





Officers’ Training Institute, Gurgaon

Five day Course Module on Functioning of AOs GE Offices (For AOs/SAOs Posted in AO GE Offices)

Day Session | Session Il Session lil Session IV
10:00 - 11:15 11:45 - 1300 1400 - 1515 1545 - 1700
07.11.2016 Inauguration and Organisation Defence Works Procedure and Introduction to Works, types of Preparation of Annual Works
Monday and Structure of E-in-C Branch Regulations of MES: in perspective Works, Determination of SSR, Plan, Maintenance Schedule of
and MES. Formulation of Works of role of AO GE Registration of Vendors buildings, Preparation of AEI & |l
Budget of Armed Forces, Civil
Works Agencies under MoD
Faculty Shri Pushkal Upadhyay, Shri Pushkal Upadhyay, CE Delhi Zone CE Delhi Zone
Sr. Dy. CGDA (PPW) Sr. Dy. CGDA {PPW)
08.11.2016 DFPDS 2016 and DFPDS 2015: An Role of IFA in each stage of Works Stages in Finalisation of Works important Milestones in
Tuesday analysis and its applicability to Contract and Basics of E-tendering Contract (New Project and Administrative Approvals and
Works Expenditure in MES Establishments Maintenance) Technical Approvals
Faculty Shri Sandeep Sarkar, Shri Sandeep Sarkar, Shri B S Negi, IFA (MAP) Shri B S Negi, IFA (MAP)
IFA (Army-Q) IFA (Army-Q)
09.11.2016 Scrutiny of Contracts, Internal Audit of Job Order and Pay & Allowances of Industrial Practical issues and Case studies
Wednesday | Examination of = Supply Orders and Annexure C | £ | Employees, Pay Fixation and NPS = in Pay related matters in MES
amendments/deviations to the ; (buy Back of items), reporting of 5 matter of industrial employees, :Ju establishments
contracts o | Audit Objections w Overtime, Bonus related payments | g
Faculty Shri Neeraj Gayagi, _% Shri Neeraj Gayagi, ® | Shri Roopwant Soni, 2 | Shri Roopwant Soni,
Sr. Dy. CGDA (AT) = | Sr. Dy. CGDA (AT) .E Addl. CDA (SWC) = | Addl. CDA (SWC)
10.11.2016 Role of AO GE in DAD Projects, | {n | Project Vishwak/Bhawan for AO | & | Payment to third parties in MES, G | Issues and case studies/practical
Thursday Works and management of DAD L GE and AO BSO offices 2 RAR & Final Bills, recovery of ,L examples in Payment in AQ GEs,
Works Budget. = & | Outstanding Demands, § Role of GE/AGE and AO in the
= £ | Preparation of abstract of receipt | = | whole process
and charges, Foreclosure of
Contract, Penalty clause, Risk and
Expense Clause
Faculty Shri Mustag Ahmed, Shri Praveen kakkar, SAQ Dr. Amit Gupta, Jt. CDA (WC) Dr. Amit Gupta, Jt. CDA (WC)
Dy. CGDA (AN)
11.11.2016 Accounting procedure for Works Practical Examples in works cases Role of E-Section and Coordination Latest Instructions and
Friday Expenditure, Contractor’s and  irregularities found in between AO GE and E- Section of Directions of Govt. of India and
Ledger, Construction Accounts, Accounting of Works Expenditure. Main Office CGDA on Works matters, Audit
Completion Report Part A & B, Major points to be complied. issues in Works Cases, Working
Adjustment of PBD Vouchers, /Practical issues in AO GE/RAO
Transfer Entries MES Offices
Faculty Dr. B. K. Singh, Dr. B. K. Singh, Dr. B. K. Singh, Dr. B. K. Singh,

Addl. CFA, Jabalpur

Addl. CFA, Jabalpur

Addi. CFA, Jabalpur

Addl. CFA, Jabalpur

Valediction of the Course :

on 11.11.2016 (Friday) at 17.00 p.m. to 18.00 p.m. by Jt. CGDA (HRD)




