amount
including the tolerance limit of 10 percent, but without any change of scope
of the project, then the Technical sanction can be issued to enable talking
Tender action, subject to the stipulation, o be recorded in writing, that

“What are the points to be seen in the audit of appropriation and re-

appropriations pertaining to budget provisions in the "E” section: of CDA/PCDA office?
Please give any three points? '

(3 marks)

Ans: (i) that the order has not the effect of increasing the amount of the

appropriations without the sanction of the competent authority.

(i) - that the amount appropriated is available under the h@mﬂ from
which it is allotted.

(iin) that the re-appropriation is authorized before the expiry of the
year.

(iiw) that the order is issued by the competent authority.

(v) that in the case of adjustments of savings and excesses within a
- project ordered by Engineer Officers without the sanction of the

CFA who accorded the Administrative Approval to the Project, it

will be seen that (i) the savings and excesses Were caused by
technical reasons and that the scope of the project is not altered

and that (ii) the total amount of Administrative Approval is not
@x@e@d@«ﬂm

Authority: Para 16 (a to e). OM-VIII



(b) What would be the Running Account Receipt (RAR) admissible amount in the case of
Measurement and Lump Sum Contracts for the following values of work done?

(i) When the value of work done is Rs. 4,00,000.

(ii) when the value of work done is Rs. 20,00,000

(iii) when the value of work done is Rs.9,00,000

(iv)In all the above cases, if the contractor furnishes a Banla Guarantee Bond
(BGB) or Fixed Deposit Receipt (FDR), would the amount admissible be any
different? If yes, what would be the amount? (2424241 marks)

Ans: (i) 3,60,000

/ (i1)18,62,500

d) What are the points to be seen in “E” section while doing the scrutiny of Monthly
Expendlture Returns received from the Engineering Authorities? Please write three such

g | points. (3 marks)

Ans:

(i) It will be examined to see that it bears the AOs (GE) certificate to the effect
that the expenditure shown therein agrees with or has been reconciled with
the figures shown in the punching medium for the month.

(ii) The return will be compared with that of the last month to ensure that
expenditure already incurred has been carried fF@ﬁwaard in the return for the
current month.

(iii) It should be seen that the figures shown agree with the printed compilation
received from EDP section.

(iv) The expenditure shown against each major work will be checked with the
Register of Approvals to ensure that the classification had been done under

the pmpér head of accounts.

(v) It will be seen that expenditure against each major wwk sub-head or minor

A head of account is progressing fairly. .

Authority: Para 148 OM-VIII

(b) As a result of post payment audit and technical examination, an amount of Rs.
75000 as overpayment has been detected and has become due for recovery, but the
contractor refuses to pay. What is mechamsm available for effecting recovery?

(7 marks)

Ans: The govt. shall be entitled to withhold an amount not exceeding the
amount of the claim from any sum due or which at any time thereafter may
become due to the contractor under this or under any contract with the
Government or from any other sum due to the comtractor from the
Government or from the contractor's security deposit or security bond amnd
retain the same by way of lien till such time the payment is made by the
contractor or till the claim is settled or adjudicated upon or till the contractor
at his expense furnishes fixed deposit receipt or a Guarantee Bond from a
scheduled banlk. Authority: Para 67 (a and f) IAFW 2249

B N



Who is empowered to order the execution of ‘Operational Works™? Mention three
types of works considered as ‘Operational Works"., (3 marks)

Ans: Commanders in Operational Works Areas may order the execution withim
their respective areas of responsibility of any operational worlk.

(i) Field defences

(ii) “Construction and improvement of air fields, roads and bridges

(iii) Field water supply

(iv)  Ancillary buildings to tented camps and hospitals

(v) Shelters as a substitute for tentage

(vi) Construction of advance landing grounds, helipads, roads, bridges,
ropeways etc.

(vii) Lightening m’@‘%t@@:ﬁ:ﬁ@n Authority: Addenda ITI, Para 3 and 4

(b) Is the ‘Engineering’ section of a PCDA/CDA office is directly involved in making
payment for the operational works? If not, how is the payment released?

(7 marks)

Ans: No, the Engg section of PCDA/CDA office is not involved in the payment of
operational works. The Formation Engineers who are ordered to execute
operational works will be provided with Supplies and Services (S&5) Imprest
under the sanction of the Chief Engineer Corps and all payments are to be

W] made out of this.

a) What course of action is available to MES authorities against a contractor who fails to
returns the surplus stores? ‘ ' (3 marks)

Ans: A contractor who fails to return the surplus stores but retains them for
his own use or disposes them to his personal gain becomes liable to be
prosecuted for embezzlement. Further the Chief Engineer may either
suspend the contractor from further tendering or remove him from the
approved list, ¢

Authority: Note 2 below Para 62 (JOCII) (<) (ii) OM VIII & Note 2 below 121
UA Manual

(b) GOC Area is authorized to sanction upto 22 lakhs under inherent powers (without
IFA concurrence) for authorized work and Rs. 75,000 for Special Work as per Table A of
RMES and Appendix "D” of DWP. He sanctioned a work under his inherent powers for
Rs. 20 lakhs which included items outside the authorized specifications to the tune of
Rs. 2 lakhs. Is the sanction in order?

(7 marks)

Ans: No, the sanction is not in order. In determining the CFA in a case where
the project includes both authorized and special items of work the criterion
shall not be the financial powers for the authorized items of work alone. In
such a case, therefore, if the estimated cost of the total of the special items of
work exceeds the financial powers of the CFA for those items the -
administrative approval shall be issued by the CFA under whose powers the
special items of work fall. Hence even though the value of work fall under the
inherent powers of GOC, he should have consulted IFA.

Note 3 to Appendix "D"” of DWP 2007 & Table “"A” of RMES

P o - . it
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revised administrative approval is being obtained and that no financial
commitment will be made until the revised administrative approval or
financial concurrence is received. ‘ Authority: Para 42(7) DWP

a} \Who is the competent authority to sanction transfer of funds from One Major work
in progress to new work which has been administratively approved for Rs. 22 lakhs?

(3 marks)

Ans: QMG can sanction transfer of funds from one major work (whether im
progress or new) to a new major worl if the latter is administratively
approved and is included in the year's works programime.

Authority: Para 4.1 of Appendix “A"” of DWP & 189 of RMES

ﬂb@ A Major work was sanctioned for Rs. 9 lakhs. The contract was accepted for 7
lakhs. The final cost of the project was Rs. 7.4 lakhs. Is there a need to obtain
reduction statement? (7 marks) '

Ans: In the case of projects estimated to cost Rs.3 lakh or more, when the
amount of accepted contracts reduces the cost of the project below the
administratively approved amount by more than 15 Y%, the approved amount
for that project will be reduced by the amount exceeding 15 Y% by the CE /
CWE / GE within whose powers of technical sanction the worl falls.
Therefore the final cost of project is not a consideration for deciding on the
need for reduction statement and hence Reduction Statement would be
- required. Authority: Para 50 DWP & 193 RMES

by
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MODEL ANSWERS WITH AUTHORITIES

SECTION- Il (STORE ACCOUNTS AND INTERNAL AUDIT) (A) ARMY

hat is the difference between category 'A' and category 'B' establishments in the

context of Authorised Training and Educational Establishments of Army? Write the
‘ names of any four Category 'A’ establishments.
Fﬂs ¢ (3 marks)
Ans: Category "A’ establishments are those which are under the command of
GOC-in-C Commands for discipline and local administration, but for all other
purposes are directly under the control of Army HQrs. Category ‘B’
establishments are under GOC-in-C of Commands for supervision of all
training in addition to discipline and administration.

Cat A Establishment

Army War College, Mhow
College of Defence Managemem Secunderabad
DSSC Wellington

NDA Khadakvasia

IMA Dehradumn

OTA Chennai

ASC School Bareilly

CMP Centre, Bangalore
EME School, Baroda

:ﬂ.@ AOC School, Jabalpur
11.Infantry School, Mhow

CENOUFENE

1

Authority: Para 258 of DSR

(b) An army deserter was apprehended by civil' police in Madhya Pradesh. Can the
expenditure made by the concerned State in escorting the deserter to the regimental
centre/unit be reimbursed and if yes, write the procedure for the same.

' ' (7 marks)

Ans: Yes, the expenditure incurred by the State Govt. in escorting the
deserters/absentees to regimental centres /units will be reimbursed from the

(gb’
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Defence Services Estimates. Debits on that account supported by an Audit
Certificate to the effect that “the charges debited have been audited and
admitted under rules” will be raised by the Civil Accounts officer concerned
against the CDA concerned. Authority: Para 378 DSR

:./'(Ta]) Write short note on
’ i.  Public Funds

ii.  Regimental Funds

fii.  Audit of Regimental Funds _ (14141 marks)
Ans:
() Public Funds include all funds which are financed entirely from

public money, the unexpended balances of which are refundable to
Govt. in the event of not being devoted to the objects for which
granted and also unissued pay and allowances, office allowance
' fund and the Estates of the deceased men and deserters.
(i) Regimental Funds comprise all funds other than public funds

maintained by a unit.
(iif) The audit of Regimental Funds will be carried out by Station or

Formation Audit Boards.
) Authority: 801 (a & b) & 834 DSR

(b) A unit having a regimental fund account with the State Bank of India has been
investing in shares of listed and unlisted companies and has also invested in "Unit
Scheme" of Unit Trust of India. Please comment on the action of the unit.

(7 manks)

Ans: The investment of regimental funds cannot be made in the shares,
except the shares of State Bank of India. The regimental funds may also be
invested in unit scheme of Unit Trust of India. The action of the unit
investing regimental fund in other shares is not in order.

——

Authority: Para 829 of DSR

(a)-What are the general principles of local audit of store accounts? Please state in brief
three such principles. (3 marks)

Ans: The general principles for the local audit of all store accounts are:




(a) that the @m@@mmg procedure followed by units and formations
does mnot differ from that prescribed by the rules or other
Government orders issued from time to time ;

(b) that all receipts and issues of stores by umnits and formations and
transfers of stores between depots and /or consuming units have
been duly accounted for in the store ledgers and returns, etc., of the

. parties concerned

(c) that stores issued for consumption or use do not exceed the scales
authorized in Regulations and Equipment Tables;

(d) that all losses and damages/deficiencies are dealt with under the
orders of the competent financial authority in accordance with the
rules laid down in Financial Regulations and other Government
orders issued from time to time ;

(e) that the balance of stores (other than A.S.C. Stores in supply depots
where stock limits are not to be checked in local audit) shown im
stores ledgers etc., does not exceed the authorised limit and that
suitable action is taken for the disposal of surplus or unauthorised
stores ;

() that stock verification has been carried out at intervals and certified
as such on the relevant ledgers by the executive authorities, as laid
down in rules. The results of stock verification have been recorded
properly and action taken to adjust the deficiencies and surpluses;

(g9) *Ec[‘r‘ﬂaﬁ: no article has been 5uppﬂﬁ@d after the necessity for the-supply has
lapsed. Authority: Para 31 ALAM Part |

(b) In a Supply Depot, the loss of ASC stores has been priced at Rs. 52,500/-. A sum
of Rs.8000/- was recovered from the official who was held responsible for the loss. What
amount would be reflected in the Appropriation Account and how would the CFA for

regularization of loss be determined? (7 marks) '

Ans: Where penal deductions have been ordered for recovery, the net amount
of loss will be noted for exhibition in appropriation accounts. Hence Rs.
44500/- will be reflected in the Appropriation Accounts. The CFA would be
determined with reference to the gross value i.e., Rs. 52,500,

e Authority: Note 2 to Para 22 of ALAM PART I.& Para 247(d) of SAL

“4) Distinguish between “Linking” and “‘Pairmg”.
(3 marks)

Kg’L)




y in a ledger, etc., and supporting

Ans: "Linking” means bringing together an entr :
is strictly in accordance with the

voucher, to ensure that the entry in the ledger, etc.,

youcher, or vice versa.
"Pairing” means bringing together two :
copies, one of the other, to ensure that they are in fact, identical.

documents which are supposed to be facsimile

Authority: Note 1 to Para 51 & note below Para 32 (b) of ALAM Part I

e CO of the unit has
ng that it falls under
over the same. What

() An LAO desires to conduct physical verification of stores. Th
refused to permit the LAO to conduct the physical verification stati
the exclusive domain of the Executives and LAO has no jurisdiction
is the course of action available to the LAO to carry out the physical verification of the
stock? “ (7 marks)
Ans: In cases where, from the state of accounts produced for audit or
otherwise, the L.A.Q. is "put upon enquiry” and has sufficient grounds to
doubt the accuracy of the stock actually in possession of a unit, he may
carry out an actual stock verification, after obtaining the prior concurrence of
the P.C.DA. /C.D.A. An intimation to that effect will be sent by the
P.C.D.A./C.D.A./L.A.O. to the C.0. of the unit/formation, who will make
suitable arrangements for the verification of the stock by the L.A.O. The
L.A.O. will have to be provided with sufficient departmental assistance for
carrying out his work and the store holder or his representative will be
arranged to be present during the process of stock taking.

Authority:Para 295 of SAL & Para 84 of ALAM Part I

s@ (
(-3 w o “‘ﬂm = " a =
\\lﬁ\ g™ (a) (i)Whose sanction is required for admitting non-entitled personnel in

das

Military Hospital? :

(ii) What is the percentage of audit in respect of audit of documents from Diet
and Extras Summary onwards? ’ ‘&

(iif) What is the scale of diet issued to Sick Attendants?

s 1*3 marks
Ans: (i) Prior Sanction of OC Station : “

(ii) From the daily diets and extras summary (I.A.F.M.-1266) onward the transactions

for .ten days (selected at random) during the month, the accounts of which are
audited in detail, will be examined.

(iii) “O" Diet
Authority: Para 317 (b), Para 318(2) (B), Note 3 to Para 318 (6), ALAM Part I
(b) Please comment on the following:

(i) Where would the revenue accruing from disposal of fruits of trees in a Unit in
Cantonment Area be deposited?

(i) Where would the revenue realized from disposal of dried trees in defence land
outside Cantonment Area be deposited.

(ii) What is the frequency of physical verification of trees?

(iv) From which fund would the expenditure on supply, planting and maintenance of
trees met by the unit?




(v) Where would revenue realized from the disposal of grass in defence lands outside
cantonment area where the units/formations are not in active occupation of lands be

credited?
(vi) Whose property the trees grown on defence land would be?

(vii) Where would the revenue realized by felling of trees grown on defence land by

Defence Estate Officer deposited?
(1*7 marks)

Ans:

(M Regimental fund of the unit concerned
(i) Wil be credited to Govt. through MRO.
(iii)  Annual

(iv) Regimental Fund

(v) Wil be credited to Govt. through MRO
(vi) Government

(vii) Wil be credited to Govt. through MRO

Authority: Para 304(1V)(c)& (d) of ALAM Part T

(o) How are overdrawal and underdrawal of rations treated? /
(3 marks) :

M, ‘ Ans: (a) Underdrawal of rations (including fresh items) in @ month has
L e

: S
v il

lapsed to government and has not been made good, by overdrawal in the
subsequent month.

(b) Overdrawal of rations during a month has been adjusted as under:

() those detected by the unit has been adjusted either by underdrawal
within the month itself wherever possible or in the subsequent month by an

equal quantity or by payment into the treasury for the quamﬁ;ﬁtwqmawmﬁ&ﬁ@s
overdrawn at the payment issue rate current in the month of overdrawal.

(ii) those detected during the audit of ration returns (IA.FS. 1519) wwill
similarly be adjusted by underdrawal in the ration returm under preparation ,
during the month of audit or subsequently or by payment.

Authority : Para 283 (VII)(a & b) ALAM Part 1(b) /

~(b) Duri iew of '
Era)tem:tr:;g r'ev_|evv of. ASC ‘Supply Depot, an LAO noticed that in respect of loss
; relating to tinned items, there are a large number of claims lying due against

sunplier , o .
uppliers. Advise the LAO as to the action to be taken in regard to loss statements

relating to tinned items. (7 ks)
marks

Ans: In the case of loss st ;
atement i : i pProvisi i |
A{Smﬁ, Bt relating to loss of tinned provisions in |
@ggé@%itga?g@u@n Eh_;as not occurred within the warranty period. When the
e wmwui@” it Sh@;?uﬂd be seen that in the case of consignments @f;r’ a
partie m@dawgu@% Sh@&ﬁﬁé;ﬁ;nat;ﬂep@t against any one contract, all ﬂ@gg@s@ﬁ"
j he i :
H;@@g[ﬂquam:@m; . warranty period were reported to Army
g;)jaaaﬂmgﬁam particulars of losses wherein claims lie against suppliers have
e cf:@ §§:€c@d by t{h)@ L.A.Q. during audit and sent to the P.C.D.A./C.D.A. -
concerned for watching credit from the PA.O Ministry of Food and Agriculture,

Authoritv: Para 132 ALAM Part T r



occasions.: (3 marks)

Ans: (1) For individuals provided with train rations.
4“ &

for individuals (troops) on leave or when proceeding on or
returning therefrom.

“ (2})

(3) for a soldier when admitted to hospital during the period of his
admission inclusive of the day of admission and the day of

discharge.
(4) for a soldier when detained in hospital for observation (except /

when detention or discharge takes place after 14:00 hours or
before 10:00 hours respectively)

(5) for families of Other Ranks.

Authority: Para 283 (II1) (b) ALAM Part I

(b) At what rates are issue of Salvage stores in Ordnance Depot priced for the
following categories ’

() . Military Farms ‘

th) Sale to nominated parties for use of Governments

(iii) MES Units

(iv) NCC Units (Identifiable clothing items)

(v) Railways, Post & Telegraph

(vi) State Police

(vii) ) Educational & Scientific Institutions ‘ (1*¥7 marks)

Ans: (E} Issue is to be treated as Free Issue
(ii) & (iii) Payment by boolk @ﬁem{t at the rates n@tﬁ;ﬁ@d by MOD(F)
(iv) Payment by book debit
(v, Vﬁy vii) Payment by book debit

3 ﬁ.‘ .‘ _ Authority: Para 217(c) (i), (iii)(& (iv) of ALAM Part I p

W ormations?. (3 marks)
Ans: Defence Estate Officer, Asst. DEQ, Dairy Farms, Grass Farms,King 5
George Schools— Half Yearly Inspection
Al other units including NCC — Annual Inspection.

Cantonment Board Cash Inspection is done annually
Authority: Para 6 to 8 of ALAM Part II.

(b)A Lady Welfare Officer of a unit has requested a CO to provide a Jeep on amenity |
1 purposes on the undertaking to pay amenity rates. Would this be in order? Would it be i
any djﬁ‘ereht if the request was for a one tonner? (7 marks)

Ans: No. Hiring of Jeeps is not permitted for amenity purposes. However, one
tonner can be hired to the Lady Welfare Officer on amenity rates.

Authority: Para 310(vii)(H) of ALAM Part I
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received even against Limited Tender Enquiry (LTE) or Open Tender
Enquiry (OTE) are described as RSVS cases.

| é!!! M) Cases when only a single quote or a single valid acceptable quote is

(3 Marks)

(B) Before progressing further in such cases, the following aspects have to
be ensured - :

i) Whether all standard enquiry conditions, industry-friendly specifications,
wide publicity, sufficient time for response had been provided in the RFP

i) Whether RFP properly dispatched and received by prospective vendors

iii) Whether specifications could have been made more broad based to
generate wider competition

iv) Whether time and criticality of requirements pelmlt reformulation of
the specifications or requirements. 4

The approval for going ahead in RSVS cases after confirming the 4
conditions is to be given by the concerned CFA.

(7 Marks)

(A) While Linking is bringing together an entry in a ledger and supporting
vouchers to ensure that each entry in the ledger is strictly in accorda‘n_ce
with the voucher, Pairing means bringing together two facsimile
documents to ensure that they are identical.

(3 Marks)

(B) List with which vouchers are forwarded by the issuing depot to its
NLAO is called the Skeleton List. The skeleton list is‘ required to be sent
along with following documents -

i) Two copies of issue vouchers on account of stores issued to other depots

i) A copy each of issue and receipt vouchers pertamlng to internal
transactions

(7 Marks)

/



* ’/ (A) The Annual Audit Certificate is to be rendered to the FA section of PCDA
N) by 20" July of every year.
m’ 3 MBS iy (3 Marks)

& 3 (B) 100 percent verification is required to be done for castings, closing

book balances and opening book balances. 5 percent verification is
required to be conducted in respect of counterfoils of railway warrants and

credit notes.
(7 Marks)

‘ (A) Victaulling account is a comprehensive account of all victuals y,

m maintained correctly and completely for specific data. It is maintained in
- I' Form IN - 213.

/

/JM
e 4

- (B) The victaulling account is required to be submitted by self accounting
| ships and establishments monthly to PCDA (N)/NLAO within 15 days of
closing of the account. In respect of IN Hospital, these accounts are

permitted to be rendered by the 22" of the month following the month to
which it pertains.

(3 Marks)

(7 Marks)

‘ 3 : /(A) A Rate Contract is an agreement between the purchaser and the / ’

supplier for supplies of goods at agreed prices and other terms and

| - conditions without specifying the quantities in the Rate Contract. A fixed

P contract is a specific contract between the purchaser and the buyer for

&g supply of specific number of requisite goods at agreed rates within a
prescribed delivery period.

(3 Marks)

(B) The FA/CDA while rendering Financial advice or making payment shall
ensure that the contract is still under currency and has not expired and if
the there is a need for extending the same, the proposal may be

" considered for extension but with the approval/sanction of the next higher
CFA in terms of FR -246.

(7 Marks)

\%'6 (A) The Performance Security Deposit (PSD) is meant to compensate the /
Dl SO pgrchaser for any loss suffered due to failure of the supplier to complete
his obligations as per the terms and conditions of the contract. The PSD is

- to be furnished in the form of Performance Bank Guarantee (PBG) issued

— by a Public Sector Bank or a private sector bank which is authorized to
_e conduct government business.

(3 Marks)

(B) Performance Security is payable at the rate of maximum of 10 percent
of the total contract value. No, the action on the part of the unit to encash
PSD is not correct as the supplier has met all terms and conditions of the
contract and the PSD is to returned to the supplier 60 days after the date
of completion of all contractual obligations including warranty.

)

oy

)

- ™ (7 Marks)
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ANNEXURE - B 2

s, )

- M? (A) A Repeat order is placed to effect additional supplies, the need for
' ]

which has arisen during the course of the tender process, supply period or
Emee———  ofter the completion of the supplies but not later than six months after the
' date of last supplies. It is different from option/tolerance clause, which is
provided for in the RFP and contract vesting the right on the purchaser to
order additional quantities (as specified in the contract and not more than
50 percent of the total original quantities) at the same prices, terms and
conditions. The repeat order can be approved by the respective NLC or the
CFA.

17& %/ ) ; (3 Marks)

(B) The conditions which shall govern placement of repeat order are -

i) Repeat order should be placed within six months from the date of
completion of the supply against the previous order and the previous
supplies should have been completed successfully

i) There has been no downward trend in the prices of the items being
sourced

iii) Repeat order quantity does not exceed 50 percent of the original order
quantity

iv) Repeat order is not placed to split the requirement to avoid going to
higher CFA for sanction. ‘ :

(7 Marks)

5 L 4

»

\WA) Limited Tender Enquiry (LTE) mode of procurement is inviting tenders
from vendors listed/empanelled with the DGS&D/other Central Purchase
T—— organizations or with the concerned department and is to be adopted for
@% purchase of goods for values between Rs. 1 lakh and above and upto Rs.
25 laks. For purchases beyond Rs 25 lakhs, Adevertised or Open tender
enquiry (OTE) is to be conducted by issuing advertisements in newspapers
and publishing the TE on website. For procurement of services for values
beyond Rupees Ten lakhs, advertised or open tender enquiry mode is to be

adopted.

(3 Marks)

(B) In case a bidder has submitted tender in response to web publication
» of the LTE, the bid should be accepted subject to ensuring that the bid so
received is compliant with all terms and conditions as put forth in the TE

\ ? issued to vendors and published on the website.

(7 Marks)

Fp— i —— - >
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Ans.

(d)

Ans.

(e)

Ans.

Ans.

405"

MODEL ANSWERS TO QUESTIONS ALONGWITH AUTHORITY ClNESSmesssssmmmy

Section-I (Financial Management)

nswer any five of the following:- (10 marks—5x2)

Which Article of the Constitution governs the distribution of Legislative Powers between
the Union and the states?

The distribution of the Legislative Powers between the Union and the states is
governed by Article 246 of the constitution. (Authority :- Para 3.10 of IGAA)

Write the name of the Ministry on behalf of which Integrated Financial Adviser in any
Ministry/Department acts as an external Financial Adviser?
IFA would act as external financial adviser on behalf of Min of Fin in respect of
matters outside the competence of ministry / department.

(Authority :- Para 3.11 of IGAA)

What is the Annual Financial Statement commonly known as?
The annual financial statement is commonly known as “Budget”
(Authority :- Para 3.17 of IGAA)

Write whether re-appropriation from one grant or appropriation to another grant or
appropriation are permissible?

Re-appropriation from one grant or appropriation to another grant or
appropriation are not permissible (Authority :- Para 3.24 of IGAA)

Write name of two states who have not so far entered into agreement with the Reserve
Bank of India for the conduct of their treasury business by the Bank?
Govt of Jammu and Kashmir and Sikkim.

(Authority :- Note below Para 3.29 of IGAA)
t

Loans/Grants from Central Government to the States and the repayments of the loans
and the interest by the State Government to the Center are settled through the medium
of cheque /draft. Is it correct if not why?

NO, because this is settled through the medium of the Central Accounts
Section of the Reserve Bank, Nagpur

(Authority: - Note below Para 3.32 of IGAA)

’ l 12 Explain the differences between the following: - (10 marks—4x2.5)
M‘o‘ :

(a) STE and PAC.

Ans.  Procurement from a single source for reasons to be recorded is called as
Single Tender Enquiry. (Auth DPM 4.4.1)
Procurement of the items which are propriety product of a manufacturing firm
are purchased under PAC tendering. (Auth DPM 4.5.1)

(b) Single bid and Two Bid procurement system.

Ans.  For stores available commercially of the shelf and LP items where

Specifications are clear single commercial bid should be obtained for
procurement. (Auth DPM 4.6)
For purchasing complex and technical nature item bids should normally be
obtained in two parts. Technical bid and commercial bid. (Auth DPM 4.6)




Ans.

(c)

Ans.

TPC and PNC/CNC.

TPC is constituted with IFA rep. for all purchase above Rs 5 Lakhs. The purpose

of the committee is to evaluate the bids and give recommendation for sanction

of CFA for placement of order to L1 vendor or to recommend for negotiation.
(Auth Para 6 of Govt letter dt 26.7.2006)

On the recommendation of the TPC and its acceptance by CFA- PNC /CNC is
constituted to negotiate the prices if they are more than benchmark price.
(Auth DPM 4.13.7)

EMD and Security Deposit .
Earnest Money Deposit is given by vendor along with his bid as a safeguard
against a bidder withdrawing as per RFP conditions.

(Auth DPM 4.7.2)

Security deposit needs to be submitted by L1 vendor as a guarantee against his

supplies/services as per RFP conditions. (Auth Rule 203 FR 1 Vol I ) |
What is the audit drill for scrutiny of contracts concluded by Ministry of Defence/Service \ j,‘f
HQ? Mention minimum 8 audit points. (1 x 8 marks) [

While scrutinizing the Contracts the following points will be looked into:-

i Contracts have been concluded by the Ministry of Defence/Service Hqrs.
Indicating as to whether it is FOB or CIF value contract.

ii. In case of the contracts concluded by Ministry of Defence the copy of
the contracts endorsed to CDA (Hqrs.) has been attested.

iii. In respect of contracts concluded by Service Hqrs. ink signed contracts
will be required.

iv. Prices have been clearly indicated in the contracts duly supported with
the Annexure wherever applicable.

V. Terms of payment clearly indicate the mode of payment i.e by Band
Transfer ofr through letter of credit.

vi. In respect of L/C payments the documents to be presented by firm for
payment have been properly mentioned in the contract.

vii. Validity of L/C has been shown in the contract.

viii. Provisions regarding Bank charges for opening and maintenance of L/C
debitable to party concerned is clearly mentioned in the contract.

ix. Scheduled delivery period is clearly indicated in the contract.

X. “Force Majure” clause as well as the provision for liquidated damage
for delayed supply of stores are provided in the contract.

xi. Suitable arbitration clause for any dispute for disagreement arising in

the construction and performance of the contract has been reflected in
the contract.

Xii. Warranty for quality of stores and services has been given in the
contract.

xiii. Provision for escalation charges made in the contract is duly supported
with requisite dates.

xiv. The name of the ultimate consignee is invariably shown in the F
Contract.

XV. It will be ensured that the requisite details of the contract is invariably

Noted in the contract indexing register as well as in the contract
Payment registers.
Xvi. a. In case of credit (Deferred payment) contracts it will be ensured
that the contract is based on the agreement entered into between
India and the Government of Russia.
Agreement/Protocol has been received.
Banking Arrangements has also been received.
The installment No. in which the liability is payable.
Rate of interest and A/c No is indicated.

® 20 o



(b)

Ans.

(c)

Ans.

f.  Schedule for payment of installment and interest is given. In case there is any
variation in the contract with reference to the above drill, this must be
brought to the notice of Group Officer; suitable action will also be taken to
bring the same variation to the notice of contract concluding authorities.

(Auth OM Part XIl Annx- H)
Name the Controller who is responsible for scrutiny of such contracts? (2 marks)

PCDA (HQr), New Delhi
(Auth OM Part Xii)

What is Rate Contract? (2.5 marks)

Central Purchase Organisation (DGS&D) shall conclude Rate Contracts (Rates

are fixed for a particular period) with registered suppliers for goods which are

identified as common use items by various Ministry / Deptt on recurring basis.
(Auth GFR 141)

What type of suppliers are exempted from furnishing bid security along with their bids?
(2.5 marks)

DGS&D Regd suppliers, KVIC / NCCF/ Kendriya Bhandhar and firm Regd. with

NSIC or any deptt of MoD or MoD itself. (Auth DPM Para 2.5)

In what circumstances, purchase through Limited tender enquiry can be adopted even
where the estimated value of the procurement is more than Rs Twenty five lakhs?
(5 marks)

Purchase through Limited Tender Enquiry may be adopted even where the estimated

value of the procurement is more than Rupees twenty five Lakhs, in the following

circumstances.

(i) The competent authority in the Ministry or Department certifies that the
demand is urgent and any additional expenditure involved by not procuring
through advertised tender enquiry is justified in view of urgency. The Ministry
or Department should also put on record the nature of the urgency and
reasons why the procurement could not be anticipated.

(ii) There are sufficient reasons, to be recorded in vflriting by the competent
authority, indicating that it will not be in public interest to procure the goods
through advertised tender enquiry.

(iii) The sources of supply are definitely known and possibility of fresh source(s)
beyond those being tapped, is remote. (Auth GFR Rule 151)

!g I d E ,:"/What is letter of credit also enumerate essential elements of LC? ( 10 marks)
]

Ny

Ans.

A letter of credit is a written understanding given by the buyer’s bank (the
issuing bank) on behalf of and at the request of its customer (the applicant)
routed through the agency of a bank in the seller’s country (advising bank) to
the seller that it (issuing bank) guarantees to pay the seller for the goods
within a specified time provided that the conditions laid down in documentary
credit are fully satisfied. A LC can be established in any of the 27 Public Sector

banks besides SBI.

ESSENTIAL ELEMENTS OF LC: Following essential elements are to be clearly
stipulated while opening LC: -




Anga®”

\a)
(b)
(c)
(d)
(e)
(f)

(8)
(h)
(i)

(k)
)]

(m)
(n)

Name and address of applicant and beneficiary
Amount of credit and currency

Validity of LC

Latest shipment date (delivery date as per contract)
Basis of delivery (FOB/FCA/CIP/CIF)

Contract No. and date

Shipment from ............. T scesmwesnn

Consignee and ultimate Consignee

Part shipment allowed/not allowed

Documents required to be produced by the beneficiary for release of
payment from LC

LD Clause

Any other special instructions.

Explain Following with reference to tendering:-

\’ (a)

N

(b)

Ans.

Write the situations under which provisions of ‘lack of competition’ can be invoked.
Lack of competition. The following situations would imply lack of competition:

(i)
(ii)
(iif)

(iv)

The number of acceptable offers is less than two.
Ring prices have been quoted by all tenderers (Cartel formation).

The product of only one manufacturer has been offered by all the tenderers
irrespective of the number of quotations.
Store under purchase is chronically in short supply against which the number

of acceptable offers never exceeds two. (Authority :- DPM Para 4.14)

Write the situation under which re-tendering can be recommended by TPC/PNC?
Re-tendering may be recommended by the TPC/PNC and approved by the CFA with
the concurrence of integrated finance, where original sanction was accorded with the
concurrence of integrated finance, with utmost caution, generally under the following
circumstances: ;

(i)
(i)
(iii)

(iv)

Offer(s) do not conform to qualitative requirements and other terms and
conditions set out in the RFP. '

There are major changes in specifications and quantity, which may have
considerable impact on the price.

Prices quoted are unreasonably high with reference to assessed reasonable
price/Benchmark price or there is evidence of a sudden slump in prices after
receipt of the bids.

Where there is lack of competition and there are clear and reasonable grounds
to believe that the lack of competition was due to restrictive specifications,
which did not permit many vendors to participate. In such cases, which
should, however, be rare as the specifications should normally be formulated
with due care and after pre-bid conference, wherever required, CFA should
consider if there is a possibility of reviewing the specifications to facilitate
wider and adequate competition.

(Authority :- DPM Para 4.16)
(2x5 marks)




~
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(b)
Ans.

. Section Il IFA System

Define original works. How many types of original work are there and what is the
difference between them? ( 5 marks)

All major works costing more than Rs.01 Lakh and minor works costing Rs. 1
Lakh or less are classified as original works. Original works are also classified
as :-

(i) Authorized work: Works comprising services authorized by Govt in
regulations or by separate orders and services customary to provide
for troops e.g. water supply, cook houses.

(ii) Special Works: Services other than authorized works approved due to
exceptional local conditions justify the necessity. Special works should
not be approved if the effect would be to introduce a new practice or
change of scale. (Auth Para 121 -122 of RMES)

What is administrative approval in works and important aspects which are required to
be conveyed through it? ( 5 marks)

Administrative approval is the sanction by the CFA for the execution of a work
at a stated cost. Administrative approval conveys the following aspects:-

(i) Source of Fund.
(ii) Whether work is authorized or special if authorized authority will be

quoted. And if special, reasons for approval will be stated except where
GOl is CFA.

(Auth Para 127 and 138 of RMES)

¥

* What is liquidated damage? What is the rate at which it is levied and what is the

maximum LD which can be deducted? ( 5 marks)
Liquidated Damages: In the event of the Seller’s failure to deliver the goods by
the date specified in the contract the Buyer may dedtfct from the SeI.Ier a;
liquidated damages the sum of 0.5 % of the contract price of the undell\.rerﬁ
goods for delay of each week or part of week and the Se.aller shall sut::mlt t (:
documents after deduction of the liquidated damages subject to a maximum o
10% of the contract price of the undelivered goods.  (Auth Para 10.8.1 of

DPM)

10




by

Ans.

(b)

Ans.

(c)

Ans.

(d)

Ans.

One CFA has two powers, one inherent i.e. Rs 50,000/- other in consultation with IFA i.e.
Rs 1,00,000/-. This CFA sends a case of purchase worth 80,000/- to higher CFA, having
inherent power of Rs 1,00,000/- and 2,00,000/- in consultation with IFA. The higher CFA
accorded the sanction for Rs 80,000/-. Comments on the procedure followed.

Action of higher CFA according sanction for Rs 80,000/- is completely irregular.
As no case should be send to higher CFA without consuming the full power of
the lower CFA. In the present case lower CFA has not exercised his powers
upto Rs 1,00,000/- in consultation with IFA under which he could have
accorded approval for the proposed procurement of Rs 80,000/-

(Auth Note 8 Schedule | of GOI dt 26.7.06)
What are the powers of Army Commander under ACG/I&M with and without IFA and
whether these powers can be delegated by Army Commander to subordinate authority?
if yes, for what purpose?

Powers of Army Commander under ACG/1&M are as under:-

Without IFA - Rs 1,00,000/-

With IFA - full Powers. (Auth Schedule | of GOI dt 26.7.06)
Delegated Powers can never be further delegated. However, delegation for
communication regarding sanction given by the competent authority can be
made under Rule 65 of FR Para |

As per GFR 146 upto what extent procurement can be made through Local Purchase
Committee (LPC) and what is the procedure to be followed for this?

Purchase up to Rs 1 Lakh can be made through LPC under GFR 146. Local
purchase committee will be constituted by the CFA who will survey the market
and choose the goods as per desired specification from a vendor. A certificate
in this regard will be given by the local purchase committee on the basis of
which the CFA will approve the procurement.

What is the ceiling on purchase of stationery items out of Annual budget of ACG/I&M.

30% of total annual budget of ACG/I&M. :

(Auth Note 13 Schiedule I of GOI dt 26.7.06)
( 4x2.5 marks)

In respect of Naval ships/ Submarines define following: ( 5x 2 marks)

(a)

Ans.

(b)

Ans.

(c)

Ans.

Refit.

Includes all activities towards servicing of equipment/refurbishment/
renovation/modification including inter alia planned dry docking to attain
designed/stated performance.

Marine’s assets.

All assets including yard crafts, boats, barges (both dumb and self propelled),
Battle Practice Targets (BPTs), Pontoons, Catamarans, Floating Dry Docks, Dock
Gates, Caissons, Flap Gates, etc which come in direct contact with the Marine
Environment are Marine Assets.

Services assets.

All assets other than Marine Assets including Jetty Cranes, Mobile Cranes,
Listers, Trailors, Mobile Generators, Mobile Chilling Plants, Forklifts, Workshop
Machinery, etc, non-availability of which either directly or indirectly affect the
productivity of a unit are Service Assets.



(d)

Competent Technical Authority (CTA).

Ans. The CTA is the head of the Service Repair Agency under the relevant CFA.

(e) Post Defectation Demand (PDD) spares.

Ans. The spares required for completion of repairs/refit, which are evident only
upon opening up/dismantling of the equipment/system and can normally not
be foreseen at the time of formulation of scope of work.

(Auth DPM Chapter 14)

Define following terms used in provisioning review of Indian Air force (IAF) (4x2.5 marks)

(a) Current Annual Rate (CAR).

Ans. It is the past Recuring consumption during the 12 months preceding a
provisioning review which is taken as the base for provision of future
requirement.

(b) Forecast factor.

Ans. It is the ratio between the forecast future strength and / or effort and the
actual strength and or effort. The forecast factor is multiplying factor which is
applied to the past consumption data for spare and equipment in order to
estimate the rate of consumption during the ensuing period.

(c) Review Action Figure (RAF).

Ans. It refers to a pre deter mind stock level expressed in terms of so many months
of requirement. This is the re-order level IAF for non perishable ingenious
items class A, B and C is nine months.

(d) Rotables.

Ans.  Items which are capable of being repaired and re-used . This term is used in

Air Force to denote those items :-

(i) Are considered economical to repair for re-use.

(ii) Which can be replaced by a unit.

(iii)  Show turn over at the units as a result of normal usage.

(Auth IFA Air Force Manual Chapter 3)



Section lll (Elements of Law)

W. ‘ '/1”(‘ eeping in mind the code of civil procedure 1908 define /explain the following:-

(a)

Ans.

(b)

Ans.

(c)

Ans.

Ans.

,, M"z ;,/ ()

' Ans.

Subordination of Court. (2 marks)

For the purposes of this Code, the District Court is subordinate to the High
Court, and every Civil Court of a grade inferior to that of a District Court and
every Court of Small Causes is subordinate to the High Court and District Court.

Pecuniary jurisdiction. (2 marks)

Save in so far as is otherwise expressly provided, nothing herein contained
shall operate to give any Court jurisdiction over suits the amount or value of
the subject-matter of which exceeds the pecuniary limits (if any) of its ordinary
jurisdiction.

Stay of suits. (2 marks)

No Court shall proceed with the trial of any suit in which the matter in issue is
also directly and substantially in issue in a previously instituted suit between
the same parties, or between parties under whom they or any of them claim
litigating under the same title where such suit is pending in the same or any
other Court in India having jurisdiction to grant the relief claimed, or in any
Court beyond the limits of India established or continued by the Central
Government and having like jurisdiction, or before the Supreme Court.

Penalty for default against summons issued under Section 30.
(4 marks)

The Court may compel the attendance of any person to whom a summons has
been issued under section 30 and for that purpose may—

(i) Issue a warrant for his arrest;

(ii) Attach and sell his property;

(iii)  Impose a fine upon him not exceeding five hundred rupees;

(iv)  Order him to furnish security for his appearance and in default commit
him to the civil prison.

As per article 148 of the constitution what is the procedure of appointment of
Comptroller and Audit General of India and what are the provisions made under this
Article to maintain the neutrality of CAG. (7 marks)

There shall be a Comptroller and Auditor- General of India who shall be
appointed by the President by warrant under his hand and seal and shall only
be removed from office in like manner and on the like grounds as a Judge of
the Supreme Court.

For neutrality of CAG. Following provisions are made in constitution.

(i) Every person appointed to be the Comptroller and Auditor-General of
India shall, before he enters upon his office, make and subscribe before
the President, or some person appointed in that behalf by him, an oath
or affirmation according to the form set out for the purpose in the Third
Schedule.




(d)

Ans.

Ans.

Ans.

(ii) The salary and other conditions of service of the Comptroller and
Auditor-General shall be such as may be determined by Parliament by
law and, until they are so determined, shall be as specified in the
second Schedule: Provided that neither the salary of a Comptroller and
Auditor-General nor his rights in respect of leave of absence, pension or
age of retirement shall be varied to his disadvantage after his
appointment.

(iii)  The Comptroller and Auditor-General shall not be eligible for further
office either under the Government of India or under the Government
of any State after he has ceased to hold his office.

(iv)  Subject to the provisions of this Constitution and of any law made by
Parliament, the conditions of service of persons serving in the Indian
Audit and Accounts Department and the administrative powers of the
Comptroller and Auditor-General shall be such as may be pre cribed by

rules made by the President after consultation with the Comptroller
and Auditor-General.

(v) The administrative expenses of the office of the Comptroller and
Auditor-General, including all salaries, allowances and pensions payable
to or in respect of the persons serving in that office, shall be charged
upon the Consolidated Fund of India.

Explain Contingency Fund of India. How is it established and under whom is this fund is
placed? (3 marks)

Parliament may by law establish a Contingency Fund in the nature of an
imprest to be entitled “the Contingency Fund of India” into which shall be paid
from time to time such sums as may be determined by such law, and the said
Fund shall be placed at the disposal of the President to enable advances to be
made by him out of such Fund for the purposes of meeting unforeseen
expenditure pending authorization of such expenditure by Parliament by law
under article 115 or article 116. '

As per the provision of negotiable instruments act 1881 differentiate between the
following:-

(a) Promissory note and cheque.

A" promissory note"

is an instrument in writing (not being a bank-note or a currency-note)
containing an unconditional undertaking, signed by the maker, to
pay a certain sum of money only to, or to the order of, a certain
person, or to the bearer of the instrument.

A "cheque"

is a bill of exchange drawn on a specified banker and not expressed to
be payable otherwise than on demand.

(b) Drawer and drawee.

Drawer,

The maker of a bill of exchange or cheque is called the drawer,
Drawee,

The person thereby directed to pay is called the " drawee" .

() Holder and Holder in due course.



Ans.

"Holder"
The " holder" of a promissory note, bill of exchange

Ans.

Ans.

or cheque means any person entitled in his own name to the possession

Thereof and to receive or recover the amount due thereon from the
parties thereto.

Holder in due course.

Holder in due course " means any person who for consideration
became the possessor of a promissory note, bill of exchange or cheque
if payable to bearer, or the payee or indorsee thereof.

(d) Inland instrument and foreign instrument.

A promissory note, bill of exchange or cheque drawn or made in 1
[India], and made payable in, or drawn upon any person resident in, 1
[India] shall be deemed to be an inland instrument.

Any such instrument not so drawn, made or made payable shall be
deemed to be a foreign instrument.

(e)  Negotiable instrument and negotiation.

Negotiable instrument:

Means a promissory note, bill of exchange or cheque payable either to
order or to bearer.

Negotiated:

When a promissory note, bill of exchange or cheque is transferred to
any person, so as to constitute that person the holder thereof, the

instrument is said to be negotiated.
(5x2 marks)

Keeping in mind the Works Man Compensation Act 1923 (8 of 1923) explain following:-

(a)

Ans.

Ans.

What are the three conditions under which employer is liable to pay compensation?
‘ (04 marks)

Following three conditions must be fulfilled:—

(i) Personal injury;

(i) Accident; and

(iii)  Arising out of and in the course of employment;

(Auth Rule 3)
How is the amount of compensation calculated? (04 marks)

Subject to the provisions of this Act, the amount of compensation shall be as
follows, namely:—

(i) Where death results from the injury an amount equal to fifty per cent.
of the monthly wages of the deceased workman multiplied by the
relevant factor; or an amount of eighty thousand rupees whichever is
more;

(ii) Where total permanent disablement results from the injury an amount
equal to sixty per cent. of the monthly wages of the injured workman
multiplied by the relevant factor; or an amount of ninety thousand
rupees, whichever is more;

(Auth Rule 4)

Whether compensation can directly be paid to dependent or legal representative of the
workman?

(02 marks)




f,,ﬁx’K'eveping in view arbitration and conciliation act 1996 (26 of 1996) answer the following?

(a)

Ans.

Ans.

Mention the conditions under which communication will be deemed to be received?

(5 marks)

Receipt of written communications.- Unless otherwise agreed by the parties,-

(i)

(ii)

(iif)

(iv)

Any written communication is deemed to have been received ifitis
delivered to the addressee personally or at his place of business,
habitual residence or mailing address, and

If none of the places referred to in clause (a) can be found after making
a reasonable inquiry, a written communication is deemed to have been
received if it is sent to the addressee's last known place of business,
habitual residence or mailing address by registered letter or by any
other means which provides a record of the attempt to deliver it.

The communication is deemed to have been received on the day it is so
delivered.

This section does not apply to written communications in respect of
proceedings of any judicial authority. ‘

With reference to the composition of arbitration tribunal answer following:-

(i)

Ans.

(ii)

Number of arbitrator.

(aa) The parties are free to determine the number of arbitrators,
provided that such number shall not be an even number.

(ab) Failing the determination referred to in sub-section (aa), the
arbitral tribunal shall consist of a sole arbitrator.

Appointment of arbitrator.

(aa) A person of any nationality may be an arbitrator, unless

otherwise agreed by the parties.

(ab) The parties are free to agree on a procedure for appointing the

arbitrator or arbitrators.

(ac) Failing any agreement, an arbitration with three arbitrators,

will be made each party shall appoint one arbitrator, and the
two appointed arbitrators shall appoint the third arbitrator who
shall act as the presiding arbitrator.

(ad) If the appointment procedure in the above section applies and-
a party fails to appoint an arbitrator within thirty days from
the receipt of a request to do so from the other party; or the two
appointed arbitrators fail to agree on the third arbitrator within
thirty days from the date of their appointment, the appointment
shall be made, upon request of a party, by the Chief Justice or

any person or institution designated by him.
(5 marks)
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Modal Answer Question No. 1

i

f

@/ Summary of Points
1.

Provision for and changes in the orders regarding grant of free passage
for families of officers on courses of instructions abroad.
Defence Ministry initiated a case for restoration of pre-1959 position.

2.
3. Examination of the proposals in the Establishments Division of
Finance Ministry.

Remarks of the M.F. (D).
Approval of the proposal.

ok

Title:- Free Passage for Families of Service Officers on Courses of
Instructions abroad.

Precis

In accordance with the orders is vogue from 1932, officers (Civil and
Defence) on courses of instructions abroad were entitled to free passage for
their families, provided the period of the courses togethef with that of to and
fro journey time by sea exceeded 12 months. At the i?nstance of Finance
(Defence), the above provisions were changed in 1959 whereby the limit of
12 months became applicable to the course perse i.e., exclusive of journey
time.

2. A case for restoration of the provisions as they stood prior to 1959,
initiated by the Defence Ministry, came up for consideration in the
Establishment Division of the Finance Ministry in January 1962. The points
made by the Defence Ministry in support of their proposal were:-

() Unlike the civilian officers, the service officers were separated from
their families while on field service and put to additional expenditure on the
maintenance of separate establishments for their families. It would be unfair

to keep them separated for long periods while on courses of instructions

abroad also and to subject them to extra expenditure.
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(i) Deputation of young officers, separating them from their families,
could lead to detractions, affecting the value of training;

(iii) Families were essential for social contact outside college working
hours. Needed to enhance the value of training through syndicates and
group discussions; and

(iv) As service conditions were different for service and civilian
officers, the case for the former could be considered without insisting on
parity.

3. The case was examined by the Under Secretary in the Finance
Ministry and submitted to the Joint Secretary with the following comments.

(a) The problem arose in respect of Defence Personnel only and the
number of their deputations was on decline;

(b) Even a partial relaxation for officers deputed to staff college:
courses was rejected earlier by Finance;

(c) The linking of travel time with the entitlement to free passage for
families tended to resort to artificial and expensive devices to bring the
period to the prescribed limit and thus defeat the objective; and

(d) The facility of free passage could have been restricted to wives only;
however, the high cost of living abroad was itself a check against taking
families ex-India. Hence, the concession as it stood prior ;to 1959 could be
restored in toto or such restoration could restrict the facility of free passage
to wives only.

The Joint Secretary, calling for papers leading to the basic orders
wanted re-examination of the case in regard to delinking the travel time
‘which was a variable factor and to reduce the limit in respect of the duration
of course to 10 months.

Linking the basic orders, it was pointed out that the considerations
leading to those orders were not mentioned, but must have been obviously
to pass on the incidence of cost to the Indian Accounts. It was also stated
that the travel time which was to be reckoned for sea passage depended on
the destinations and some officers might choose to travel by air, bearing the
excess over the cost of sea passage. Considering (i) the importance of social

side of training and keeping the officers from temptations and unhealthy
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influences (ii) that there were no repercussions anticipated from the civil
side, it might be better to restrict the minimum period of deputation to 9-10
months and to allow the concession to wives only, provided that the stay of -
the wives should not be less than 2/3rd of the period of deputation, lest the
facility of free passage should become a device for sight seeing towns. This
would do away with the practice of circumventing the rules by attachment to
main course to increase the period to the prescribed limit.

The case was then passed on by the J.S. to M.F. (D), for recording
their views before submission to Secretary.

4. The following views, which had the approval of the Financial
Adviser, Defence Services were recorded on the file by Joint Financial
Adviser:-

(@) Reduction in the limit from 12 to 10 months might throw open
several more courses to the concession of free family passage which was not
intended by the Defence Ministry and the problem of attachments could still
persist.

(B) The concession had relevance to the period of separation of officers
from their families, which should therefore be including the travel time. The
Defence Ministry’s proposal could be considered for aqceptaﬁce, providing
however for the fastest means of sea travel being adoptéd and avoidance of
delay in the commencement of return journey after compietion of the course.

S. The matter was discussed at the Heads of Division meeting held on
29-3-62 when it was decided that the pre-1959 position could be restored in
toto. The Defence Division would issue suitable amendments to the orders

as soon as formal orders were received from the Establishment Division.
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Model Answer Question No. 2

6

/'

Summary of Points.

1. Issue of Al 44/85 stipulated annual external audit by DAD of
the Regimental Funds and other Non-Public Funds where assets
exceeded Rs. Two lakhs.

2 Hitherto, the audit of such funds was governed by rule 834 of
DSR and was not obligatory but was conducted at the discretion of
Area/Sub-Area Command.

8. Instances of diversion of Government revenues to Regimental
Funds necessiated the CGDA to underscore the desirability of
promulgating orders on the analogy of Al 44/85 for Navy and Air

Force and also for bringing provisions of 834 DSR in consonance with
AL

Title

Annual External Audit of Regimental Funds and Non Public Funds by the
DAD.

Precis

The desirability of external audit of Regimental Fuﬁds and other ‘Non-
Public’ Funds of wunits/formations was emphasized by the COAS.
Consequently CGDA suggested audit of these regimental funds by DAD. The
suggestion found favour with the Army Headquarters and resulted in issue
of Al 44/85 which made it obligatory for the units and formations having
assets worth Rs. 2 lakhs or more in their regimental funds to have the
annual external audit of their accounts conducted by the DAD. The audit of
these funds was hitherto governed in accordance with the rule 834 of DSR
and was not obligatory but discretionary in nature. No parallel instructions
for Navy and Air Force were issued.

2, The issue of Al 44/85 created a situation wherein its provisions were
in conflict with that of 834 DSR. Later on, in an attempt to bri‘ng the
provisions of Al in consonance with DSR, the Army Headquarters initiated

amendment to the Al. CGDA somehow agreed to and the draft amendment
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was approved by the Ministry of Defence on getting the concurrence of
Ministry of Defence (Finance).

3. Meanwhile instances of irregular diversion of Government revenues to
Regimental funds came to the notice of the CGDA and an irregular diversion
of Rs. 60.25 lakhs concerning a Naval unit was detected and reported by the
C & AG in his report. CGDA held the view that had the Regimental funds
accounts of Naval Units/formations been subjected to audit by DAD, this
irregular diversion of funds could have detected and rectified in time and
therefore advocated issue of Naval/Air Force instructions similar to Al
44 /85.

4. The issue of amending Al to bring it in consonance with DSR was
given second thought and the whole issue was re-examined by the CGDA in
the context of these developments and it was concluded that there was no
need to amend the Al but to amend DSR instead to reconcile the conflicting
provisions. The views of CGDA regarding bringing the provisions of DSR in
consonance with that of Army instruction and of necessity of promulgating
orders on the analogy of A.I. for Navy and Air Force as well were ultimately

endorsed by the concerned Ministries/authorities.
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Model Answer Question No. 3.
w

Before,

THE CENTRAL ADMINISTRATIVE TRIBUNAL,
PATNA
CIRCUIT BENCH, RANCHI
OA No. 67 of 2014

In the matter of

Shri ABC and others Applicants
Versus
UOI & Others Respondents
AFFIDAVIT
Lo vinconmumion vs ymmsmammses s s ssomsties aged about ........ yeal;*s, son/daughter of
............................. serving as Dy. CDA (AN) in the office of CDA, XYZ
PESIAINE. @ti.cimeninasss resmmenesresssas do hereby swear in the name of

God/solemnly affirm and state as follows:-

Paral :- That Shri ABC and others were serving under the administrative
control of the respondents as Senior Auditors. All the applicants retired from

service on attaining the age of superannuation during the period from
31/03/2008 to 31/07/2008.

Para 2:- That on recommendations of the sixth Central Pay Commission,
Govt. of India introduced the scheme of financial upgradation to the Central
Govt. employees as notified vide Deptt. of Personnel and Training Office
Memorandum bearing No. 35034/3/2008 Estt. (D) dated 19/05/2009
known as Modified Assured Career Progression Scheme. As per the said
scheme, Govt. employees will be entitled for grant of three financial

upgradations at intervals of completion of 10, 20 and 30 years of continuous
regular service.
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Para 3:- That as per the said OM dated 19/05/2009, the Modified Assured
Career Progression scheme is in suppression of the previous ACP scheme
and clarifications issued there under. As per para-9 of the office
memorandum, the scheme would be operational w.e.f. 01/09/2008. In other
words, financial upgradation as per the provisions of the earlier ACP scheme
(of August 1999) would be granted till 31/08/2008.

Para 4:- That as provided further in para-11 of the OM no past cases would
be re-opened.

Para 5:- That here in the instant case, since all the applicants have got
superannuated from service well before the operative date of implementation
of the said scheme i.e. 01/09/2008, they are not entitled to be granted
benefit of the said scheme and hence their prayer to grant financial
upgradation is not tenable in the eyes of law.

Para 6:- that in view of the submission made in forgoing paras, the instant

OA is devoid of merit and fit to be dismissed without giving further
cognizance.

Contents of paragraph No. Nil are within my personal knowledge and

contents of paragraph No. 1 to 5 are based on information receiving by me
which I believe that same to be true.

Place:
Date:

Deponent
Identified by:-

............................................ sworn/solemnly affirmed before me on this

Signature
(Name and Designation of the
Attesting Authority with seal)
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Model Answer Question No. 05

—N_
Office Note

No. T/101/Gen Estt.
O/o the CDA
Date:- / /2014

Sub:- Grant of TA/DA to Shri X, Sr. Auditor A/c No. ...........
ITP———

The case of Shri X, Sr. Auditor A/c No. regarding his
participation in sports event i.e. All India Civil Services Sports Tournament
2014-15, organized by Regional Spdrts Board Kolkata, DOP&T Govt. of India
in the capacity of coach-cum-manager held at Gandhinagar, Gujrat as
communicated by Regional Sports Board, Kolkata vide its letter No.
RSB/Sports/2014-15 dated 03/10/2014 has been examined and following
is submitted with regard to grant of TA/DA to the individual:-

1) Govt. of India decision No. 03 below SR-34 provides that Central Govt. -

employees who are selected for participating in sporting events of
National/International importance within India may be allowed to travel by

First class by train. The employees participating in sporting events are
treated as on duty and as such they are entitled to daily allowance under
the rule‘s as on tour. _

The said decision also provides that tournaments conducted by the
Central Civil Services Sports Board are recognized as events of National
importance for availing of above benefits. !

As per provisions contained in DOP&T OM No. 6/1/85-Estt.(Pay-1)
dated 07/11/1988, managers/coach/messengers/doctors as may be
approved or required by the federations under rules to
administer/coach/manage the team’s participation in sports events of
national/international importance may be treated as an integral part of the
teams and these officials may also be allowed the same facilities as are
available to sports persons for such participation.

Furthermore, as contained in para 3(10) of Appendix-III (special CL),
in the case of Central Govt. Servants, who are selected for participating in
sporting events of national/international importance, the period of the
actual days on which they participdte in the events as also the time spent in
travelling to and from such tournaments/meets may be treated as duty
consequently, the existing provisions regarding grant of special casual leave

for the purposes mentioned in this item may be treated as cancelled.

O ™




: In view of the above stated rule position, following is proposed which :
\ is well covered under the Govt. Of India provisions:- -

1) Shri X, Sr. Auditor may be allowed to claim TA/DA treating his

participation in the event under question as tour on duty.

i) Special casual leave granted may be treated as cancelled in light of

provisions mentioned above.

Submitted for kind perusal and orders please.
AO(T)
GO(T)

CDA
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P
@ S OFFICE OF THE CONTROLLER OF DEFENCE ACCOUNTS
M‘f IMPORTANT CIRCULAR NO. Dated: / /2014
T '

Sub:- Condonation of late Attendance ¢

1. Recently, some sub-offices under the jurisdiction of this office,
referred the cases of condonation of late attendance in respect of individuals
serving under them to the Main Office. A doubt was also raised as to who
will exercise the power of condonation of late attendance in respect of sub-
offices i.e. small offices situated in fields i.e. Area Accounts Office and other.

2. In this context, attention of all concerned is invited towards the
provisions of Paras-263 & 264 of OM Part-I which provide guidelines for
condonation of late attendance. In accordance with the said provisions, GOs
of the section at the controller’s Main Office are exercising the power to
condone late attendance in respect of the staff serving under them.

Dk As the sub-offices viz Area Accounts Offices/LAO/RAO etc. are
controlled/headed by the Jt. CDA/DCDA/ACDA/SAO/AO, the power to
condone late attendance in respect of the staff serving under them can also
be exercised by these authorities, if otherwise in order.
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4. In view of the above, all concerned officers are requested to exercise
the power of condone late attendance as outlined/clarified above duly
adhering to provisions of para 236 & 264 of OM Part-I and such cases
should not be sent to the MO. The monthly report for late attendance and
condonation thereof may be forwarded to the Administration section of MO
by the end of the 1st week of the following month duly indicating the reason
furnished by the individual for justification of their being late alongwith the
comments of the authority condoning such late attendance.

3. Please acknowledge the receipt.

Sd/-

DCDA (AN)
File No.: AN/1/Circular

Dated.: / /2014

Distribution:

1. All sub-offices as per standard list
2 All section of MO

3. Concerned file

4 Spare copy

Model Answer to Questxon No. 10:-

é—‘______—__—

Controller General of Defence Accounts
Ulan Batar Road, Palam, Delhi Cantt.-110010

Subject: Enhencement of Imprest in respect of Naval Detachment PQR

Reference: Integrated Headquarters Ministry of Defence (Navy) No. xy/023/
dated .... . 2009.

LI The proposal of the Integrated Head Quarter Min. ‘of Defence (Navy) for
enhancement of the imprest from Rs. 15000/- to Rs. 75,000/- in respect of
Naval Detachment PQR has been examined by this office.

2 Under Serial No. 41 of NI 1/S5/2006, powers have been delegated to
Vice Chief of Naval Staff for sanction of imprest subject to the condition that
frequent requirement exists for expenditure on procurement of petty stores,
repairs, contingent and postal charges. However, Naval Headquarters has
proposed enhancement of the imprest in respect of Naval Detachment PQR
to enable the unit to also pay from the imprest, advances of pay on leave
and TA/DA as also miscellaneous payments etc. As per existing provisions
such payments are to be made from the cash assignment of the nearest
naval establishment. Therefore, as correctly observed by IFA(Navy), the
proposal cannot be concurred under SL No. 41 of NI 1/S/2006.

3. However, in case the unit is facing difficulty and desires to make the

above nature of payments, it wouid be appropriate to provide the unit with a
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cash assignment. Accordingly, if considered necessary, a statement of case
for sanction of cash assignment may be initiated through Pr. CDA(Navy)

Mumbai for obtaining sanction of the competent authority.

Sd/-
Sr. AGDA(AT)

Principal Director Pay& Allowances, Integratedv. Headquarters Ministry of
Defence(Navy) New Delhi

UO No. AT/Navy- 2009 dated....2009
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2\ -» raree - SO
ANSWER TO FUNDAMENTALS OF EDP-THEORY

Defence Accounts Department
SAS Examination - Part Il
Paper IX- Theory Portion '
Subject: Fundamentals of Electronic Data Processing

1. Please answer the questions below.
M’L a. What is a computer database? Name any 2 popular database(sé -
[

@ Answer: Computer database is used for storing data. Database clﬂntalr'ls
many tables and tables contain rows and columns. Datgb ostly are in

the backend at the server.

Oracle, Mysql, Postgresql, MS-Access, MS5-5Q
databases.

l\

(4 marks)

omputer. It runs all the
ware. It interacts with

package etc run over
MS-windows, Linux, Un
For mobiles - Andro
some example

W' a Please answer;i;é followﬁﬁg.

emssemase & What is a computer virus? What kind of damages can viruses do?

(3 marks)
&l// Answer: A computer virus is a program that, when executed,
replicates by inserting copies of itself (possibly modified) into other

computer programs, data files, or the boot sector of the hard drive;
when this replication succeeds, the affected areas are then said to be
"infected".

\ b. What steps are required to protect our systems in the office from
computer viruses?

are ;ome of operating systems.
fol pple iphone), Microsoft mobile OS5 are

(3 marks)
Answer: We should use Anti-virus programs on computer and keep it

updated. We should avoid downloading data from untrusted sites and
also not use USB drives from others without scanning them.

¢. Whatis data encryption? (2 marks)

Answer: Data encryption makes the data unreadable. Only a person who
has password or is authorised can read it. It makes data secure.

d. What is a digital signature?
Answer: In digital world, digital signature is used as a
signed the document. It is done used special software

the document. Digital signatures are issued by Certil
NIC, TCS etc.

(2 marks)
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Lo e
Answer: Computer

v

Please answer all the followin

(4 Marks)
twork on which there are many
hrough wireless protocol or cables. The
other and share folders etc. Printers can
gtwork can be in various architectures like

a. Whatis a comput

computers. These ar

int by LAN and WAN? (3 marks)
Jocal area network and is used connecting computers in
ide area network and is used to connect computers in an
ong distances. Large companies spread over the country

c. What is difference between wired network and wireless network?

(3 marks)
Answer: Wireless network are one in which computers and mobiles and
printers are connected through a wireless router. Wired network are
connected through cables.

. 3 Please answer all of the following.

a. What is a Mac? What is it used for? (2 marks)
Answer: Mac is operating system of the Apple(inc) Company. It is one of
widely used computer now a days.

b. Why should we turn off the computer only using shut-down
procedure/command and not switch off from the mains? What are the
consequences? : : (2 marks)

Answer: Turning off a computer using shut-down procedure prevents

damage to data and also loss of data. Casually switching computer may

result in damage to software, hardware and data.

c. What does a computer hang sometimes? What is remedy? (1 marks)

Answer: computer can hang due to overloading or malfunctioning

program. Usually computer is rebooted as a last resort.

d. Whatis a UPS, and what s it used for?
Answer: UPS stands for Uninterrupted Power Suppl
to computer and prevents loss of data when power. goes
e. What is a USB drive? What is the procedure of remov
the computer?
Answer: USB drive is an external storage
and also save important data on it. It ! :
fast. It should be ejected on the screen efore it
otherwise it can damage data and thedriveitself




