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PAPER-T :

Model Answers- Paper-I|

SAS-L,MAN LOIS

L
{a).what are the parts of Accounts of the central government and what are the main
divisions or transactions are recorded therein?

Ans, Accounts of the central government are kept in the following three parts:

Part-l- Consalidated Fund of India

Part-ll- Contingency Fund of India

Part-1l1- Public Account of India

Part-l of the Account has following two main divisions

{i} Revenue {consisting of sections for ‘Receipt Heads (Revenue Account})’ and
Expenditure Heads {Revenue Account)’

(i) Capital, Public Debet, Loans {consisting of sections for Receipt Heads{Capital
Account) and Expenditure Heads {Capital Accountland Public Debt {Loans &
Advances etg]).

In Part-1l of the Account, transactions, out of the Cortingency !funn:l set up under Art

7267 of the Constitution, is recorded. ;

In Part Ill, transactions relating to Debt [other than those included in Part I},

deposits, advances, remittances and suspense are recorded.

Authority: Para 28 of Defence Accounts Code

{b} What are the general principles of classification of transactions .in government
accounts? Explain with suitable example.

Ans. As a general rule, the classification of transactions shall have closer reference tg
the funcrion, programme and activity of the government and the object of the
Revenue or Exgenditure rather than the Department in which such revenue or
expenditure occurs. E.g. expenditure incurred for Army will be booked to the Heads

pertaining to Army. Expenditure an MES works for Army will be booked to Army




Heads whereas for Navy, it will be booked to Navy heads. There are however some
exceptions such as interest receipts are booked to only one Major Head irrespective
of the formations to which they relate.

Authority: Para 34 of Defence Accounts Code

a

4 (a).Distinguish between the Centrally Controlled heads and Locally Controlled heads

with suitable examples?

Ans. The expenditures for which provisions are made in the Defence Services
Estimates are classified and compiled in two categories viz. Centrally Controlled
Heads and Locally Controlled Heads. Under Centrally Controlled Heads, expenditure
such as pa;y and allowances of regular personnel of the Defence Services which are
generally obligatory in nature and depend upon the sanctioned strength and
composition of these services as per the policy of Govt are compiled. These
provisions are not distributed to subordinate authorities and the re@ponsibility for
monitoring vests with the central authorities. Whereas buydgetary provisions for
Locally Controlled Heads are distributed to the subordinate authorities and the
control of such expenditure vests with local authorities. E.g. Stores, Works
expenditures.

Authority: Para 154 of Defence Accounts Code

(b).Please describe in brief the mechanism for watching expenditure against
allotment in respect of a locally controlled head by a PCDA.

Ans. Allotments sanctioned to the units and formations in respect of locally
controlled heads will be communicated to the concerned PCDA by the budget
sanctioning authorities. PCDA will keep a watch over the progress of expenditﬁre
against sanctioned allotment while making payments against these allotments and
bring to the notice of the allottees and their immediate higher authorities, cases in
which the progress of expenditure is abnormally heavy or unusually low.

Authority: Para 188-191 of Defence Accounts Code




3 Please comment on the following:

(a).Expenditure on “new services” has been incurred in April, 2014 out of “Vote on
Account” for 2014-15.

Ans. The purpose of VOA is to keep government running pending the passing of
demands for grants for the full financial year. The expenditure on “new services”,
therefore, ‘should not be incurred out of VOA.

Authority: Note 1 under Para 180 of Defence Accounts Code

(b).A PCDA has allowed provisional payment for salary in excess of budget allocated
for this purpose in Vote on Account. | ‘

Ans. A PCDA can provisionally allow such payments of obligatory in nature, which
cannot be deferred provided the VOA in respect of the Demand for Grant as a whole
is not exceeded.

Authority: Note 3 under Para 180 of Defence Accounts Code

©. Excess on account of receipt and recoveries has been used to meet expenditure
in excess of sanctioned grant. !

Ans. Re-appropriations are permissible only between expenditure heads. Thus,
excess receipts and recoveries, which are required to be auctioned for as such,
cannot be utilsed to meet expenditure in excess of grant.

Authority: Para 192 of Defence Accounts Code

(d).Formal re-appropriation sanction has not been issued for transferring funds from
one command to another under the same object head.

Ans. No formal re-appropriation is required for transferring funds under the same
control head between Commands, Areas, Sub-Areas etc,

Authority: Note under Para 192 of Defence Accounts Code
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(a).What are the standards of financial propriety?

(i). Every officer is expected to exercise the same vigilance in respect of expenditure
incurred from public moneys as a person of ordinary prudence would exercise in
respect of expenditure of his own money.

(ii). The expenditure should not be prima facie more than the occasion demands.
(iii). No authority should exercise its power of sanctioning expenditure to pass an

order which directly or indirectly to its own advantage.

kS

(iv). Expenditure from public moneys should not be incurred for the benefit of a

particular person or section of the pebpﬂe.

(v). The amount of allowances granted to meet expenditure of a particular type
should be so regulated that the allowances are not on the whole a source of profit to
the recipients.

(vi). The responsibility and accountability of every authority delegated with financial
powers is total and indivisible. Government expects that the authority concerned will
have the public interest uppermost in its mind while making a procurement decision.

Authority: Para 39 of Defence Audit Code Vol.l

(b).Describe in brief the points to be seen in the audit of orders of allotment and re-
appropriations. &

Ans. The points to be seen during the audit of orders are:

(i). that the order has not the effect of increasing the amount of the appropriation at
the disposal of the controlling authority without the sanction of the competent
authority.

(ii). That the amount appropriated is available under the unit from which it is
allotted.

(iii). That the order issued by the competent authority and is a legitimate charge
against the allotment.

(iv). That the re-appropriation has been authorized only within the appropriation of
that year and before expiry of the financial year.

Authority: Para 92 of Defence Audit Code Vol.l

(a).How are the erronecus payments admitted in audit to be treated?
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Ans. When erroneous payments have been admitted in audit for considerable time
owing to wrong interpretation of ruled or to oversights, following procedure will be
adopted.

(i). When a wrong interpretation of a financial rule has been followed in an audit
office, the new interpretation should, in the absence of special instruction to the
contrary be given effect to from the date of issue by C&AG of India or the CGDA of
the orders stating the correct interpretation.

(ii). When erroneous payments have been left unchallenged owing to oversight, the
audit office should not, of its own motion, undertake a re-audit of briils paid more
than 12 months previously, but report the facts of the case to the competent
financial authority for orders, and a re-audit should be made only if so desired by the
CFA.

Authority: Para 512 of Defence Audit Code Vol.ll

(b).What is the object and scope of Annual Appropriation Acéounts?

Ans. ‘

The object of the Appropriation Accounts is to present the Sudited accounts of the
expenditure from the appropriations for the year with full explanations of all
important variations between the final appropriations and the actual expenditure.
The scope is as under:

(i). A general review of expenditure on Defence Services.

(ii). Changes in form and classification in the accounts

(iii). Miscellaneous observation.

(iv). Appropriation Accounts with explanations for variations between the final
appropriation and actual expenditure.‘

(v). Review of MES expenditure.

Authority: Para 533, 534 of Defence Audit Code Vol.li



()

(a).What are the conditions regulating sanction of expenditure from DSE?

/’-\nisu Twhefcnorndm?orns for sancﬂoh are:

(i). The expenditure must pertain to the Defence Services.

(ii). the exercise of delegated power is subject to observance of any general or
special directions which the authority delegating the power may issue at any time,
whether generally or with reference to a particular case.

(iii) No expenditure which has not been provided for in the budget or, if provided in
the budget, has not been duly sanctioned, shall be authorized without the
concurrence of the FA concerned.

Authority: Para 53 of FR Part-l Vol. |

(b).Whether powers delegated to a commanding officer of an establishment under
the Financial Regulations can be further delegated to any of his subordinate officer?
Please comment.

Ans. The powers delegated are personal and cannot be delegated to any subordinate
officer. However, he may authorize other officers to si‘gn the orders conveying
sanctions on his behalf. \

¥

Authority: Para 63 of FR Part-1 Vol. |

©When does a sanction take effect and when does it lapse?

Ans.

Orders of the Govt. of India take effect from the date they bear, unless otherwise
specified.

A sanction for any.fresh expenditure which has not been acted on for a year lapses
unless it is specially renewed except in case of:

(i). an allowance sanctioned for an appointment or a class of officers not drawn by
particular incumbent of the appointment or by a particular set of officers

(ii) additions made gradually from year to year to a permanent establishment under

a general scheme.
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(iii) an approved MES work. Fresh sanction would however be necessary if work is
not commenced within 5 years of the date of administrative approval.

Authority: Para 69, 70 of FR Part-1 Vol. |

7

(a).How are the errors in Tenders to be dealt with?
Ans. Any tender which does not fulfil the conditions stated in the tender form of

notice to contractor may be rejected but trivial errors asuch as

(i) Omission to enter the rates in words
(ii) Omission to initial any alteration in rates
(iii)  Omission to sign both tender and schedule(s)

(iv) May be corrected, initialed and dated by both the officers opening the
tenders and will be signed and dated subsequently by the tenderes.

Authority: Para 241 of FR Part-I Vol. |

(b). What is the limitation of contractors’ claims? How are such claims to be dealt

with?

Ans. Claims of contractors preferred after three years are time-barred. The time

from which the limitation begins varies. A fresh period of limitation is computed

from the time an acknowledgement accepting a contractor’s claims or portion

thereof is given.

A claim preferred by a contractor or other person against the Govt which is time

barred under any provision of law relating to limitation shall I;mt be paid without the

sanction of Gol. The onus for establishing a time-barred claim for special treatment

lies on the claimant.

Authority: Para 191 of FR Part-I Vol. |

®.

(a).Briefly describe the procedure for adjustment of vouchers relating to services
rendered and supplies made by Army to Navy or Air Force or MES.

Ans. When services rendered and supplies are made by the Army to Navy or Air
Force, the relevaﬁt vouchers will be priced and duly enfaced “Inter-Service
Adjustment-lssues to Navy/Air Force” and sent to the PCDA/CDA concerned for
adjustment.

In case of services rendered and supplies made by Army to the MES, the relevant
vouchers will be endorsed as debitable to the relevant MES head and forwarded to
LAO, who will in turn pass them on to the UA (AAO/AO), MES for adjustment.

Authority: Para 10 of FR Part-II




(b). Please list any four circumstances under which the salary due to date may be

paid before the end of the month.

Ans.

(vi)
(vii)

(viii)

(ix)

When an individual proceeds on leave (other than CL) lasting béyond the end
of the month.

When an individual is transferred to the payment of another audit officer.
When an individual quits Government service or is transferred to foreign
service.

The remittance of family allotment in respect service personnel where
admissible may be made on or after the 2oth of a month from pay of that
month before it falls due. |
When officers and personnel of Marine Survey of India leave Coonoor on the
expiration of the recess season.

When an individual is transferred from one ship appointment to another.
When an officer is appointed to a shore or port appointment. 1

When an individual is transferred from an afloat or shore appointment to a
civil appointment under another department or local Govt or vice versa.
When he Vis proceeding on long leave or otherwise Ieéving the
ship/appointment under circumstances which will not enable him to obtain

his pay at the end of the month in the usual way.

Authority: Para 14 of FR Part-lI

q. Please comment on the following.

(a).PCDA(O) has refunded excess income tax recovered by him in respect of an Army

officer in June, 2014 in Feb, 2015 on his own.

Ans. No cash refund of income tax excess recovered at source during a financial year

shall be made except when so authorized by the income tax officer concerned.

Therefore, the action of PCDA(O) is not correct.

Authority: Para 20(ii) of FR Part-ll




(b).A Controller has issued duplicate copy of receipt granted for money received on
the allegation that original has been lost.

Ans. As per the rule, no Govt officer should issue duplicate or copies of receipts
granted for money received on the allegation that the originals have been lost. If
necessity arises for such a document, a certificate could be given that on a specified
day, a certain sum on certain account was received from a certain person.

Authority: Para 44 of FR Part-l

©. Expenditure on items required for training of an engineering unit has been
incurred out of Annual Training Grant (ATG).

Ans. Expenditure on training of the units of Corps of Engineers is to be met from
Field Practice and Training Grant (FPTG) and not out of ATG. Therefore, the
expenditure incurrea is irregular.

Authority: Appendix- 2 of FR Part-1

(d).TA/DA to a non- government servant guest speaker invﬁfced to Defence Services
Staff College has been paid out of ATG without pre-audit by €DA, Chennai.

Ans. It is in order as TA/DA to non-govt guest speaker invited to give lecture at DSCC
can be paid out of ATG without pre-audit by the CDA.

Authority: Para 8 of Annexure A to Appendix-l of FR Part-li

1@ Please write short notes on the following.

%% (a).Supplementary Grant —
B W




Ans. If the amount provided for in the sanctioned budget for any service in a
financial year is found to be insufficient for the purpose or when a need has arisen
during the year for supplementary or additional expenditure on some ‘new service’
not contemplated in the original budget for that tear and which can not be met by
re-appropriation of savings, a demand for Supplementary Grants has to be presented
to the Parliament for specific sanction.

Authority: Para 121 of FR Part-I Vol. |

(b).Modified Appropriation-
Ans. Modified appropriation is the final estimate for the year and is based on the
latest known actual and likely expenditure during the remaining period of the year.
Based on this estimation, re—appropriatﬁon and/or surrenders “are formally
sanctioned by the MoD(Fin)

Authority: Para 91(d) of FR Part-1 Vol. |

©. Lapsed Deposits:

Ans. These are securities furnished by contractors as secur%ty deposivts which have
not been claimed by the depositors after the termination of the contract. In the case
of cash security, amounts lying unclaimed for three years, exclusive of the year of
contract, will be transferred to the credit of the government. In case of promissory
notes and government securities, these will be struck off the books by transfer of the
notes to the Reserve Bank of mdia.k Bank FDRs will be realized on maturity and
credited to government account.

Authority: Para 218 of FR Part-I1 Vol. |

(d).Cash Assignments
Ans. In case of Defence Disbursing Officers who are allowed to draw funds by

cheques for their own disbursements, assignments of funds are arranged with



specified treasuries by the PCsDA/CsDA in favour of such officers. These are called
cash assignments. Payments are made by the treasuries or banks against such
assignments provided the disbursements do not exceed the amount for which
provision has been made.

Authority: Para 310 and 311 of FR Part-I

W

(a).Briefly describe the organization résponsible for capital acquisition in MoD.

Ans. New Defence Procurement Organization has been set up in MoD since 2001 to
deal with capital acquisitions. This consists of an overarching structure of Defence‘
Acquisition Council, under the RM, to inter alia approve in principle the Capital
Acquisition Plan in the long term and to identify the projects involving outright
purchase or purchase followed by licensed production/indigenous production and
R&D. The decision of RM flows down for implementation to Defence Procurement
Board, Defence Production Board and Defence R&D ' Board. The Defence
Procurement Board is assisted by an Acquisition wing headgd by DG (Acquisition).
The Acquisition wing has officers from Deptt of Defence,’ Defence(Finance) And
Services HQrs functioning respective!y as Acquisition Managers, Finance Managers
and Technical Managers.

Authority: Para 10 of Appendix-A of DSE

(b).What is the role and constitution of the Chiefs of Staff Committee?

Ans. The Chiefs of Staff Committee consisting of three chiefs of staff with longest
serving member as its Chairman has been constituted to consider all important
defence matters and more particularly those which concern more than one service.
The committee thus advises the Government on matters relating to general Defence
strategy, Defence buildup and such questions as are referred to it by the

Government.




Authority: Para 9 of Appendix-A of DSE

©. When was integfated Financial Advice system introduced in the Department of
Defence. |

Ans. 1*" August 1983.

Authority: Para 1 of Appendix-B of DSE

12

(a).List the names of PCDA/CDA providing services to the units/formations located
under the jurisdiction of Southern and Central Command of Army.

- Ans.

Southern Command

()  PCDA(SC), Pune

(ii) PCDA, Bangalore

(iii)  CDA, Secunderabad

(iv) CDA, Chennai

Central Command

(i) PCDA (CC), Lucknow

(ii) CDA (Army), Meerut

(ili)  CDA, Jabalpur

(iv)  CDA, Patna

Authority: Para 12 of Appendix-B of DSE Vol. I/ OM Part-|

(b).Who is the Chief Accounting officer for the Defence Services?
Ans. Financial Advisor (Defence Services)/Secretary (Defence Finance)

Authority: Para 7 of Appendix-B of DSE Vol. |

©. Please indicate period of retention for following documents.



(i). S&S Imprest Accdunts- 6 years- 2(23)(b) OM Part-Il
(ii). Contractor bills for local purchase- 5 years- 11(a)
(iii). Contract Agreements (MES)- 10 years- 32

(iv). Ordinary Correspondences- 5 years — 33 (7)

Authority: Annexure A to Para 61 of OM Part-ll

B

(a).Who is responsible for drawing and specifications of all defence stores and

equipments.

Ans. Directorate General of Quality Assurance (DGQA)
- Authority: Para 15 of Appendix-A of DSE Vol. |

(b).Give the full form of the following.

Ans.

(i). AEC- Army Education Corps

(ii).RVC- Remount and Veterinary Corps

(iii). EME- Electric & Mechanical Engineers

(iv). MGO- Master General of Ordnance

(v).AG- Adjutant General

(vi). DGOS- Director General of Ordnance Services

Authority: DSR
©. What are the various commands of Indian Air Force?
Ans.

i) Western Air Command, Delhi

(

(ii) South Western Air Command, Gandhinagar
(ili)  Central Air Command, Bamrauli, Allahabad
(

iv)  Eastern Air Command, Shillong



(v) Air Maintenance Command, Nagpur
(vi)  Air Training Command, Bangalore
(vii)  Southern Air Command, Trivendrum

Authority: DSR

k.

(a).C&AG of India seeks access to retord books and accounts of HSA (Institute for
Defence Studies & Analysis). Comment.

Ans. C&AG is empowered to scrutinize the procedure of sanction of grant to a body
(excluding foreign state and international organization) out of Consolidated Fund of
India by the sanctioning authority and fulfillment of conditions of grant and in the
process shall have right to access the records and accounts of such bodies after
giving reasonable previous notice.

Authority: Para 15(1) of CAG DPC Act, 1971

(b).C&AG of India orders audit of the accounts of a Govt. company incorporated
under the Companies Act. Comment. !
The duties and powers of C&AG in relation to the audit of the accounts of Govt
companies shall be performed and exercised by him in accordance with the
provisions of the Companies Act.

Authority: Para 19(1) of CAG DPC Act, 1971

©. What are the conditions under which Govt. of India can reduce péy of C&AG of
India?

Ans. If a person who immediately before the date of assuming the office of CAG was
in receipt of or being eligible to do so, had elected to draw, a pension (other than
disability or wound pension) in respect of any previous service in government, his

salary shall be reduced in the manner given in the Rule 3 of CAG DPC Act.

Authority: Rule 3 of CAG DPC Act, 1971
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15.

(a).Under what rule/rules, disciplinary proceedings against a central government
employees are initiated?
Ans. Major Penalty- Rule 14 of CCS(CCA) Rules
Minor Penalty- Rule-16 of CCS(CCA) Rules
Authority: Rule 14 & 16 of CCS (CCA) Rules

(b).A major penalty charge sheet has been issued against a government servant. The
competent disciplinary authority has decided to drop the charges at the stage of
initial written statement of defence. Comment.

Ans. Yes, a competent disciplinary authority can drop the charges after consideration
of written statement of defence. However, in cases arising out of investigation by CBI
and where proceedings were initiated after obtaining CVC advices, CBI or the CVC
will be consulted as the case may be.

Authority: GOI Decision 5 under Rule 14 of CCS (CCA) Rules

©. What are the documents that are required to be forwarded by a disciplinary

authority to the Inquiring authority (IA), if he himself is not the IA for a major penalty

proceeding?

Ans. The documents to be forwarded are:

(i) A copy of articles of charges and statement of the imputations of misconduct
or misbehavior Q

(ii) A copy of written statement of defence, if any submitted by the Govt servant

(iii) A copy of statement of witnesses, if any referred in the articles and
imputation

(iv)  Evidence proving the delivery of the documents relating to charge sheet to
the Govt servant | |

(v) A copy of order appointing the “Presenting Officer”

Authority: Rule 14(6) of CCS (CCA) Rules
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(a).What does “right to information” mean as per RTI | Act?

Ans. “right to information" means the right to information accessible under this Act

which is held by or under the control of any public authority and includes the right

to-

i) inspection of work, documents, records;

(i) taking notes, extracts or certified copies of documents or records;

(iii) taking certified samples of material;

(iv) obtaining information in the thrm of diskettes, floppies, tapes, video cassettes or
in any other electronic mode or through printouts where such information is
stored in a computer or in any other device;

Authority: Definition in Rule of RTI Act

(b).List any three types of information exempted from disclosure under RTI Act.
Ans.

(a) information, disclosure of which would prejudicially affect the sovereig‘my and
integrity of India, the security, strategic, scientific or economic interests of the State,
relation with foreign State or lead to incitement of an offence;

(b) information which has been expressly forbidden to be published by any court of law
or tribunal or the disclosure of which may constitute contempt of court;

(c) information, the disclosure of which would cause a breach of privilege of Parliament
or the State Legislature; )

(d) information including commercial confidence, trade secrets or intellectual property,
the disclosure of which would harm the competitive position of a third party, unless the
competent authority is satisfied that larger public interest warrants the disclosure of
such information;

(e) information available to a person in his fiduciary relationship, unless the competent
authority is satisfied that the larger public interest warrants the disclosure of such
information;

(f) information received in confidence from foreign Government;

(g) information, the disclosure of which would endanger the life or physical safety of any
person or identify the source of information or assistance given in confidence for law
enforcement or security purposes;

(h) information which would impede the process of investigation or apprehension or
prosecution of offenders;

(i) cabinet papers including records of deliberations of the Council of Ministers,
Secretaries and other officers:

Provided that the decisions of Council of Ministers, the reasons thereof, and the
material on the basis of which the decisions were taken shall be made pubhc after the
decision has been taken and the matter is complete or over:
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(j) information which relates to personal information the disclosure of which has no
relationship to any public activity or interest, or which would cause unwarranted
invasion of the privacy of the individual unless the Central Public Information Officer or
the State Public Information Officer or the appellate authority, as the case may be,
is satisfied that the larger public interest justifies the disclosure of such information:

Authority: Rule 8 of RTI Act

©. What does “record” mean as per RTI Act?

Ans. "record" includes—

(a) any document, manuscript and file; }
(b) any microfilm, microfiche and facsimile copy of a document;

(c) any reproduction of image or images embodied in such microfilm (whether enlarged / “
or not); and

(d) any other material produced by a computer or any other device;

Authority: Definition in Rule of RTI Act
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Q.1 {a) Mr. X.is under orders of Deputation from Ministry of Defence to Ministry of Railways. He was
relieved from the parent Department on 30" November 2014 and he was taken on Strength by the
Railways on 11" December 2014. Who will bear the pay and allowances for the period from 1%
December 2014 to 10" December 2014. , {2 marks)

Ans: The transit Pay and Allowances both ways, of Officers of the Defence Services lent to Civil
Department (including Post and Telegraphs and Railways) or, vice versa, are debitable to the
borrowing Department. Authority: Note 1 under Para 36 Defence Account Code.

{b) How are the conveyance charges of witnesses summoned or detailed to attend court in the

following cases debited to:
1. Criminal case
2. Civil suit
3. Court Martial (3 Marks)

Ans: The conveyance charges of witnesses summoned or detailed to attend court in the following

cases are debited as under:
1. Criminal case — Estimates of the Ministry or Department to which the witnesses belong
2 Civil suit - Estimates of the Ministry or Department which is a party to the case

3. Court Martial — Defence Services Estimates

Authority:  Para 42, Defence Account Code

(c) After the close of Accounts for the year 2013-14, it came t0 light that certain amounts were
debited to expenditure heads instead of Deposit heads. A doubt has:been raised as to whether

rectification in such cases can be done after the close of the year. Please advise. (3 marks)

Ans: If the error affects a Debt, Deposit or Remittance Head, it must be corrected, however old and however
small it may be. If the accounts of the year in which the error took place are closed, an item debited to an
expenditure head instead of to a debt, deposit or remittance Head, the correction should be made by

debiting the proper head and crediting the relevant receipt head.

Authority: Para 54 (iv) of Defence Account Code
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Q.2 (a) Against whom are debits on account of Concession vouchers issued to the cadets of Army/Air Force/Navy
raised? (2 marks)

Ans: In respect of Army Cadets, it is raised against the Regional CDA who pays the Army cadets. In respect of
flight Cadets and Cadets of Navy-the CDA (AF) and the CDA (Navy)respectively.

Para 89(ii) (f) of Defence Account code.

(b) Stores Section of a Regional CDA has misplaced certain MROs received from the Units and hence called for
Duplicate copies which were furnished by the units. Is it permitted for Store Sections to carry out accounting

adjustment on the basis of such duplicate copies when the Original MROs are lost? (2 marks)

Ans: No. In cases where the original copies of the M.R.Os are stated to have been lost/not received at all,
necessary adjustment will be carried out by the Audit Sections/Account Group concerned with reference to
duplicate copies thereof received by the Accounts Section from the Bank/Treasuries.

Para 94(viii) of Defence Account code

(c) How are the adjustments on account of cost of supplies or services rendered by the Public Works
Departments to Air Force , Navy or Factory Works adjusted? (2 marks)

Ans:  The receipts and expenditure pertaining to Air Force, Navy and Factory Works executed by the Public
Works Department, whether on a standing arrangement or otherwise, will be passed on by the Civil
Accountants General concerned to the Regional Controller of Defence Accounts in whose area the work is
carried out and not to the Controller of Defence Accounts (Air Force) (Navy) or (‘Factories). These figures will
however, be intimated by the Regional Controllers to D.F.A (Air Force/D.F.A (Navy)/Chief Controller of

I

Accounts (Factories) as the case may be.

Para 91 Defence Account Code

{(d) In an Area Account Office certain DID Schedules were received without any' supporting document. The
AAO decided to return the DID Schedules calling for supporting documents? Is it in order? What is the Rule
Position? (2 marks)

Ans: If any transaction is not adjustable either wholly or in part for any reason viz. want of supporting
documents, sanction, details etc. the Defence ID Schedule in question should not be returned to the
originating Controller but adjusted in full and contra adjustment made by redebit/recredit of the whole or
part amount (according as it is wholly or partly to be rejected by him) to the code head of the originating
Controller allotted for passing on original items. Such contra adjustment is treated as an original item for the

purpose of preparing Defence ID Schedules to the parties concerned.

Para 118 of Defence Account code
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Q.4 (a) Engineering Section a Regional CDA has put up a draft letter to CGDA intimating the views and
%r«‘} "% practice followed in respect of recovery of Income tax deductions on contract payments and requested
; ' CGDA to give a ruling on its correctness. What is the correct method of drafting such letters?

(2 marks)
Ans:  When a matter pertains to more than one Controller the initiating Controller should of their

own make reference to other Controllers to ascertain the procedure and views prevailing in their
offices and state the same in the reference to CGDA to enable a quick decision being taken.

Authority: Para 10 Defence Audit Code.

{b) The Internal Audit Section of a Regional CDA has proposed 3 items in Annexure il of Annual
Audit Certificate reflecting Major Financial and Accounting Irregularity which are already being pursued

" through Quarterly MFAI Reports. Can these MFAI items be settled on inclusion in the report sent to
CGDA?

(2 marks)

Ans: No. Only those items of the MFAI Reports which are subsequently included by CGDA in the
Annual Audit Certificate can be formally taken out of the MFAI Report but pursued to finality in the
normal course. Hence they cannot be settled.

Authority: Note under Para 527 of Defence Audit Code.

(c) What items of expenditure awaiting regularization are not required to be exhibited in
statements appended to Annual Audit Certificate? ; (2 marks)
Ans:  [tems awaiting regularization by authorities lower than Govt. of mdia need not be reported in

the statements appended to Annual Audit Certificate
¥

Authority: Para 544 of Defence Audit code.

(d) Under what circumstances are provisional payment authorized to pay a person transferred from

one establishment to another pending receipt of LPC? (2 marks)

Ans: Pending receipt of LPC the Audit Officer on being furnished by the individual concerned with
certificate stating the date up to which he/she was last paid, the rates of his pay and allowances and
the demands outstanding authorize pay being disbursed and provisionally admitted.

Authority: Para 58 of Defence Audit Code.
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Q.f(a) A foreign national of a friendly country lodged in prison seeks information under the RTI Act
2005 from the office of a CDA. Should such request for information be entertained and the information
supplied? If not, why?

(2 marks)

Ans:  No. The RTI Act 2005 is applicable for the citizens of India.

Authority: The RTI Act 2005 (before chapter 1)

{b) One CPIO uploaded on the web-site the medical reimbursement details including names of patients,
amount claimed and type of diseases of the officers and staff in office. Please offer your comments on
this action of the CPIO. (2 marks)

Ans: The action taken by the CPIO is not correct. The medical reimbursement details are personal
information of employees and their disclosure does not have any relationship with any public activity
or interest. This information should not have been uploaded on the web-site.

Authority: RTI ACT, Section 8 (1) (j)

() In a case where the CPIO failed to provide information as sought by the applicant, the Information
Commission directed the Head of the Department to initiate disciplinary proceedings against the CPIO
under Rule 14 of the CCS (CCA) Rules. Please comment. (2 marks)

Ans: ' The action of the Information Commission is not correct. The powers of the Commission to
impose penalties is covered in section 20 of the Act. The Commission has powers to impose monetary

penalty, not exceeding Rs. 25000. Authority: Section 20 (RTI Act)

(d) A request for information under the Right to Information act 2005, regarding number of
disciplinary cases finalised in the last five years in the department was refused by the CPIO quoting

‘

section 8 of the Act. Please comment on the action of the CPIO. (2 marks)

Ans: The CPIO should have provided the information, as the information §ought is only statistical in

nature. Section 8 does not bar such information. Authority: Section 8, RTi Act.
. .

Q. £ (a) An army unit X’ has been allotted funds under a locally controlled head. The unit desires to
place a work order on an Army Base Workshop utilising the funds. Unit X" and the Army Base Workshop
fall under the audit jurisdiction of different Controllers. Elaborate the accounting procedure for effecting
the transaction. Whether any Defence Exchange Account needs to be operated in this case?

{3 marks)

Ans: The work order will be placed by the unit on the Army Base Work shop after following the
prescribed procedure. The expenditure will be finally brought to the account against the relevant
service head (locally controlled head under which unit ‘X’ has obtained allotment) by the controller in
whose audit jurisdiction the Army Base Workshop falls. No Exchange Accounts need to be operated.
Authority: Para 109 and Note- 1 below para 109 of Defence Account Code

{(b) What system is adopted in the classification of accounts to differentiate between discrepancies of
the year and those relating to previous years and also between the outstanding balances relating to the

year of review and those relating to previous years? , (2 marks)

Ans: To facilitate such understanding category pre-fix 77 is operated for earlier years balances.
Authority: Note below para 145 of Defence Account Code
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(c) Can Audit Officers call for details of disciplinary action taken in the case of regularization?

(3 marks)

Ans:  Yes. The responsibility for disciplinary action in cases of financial irregularities rests with the
administrative authorities and ultimately with the Government of India. These authorities will inform
the audit officers concerned of the exact nature of disciplinary action taken by them. If in any
particular case it has not been possible to take adequate action, the reasons why this has not been
possible be indicated. In other words, sufficient facts should be given to satisfy audit that whatever
action was reasonable or possible has been taken.

Authority: Rule 38 of Financial Regulations Part|

Q. ‘ (a) In which form of accounts, transactions where Government incurs a liability to repay the
moneys received, like General Provident Fund accounts of the Central Government Employees, are

~maintained? {2 marks)

Ans: Such transactions are maintained under “Debt, Deposits and Advances” part of the Public

Account of India. Authority: Para 28 (3) of Defence Account Code
(b) Whatis the code number for the only Capital Receipt major head? (2 marks)
Ans: 4000 Authority: Para 29 (c) of Defence Account Code

(c) What are the different tiers of a five tier classification structure of Government Accounts?
(2 marks)
Ans: (i)The Sectors : '

(ii) Major Heads
(iii)Minor Heads !
(iv)Sub-Heads

(v) Detailed Heads

Authority: Para 30 (i) of Defence Account Code & Para 6.6 Introduction to indian Govt. Accts
& Audit

(d) Why is “charged expenditure” called charged expenditure? Is the interest charges on fund

balances also treated as charged expenditure?

Ans: “Charged Expenditure” is cailed charged, since it is not voted by Parliament, but is
charged on the Consolidated Fund of india. Yes. ’
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Authority: Para 249) of Defence Account Code

". (a) Under which article of the Constitution of India, the Comptroller & Auditor General appointed?

#

& ) (2 marks)

Ans: Article 148 of the Constitution.

Authority: Para 2 (c) Comptroller & Auditor General’s (Duties, Powers & Conditions of
Service) Act, 1971. » "

(b) The audit of Government companies is performed by the C & AG under the provisions of which Act?
(2 marks)

Ans:  Such audit is performed by the C&AG in accordance with the provisions of the Companies Act
2013. ‘

Authority: Para 19 (1) Comptroller & Auditor General’s (Duties, Powers & Conditions of Service) Act,
1971.

(c) Under which article of the Constitution of India the Controller General of Accounts derive his
mandate? {2 marks)

Ans: The Controller General of Accounts derives his mandate from Article 150 of the indian
Constitution. CGA (Mandate)

(d) Which authority is responsible for care, custody, repair and maintenance of office and
residential accommodation constructed out of DAD Works budget in various stations? (2 marks)

Ans: Military Engineering Service (MES). Authority: Para 154 of Offi;ce Manual Part- Il Vol .

"‘(a) Where are the transactions pertaining to Public Account in the case of Union Territory

Q g Governments reflected? (2 marks)

Ans: There being no separate Public Account in the case of Union Territory Govts., the transactions
pertaining to this account are booked in the Public Account of the Central Govt.

Authority: Note under Para 7.4 Introduction to Indian Govt. Accts. & Audit

(b) When did the departmentalization of Accounts begin in Government of India? Please write any

three salient features of the scheme. {4 marks)
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Ans: The departmentalisation of accounts covering all the Ministries and Departments of the Union

Govt. and all the U.Ts except Andaman and Nicobar was undertaken in 1976.

The salient features of the scheme are :

The Secretary to the Dept /Ministry shall act as the Chief Accounting Authority and discharge
this responsibility through an with the assistance of the IFA of the Ministry/Department.

The IFA shall be responsible for preparation of Budget, distribution of the Budget to various
Wings, arranging payments to various entity, arranging payments through Pay & Accounts
Offices, Compilation and consolidation of accounts etc.

Payments and accounting functions of the Ministries/Depts will be discharged through
Departmental Pay & Accounts Offices.

The payments as well as Receipt transactions will be transacted at the branches of RBI & SBI
and its subsidiaries or as specified branches of Public Sector Banks accredited to the
Department.

The Regional Pay & Accounts offices will compile the accounts of the Region'and render them
to the Central Accounts Office at the Hgrs which will be responsible for compiling the accounts
of transactions directly paid for by him or received by him or consolidating the accounts of the
Department as a whole.

Authority: Para 8.4 and 8.5 Introduction to Indian Govt. Accts. & Audit

(c) Name any four Civil organisations whose expenditure is classified ‘by the Defence Accounts
Department. ) {2 marks)

Ans:

(1) Defence Accounts Department ¢
(2) Armed Forces Tribunal

(3) Coast Guard Organization

(4) Department of Defence

(5) Department of Defence Production

(6) Department of Defence Research and Development

(7) Defence Estates Organization

(8) J&K Light Infantry

{9) CsD

{10) Deptt. of Ex-Servicemen Welfare

Authority: Para 4 of Preface to Revenue Debt and Remittance Pamphlet
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(a) A proposal for establishment of a Communication Project at a cost of Rs.40 lakhs was submitted
by Chief Signal Officer (CSO), HQrs ATNK & K Area under H.0 Southern Command. The project was to be
executed on single tender mode on PAC (Propriety Article Certificate) basis. Powers of CFA for such type
of expenditure is to be reckoned with reference to S| No.7 of Army Schedule-XX. Please mention the
correct CFA to sanction the subject project.

(2 marks)

Ans: Being a case of procurement on PAC basis, powers provided to CFAs in Schedule-XX will be 50%
of the powers indicated in the Schedule. Therefore, Signal Officer-in-Chief will be the correct CFA for
the subject project.

Authority: Sl No.7 of Army Schedule-XX read with provisions (para 7) contained in Govt. of India,
Ministry of Defence letter N0.,A/89591/FP—i/1974/2006/D (GS-1), dated 26/7/2006 (FR 1 Vol il)

(b) Revised delegation of financial powers to executive authorities were issued during 2006 which
were to take effect from the issue of the Govt. of India letter i.e 26/7/2006. Please mention the
exceptions where the enhanced powers can be exercised for the past cases. (2 marks)

Ans: in respect of powers for “write off of losses: given in Schedule V, VI & VII” and “Regularization of
Audit Objections” given in Schedule-XVI, the cases/objections outstanding can be settled under the
enhanced financial powers conferred in the revised delegation of financial powers. This will be
subject to the concerned CDA submitting an audit report to the CFA.

Authority: Last para before detailed guidelines issued by G.0., MoD letter No. A/89591/FP-
i/1974/2006/D (GS-1), dated 26/7/2006 (FR | Vol i)

{c) What are the main aspects of Post-Contractual Management in which CFAs are supposed to
consult their respective IFAs? ‘ (2 marks)
Ans:  (a) Extension of Delivery Period

(b) L.C. Extension
(c) Waiver of Liquidated Damages

Authority: Para 18 of detailed guidelines for exercise of delegated financial powers in the Army issued
vide GOI, MoD letter dated 26/7/2006, (FR | Vol 11)

(d) All sanction letters issued by CFAs where powers of CFAs are to be exercised in consultation
with their IFAs should indicate the U.O No. Vide which concurrence of IFA was obtained. What
procedure is to be followed by CFA in overruling the advice of IFA and in such cases, how would the

requirement of mention of U.0. number of concurrence of IFA be met?
(2 marks)

Ans: In matters within the delegated financial powers, the CFA is recognized as the ultimate decision
maker. It will be open to the CFA to overrule the advice of the IFA by an order recorded in writing
containing a gist of the objection of IFA and the reasons for overruling the advice. A copy of the order
overruling the financial advice will be endorsed to the next higher CFA and the IFA. In such cases, it

will be open to the IFA for pursing the matter with the higher CFA or dropping it, as deemed fit. Since
IFA Concurrence has not been recorded in such cases, the fact of the advice being overruled need to
be recorded in the sanction and necessary papers enclosed.

Authority: Para 9 of detailed guidelines for exercise of delegated financial powers in the Army as
mdicatefj in GOI, MoD letter dated 26/7/2006., (FR 1 Vol 1l)

et s P P, S . st

o



”.(a) What are the conditions under which Defence expenditure can be sanctioned? (3 marks)

Ans: Expenditure from the Defence Services Estimates may be sanctioned by the Ministry of Defence
and by the authorities subordinate to it on the, following conditions —

(a) The expenditure must pertain to the Defence Services.

(b) The exercise of delegated power is subject to the observance of any general or special

directions which the authority delegating power may issue at any time, whether generally or

with reference to a particular case.(c) No expenditure which has not been provided for in the
budget or, if provided in the budget, has not been duly sanctioned, shall be authorised
without the concurrence of the financial advisor concerned.

= - Authority: Rule 53 of Financial Regulations Part |

(b) Can financial sanctions be delegated? Who can communicate financial sanctions and documents of

financial character? (3 marks)

Ans: No. Financial sanctions cannot be delegated. The powers authorised in these regulations are
personal and cannot be delegated to any subordinate officer.

On the strict understanding that the sole responsibility rests on him, an officer possessing financial
powers may authorise a staff officer to, sign is communications and documents of a financial
character on his behalf, provided that the name of the officer who is authorised to sign is
communicated to the audit officer concerned and that concurrent authorisation to several officers to
the full limit of powers, is not made.

Authority: Rule 63 & 65 of Financial Regulations Part I
(C) Is holding of a court of inquiry mandatory in all cases of losses? (2 marks)

Ans: Courts of Enquiry should invariably be convened, to investigate all losses which, under existing
rules and regulations, require the sanction of the Government of India to write off. The holding of a
Court of Inquiry may, at the discretion of the competent financial authority, be dﬁspensed with in
cases of loss of stores where the loss is not due to theft, fraud -or neglect or where the reported loss
due to theft fraud or neglect is less than Rs. 10,000. i

¥
Authority: Rule 156 of Financial Regulations Part |
Q. " (a) What is the general definition of “Disbursing/Pay Account Officer” for the purpose of
disbursement of pay and allowances? {2 marks)

Ans: The term “Disbursing/Pay Account Officer” means the authority who is responsible for the
preparation of the pay bill or for the maintenance of the running ledger account of the individual
concerned as the case may be.

Authority: Note under Rule 18 of FR Part i

(b) How are the losses in offices at Armed Forces Headquarters dealt with?

(2 marks)

Ans: All cases of losses whether of public money or stores in these offices shall be
investigated by the head of office and submitted for orders to the Ministry of Defence,
irrespective of the amount and the cause of loss.

Authority: Para 168 of FR Part |

{c) What is the procedure to be adopted when the vouchers in support of a transaction are lost? Can

claims be submitted in such cases? (2 marks)

Ans: Yes. If voucher required to support a charge is not forthcoming, a certificate in the following
terms shall be furnished or entered on the documents supporting the charge.

~
o




Q\V

“Certified that (here enter the missing document) has been lost and to avoid the possibility of a
double charge being made, a note has been made in (here enter in which document) on record in my
office.”

Authority: Para 43(i) FR Part Il

{d) Please expand the following abbreviations in the context of Border Roads organization

1. R.C.C.
2. B.R.D.B.
8. TEC
4. D.G.B.R. (4*.5 marks)
Ans: 1. Road Construction Company
2. Border Roads Development Board
3. Task Force Commander
4, Director General Border Roads

Authority: Abbreviations in OM Xil

Q. ", (a) Who is required to maintain the Service books of Non-Gazetted Government servants
officiating in Gazetted appointments? ‘ (2 marks)

Ans: When a Non-Gazetted Government servant is officiating in Gazetted appointment, his Service
Book shall be kept by the head of the Office to which he permanently belongs.

Authority: Rule 85 FR Part Il

{b) Who is responsible for initiating action for regularization of debit balances in the account of
individuals who become non-effective? (2 marks)

Ans: The Group/Centre Commander/Officer- in-Charge Records is responsible for initiating action
for the regularization of debit balances in the account of individuals who become non-effective.

Authority:Note 2 under Rule 157(3) of FR Part Il.

(c) In a Regional CDA office, certain payments made from Imprest were held up without compilations for
want of sanctions from the CFA, as the determination of CFA is under dispute between the CDA and the
unit. What is the Rule position in this regard? (2 marks)
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Ans:  Money paid should under no circumstances be kept out of accounts a day longer than is
absolutely necessary even though the payment is not covered by the correct sanction. Hence, the

" compilation should not be delayed awaiting the correct CFA sanction.

Authority:Rule 3 FR Part [l

(d) How are supplies of stores and equipments to institutions like Joint Services Wing of National
Defence Academy effected? (2 marks)

Ans: Supplies of stores and equipments to institutions like Joint Services Wing of National Defence
Academy will be free issues and no inter-departmental adjustments will be made.

Authority: Rule 10 FR Part i

Q.9 (a) Which conduct rule deals with prohibition of sexual harassment of working women in central
government offices? Write any three acts which, as per this rule, tantamount to sexual harassment.

{2 marks)

Ans: Rule 3C deals with prohibition of sexual harassment of working women at the work
place. The following acts tantamount to sexual harassment as per this rule.

. Physical contact and advances:
Il. Demand or request for sexual favours;
ll.  Sexually colored remarks;
V. Shc»wingﬂany pornography; or A .
V.  Any other unwelcome physical, verbal or non-verbal conduct of; sexual nature.
Authority: Rule 3 (c) CCS Conduct Rules

(b) A dozen newly recruited auditors submitted a joint representation against certain grievances in
the CDA office. Should such representation be entertained? How would you view and deal with such
representation? ‘ (2 marks)

Ans: Making of joint representations by Govt. servants is viewed as subversive of discipline
and such representations should not therefore be entertained.

Authority: Gol decision 21 below Rule 3 CCS Conduct Rules.

{c) Please comment whether the following acts would amount to misconduct under the CCS (Conduct)
Rules 1964

1. Playing indoor games in office building after 10 PM.
2. Being habitually negligent in respect of the duties for which an employee is engaged.

3. Refusing to follow illegal orders of superiors




Ans:

Absence from duty on pre-sanctioned leave
Occasional late attendance

Convictioh by a criminal court

Receipt of summons from a civil court

Gross moral misconduct

(8*.5 marks)

i) Yes. GOI decision 22 (iii) below rule 3.
ii) Yes. t GOl decision 23 (9) below rule 3.
iii) No. GOl decision 23 below rule 3.

iv) No. GOl decision 23 below rule 3.

v) No. GOl decision 23 (6) below rule 3.

vi) Yes. “ GOI decision 23 (9) below rule 3

vii) No. \ GOl decision 23 (9) below rule 3

viii) Yes. GOl decision 23 (4) below rule 3

Authority: Gol decision 22 & 23 below Rule 3 CCS (Conduct) Rules, 1964

Q '" (a) A charge sheet was served on one officer for having accepted and utilised the “free
companion ticket” from Air India. Is this action in order? What advice Would you give to the officer to

&\Wdefend himself? Y (2 marks)

Ans:

No. The action of issue of charge sheet for having accepted and utilized free companion ticket

from Air India is not in order. The Govt. servants have been permitted by the DoPT vide OM dated
05/03/1997 to accept the free companion tickets or variation thereof provided such benefits are
restricted to travel by the National carriers.

Authority: Gol decision 15 below Rule 13 CCS (Conduct) Rules, 1964

(b) Please write whether prior, or no previous sanction is required for the following activities by a

government servant.

1.

o s S R e A

Engage directly or indirectly in any trade
Undertake honorary work

Take part in the registration, promotion or management of a cooperative society, substantially
for the benefit of government servants, registered under the societies act 1912.

Participate in sports activity as an amateur

(4%.5 marks)




Ans: 1) Prior sanction
2) No pré&ﬁ@us sanction.
3) Neo previous sanction.
4) No previous sanction.
Authority: Rule 15 (1) (a), (2)(a), (e) and (c ) of CCS (Conduct) Rules, 1964

3 {c ) What safeguards are provided to a civil servant under Article 311 of the Constitution of India? What
\ are the three circumstances under which an exception can be made in these safeguards?

(4 marks)
Ans: It is provided under Article 311 of the Constitution of India that

I.  no person who is a member of Civil service shall be dismissed or removed by an Authority
/ subordinate that by which he was appointed.

Il. no person who is a member of Civil service shall be dismissed or regmoved or reduced in rank
except after an inquiry in which he has been informed of the charges against him and given
an opportunity of being heard in respect of those charges.

Under the following circumstances exceptions can be made.

I.  Where a person is dismissed or removed or reduced in rank on the ground of conduct
which has led to his conviction on a criminal charge; or ’

i. Where the authority empowered to dismiss or remove a person or to reduce him in rank
is satisfied that for some reason, to be recorded by that authority in writing, it is not
reasonably practicable to hold such inquiry; or

'

1. Where the President or the Governor, as the case may be, is satisfied that in the interest
of the security of the State it is not expedient to hold such inquiry.

Authority: Article 311 before the CCS fCCA) Rules 1965

) What subject is dealt with by the Committee in the Ministry of Defence known as Defence

\Q\gl\mmster s (Production and Supply) Committee? (2 marks)

This Committee deals with matters relating to indigenous production of defence stores,
equipment and import substitution in the field of Defence. It also reviews from time to time the

mobilization plans for Defence Production.

Authority :Para 4 sub para 3, Appendix A of Defence Services Estimates

(b) Indian Army is organized into static formations and mobile/operational formations. What are they?
(3 marks)

Ans: Static formations are
1) Commands
2) Area
3) Independent sub areas

4) Sub Areas




d

The mobile/operational formations are
i) Commands

ii) Corps

iii) Divisions
iv) Brigade Groups
v) mdependént Brigades
vi) Brigades
Authority : Appendix A DSE
(c) Where are the following PCDA/CDA offices located?
1. CDA (integrated Defence Staff)
2. PCDA (South Western Command )
3. CDA (Funds)
4. CDA (National Academy of Defence Financial Management)
5. PCDA (Navy)

6. CDA (Air Force) (6*.5 marks)

Ans:  a) New Delhi
b) Jaipur
c) Meerut |
d) Pune ¢
e) Mumbai

f)  New Delhi

Authority: Appendix B, DSE

", (a} An overpayment of salary was detected in the case of a Government employee. The
overpayment was not due to the fault of the employee. The Head of Office ordered the recovery to be
made from the impending salary of the employee, thus. making the employee to go without salary for
the next two months. Is the action of the Head of Office in order? What is the rule position in this

regard? {3 marks)

Ans:  No, the action of Head of Office is not in order. Recoveries may not ordinarily be made at a
rate exceeding one third of pay unless the Govt. servant has, in receiving the excess, active contrary
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to orders or without due justification or taken an advance for a specific purpose, not utilized it for
that purpose and failed to refund the outstanding amount within the stipulated date.

Rule 62 (3) Receipts and Payment Rules

(b) A Government employee died on 25-03-2015 at 5 A.M., while in service. The day happened to be a
working day. For how many days of March 2015 his salary can be drawn? (2 marks)

Ans: For 25 days in the month of March 2015 his salary can be drawn. The hour at which death of
employee takes place has no effect on the claim.

Rule 94, Receipts and Payment Rules

(c) What is IAF (CDA 13) and where is it used? Whose approval is a must to issue IAF (CDA 13)?
(3 marks)

Ans: The IAF (CDA13) is issued for cases of fresh cheques in lieu of those lost in transit. The form is to
be issued with the prior approval of CDA/JCDA.

Para 154 C OM Part Il Vol |
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FAPER-TIT (AcounTaNncy)

P
P
Trial Balance

Particulars Debit (Rs.) | Credit (Rs.)
Capital 2,50,000
Drawings 70,000
Creditors 80,000
Bank overdraft 40,000
Discount received 7,020
Provision for doubtful debts 6,000
Purchase Retumns 5,300
Sales 6,75,000
Sales Return 860
Stock 90,000
Plant & Machinery 1,70,000
Furniture 15,000
Building 1,50,000
Purchases 3,02,300
Sundry Debtors 1,10,000
Manufacturing wages 60,000
Manufacturing expenses 50,000
Carriage inwards 4,000
Carriage outwards 4,200 )
Bad debts 1,500 '
Salaries 28,000
Interest and Bank charges 1,260
Discount allowed 1,500
Insurance 3,000
Cash at Bank 1,400
Cash in hand 300

Total 10,63,320 10,63,320




@,

Manufacturing. Trading and Profit and Loss Account for the year ended 31/3/2014

Particulars Amount | Amount Particulars Amount | Amount
(Rs) (Rs)) (Rs.) (Rs.)
To Purchases 3,02,300 By Trading A/c 4,24 750
Less Returns 5,300 | 2,97,000 | Transfer of cost of
goods purchased
To Carriage 4,000
Inwards
To  Manufacturing 60,000
Wages
Add Outstanding
Wages 500 60,500
To  Manufacturing 50,000
expenses
To Depreciation on | 13,250
Machinery
Total 4,24,750 4,24,750
To Opening stock 90,000 | By Sales 6,75,000
Less Returns 860 | 6,74,140
To  Manufacturing 4,24 750 | By Closing stock 75,500
Alc
To Gross Profit c/d 2,34,890
Total 7,49,640 Total 7,49,640
To Salaries 28,000 By Gross Profit b/d 2,34,890
Add Outstanding 1,000
salaries
Less Prepaid salary 500 28,500
To interest and 1,260 By discount received 7,020
bank charges
Add Outstanding 1,000 2,260
To discount allowed 1,500
To Insurance 3,000
Less prepaid 1,000 2,000
To Carriage 4,200
outwards ~
To provision for bad 6,500
and doubtful debis
To loss on sale of 1,500
furniture
To Depreciation
Building 3,750
Furniture 1,350 5,100
To interest on 25,000
capital
To Net profit 1,65,350
transferred to
capital
Total 2,411,910 Total 2,41,910




Balance Sheet as on 31/3/2014

Liabilities Amount | Amount Assets Amount | Amount

(Rs) | (Rs) Rs) | (Rs)
Capital 2,50,000 Building 1,50,000

Add Profit 1,65,350 Less Depreciation 3,750 | 1,46,250
Add Interest 25,000

Less Drawings 70,000 | 3,70,350

Outstanding Plant & Machinery 1,20,000

expenses Add Additions during 50,000

Salaries 1,000 the year

Manufacturing ] 500 Less Depreciation 13,250 | 1,56,750
wages

Interest on bank loan 1,000 2,500

Bank overdraft ' 40,000 | Furniture 18,500

Less Cost of 5,000
furniture disposed

Less Depreciation 1,350 12,150
Sundry Creditors 80,000 | Stock 75,500
Sundry Debtors 1,10,000
Less Provision 11,000 99 000
Cash at bank 1,400
Cash in hand 300
Prepaid expenses
Insurance ‘ 1,000
Salary 500 1,500
Total 4,92,850 Total \ 4,92,850
Working Note ¢
1. Provision for bad and doubtful debts
a. Provision required - Rs. 11,000
b. Add Bad debts - Rs. 1,500
c. Less existing provision- Rs. 6,000
Rs. 6,500

2. lLoss on sale of furniture has been deducted from the book value of furniture for
calculating depreciation.




S@cticn‘ Il — Costing
-
(i Labour Turnover -
Labour turnover may be defined as the rate of change in the composition of
labour force in an organisation. It is the rate at which employees leave employment at a

Factory. Labour turnover has important implications for labour cost, efficiency and
productivity.

Causes of Labour turnover
Avoidable causes -
(a) Low wage rate and earnings
(b) Seasonal nature of job
(¢) Unfair methods of promotion
(d) Lack of promotional avenues
(e) Lack of welfare facilities

Unavoidable causes
(a) Change for better jobs
(b) Retirement and death
(c) Domestic/family constraints
(d) Retrenchment/lay off
(e) Dismissal due to negligence and inefficiency

(i) Apportionment of Overhead - f

Apportionment of overheads is the process of charging the proportion of common
items of cost to different cost centers. When whole of one item of cost cannot be
identified wholly with a particular cost center or department, such expense requires
division or apportionment over two or more cost centers. These toverhead items are
known as common costs or omnibus expenses. While dividing the common cost among
two or more departments, a suitable or rational basis is considered. For example, the
whole of factory rent needs to be apportioned among various departments on the basis
of floor area occupied by respective departments. Similarly when there is one electric
meter in the factory, the common electricity charges should be apportioned to various
departments on the basis of the light points or floor area.

Guidelines of Apportionment :

The guidelines or principles which facilitate in determining a suitable basis for
apportionment of overheads are Derived Benefit such as rent, Potential Benefit such as
Number of employees, Ability to pay such as higher proportion of overheads being bome
by the higher profit generating departments.




(iii) Batch Costing —

Batch Costing is defined as the system of costing where similar articles are
manufactured in batches either for sale or for use within the company. For identification
purpose each batch is required to be numbered in batch costing as each job is
numbered in the job costing system. Similarly, direct material, direct labour and any
other direct costs which can be traced directly to a specific batch are charged to it and
indirect manufacturing overheads are applied at the predetermined rates. The unique
feature which distinguishes job costing from batch costing is that while in the former, the
production is tailored to meet the customer's specification, in the latter, goods with
general specification are produced for sale. Thus, furniture making, small tool
manufacture, manufacture of fabric, electronic items or engineering items are produced
under this system of costing. The determination of the appropriate size of the batch is
the main challenge in this system. While production in large quantities implies lower
setting up costs and the unit cost is reduced with an increase in size of the batch, but at
the same time the increased size of the batch involves higher carrying costs- of holding
inventory in stock which includes the storage costs, spoilage, obsolescence, risk of
pilferage, etc. Thus, the determination of the appropriate size of the batch requires
necessary resolution of conflicting goals and on the basis of a trade-off between benefits
derived from lower setting of costs and the higher costs of inventory carrying costs, an
appropriate production level of the batch should be determined.

{iv) Responsibility Centre -

A responsibility centre is an organisations unit headed by a manager, who is
responsible for its activities and results. In responsibility centre, cost information is
collected and reported on by responsibility centre. One type of responsibility centre is the
traditional profit centre. Other familiar types are the cost centre and the profit centre. ltis
an entity within an organization that holds responsibility for the management of revenue,
expenses, investment of funds. This centre is controlled by a responsible manager.
Responsibility centres are identifiable segments within a company for which individual
managers have accepted authority and accountability. Responsibility centres define
exactly what assets and activities each manager is responsible for. Managers prepare a
responsibility report to evaluate the performance of each responsibility centre. This
report compares the responsibility centre’s budgeted performance with its actual
performance, measuring and interpreting individual variances. Responsibility reports
should include only controllable costs so that managers are not held accountable for
activities they have no control over. Using a flexible budget is helpful for preparing a
responsibility report.

(v) ldle Time of Labour -
When workers have no work to perform but are still paid for their time, idle time
results. Idle time is of two types — normal or abnormal.

Normal ldle Time is unavoidable and is inherent in a production or work
environment. It is caused by factors such as time lost in moving from one job to another,
time lost in waiting for materials or instructions, temporary absence from duty because of
minor accidents, etc. This kind of idle time which is unavoidable in nature is charged to
factory overheads.




Abnormal Idle Time is that which is not caused by the usual routine of
manufacture. Examples are time lost due to breakdown of machinery due to poor
maintenance or failure of power supply, time lost due to non supply of material on
account of mismanagement of stores, strikes, lock out, fire, etc. These losses incurred
due to abnormal idle time cannot be regarded as part of the cost of the production and
therefore, it is charged to costing profit and loss account.

0$ (a)

Reconciliation Statement

Particulars Amount | Amount

Profits as per Cost Accounts 1,33,520
Add: Administration overhead over recovered in Cost A/lc 8,500
Depreciation over recovered in Cost Account (7900 — 7320) 580
Interest received but not included in Cost Alc 900
Bank interest credited in Financial Alc 460
Stores adjustments credited in Financial A/c 840 11,280

' 1,44,800
Less: Factory overhead under recovered in Cost Alc 11,400 | -
Income Tax paid but not included iri Cost Alc 1,200
Rent charged in Financial Alc 1,720
Dividend paid charged in Financial Alc 2,400
Loss of obsolence charged in Financial Alc 520 17,240
Profit as per Financial Accounts 1,27,560
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- H)

Preparation of Cost Sheet in rlo M/s Prakash Lid.

Particulars Amount | Amount
(Rs) (Rs)

Opening Stock 44 500
Materials purchased 1,59,000
Less closing stock 48,450
Material consumed (1) 1,55,050
Productive wages (2) 1,86,500
Prime cost (1) + (2)= 3,41,550
Add factory overheads:
Gas and water 3,200
Manager’s salary 6,250
Stationery 3,840
Depreciation on Plant & Machinery 2,950

‘| Repairs to Plant & Machinery 4,060 20,300
Factory on cost 3,61,850
Add: opening work-in-progress 15,000
Less: closing work-in-progress 8,000 7,000
Works cost 3,68,850
Add office overheads:
Rent 5,600
Manager’s salary 18,750
Stationery 2,560
Rates & Taxes 5,800
Counting house salary 12,600 45310
Cost of production 4,14,160
Add sales expenses :
Travelling salesman commission 15,870
Sales expenses 2,510 18,380
Total cost 4,32,540
Profit 48,060
Sales value 4,80,600

Working Notes:

Profit is calculated as follows:
The total cost is 90% of sales, as the profit 10% is based on sales.
Total cost/ 90%= sales value

il

1

4,32,540 /.90
Rs. 4,80,600.

10
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(0 When prices are rapidly rising Last In First Out (LIFO) method is adopted for
pricing the inventory. The method produces highest cash flow and the lowest inventory.
The justification of this method is based on cost flow. The matching of current costs with
current revenues is the essence of the LIFO method.

. The LIEO method of valuation of inventory is based on the assumption that the
inventory received last is consumed first. In this method the cost of goods sold and the

value of closing inventory can be determined only after the final lot of inventory for the
year has been received.

(i)

Cost Control ' Cost Reduction

Cost control process involves (As) | Cost reduction is not concerned with setting
setting targets and standards (b) |targets and standards and maintaining
ascertaining actual performance (c) | performance according to standards. Cost
comparing actual performance with | reduction is the final result in the cost control
targets (d) investigating the variances | process .

and (e) seeking corrective action

Cost control aims at achieving | Cost reduction aims at improving the
standards i.€. cost targets. It assumes | standards. It challenges standards and
existence of standards assumes existence of concealed potential
savings in the standards

It follows a conservative procedure and | It is continuous, dynamic and innovative in
lacks dynamic approach nature, looking always for measures and
alternative to reduce costs

It is a preventive function It is a corrective function

In cost control, costs are optimised | In cost reduction, there is always assumed a
before they are incurred scope for reducing the incurred costs under
controlled conditions

The areas where Cost Reduction is used are :

(i) Job evaluation and merit rating
(iiy Value engineering

(iiiy Economic Order Quantity

(iv) Production Planning and Control .

(v) Variety Reduction ' .
(vi) Market Research

(vii) Use of better technology

(i) Break-Even Analysis

Break-even analysis indicates at what level cost and revenue are in equilibrium.
It is simple and easily understandable method of presenting to management the effect of
changes in volume on profits. Detailed analysis of break even data will reveal to
management the effects of alternative decisions which reduce or increase.costs and
which increase sales volume and income. In order to carry out this analysis one has to
know the break-even point which is the point at which profit and loss, both are zero. The
break-even analysis helps the management to identify the quantity to be produced to
attain the desirable level of profit. Break-even analysis is based on certain important
assumptions such as selling prices and pricing policy will remain constant at all levels,
fixed costs will remain constant at all sales levels, and managerial policies, cost control
methods, technologies, and efficiency of man and machine will not change.

PV ratio - This is the ratio between profit and volume. It helps to identify the level of
quantity to be produced to obtain the desired profit. It also helps in calculation of the
variable component in the cost.

12°
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@i Re-order level = Maximum usage x Maximum delivery time
X =75 x 6 weeks = 450 units

Y =75 % 4 weeks = 300 units

(i) Minimum level = Re-order level — (Nomnal usage x Average delivery ti
( me
X'= 450 - (50 x 5 weeks) = 200 units ¢ & )
Y = 300 — (50 x 3 weeks) = 150 units

iii) Maximum level = Re-order level — (Min usage x Min delivery ti
ry time) + Re-order gt
X =450 — (25 x 4) + 300 = 650 units : e
Y =300 - (25 x 2) + 500 = 750 units

(iv) Average stock level = Minimum level + Re-order quantity
2

X = 200 + 300/2 = 350 units
Y =150 + 500/2 = 400 units

Or
(Minimum level + Maximum level)
2
X = (200 + 650) / 2 = 425 units
Y = (150 + 500) / 2 = 325 units

a i)

The non-manufacturing overheads consist of administrative, selling and
distribution costs. The administrative costs are incurred for policy formulation, direction,
organisation and control of operations of an organisation. The selling overheads are
incurred for selling to existing customers/retaining customers and for promoting sales to
potential customers. The distribution overheads begin when an order is obtained and
ends when goods are despatched. Although selling and distribution functions are
separate they are combined for costing and control purposes. The control of such
overheads is difficult as fixation of norms/standards to measure the effectiveness of such
costs is beset with lot of subjectivity. These can be controlled by comparison with past
performance, or comparison of the cost of similar services obtained from outside.

Qn‘(c) . ‘

R & D costs are of pre-production costs and there is a considerable time lag
between the incidents of expenditure and realisation of retum or profit. R & D costs are
regarded as a function of production and are charged to cost of goods sold by direct
allocation to specific products or treated as overhead costs to be recovered through the
general overhead rate. R & D costs are allocated to products for which they are incurred
or treated as pre-production cosis. R & D costs incurred for increasing capacity/
production capability of assets are capitalised. They can also be charged to the current
period on revenue basis. In case it is considered desirable to recover the R & D costs,
over a short period of 2 — 3 years, it may also be treated as a deferred cost where it is
treated as a fictitious asset and carried over in the balance sheet for amortisation in the

subsequent years.




04

ole

(i) Types of Debentures
A Debenture is classified into :

(a) Redeemable debentures : are those that will be repaid by the company at the
end of a specified period or by instalments during the existence of the company.

(b) Irredeemable debentures : are those that are not repayable during the life time
of the company and hence will be repaid only when the company goes into
liquidation.

(¢) Convertible debentures : are those that can be converted into a partial share or
completed paid up share based on the termms of the issue.

(d) Secured Debentures/Mortgage debentures : are those that are secured. The
security may be some particular asset.

(ii) Accrual basis of Accounting

If a transaction has been entered into or an event has occurred its consequences
must follow ie. the amount of assets and liabilities will be affected by various
transactions and events, even if settlement in cash will be only at a later time.” To ignore
any transaction or event would mean stating assets or liabilities and capital wrongly.
Hence all transactions and events should be recorded. The system of accounting that is
based on it is called the mercantile system.

(iii) SEBI

Securities and Exchange Board of India (SEBI) was established in the year 1988
and was given statutory powers in 1992 through SEBI Act. It is a regulating body for all
corporate transactions related to securities exchange. The stock exchanges are guided
by the regulations of SEBI. Right from the incorporation of a company to the dissolution

of the company all the transactions/activities are to be informed to SEBI.
¥

The SEBI is managed by its members, which consists of following:
a) The chairman who is nominated by Union Government of India.
b) Two members, i.e., Officers from Union Finance Ministry.
c) One member from the Reserve Bank of India.
d) The remaining five members are nominated by Union Government of India, out of
them at least three shall be whole-time members.

Functions - SEBI has three functions rolled into one body: quasi-legislative, quasi-
judicial and quasi-executive. It drafts regulations in its legislative capacity, it conducts
investigation and enforcement action in its executive function and it passes rulings and
orders in its judicial capacity. Though this makes it very powerful, there is an appeal
process to create accountability. SEBI has taken a very proactive role in streamlining
disclosure reqguirements to international standards.

For the discharge of its functions éfﬁcienﬂy, SEBI has been vested with the
following powers:

a) to approve by-laws of stock exchanges
b) to require the stock exchange to amend their by—laws.

c) inspect the books of accounts and call for periodical returns from recognized
stock exchanges.

d) inspect the books of accounts of a financial intermediaries.
e) compel certain companies to list their shares in one or more stock exchanges.
f) registration brokers. ~»
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(iv) Pro-rata allotment

When the number of applications received for allotment of shares are more than
the authorized number of shares, the company has to allot the shares on the basis of
numbq of applications received. The adjustment carried out for allotment of extra
shares is called as pro-rata allotment. The Directors can allot the shares in full or as per
the total number of applications received, i.e. 40% and more. Normally the pro-rata
adjustment for the application amount is adjusted in the alloiment stage. When the

shar«;—:s are forfeited, the pro-rata allotment has to be considered to calculate the
forfeiture amount.

ol ) JEV
Machinery Account
Date Particulars Amount Date Particulars Amount
01/04/2010 | To Bank 2,00,000 | 31/03/2010 | Depreciation on 40,000
(Purchase of Machine |
Machine 1)
Balance C/d 1,60,000
2,00,000 2,00,000
01/04/2011 |-To Balance b/d 1,60,000
01/10/2011 | To Bank 1,850,000 | 31/03/2012 | Dep on M| . 32,000
(Purchased @20%
Machine 1) i
Dep. OnM Il @ 7,500
10%
Closing Balof M | | 1,28,000
Closing Bal. of M | 1,42,500
Il
3,10,000 3,10,000
01/04/2012 | To Balance b/d 1,28,000 | 01/04/2012 | By Bank (Sale of | 1,00,000
Machine | _ Machine II) .
To Balance b/d 1,42,500 Loss on Sale of 42,500
Machine il Machine i
01/10/2012 | By Bank (Sale of 85,200
Machine )
By Dep. On 12,800
Machine I'for 6 '
months
Loss on Sale of 30,000
Machine |
01/10/2012 | To Bank 80,000 | 31/03/2013 | Depreciation on . 6,000
(Purchase of Machine {ll @ '
Machine ) 15%
By Closing 74,000
Balance of M il
01/04/2013 | To Balance b/d 74,000 | 31/03/2014 | By Dep on M i 11,100
To profit on Sale 7,100 By Bank (Sale of 70,000
of Machine 1ll Machine lil)
18




Q@@ (a)
Rc?c.tiﬁca‘ﬁ@n of Errors

' [ Sr.
‘ No.

Particulars

Debit
(Rs.)

Credit
(Rs.)

1.

Profit and Loss adjustment A/c
Suspense Alc
To Van Account
(Credit to van account to remove the wrong debit now Rs.
2,800i.e., 3500 less 20% depreciation)

2,500
300

2,800

Suspense Alc

To Bank Alc
(Correction of Rs. 5210 - 5,120 increases the Bank
Balance)

90

90

Furniture Alc
To Purchases Alc
(The wrong entry now being rectified)

5,000

5,000

Machinery Alc

To Wages Alc
(Erection charges of the machinery account are charged to
Asset / Machinery account)

7,000

. 7,000

Drawings Alc

To Purchases Alc
(The goods drawn for personal use should be debited to
Drawings)

1,000

1,000

Purchases Alc
To Suspense Alc
(Being the amount not debited is now debited)

. 4,500

4,500

Opening Stock Alc

To Profit and Loss adjustment A/c
(Being the correction of the figure in respect of opening
balance of stock, which was shown less because of error)

1,000

1,000

Suspense Alc

To Profit and Loss adjustment A/c
(Being the error due to wrong posting of discount, i.e. instead
of credit it was debited)

320

320

21




Q. @ (b)

Rectification of errors in accounting is not so easy because first of all we have to find
mistakes. Sometime errors may be very small and hidden from our eyes. So, it is very
necessary to use a very step by step procedure for rectification of errors.
1* Step : Divide the Rectification of errors into sub parts

For easy rectification of errors, we divide rectification of errors into sub parts.
(a) Errors affecting one account
All mistakes like errors of commission, errors of posting and errors of balancing affect
the one account and after watching ledger of account through internal auditing system,
you can find the errors and correct it without any delay.
(b)  Errors affecting two or more accounts
After deep review of ledger accounts and journal and subsidiary books, we can find
errors which affect two accounts. Even by making trial balance, we cannot find these
errors. Errors of principles and errors of omission are its main example. By rectify journal
entry, we can correct these errors.
2" Step : To Fix the Stages of Rectification of Errors
(a) Before making trial balance -

This is the first stage in which before making trial balance, we correct all our
accounting mistakes.
(b) After making trial balance and before making final accounts

Before making final accounts, if you want to correct your acceunting error, you
have to pass such rectify entry so, that effect of mistake will be zero o;n final accounts.
i) What should be correct entry?
ii) What is wrong entry done?

iii) To find in which account, there is mistake.

iv) What should be rectifying entry ?

22
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Q.O’ (a) 7
H Accounting Equation :

The proprietor of the business brings capital into the business out of which the
business (a separate entity) purchases assets for its use. Thus the amount of the assets
of a business is equal to the amount of capital contributed by the proprietor of the
business. Thus Capital = Assets.

In case the capital contributed by the proprietor is insufficient, the business takes
borrowing from other parties or outsiders. Thus Capital + Liabilities = Assets

Thus at any point of time, the resources of a business entity must be equal to the
claims of the persons who have financed these resources. Every transaction that takes
place in a business influences the accounting equations in one way or the other. The
Accounting equation approach to business transactions enables easy understanding of

logic behind the entries of transactions.

(i) Difference between Reserves and Provisions

Provisions

Reserves

It is a charge on profit

It is an appropriation of profit

It is required for future liabilities and
charges for valuation adjustments

It is created to safe guarding the business
against unforeseen losses or for capital
formation

It is shown on the debit side of P&L Alc

It is shown on the debit side of P&L
account and Loss appropriation account.

It is not invested anywhere

it is invested outside the business

It cannot be used for distribution of
dividend

It can be used for distribution of dividend.

It is made mainly because of legal
necessity

It is created as a matter of prudence out of
profit

It is shown either as a liability under the
head Current Liabilities or as a deduction
from asset

A reserve is shown on the liability side of
Balance sheet under the head Reserve
and Surplus. ‘ ‘

(i) Reserves are classified into 2 categories :

Capital reserves ¢
Revenue reserves

Capital reserve : are created out of capital profit. These reserves are not available for

distribution as dividend among the share holders.
Examples: profit prior to incorporation, profit on forfeiture of shares, profit on sale of fixed
assets.

Revenue reserves : there are the reserves created out of revenue profits of the
business. They can be further categorized as follows :

General reserve: is the amount set aside out of profits for no specific prupose.
These are the reserves created only to strengthen the financial position of the
business and to keep the funds available for any future contingency or
expenditure that may be required.

Specific reserve : which is created for a specific purpose. And can be utilized for
the same purpose only.

Examples : Dividend equalization reserve is a specific reserve, because it is created to
maintain a steady rate of dividend flow. debenture redemption reserve, capital
redemption reserve etc .
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Q. 1@ (a)
(i) Types of Subsidiary books
There are mainly 8 types of subsidiary books :

Cash Book: It is used to record transaction related to cash, such as cash deposited into
%\%)ank, cash withdrawn & cash discount etc.

Purchase Book: It is used to the transaction related to credit purchase.
Sales Book: It is used to record the transaction related to credit sale.

Purchase Return Bool:This book is used to record the transactions of purchase
returns to supplier. It is also known as return outward bool.

Sales Returmn Book: The book is used to record transaction related to sales return from
customer also known as returned inward book.

Bills Receivable Book: This book is used to record the bills received from debtors.
When the bill is received from the debtors, the details of the bill are recorded in the Bills
Receivable Book.

Bills Payable Book: When credit purchases are made by a firm it gives a guarantee to
the seller to make payment in future in the form of a bill. This bill is said to be Bills
Payable for the firm as he will pay for the bill in future. A Bills Payable Book is opened to
record all such bills.

Journal Proper: The transaction which do not related to any of the subsidiary books are
recorded in Journal proper. Examples of Journal proper are : Closing entries, transfer
entries and adjust entries

ii. Accounting conventions _ :

An accounting convention is not a legally-binding practice; rather, it is a
generally  accepted convention based on customs, and is designed to
help accountants overcome practical problems that arise out of the preparation of
financial statements.

Consistency : Various accounting practices should remain the same from one year to
another, if a change becomes necessary, the change and its effect should be stated
clearly. For example, changing the method of valuation of stock from year to year would
not be correct.

Disclosure : Apart from the legal requirements, good accounting practice also demands
that all significant information should be disclosed. Various revenues and expenses
need to be discloses to all stake holders in the interest of transparent reporting.

Conservatism : Financial statements are usually drawn up on rather a conservative
basis without any window dressing. 1t is also not proper to show a position substantially
worse than what it is. For example, secret reserves are not permitted.

These conventions enable the meaning and message contained in different
financial statements to be drawn clearly,
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Q. 10 (b)
Accounting Ratios:
Ratios can be classified into four broad groups :

0] Liquidity ratios

(i) Capital structure/leverage ratios
(i) Profitability ratios and

(iv) Activity ratios

(i) Liquidity ratios — Liquidity ratios are based on the adequate liquidity or the liquidity

positions of current assets and liabilities.

(ii) Capital structure/leverage ratios — Capital structure/leverage ratios are based on
the Earning Before Interest and Tax (EBIT), Earnings Per Share (EPS) and the total
value of the company (Equity, Debenture, Preference Shares)

(iii) Profitability ratios - Profitability ratios are based on the gross profit, cost of goods

sold and the sales value

(iv) Activity ratios/turnover ratios - Activity ratios/turnover ratios are based on the level

of stock in hand, Debtors, Creditors

Q.19 ()
Current Liabities Amount | Current Assets | Amount
Bills payable 15,000 | Cash 10,000
Bank over draft 25,000 | Inventory 30,000
Creditors - 40,000 | Debtors 80,000
Bills Receivable +30,000

i Current Ratio = Current Assets / Current Liabilities

1,50,000/80,000 = 1.875

ii. Quick Ratio = (Current Assets — Stock) / Current Liabilites

1,20,000/80,000 = 1.5

ii. Working Capital = Current Assets — Current Liabilities
= 1,50,000 — 80,000 = 70,000

iv. Debtors Turnover Ratio

Net Credit Sales / Debtors (Assuming given debtors are average debtors)

4,00,000/80,000 = 5
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MODEL ANSWERS TO QUESTIONS ALONGWITH AUTHORITY

]

Section-f (Pay and Allowances {Civil}}

{COMIMON TO ALL}

t. Answer the following:- : {(9marks-3x3}

‘ {a} What are the confirmatory documents to be produced for declaration of date of birth at the
time of appointment?

| Ans.  Every person newly appointed to a service or post under government declares
the date of birth with confirmatory documentary evidence such as
| matriculation certificate where prescribed ﬁ&aﬁfﬁmmm is matriculation or

w above. In other cases Municipal birth certif
} school shall be treated as valid document. {Authority: - Rule 25¢
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Ans. The service bcméa ofa gswemmam servant shalf be maintained in duplicate. ’%’%é
ed by head of the office and ¢
srma:’;fc servant for safe cus wdgm

s of date on which thes

; second copy is to be given to the gove
\ ' {a} For existing employee within six mo
1 become effective.
‘ , {b} To new appointee within one month of appointment.
| ' ' ' (Authority :- Rule 257 of GFR]

{c} What is the time limit up to which any arrear claim can be made by a government
servant?

¥

Ans. ﬁ-rt‘%rf‘&ém& «wy preverres wgﬁm two years of its
f ¥ | checks.

{(a} VWhat are the conditions under which the head of office may sanction advances to a
government servant for gﬁm’mase of goods or services for management of office?

Ans.  Advance can be sanctioned under the following conditions:-
{iy Amount of expenditure being higher than the permanent 2

— {5} The purchase cannot be managed under normal g?m@mm : L
{iii} Amount of sdvance should not be more than the power delegated to the head
of office for the purpose.

-




Ans.

Ans.

Ans.

> | Ans.

Ans.

{iv} Head of the office shall be responsibie for the timely recovery.
{Authority :- Rule 292 {1} of GFR]

What is the time period within which a government servant has to submit adiustment
bill after drawl of advance from contingency?

Within 15 days failing which advance or balance shall be recovered from his next

salary.
{Authority :- Rule 292 (2} of GFR}

What is the maximum amount of advance that can be paid to a government pleader in
connection with Law suits, to which the government is a party?

Advance upto maximum [imit of Rs 5000/- can be paid at 3 time.
{Authority :- Rule 293 of GFR}

5 D

{9 marks—-3x 3}

L0
3

£

fre Central government servants who are placed under suspension also
house building advance? if yes what are the conditions?

They are eligible for advance and payment can be made to them by head of the

department subject to the condition that collateral security in the shape of

mortgage bond from two permanent central government servant is obtained.
{Auth:- Rule 1 HBA rules Swamy Compilation}

What is the minimum and maximum cost ceiling laid for the cosz of the house
to be built /purchased?

Cost ceiling should not exceed 134 times the pay in the pay band of the
government servant, subject to a minimum of 7.5 lakh and maximum of 30

fakh. {Auth:- Rule 2 HBA rules Swamy Compilation}
How is the repaying capacity of a government servant for purpase of calculating the

admissible loan amount worked out for following type of officials?

ial ret frmg after 20 years.
{if} Official retiring after 10 vears but not Iater than 20 years.
{iii} Official retiring within 10 years.

{i} 40% of pay in the pay band.

(i} Upto 40% of the pay in the pay band. 65% of DCR gratuity may also be
adjusted.

Upto 50% of the pay in the pay band. DCR gratuity upt 75% can be
adjusted. {Auth:- Rule 5 HBA rules Swamy Compilation}




Ans

Y

{c)

~NS.

‘a‘-y be granted to low pa

What is the date from which FR becomes zpplicable to the Defen
Depariment?

‘The President is pleased to decide that commencing from 01% Jul 1976 the personnel

of the DAD will be governed by Fundamental Rules. (Auth:-FRSR-I, F.R. 2 {2} GOI
orders)

£,

mily for the purpose of:

=y
#n

cluded in the definition o

{8 TA on transfer.
fii} For LTC.
£t} Step father is not included in the
Transfer.
{Auth:- 6™ CPC and letter No 300
decision{l) from FRSR Part-ii}
{aif} Step father is included as 2 member of family for LTC

{Auth:- OM F . Mo 31011/4/2008-Estt (A}dt 23 Sept A@ 18 S.R.2{8} GO

decision{l) from FRSR Part-ii}

n Allowance?
owance is 2 form of comper
aid government servanis os
and abnormal rise in prices of food grains in the local %@:y where they serve.
{Auth:- 5.R.2{8} GOI decision{3-A} from FRSR Part-if}

What is Grain Compensation
rzin Compensation All

it has been decided that government servant may be reimbursed £
incurred by him / her own office /dept/ministry concern till
we arfaﬁaemeﬁi s made by government.

Rule 1,Government Of India Decision(5} of Medical Attendance

GIMH, OM Number § 14025/38/99-MS dt 19 Nov 1999}

Can a government servan
al
>

nospital recognized by CG!

Yes, treztment can be take
ministry/ deptt/office
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Ans.

Ans.

l - Ans.

(Authority:- Rule 2, Government Of India Decision {11) Medical Attendance
Rules, and GI M.H,OMF Mo §. 14025/7/2000-1S dt 28™ March 2000)

Under what circumstances can Govt. employees and their families obtain
medical treatment from a Cantonment Hospital.

in cantonment areas where there are no Govt. hospitals Central Govt. servants
and their families residing in those areas and also in the adjoining areas
outside Cantonment limits may get {reatment from the cantonment hospital.
(Authority:- Rule 2 Government Of India Decision (13} Medical Attendence
Rules, and GI #.H,O0M No 14025/27/75-MC dt 07" Miarch 1977 3]

{9 marks — 3 x 3}

How many times is change of home town permissible for the purpose of LTC
during the service of a govt. servant:

The declaration of Home Town once made shaill ordinarily be treated as final.
in exceptional circumstances head of the dept. or if the govt. servant himself is
the head of the dept. that administrative ministry may authorize a change in
such declaration provided ﬁha ah a change shall not be made more than
once during the service. Authority:- Section V (4} of CCS LTC Rules}

{i) What is the time limit for submission of LTC claims? both in case of advance
drawn and advance not drawn?

(ié} Mr X has taken LTC advance and return journey is completed on 01 ** Jan 2015.
if he has not submitted the claim by 31” Jan what agtion is to be taken by the

competent authority? '
&

‘

{i} One month of due date in case of advance drawn, within three months
of due date if advance is not drawn.

] As the daim has not been submitted within one month of due date the
amount of advance shall be recovered but the govt. employee shall be
allowed to submit the ciaim as in case of advance not drawn.

(Authority:- Rule 261 of GFR and Rule 14 of CCS LTC Rules]

How many days encashment of earned leave is permitted’ to a government servant at
the time of availing LTC? s there anv restriction on the type/ Number of days of leave
to be availed for this purpose?

The government servant are permitted for encashment of earned leave up to
10 days at the time of availing LTC without anv linkage to the number of days
and nature of leave avaiied while proceeding on LTC.

(Buthority:- Rule 15 (9} of CCS LTC Rule}

o A A A AP i _ i b I o .




(a)

Ans.

Ans.

Emns.

Ans.

Ans,

Section i

Provident Fund and Pension
{Commeon to All}

Can the right of a nominee pass to a non family member in case of GPF ?
{ Z marks})

If 2 subscriber has no family or has no other person excepting the nominee
constituting his family as defined in the rules the person to whom the right of
the nominee should pass named in the last column can, of course, be someone
other than a2 member of his family.

{Auth GPF Rules, Rule 5 (7} GOI decision (2]}

T
¥

rue-or False

(i} Nomination of 2 subscriber will not be held valid if he dies before it reaches the
account officer

{ii} GPF subscription is to be compulsorily discontinued during the last three
months of service on superannuation

{iif) Amount of GPF subscription can be reduced or enhanced any number of times
in a year

{ 2 marks)

{i) False. {Auth GPF Rules, Rule 5 (7} CAG decision (2]}

{if} True. {Auth GPF Rules, Rule 7 GOI decision (1}}

(it} False {Auth GPF Rules, Rule 8 {4} }

What action can be taken if the sanctioning authority has reason to doubt that money
drawn as an advance from the fund under Rule 12 has been u‘sm&% for a purpose other
than for which sanction was given? , { 3 marks)
Explanation will be asked in writing and if the sanctioning authority is not
satisfied with the explanation furnished by the subscriber within the said
period of 15 days the sanctioning authority shall direct the subscriber to repay
the amount in question to the fund forthwith or in default order the amount to
be recovered by deduction in one sum from the em&@umm@s of the subscriber
even if he be on leave. {Auth:-GPF Rules, Rule 14}

ecial pay and guslification pay received by nursing

o

ka2
nt benefits?

Does washing allowance, sp
personne! count as emolument for calculation of retiremer

They do not count as emoluments.
{Auth: Rule 33 GOI Decision {2} of CCS Pensiaon Ru%es, G.I Min of Health and FW
OM No Z/28016/14/90/PMS @’ﬁ 28 hul 1992}

Can services of an employee paid from contingencies be counted for the purpose of
erminal gratuity when such an emplovyee is subsequently appointed on regular basis?

it has been decided that half the service paid from contingency will be zllowed
to be counted towards pension at the time of absorption in regular
employment subject to certain conditions.

{Auth: Rule 14 Government Of Indiz Decision {2} of CCS Pension Rules, G.I MF,
OM No F-12{i}-E V /68 dt 14 May 1968} ] ;
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Ans.

Amns.

Ans.
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(a)

-

is a widow who gives birth to an illegitimate child entitled to family pension? /
{ 3 marks)

it was held by the Ministry of Law that as there was no legal re marriage as

such pension needs to be continued. :

{Auth: Rule 54 Government Of India Decision{3) of CCS Pension Rules, G.1 MF,

UO No 3006/E/V/51 dt 11 May 1951} /

if 2 service officer retires voluntarily, will he be efigible for any award on account of '
any disability?
{ Z marks)

if an officer who retires voluntarily shall not be eligible for any award on
account of any disability. But if he seeks premature retirement for purpose of
getting higher commutation value of pension he shall remain eligible for
disability element. ' )

{Auth: Regulation 50 of Pension Regulation for the Army Part-f 1961}

How wifl pension be regulated for a service officer refusing to undergo medical
treatment?

{2 marks) .
if an officer refuses to undergo an operation or other medical treatment which
in opinion of service medical authority would cure the disability or reduce the

degree of disablement this shail not be treated as ‘aggravation’ or retardation o
of cure under regulation 118 but shall be dealt as follows:-

i i refusal is reasonable full disability pension will be given.

{if) if unreasonable disability element will be withheld but service element shall
be granted. ,

{Auth: Regulation 52 of Pension Regulation fot the Army Part-1 1961}

. .
Can disability element of pension be given to a service officer after retirement?
(3 marks)

Officer who is retired otherwise than at his own request with a retiring
pension/gratuity but who within a period of 10 years from date of retirement
is found to be suffering from a disease attributzbie to his service may be
granted disability element. .
{Auth: Regulation 54 of Pension Regulation for the Army Part-l 1961}

What are the formalities to be observed for authorizing ordinary family pension incase
g y i §
of missing service personnel/ pensioner? {2 marks}

Where pensioner is declared missing his family shall be authorized ordinarily
family pension after the lapse of (L year now six months} from date of
declaration of disappearance, as admissible in the normal condition.

{Auth: Regulation 47 of Pension Regulation for the Army Part-il 2013}

What are the due dates for commencement of payment of the following for service

‘officers: {3 marks)
¢ Pension.
{if} Family pension.

(it} Retirement gratuity and commuted value of pension.




Ans.

(2)®”

Ans.

{b)

Ans.

(c)

Ans.

{i) Pension shall be payable from the date of following that of refease /
retirement / discharged.

{ii} Family pension shall be payable from the date foliowing the date of
death of service personnel or pensioner.

(i) Retirement gratuity is payable immediately after retirement unless a
judicial / disciplinary proceeding is pending.

{Auth: Regulation 73 of ?ensi@n Regulation for the Army Part-lf 2013}

How is the payment of pension and gratuity to be regulated by competent authority
when a service pensioneris certified I by @ Magistrate to be insane and is in the charge
of a friend or any other relation?

{3 marks)

The pension and gratuity shall be payable in two shares one to the person /
having charge of the lunatic and another to the dependents of the pensioner

on production of certain documents.

{Auth: Regulation 86(c) of Pension Regulation for the Army Part-if 2013}

How much pension cen be commuted for 2 JCOS/OR/NCO?. (Z marks) /

Under *h@se regulations an individual may be permitted to commute for a
lumsum payment of a portion not exceeding 50% of his or her pension or
pensions .

{Auth: Regulation 350 (a3} of Pension Regulation for the Army Part-1 1961}

v

Can 2 JCO claim TA for travelling to HQrs for gett g his commutation fixed?(3 marks) /
No reimbursement of any travelling or other expenses incurred by individual

in connection with the commutation of z portion of his pensmn shaii be
permissible . <

{Auth: Regulation 356 Pension Reguiation for the Army Part-1 1961}

” # - % . i,
What is the period after which commuted portion of pension is restored?.
, ;
‘ {2 marks}

#

The fifteen years period for restoration may reckon from the date of
retirement itself where commutation is simultaneous. in afl other cases where
commutation of pension led to reduction in the second or subseguent month
15 years period will be reckoned from date of commutation. :

{Auth: Below Reguiztion 357 and Government of India order 2 Pension
Regulation for the Army Part-1 1961 Para 291 of OM Part IV Vol -V}




Ans.

(b)
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5.

Ans.

{d)

Ans.

Ans.

' {Auth Rule 35 M% m? DER Vai i E.eave Féuﬁes for gemres;

Section lil — Optional
Sub-Section {A}- Army

wWhat is furlough and is it available to a co? {4 %2.5 marks)

Furlough is a leave of two months for every three calendar year which will be
non accumulated and is allowed only to officers and not available to JCOs.
{Auth: Rule 3 and 19 of DSR Vol | Leave Rules for Services}

What kind of leave is available to recruits and boys?.

Following leaves are authorized to recruits and boys.

{i} Casual Leave.

(it} Annual Leave.

{iii}  Sick Leave. {Auth: Rule 3 of DSR Vol | Leave Rules for Services}

if ICO/OR on Annual leave can not undertake return journey on due and held up "

en route due to interruption of communication on account of natur zai E mity? What |
|

are the options availa bie to him?

in such situations he may be allowed to report to the nearest military unit
provided the officer commanding of the unitis w%:s%ui with the situation.
{Auth: Rule 5 (e} of DSR Vol | Leave Rules for Services)

How will overstayal of casual leave be dealt with for officers?

Cases of overstayal of casual leave for officers will be regularized by the
branch / directorate at Army HQ, which administers the arms or service to
which the individual belongs. ¥ b

- Rule 6 (b} {i} of DSR Vol 1 Leave Rules for Services}

How many days of additional leave is a Howed to a JCO in case he is proceeding to a
eave station which necessarily involves a journey of more than 02 days each way and

T.ﬂw

now many times this can be gwen ina ‘;f&cz%’?

Ldditional leave may be granted to cover the journey period in excess of 02
days each way. This additional leave will be admissible once a year.
{Auth: Rule 33 {b) of DSR Vol | Leave Bules for Services}

if an officer falls sick whilst on duty and is admitted to MH. How will his absence be
regulated?

Entire period spent in a military or a recognized civil hospital will be treated as
onduty. {Auth: Note Below ?w e 35 {a} of DSR Vol | Leave Rules for Services}

]

How is oversiay fa on annual leave due to own sic

The period of such overstayal upto a maximum of 30 days (60 days for Gorkha)
will be treated as sick leave with full pay ﬁw the officer commanding if he is
satisfied. Bevond 30 days it will be adjusted against following year’s annual
leave. , P ‘

e e P A N, et e e e et e s T
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(d)

Ans.

(a)

Ans.

(b)

Amns.

Ans.

{d)

Ans.

What is the maximum period of leave pending retirement?

Total period of leave pending retirement should not exceed ;;m days.
{Auth: Rule 36 {b) of DSR Vol | Leave Rules for Services}

{4x%2.5 marks)
How many sets of IRLAs are maintained for each officer and how are they divided in
ledger wings?

There are two sets of IRLAs for each officer - One, the entitlement IRLA
{Skefeton IRLA} and the other the disbursement IRLA.
The entitlement IRLA of each officer is maintained in ledger Wing-I, while the
disbursement IRLA is maintained by the corresponding section of ledger wing-
i,
{Auth: Para 89 of OM Part-IX of Revised Edition 1979 dt 20.4.2007 and
Para 21 of OM Part-IX Revised Edition of 2014}

What is visualiser sheet and what does it contain?

Visualiser sheet is made simultaneously with the opening of new ledge
accounts for all types of cases.

it is contains the name, CDA (O} Account Mumber, Personnel Number, and
other relevant particular pertaining to each officer.

{Auth: Para 100 of OM Part-iX of Revised Edition 1979 dt 20.4.2007}

What are the conditions prescribed in rules under which an officer granted an acting
promotion will relinguish it? Write minimum three conditions.

Three conditions are:-

{i} Officer becoming access to the authorized strength of the
unit/formation in that rank. : ' >

(it} On proceeding to a course of instruction of ?;:@ week or more duration
without holding the acting rank continuously for 2 period of three
months. .

(ili}  If on return from furlough leave, the officer it not held against the same
or an equivalent appointment for 21 days.

~ {Auth: Para 125 of OM Part-iX of Revised Edition 1979 dt 20.4.2007}

Are re-employed officers eligible to get Furlough Leave?

Furlough Leaves cannot be granted to re-employed officers.
fAuth: Para 140 of OM Part-iX of Revised Edition 1979 dt 20.4.2007}

i8
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' (a)
Ans.
(b)
Ans.

S
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Ans.

l Ans.

{b)

Ans.

Name three conditions under which a person subject 10 Army Act
pay and alfowances?

The three conditions for this purpose are:-

(i} Desertion

it Absence without ieave

(iii}  Absenceas prisoner of war
{Auth: Rule 51 of Defence Service Regulations, pay and Allowances
Regulation for 3CO/Ors and NCs-1979}

What is the condition for the continuance of Para Pay of JCC

Eor continuance of Para Pay the, the JCOfOrs s
year 1° July to 30% june a parachute refresher C
two jumps.

{Auth: Rule 85 of Defence Service Regulations, Pay and Aliowances

Regulation for 3CO/Ors and NCs-1979}

2 68 mihmmed Gy @mel froind
hould attend in each training

urse including 2 minimum of

iy, ¥ a JCO dies during a year and is consequently prevented from completing In
prescribed minimum number of sorties. How will his Air dispatch pay be regulat

in such a case Air dispatch pay will be credited in his IRLA provided that guring
the period of his service in that year before death he had put in the
proportionate number of sorties calculated at the rate of two sorties per
month.
{Auth: Rule 60 {bof Defence Service regulations, Pay and Allowances
Regulation for ICO/Ors and NCs-1979}

When is Acting Allowance in case of JCOs admissible? ¢

An acting allowance will be admissible to JCOs appointed with the prior
approval of the immediate seniofr formation commander not below the rank of
Brigadier commander, in officer’s vacancies arising as a result of shortage of
officers but not caused by leave, TD or course of Instruction.

{Auth: Rule 106 of Defence Service Regulations, pay and Allowances
Regulation for ICO/Ors and NCs-1979} !
‘ (4x2.5 marks) /
A Major General posted as MG AOC in command HQ claims Entertainment allowance,
can this be given?

NO, Entertainment allowance is admissible to officers of the rank of Brigadier,
Major general, L. General when in command of formations, GOC-in-C, Vice

chief and Chief of Army .
{Auth: Rule 147 of Pay Compendium-2010 For Armed Force Officers}

For Army officers what are the elements of the pay which are considered for
computation of the Dearness allowance?

Dearness allowance will be assessed on pay in the pay band, together with
Grade pay, Military service pay plus Non practicing allowance.
{Auth: Rule 127 (i) &({ii) of Pay Compendium-2010 For prmed Force Officers }

20
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Ans.

{d)

Ans.

Ans.

{b)

Ans.

Ans.

Ans.

What is the rate of flying allowance for a Brigadier?

For the rank of Brigadier and above the rate of flying allowance will be 10500/-
pm. The rates applicable shall be enhanced by 25% automatically each time
dearness allowance payable on the revised pay band goes up by 50%.

{Auth: Rule 165 of Pay Compendium-2010 Armed Force Officers)

What is the condition under which Nursing officers become eligible for the Mess Aid ?

Nursing officers of all ranks employed on staff of Head Quarters Commands or
Army Headguarters, who are compelled to live out of authorized Nursing
officers mess are entitied to a mess aid at the rate of Rs. 75 per month

{Auth: Rule 163 of Pay Compendium-2010 Armed Force Officers)

(4x2.5 marks)
What is the date of commencement of pay for nursing officers?

Ladies appointed o the Military Nursing Service will receive pay and allowances from
the date of joining of duty.
{Auth: Rule 2 of Pay Compendium-2010 For Armed Force Officers}

What is pay of the trainees in Service Training Institutions?

Trainees will receive a fixed stipend of Rs. 21000/-pm.{Rs. 15600/- as pay in
pay band plus grade pay of Rs. 5400/-)

{Auth: Note below Rule 3(b)} of Pay Compendium-2010 For Armed Force
Officers} ‘ ’

How will the pay of officers deputed to undergo voluntary training course at the
Himalayan Mountaineering Institute, Darjeeling be regulated?

Complete course and the time spent on journey shail be treated as on duty,
and he will continue to draw emoluments on the same scale as they would
have drawn if they had not volunteered for the course. »

(Auth: Rule 7(i) Note of Pay Compendium-2010 Armed Force Officers)

Is there any difference in the starting pay of officers commissioned as Lt. in the
AMC/ADC/RVC and those commissioned in other wings of the army?

Officers commissioned in AMC/ADC/RVC as Lt. shall start at 9% higher than the
minimum of Pay band PB-3 attached to Rank of Lt.
{Auth: Rule 72 (a) {viii) of Pay Compendium-2010 Armed Force Officers)

-
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Questions,Statement of Authority and Model Answers
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1.

a)

DEFENCE ACCOUNTS DEPARTMENT
SAS EXAMINATION-PART | (New Syllabus)

Subject: Paper — |V - Service Regulations
Section Il - OPTIONAL
Sub-Section (B) — Air Force
(PRACTICAL — WITH BOOKS)

Name at least three offences, which will result in forf gi@f‘of a
gallantry allowance. Will the entire gallantry allowance gi ;
the past will also be recovered? ;

Authority: Rule 411-A, PA, regulations AF
Answer: Treason, Sedition, Mutiny, @

desertlon "durmg hostilities,
murder, dacoity, rape and Cowardice. |

’;"'th effect from the date indicated in

The allowances will be stopped v
the Gazette of India notifying t orfenture of the award and it will be

regulated accordingly.

An Airman was absco'\;ﬁ‘iyj’li‘h‘gf\(deserting from duty). He is apprehended
by a person and handed ‘over to the unit. Can this person be given a
reward? What is the reward if he could not nab but only provide
information aboufg\ the deserter?
(2 marks)

Au;‘t‘h'of" v+ Rule 383, PA regulations AF
Ahsﬁngf Yes the person shall receive a monetary reward. If he only

i p‘r‘Q‘\/yii‘é!‘es the information based on which the airman is apprehended
‘then one half of the reward will be paid to him.

Air force personnel lost some of his clothing and equipment due to
destruction by an enemy action. How is the compensation governed?
(3 marks)

Authority: Rule 419 ,PA regulations AF

Answer: He will be entitled to compensation for loss, damage when it
happens due to an enemy action. Rule 422: Compensation is not
admissible for articles damaged unless they have been greatly

[\
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Questions,Statement of Authority and Model Answers

damaged as to be unfit for further use. When an article is repairable,
no compensation is admissible in respect of cost of repair. 424:
Compensation cannot be claimed for damage to, or loss of, private
baggage.

Will an officer who is on study leave be entitled to Dearness Allowance
(DA)? (2 marks)

Authority: Rule 93,PA regulations AF
Answer: He will not be admitted DA for study leave wheth
or Abroad.

”ﬁdia

1g appointments of

a) Name at least 3 ranks and the correspo ’
issible.

officers to whom entertainment allowance is ac
(3 marks)
Authority: Rule 115,PA regulations AF
Answer: Air Marshal (as CAS o C-in-€C' Command), Air Vice-

Marshal(As AOC-in-C Command ¢ C Command), Air Commodore(
As AOC Command or AOC Group HQrs) etc when they hold qualifying

appointments as menti n the rule
, K —
b) What is a training ca *p_ijallowance? What are the conditions under

which it is granted? ¢ ' (3 marks)

Auth‘ority:;f‘Ru e 136 ,PA regulations AF

Answer: Training Camp allowance is allowed to officers of the regular
IAF on permanent staff of units of the senior and junior divisions of the

NCC during the period of training in camps of these units. It may be

paid to other officers of the regular IAF who may be detailed for duty

L% at the NCC camps

c) An officer sustained injuries during the course of his parachute jump
instructor’s duties. Till how much time more shall he be entitled to the
Parachute pay? What happens if the injury was due to his own
negligence? (2 marks)

Authority: Rule 166 ,PA regulations AF
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Questions,Statement of Authority and Model Answers —I

Answer: The officer may retain the parachute pay for a period of 91
days from the date of cessation of duty. If it was due to his negligence,
he cannot be given this pay.

d) An officer has been given the charge of his appointment at 3 pm on
6" September 1999. Will 6* September considered as his date of
appointment? (2marks)

Authority: Rule 8,PA regulations AF
Answer: He will assume charge of appointment on the follo '
i.e. 7t Septemoer since the charge was transferred | in the a
6th September.

: {e ) A retlred officer has been re-employed? What happens to his
’pensmn on his re-employment. (2 marks)

allowances of an

a) Name any three circumstances when the pay anc
' (3 marks)

officer will stop?
Authority: Rule 14,PA regulations AF
Answer: Pay will be discontinued on
resigns or during any absence
transferred to the reserve.

e day officer retires or
e from duty without leave or he is

convicted and placed in custody. Please
 days for which hls pay will be forfeited?
(3 marks)

b) An officer has bee
comment on the nu o)

Authority: Rule 16 JPA regulations AF
Answer: Fé'r veﬂry day while he is in custody, the pay and allowances
of the officer-may be forfeited. He must be convicted by a criminal
coui or through a court-martial by an appropriate authority.

Authority: Rule 62 ,PA regulations AF
Answer: The officer will cease to draw the pension during the period
of re-employment.

d) You must have noticed that some paragraphs (Para) in the
regulations is kept blank. What are the reasons for doing so rather than

deleting the rule numbers completely? (2 marks)

Authority: NIL




Questions,Statement of Authority and Model Answers

Answer: Any rule, when deleted remains in the book with the content
deleted to ensure sanctity of rule numbers. The contents may be
deleted as they cease to exist or have relevance. This ensures that
other rules which may have been quoted at various places remain
intact.

Leave to his
‘he avail for the

a) An Airforce personnel who does not have any Casu
credit wants to undergo sterilization. What leave shou
purpose? ‘

(3 marks)
uthority: Para 53, Leave Rules for Semces —Alrforce
Answer:He can be granted up to six dt',‘ '

the purpose of operation and rest thereaf

s(_o1c Special casual leave for

due to his participation in sports for
ovisions exist in such situation for

b) A personnel is absent from dt
more than 31 days. What leave
him. -

; . (3 marks)
Authority: Para 525“ Leave Rules for Services A:rforce ‘
Answer: He can be;allowed 30 days of special ‘casual leave and only

when he is partICfpatmg in national or international event.
It can be c ‘mbmed with either a regu!ar casual leave or

) /—\n Alrmen from Uttarkashi, during the floods in June 2013 had to
~ stay back home to mitigate the situation. He had to over-stay for 25
"days more. Who is authorised to sanction his overstayal?
(2 marks)
Authority: Para 36(a), Leave Rules for Services - Airforce
Answer: This leave can be authorised as the situation was beyond the
Airmen’s control. AOC Command or Air HQ can regularize the leave. It
will be adjusted against his future leave entitlement.

d) An officer had 7 days casual leave to his credit. He applies for 7 days
casual leave from 30" December to 5 January, next year? Do you think
that he will he be able to utilize all the 7 CLs in this manner?

(2 marks)

Authority: Para 38(f), Leave Rules for Services - Airforce

Answer: He can only avail 2 out of 7 CLs for this year. 5 CLs will be
deducted from next year’s balance.

e = —
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L Can his wife accompany him? What are the charges for her trav

Questions,Statement of Authority and Model Answers

TRAVEL REGULATIONS

7

a) Chief of Air Staff has booked a Railway Saloon for a particular travel.

» thority: Para 93,TR :
Mswer Wife of the Service Chiefs can travel free. as an“entitled

N o e

person without purchasing a ticket in the railway sa!oon exclusively
reserved for the Chief. But this is on the c 1|Qn that she is
performing the journey in connection WIth a‘welfare organisation of
which she is a member.

b) An officer has to proceed onte porary duty. Due to paucity of time
cket'he has booked a railway ticket
through internet on “Tatkal Seva”: Internet service charges have also

been levied on his tick hat charges are admissible in such case?
: : (3 marks)

and non-availability of normal

Authority: Para 57(h(), h("))tf TR ,

Answer:If the Controllmg officer certifies that the journey was
undertaken -in extremely urgent circumstances, the Tatkal Seva
Charges are re{smbursable Internet service charges for tickets booked
] et from Indian Railway website is also admissible.

c) An ofﬁcer has submitted a transportation bill upon his transfer. His
claim is of Rs 20000/-. He has also paid a service tax and education tax
‘on this amount, which has been claimed. Audit finds that only Rs
- 15000/- is admissible. Will there be any restriction on tax component
also?

(3 marks)

Authority: Para 61(A) Note-5
Answer: Since the admissible amount has been reduced to Rs 15000/-
therefore the service tax and Education Cess will also be reimbursed
for this amount and not the inadmissible amount of Rs 20000.

d) An officer has a grade pay of Rs 2800. He decides to send all his
personal effects by a goods train on his transfer. What is the maximum

load allowed to him?
(2 marks)

Authority: Para 61(A) |
Answer: 3000 Kg by Goods Train/ by Wheels Wagon

e
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, A.gthbrity: Para 133-A, TR
‘Answer: He is allowed TA as on tour by the shortest route. No DA is

a) An Air force officer avails LTC (Leave travel concession) from Delhi to
Chenna: vvhereas his wife has gone from D@lhl to Goa. Hovv are the

one block year and ends in another?

Authority: Para 190(8)
Answer: In such a scenario the LTC claim of Wlfe i
even though it is to a different destination. One’ca

also admissible
feturn after the

expiry of the block year provided the onward journey started during
the valid block. . A =

b) A doubt is raised in audit regarding genu eness of an LTC claim. Is
it required that the officer ciaiqﬁi’hg; LTC need to submit evidence of
actual performance of the journéiﬁy.; |

(2 marks)
Authority: Para 190(30
Answer: Governmen_ ants are required to produce evidence of
their having actually per‘Formed the journey, for example serial
numbers of ra;lway tlckets etc.

Iié’h has to attend a court for a case instituted by the
He travels from his hometown to the town in which court
is s:tuated Is he allowed TA/DA? Can he take advance?

(3 marks)

admissible. He cannot apply for an advance. Admissibility is only on
condition that the court honorably acquits ther.

?
d) An airmen who is a battle casualty from concessional area, and is
undergoing treatment for over 4 months in a Military Hospital. What is
the rule position regarding visit to him by relatives?

(2 marks)

Authority: Para 162(a)
Answer: Two relatives can be allowed conveyance allowance to visit
the patient once every six month. If the two relatives happen to be

mother and wife of the patient, one attendant may also accompany
time at Government expense. He should have been undergoing
treatment in hospitals for more than three months.

I
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SUB SECTION © - NAVY

¢ va

#. (a) The Disturbance Allowance will be admissible at the same rate at which o
the officer would have got transfer grant on their transfer within India as

laid down in Travel Regulations

d

' (b) No the payment of Disturbance Allowance to a

22 years old married officer

is not correct. As per provisions 46 of P & A regulations and the explanation
thereunder, no officer who is married shall be eligible for disturbance
allowance unless the officer is above 25 years of age. The age related

restrictions however do not apply in the case of single officers.

Flying units denotes ‘Flying units’ engaged on an operational role in air

& & (a) Specialized Pilots and Observers form part of Aviation Branch. The term
.9

.

(b)

and communication flights.

groups, squadrons and flying units on active list whether embarked or

Gl (| iscmbarked and flying training schools, conversion (flying) training units

(b) Yes, submarine allowance is eligible to the officer giabsent for 10 days
intermittently in a month, as the submarine allowance Is not paid to
officers who are absent for more than 14 days in a month. Submarine pay

shall cease to be admissible when the officer -
i) Remains medically unfit for service in submarine for more than 3
months N ' .
i1) Fails to maintain requisite standards of efficiency as determined by the

CNS _ .

1i1) In transverse of submarine services appointment.

‘Advance of Pay’ is defined as a sum drawn after an individual has ]oeen
paid up to the due date and shall be an advance against the ‘Net ;)Ja_y due
for the period in respect of which such sum is drawn. Ne‘F pay’ is .that
amount of the monthly gross emoluments to which an official is entitled
after deduction of regular monthly charges. ' '

The occasions under which advance of pay can be drawn by the sailor are

i) When transferred from one ship to another necessitating change of
station

i) When proceeding on leave other than casual leave

1ii) When leaving their duty stations on temporary duty or
attachments.

No, the payment of advance of pay is not acceptable in audit as no

advance of pay is admissible to officers proceeding out of India on duty‘

with their ships. _ |
Authority - Regulation 230 (2) of P & A Regulations (Navy) .




i’ (a) TA entitlement to leave cum transfer journey would be regulated as -
(1)  From old Hqrs to Home station and from there to new place of
& ® posting - If the officer desires to avail LTC -

a) Self - Full LTC plus the actual extra fare paid by him for a distance
uivalent to the difference between Z-Y and X-Y restricted to fare from X

to Z by direct route.

b) Family - LTC only

(2) Personal effects and transportation of conveyance from old duty

station to new duty station is admissible as on permanent transfer as per

direct distance from station X to Z.

(3) Composite transfer grant equal to one month’s salary

(b) 1) In r/o married personnel - One month’s basic pay
ii) Inr/o single - 80 % of basic pay for a month
iii) In case of transfer to station less than 20 kms and within city - one
third of the basic pay provided there is a change of residence.

@ (2) Any move on duty, except otherwise specifically stated, which as per the
expectation of the ordering authority for carrying out duty in the station
to which the move is ordered will be classified as Temporary Duty. The

® - maximum period of such temporary duty will be 180 days. A temporary
uty move can be allowed beyond a period of 180 days in the following
circumstances -
i) Authorized courses of instructions at an outstation if the duration
of the course does not exceed 180 days initially
i) Move of an official in pursuance of a tour of inspection will remain
classified as temporary irrespective of the duration of such tour
iii) In cases where moves of officers / personnel below officers rank is
done for the purpose of investigation and progress of disciplinary
cases .
Authority - Provision 91 of Travel Regulations

(b) No, the LTC claim is not acceptable in audit as the officer is entitled to fly
during LTC in economy class only at LTC 80 rates and can book the tickets
either directly through Air India counters or through authorized tour
operators — M/S Ashoka tours and travels and Balmer Lawrie and co..

" ZEV)! Maximum amount of casual leave in a year - 30 days
i) Annual Leave - 60 days in a calendar year and accumulated annual
' leave up to 90 days at the discretion of the Commanding officer of
L\ : the ship/establishment if no leave other than casual leave has been

/ availed in the preceding calendar year.
: A

sailor undergoing treatment at INHS Mumbai can be granted a casual
. leave of up to 10 days or more so as to allow a minimum of 6 days at
home which is more than 900 kms away from the hospital

— 26—



(b) In compassionate circumstances, compassionate leave may be granted up
to a maximum of 30 days, where the current year’s annual leave has
already been availed of and the same shall be debited against the next
year’s annual leave entitlement. No, a regular sailor who is likely to be
terminated in the current year due to on going disciplinary proceedings is
not entitled to such compassionate leave.

~ 27—




{ys W_)
Sag e er

SAS Part I Examinations — May 201

Paper IV (Sub-Section (D) — Factory

X

Q-1

anment services is to be made under Class II extract.

\

.2

Section III (Pay & Allowances)
Ans fa) ‘IFD’ means Inter Factory demand. Class III Extract is issued for manufacture of / 3
articlesunder IFDin the ordnance factories. No, it is not permissible. Manufacture for :

(Auth: Para 606 of OM Part VI) @

(b) The action of the factory is not correct. As the manufactured items cannot be further /
used and are treated as scrap, the expenditure already incurred i.e. Rs. 55000 + 75000 =

Rs. 1,30,000 less value of the scrap, if any, is to be treated as loss and a Loss Statement is ;
necessary to write off the net loss under the sanction of the Competent Financial Authority.

(Auth: Para 615 of OM Part VI) @

(c) As per Govt. of India Min of Def, Dept. of Def Prod No. 46(2)/2013- D(Estt/NG) Dated
4th March 2014 piece work rate has been correlated to the minimum of the pay band- 1 +
Grade Pay Rs. 1900 i. e. Rs. 5200 + Rs. 1900 = Rs. 7100 for all category/grades of workers
deployed on piece work system. Accordingly, all maintenance workers are also being paid
incentive bonus taking into account Band Pay + Grade Pay at Rs. 7100 irrespective of the
grade and category of such workers. As in the case of calculation of Notional Time Wages
for Piece Workers, P/200 is taken for total OT hours of deployment, similar treatment is
given in the case of Maintenance Workers to arrive at NotionalQ pay for calculation of
Incentive Bonus. Thus as per the details the calculation of Incentive Bonus for X will be as
follows: : ;

(7100 X No. of days worked + 7100 X Total OT Hrs worked) X 50% of the average PW
N-(S+H) 200 profit % of the production
(Assembly) section.

= Rs, @71oox 26 + 7100X 39} X 50% of 41%
20 B)-(4+1) 200
=Rs. 1739.32 or Rs. 1739. — 1= T97 $4 o¥ W%’/——

(Auth: Para 156 of OM Part VI) @ .

Ans g#a) No, Stock Pile stores are strategic item of stores which are very difficult to
procure. Reserves of such stores are built up separately in order to meet the demand of

\/)roduction in case of failure of supplies. No, as per Para 338 of OM Part VI, office furniture
‘ [

- :

s to be accounted for as Inventory Stores.

a N\
(Auth: Para 337 and 338 of OM Part VI) ( 2
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(b) Warrant is the authority for a production shop to initiate manufacture of articles. (Auth:
Para 51(i) of OM Part VI) The material warrant, issued as an authority for drawing material,
shows the quantum of material to be drawn by the production shop for the production of
the ordered quantity of the particular warrant. This material warrant is compared with the
Standard Estimate to ensure that the material authorised in the warrant has been correctly
authorised for drawing. All the Demand Notes floated against the said warrant for actual

¥ drawing of material minus Return Notes are verified to ascertain that there.is no excess

drawal of material.

(Auth: Para 450 to 453 of OM Part VI) (3)

(c) From 01-02-2014 to 23-02-2014 there is no receipt. Hence the moving average ledger
rate of material ‘X’ up to 23-02-2014 remains Rs. 112500/1500 = Rs. 75 and the Demand
Note of 14-02-2014 is to'be priced for Rs. 75000 (1000 x 75). ‘

..
On 24-2-2014 when the previous balance after issue of 1000 numbers is 500 of the value of
Rs. 37500/-, 2000 numbers have been received of the value of Rs. 164000. So the moving
average ledger rate on 24-02-2014 will be Rs. (37500 + 164000)/ (500 + 2000) = Rs.
80.60. The Demand Note for 27-02-2014 is to be priced for Rs. 1000 X 80.60 = Rs. 80600.

’f_’- - - - T
As there is no receipt till 03-04-2014, the rate of Rs. 80.60 remains prior to that date and

after the issue the balance becomes 1500 of the value of Rs. 120900.

On receipt of 500 numbers of the value of Rs. 40000 on 03-04-2014, the moving
average ledger rate will be Rs. (120900 + 40000)/ (1500 + 500) = Rs. 80.45 and hence the
Demand Note dated 21-04-2014 is to be priced for Rs. 1500 X 80.45 = Rs. 120675.

(Auth: 421 of OM Part VI) @

Ans Ma) Normal maximum rejection being 6%, against the warrant the normal rejection
comes to 60 nos whereas actual rejection is (1000-900) = 100 numbers. So there is
normal rejection of 40 nos.

Direct Labour cost =142 X 141 = Rs. 20022 '

Direct Material cost = 10000 X 1000/100 = Rs. 100000

VOH = 107% of 20022 = Rs. 21424

FOH = 125% of 20022 = Rs 25028

Cost of Production for 1000 nos = Rs. 166474

Cost production for abnormal rejection= 166474/1000 X40 =Rs. 6659 °
Cost of production for 900 nos = Rs. (166474- 6659) = Rg, 159815
Unit cost of production = Rs 159815/900 = Rs. 177.57

The cost of abnormal rejection i.e. Rs. 6659 is to be written off by the competent financial
authority (The GM in the present case) with the concurrence of the LAO.

(Auth: for VOH & FOH is Para 533 of OM Part VI and for abnormal rejection Para 679-680 of

OM Part VI) @

(b) The action of the PV section is not justified. Bid security is not required from the firms
who are registered with the Central Purchase Organisation (e.g. DGS&D), National Small
Industries Corporation (NSIC) or concerned Departments or Ministries of the Government of
India. Hence, the bid of firm ABC Ltd is a valid bid and should be included in the

Comparative Statement of Tenders

(Para 395B OM Part VI) @

(c) (i) Warrants (Para 200A of OM Part VI)
(i) Provisional Payment (Para 375 OM Part VI)
(iii) Direct Materials (Para 450 OM Part VI)
(iv) Revocable (Para 516 A (a) OM Part VI)




(v) Variable (Para-529 of OM Part VI)

(vi) Nominal (Para 489 OM Part VI) @

Ans #Following are the answers: _ ‘
° L. Yes, Shri Kumar is eligible for LTC for the block year 2012-13 since he will have

more than one year of continuous service with the Gol before the end of block
/ year. (Rule 7, CCS(LTC) Rules, 1988)

I1. 30/12/2013 (Rule 7, ibid)

1L All are eligible (Rule 4(d) and explanations 1 and 5 to Rule 4, ibid)

IV, 2014-15 block (Rule 7, ibid)

V. No. (Rule 1 (4) (d), ibid)

VI. No, the AAQ is not correct. The Government has clarified that reimbursement of
LTC fare below the LTC-80 fare is also eligible for reimbursement as the intention
is to ensure that the LTC fare does not exceed the LTC-80 fare in any case.
(Clarification below Rule 12)

VII.  Yes, the AAO is correct. The Govt does not allow tickets to be booked other than
the booking counters/websites of the Airlines and Authorised Travel Agents, viz.
M/s Balmer Lawrie & Co, M/s Ashok Travels and Tours and IRCTC. (GID below
Rule 12, ibid)

VITL.  No. (GID below Rule 7). @

(b) Shri Nair is eligible for LTC to his hometown as he has completed one year of continuous
service after re-employment
(2)

- (Auth: Rule 1 (3) (iv) read with Rule 2(1) of CCS (LTC) Rules, 1988). \__/

Q ;Ans ﬂa) For calculation of leave pay under Factories Act, Pay and profit for the month

immediately preceding the availed leave should be taken with reference to Section 80 of the
Factories Act which stipulates that a worker granted leave under Section 78 or section 79 of

_/e Factories Act shall be paid leave wages at a rate equal to the daily average of his total
full time earnings for the days on which he actually worked during the month immediately
preceding his leave exclusive of any overtime and bonus but inclusive of dearness allowance
and cash equivalents of other benefits.

@»

(Auth: Para 182, OM Part VI) )
(b) Maximum no of days available in a year as Special CL = 30 days

Already availed = 4 days (on other account)

Hence balance of Special CL he can avail for this expedition is 30-4 = 26 days

Beyond 26 days, he can avail of regular leave of the kind admissible under leave rules
for the purpose of Mountaineering Expeditions. For example, he can take 45 — 26= 19 days
Earned Leave for this expedition.

. (Auth: Para 180 OM Part VI, Annexure W (3) to Chapter V) @

(c) Shri Bimal Rai can encash a maximum of 10 days of EL for LTC purposes. The formula

for cash equivalent is: o
w - Cash equivalent = (Pay admissible on the date of availing the LTC plus DA admissible on

i, that date)/30 X No of days of EL (subject to max of 10 days at one time)
| Therefore, cash equivalent = [{(17640 + 2800) X (1 + 1.07)} /301 X 10 = Rs. 14104/-

‘ (Para 186A OM Part VI, Annexure K to Chapter V) @

; \ Page 6 of 7
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70 TO TT0 (T0 10 F70) -336 (3TE)
I.A.F (CDA) 336 (Half)
gfrHATETH
PUNCHING MEDIUM
AW AIFT F Al
Section 08  Class of Voucher — I

graay 40
Voucher No 00032

Y T0 J0 =0
Month 12/2014 C.D.A 07

qaffertor e wifcerat qaffertor Fe EEIIRS
CLASSIFICATION RECEIPTS CLASSIFICATION CHARGES
CODE 910 (1) 3 910(2) CODE 910 (3) = 910(4)
R (1) MR --(2) C—(3) MC -—(4)
FORsTOP FORsTOP FORsHOP FORsTOP
000100 2000 | 00 00/020/80 59820000 | 00 |
08/017/05
000101 6600000 | 00 i
08/017/05
000128 1703000 | 00
08/017/05
000126 130000 | 00
08/017/05
000105 48062000 | 00
. 08/017/05
000117 3323000 | 00
08/017/05
TOTAL 59820000 | 00 TOTAL 59820000 | 00

In adjustment of MRO number no 503/14 dt. 07/11/2014 for Rs. 59820000 (Rupees Five
crores ninety eight lakhs twenty thousand only) pertaining to the deposit of receipt of supply
of Arms to different State Police Unis vide OFB letter no 016/MHA/PM/14-15/P&P dt.
17/11/2014.

(Auth: Para 961 OM Part VI — Issues to Ministry of Home Affairs (Example given below))

(b) Shri Chandravarkar is not eligible for drawal of the enhanced rate of Transport
Allowance. Such non-functional upgradation does not allow for enhanced rate of Transport
Allowance @Rs. 7000/- + DA. The facility for Transport Allowance at the enhanced rate is
available only to officers who are eligible for use of official car in terms of the O.M. no.
20(5)-E.II(A)/93 dt. 28-01-1994 and who opt for the same. Shri Chandravarkar is eligible for
Transport Allowance at the rate of Rs. 3200 + DA thereon.

(Auth: O.M. dated 05-03-2009)
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